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1. Description of the study programme 
 

The study field of "Leadership, administration and real estate management" includes one 
study programme: First level professional higher education study programme - "Business 
administration" for the preparation of business specialists. This programme is offered by the 
College since 2009. 

 
1.1. Development strategy, common goals of the Field of study and their relation with the general 

strategy of the higher education institution or college 

The development strategy of the field of study is closely related with the development 
strategy of Christian leadership College (hereinafter - CLC). 

The Foundation "Kristiga Vadibas College" and the development plans for the fields of 
studies are based upon the following: 

¶ Priorities set out by the founder of CLC - Baptist Congregation Union of Latvia; 

¶ Goals set forth by the management of CLC - the board and the council; 

¶ Internal and external quality assessment results of CLC operation. 

The principal goals of the foundation "Kristiga Vadibas Koledza" are as follows: 

¶ Develop and implement first level professional higher education programmes in the 
fields of Christian leadership, social sciences and theology by preparing qualified 
specialists for the church and the employment market in general; 

¶ Provide students with an opportunity to prepare for further education in order to 
acquire second level professional higher education and level five professional 
qualification. 

¶  
The principal tasks of Foundation "Kristiga Vadibas Koledza" are as follows: 

¶ in observance of the trade standards and national professional education standards 
in the College's fields of study in "Social welfare", "Leadership, Administration and 
Real Estate Management" and "Religion and Theology", develop professional study 
programmes and organise implementation of the same;  

¶ prepare qualified, socially responsible specialists able to compete within the labour 
market providing them with education recognised locally and abroad. 

 
1.2. Perspective assessment of the field of study and programmes from the viewpoint of the 

interests of the Republic of Latvia 

In the Republic of Latvia, colleges implement first level higher education programmes by 
preparing specialists corresponding the labour market requirements of the Republic of Latvia. The 
perspective assessment of the field of study of "Leadership, administration and real estate 



 
 

 
 

 

management" from the viewpoint of interests of the Republic of Latvia is based on (a) professional 
standards and (b) Sustainable Development Strategy for Latvia until 2030 (Latvija 2030) )1: 

a) Preparation of business specialists in the framework of the field of study of 
"Leadership, administration and real estate management" is based on the professional 
standard for business specialist encompassing the competency, knowledge and skills 
necessary for the trade. 
Just like in other fields of study and programmes, in "Business administration", the 
College also emphasises not only on the knowledge, skills, abilities and competency 
included in the professional standard, but also on attitudes. The task of the College in 
consideration of the interests of the Republic of Latvia is not only preparation of quality 
professionals being adept in their trade but also attention is given to the development 
of the personality, its attitude towards work and society at large. The higher 
contribution to the national economy may be yielded by well-educated and prepare 
specialists who give equally high regard for their responsibility towards the society and 
implement their professional activity in a fair manner. 
Upon preparing responsible specialists for the field, the college thus contributes 
towards the overall strength of the society. In other words, in its operation, the college 
emphasises not only the skills and knowledge to be acquired that form competency, 
but also rears the up-and-coming professional. The man and development of one's 
personality forms the basis of college operation which is also the basis for any country, 
Republic of Latvia included. 
College employs the above understanding in thinking about the interests of the 
Republic of Latvia based on "Latvija 2030".  
b) The development plan of the field of studies and the implementation of the 
programme makes use of the following strategic directions of "Latvija 2030": 

¶ The higher education system of the Republic of Latvia shall be unable to 
function while serving only domestic students (64§, page 16) 

¶ The goal of a 21st Century education system is to strengthen the skills of the 
individual in continuous learning and acquisition of innovations. (67§, page 17) 

¶ Already today, a significant part of the students in higher education and colleges 
belong to the so-called no traditional groups of students being older than 23 
years of age thus the higher education institutions must transition towards 
adult education as a stable and necessary direction of operation. (80 §; page 
20.) 

¶ Higher education institutions may also have programmes taking place 
exclusively in e-environment. (94 §; page 22.) 

 
1.3. Development plan of the field of study 

 

On 2nd April, 2012, an expert commission assess the quality of College's study programmes 

in the framework of the EU project "Evaluation of Higher Education Study Programmes and 

Proposals for Quality Improvement"/ On the basis of the statement issued by the expert 

                                                                 
1Sustainable Development Strategy for Latvia until 2030, Parliament of the Republic of Latvia: 

http://www.pkc.gov.lv/images/LV2030/Latvija_2030.pdf 
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commission, in 2013, the Higher Education Council was provided with explanation on various 

items (see E-site containing the said explanation in English and Latvian) 

On 18th June, 2013, the accreditation commission of fields of study entered the following 

scores in the examination table on the assessment of the fields of study: 

Accreditation 
Decision 

Quality Resources Sustainability Cooperation 

Issue 
accreditation for 
2 years + 
mandatory 
recommendations 

Short comings 
must be 
eliminated within 
a 2 year 
framework 

Good Short comings 
must be 
eliminated within 
2 year framework 

Short comings 
must be 
eliminated within 
2 year framework 

 

Recommendations by the accreditation commission: 

¶ develop the programme by integrating the modules of social work and real estate 
management; 

¶ Develop the infrastructure of the Higher Education Institution; 

¶ Increase the number of domestic students; 

¶ Cooperate with other Higher Education Institutions; 

¶ Continuous feedback must be sustained to ensure quality; 

¶ Improve the link with the labour market; 

¶ Publish scientific papers in the field of business; 

¶ offer English and German language courses in order to be able to take part in 
Erasmus exchange programmes. 

In order to implement the guidelines set by the Founders of CLC, the management and 

external experts, a study programme development plan for 2014 - 2020 was developed in 2013 

and subsequently approved  by the board meeting.  

The development plan of the field of study of "Leadership, administration and real estate management" by the 
Foundation "Kristiga Vadibas Koledza" 2 

for 2014 - 2020 

Direction of 

development 
Tasks 

Improvement of 

programme content 

 

1. Improve interal quality assurance measures (employer, teaching staff and 
student annual surveys); 

2. Assurance of the internal audit for the study programme (inter-subject links, 
succession of study courses, refreshing of the content) on the basis of the 
internal quality assessment measures; requirements of the labour market and 
business specialist trade standard; 

3. Optimisation of the learning internship programme in line with the 
requirements of the labour market and internship post opportunities; 

4. Annual assessment of the programme content and refection of the changes in 
self-assessment statements. 

Improvement of the 1. Improve the study course programmes (improvement of study content by 

                                                                 
2 Approved in the CLC Board meeting No. 44/2013 



 
 

 
 

 

study process 

 

 

 

 

 

 

 

 

 

including information on recent studies) and ensure a timely available thereof 
via moodle.kvk.lv; 

2. Continuously improve the knowledge assessment system by encouraging 
objectivity and promptness; 

3. Improve the planning of the study process taking into consideration the 
increase of foreign students (balance of load, periods between exams); 

4.  Facilitate the preparation of study course text books, brochures and lecture 
materials and publication of the same on moodle.kvk.lv; 

5. Ensure continuous and intensive inter-subject link; 
6. Diversify and improve study methods; 
7. Expand the use of information technologies in the study process; 
8. Constantly follow up with the amendments of regulatory documentation and 

ensure harmonisation thereof with the internal regulatory documents; 
9. Consistently work on the improvement of the teaching staff's qualification; 
10. Increase the mobility of the teaching staff (guest lecturers, lectures by CLC 

lecturers in other HEI); 
11. Provision of co participation for the students in the research work of CLC; 
12. Assessment of the study process in cooperation with other HEIs; 
13. Development of cooperation with similar HEIs in Latvia and abroad. In the 

framework of cooperation, assess the study process in the framework of 
Business administration study programme.  

Improvement an 

development of the 

study environment  

1. Replenish the library funds with the most recent learning aids and reference 
materials; 

2. Conclude new cooperation agreements with academic libraries in Latvia, 
Ukraine, Belarus and Russia; 

3. Provide students with access to the books issued by CLC in an electronic 
format; 

4. While motivating the teaching staff, continue development of new study 
materials and ensure availability of the same via moodle.kvk.lv; 

5. Continue improvement of the technical aids necessary for the study process; 
6. Repair and maintain a good technical and hygienic order of all recreational, 

teaching staff, maintenance and hygiene premises; 
7. Constantly improve document exchange scheme in an effort to ensure a 

timely and quality receipt of information, including electronically; 
8. Conduct regular research of the student and graduate satisfaction with the 

study process and study outcomes. 

Study  
programme   
graduates 

1. Offer further education opportunities at CLC for the graduates of the Business 
administration programme; 

2. Provide graduates with hands-on support in the establishment of own business 
via the operation of the business incubator "Kiwi".  

Advertising of the 

study programme 

1. Advertising of the BA study programme in Latvia in cooperation with 
employers and graduates of BA study programme; 

2. BA study programme advertising and promotion events in Ukraine, Belarus 
and Russia; 

Cooperation with 

other HEIs, legal and 

private entities. 

1. Strength cooperation with domestic and foreign HEIs. Forecast the mobility 
and research activity of the students and teaching staff within the framework 
of the cooperation; 

2. Attract donations for the support of the student studies in cooperation with 
legal and private entities. 

A new study 

programme in the 

field of study of 

1. It is planned to implement a study programme in the field of study of 
"Leadership, administration and real estate management", if it will be 
included as one of the priorities by the founder.  



 
 

 
 

 

"Leadership, 

administration and 

real estate 

management" 

2. A further development of the field of study on the part of CLC management is 
expected upon developing the BA study programme and by facilitating 
cooperation with other domestic and foreign HEIs in the framework thereof.  

 

 

1.4. Compliance of the field of study and study programme to the demand of the labour market 

 Regular performance of graduate and employer surveys. Respondents are invited to assess 
the programmes, knowledge and skills of the programme graduates as well as adequacy to the 
demands of the labour market. 

In general, the survey results show that employers hold a positive opinion over the study 
programme and the topicality thereof. Upon evaluation of the employer survey results from the 
recent years, it may be concluded that employers have good regard for the graduates of the 
programme emphasising the desire of the new specialists to improve professionally as well the 
need for closer cooperation especially in the are of practical training (Annex No. 5.). 

1.5. Analysis of the strengths and weaknesses, opportunities and threats for the field of study 

Strengths of the field of study: 
1. Orderly study environment; 
2. Professional and qualified academic staff; 
3. The content of studies ensures preparation of the business specialists in line with 

the standard of the aforesaid trade; 
4. Application of various learning methods enable developing both individual abilities 

and skills to work in a team (situational analysis, group work, individual presentations etc.);  
5. Provision of internship positions; 
6. Study opportunities for people of different ages; 
7. Students are given opportunity to work and study at the same time (part-time 

studies); 
8. After acquisition of the qualification, students are offered to acquired second level 

higher education programmes in othert higher education institutions; 
9. Competitive tuition fee; 
10. Acquired education is topical and may be applied in practice; 
11. Attraction of employers during the study process and business incubator "Kiwi". 
 

Weaknesses of the field of study: 
1. Lack of students 
2. Insufficient supply of learning literature in CLC; 
3. Insufficient pre-existing knowledge among the students in some study courses; 
4. Financial dependency on the solvency of the students.  
 

Opportunities 
1. Attract students from Latvia; 
2. Increase level of co-participation in international projects; 
3. To make use Erasmus+ possibilities; 



 
 

 
 

 

4. Increase the attractiveness of the study programme included in the field of study 
with study courses that offer students an opportunity to increase their competitiveness within the 
labour market; 

5. Attract more employers during the study process so that the acquired knowledge 
with match the actual situation; 

6. Continue development of the e-study environment; 
7. Continue the successful development of foreign student attraction. 
 

Threats: 
1. Population's solvency problems; 
2. Lower tuition fee and opportunity to have it covered with state funds in other 

higher education institutions; 
3. Other than the Christian values, priority in society. 

1.6. Description of the internal quality assurance system for the field of study 

The internal quality assurance mechanism of CLC operates on the basis of the following 
documents and measures: 

1.1. Quality assurance measures of the foundation "Kristiga Vadibas Koledza" 
(Approved at the CLC Board meeting No. 25/2010 on 9th September, 2010, Annex 8); 

1.2. User guide for the nomenclature, methodological aids and study 
documentation of the foundation "Kristiga Vadibas Koledza" (approved by director's decree 
on 16th February, 2011 - Annex 8); 

1.3. CLC submits annual reports to the Congress of its founder - Baptist 
Congregation Union of Latvia (hereinafter - BCUL) on the academic results of its 
performance, financial report and external quality assessment results. This information is 
also provided to the BCUL council which ensures that operation of BCUL between 
Congresses. 

CLC regularly works on the improvement of its internal quality mechanism on the basis of 
"Standards and Guidelines of the European Network for Quality Assurance in Higher Education" 
(ENQA) (http://www.enqa.eu/pubs_esg.lasso). The objective of CLC is gradually organise its 
operation and study process in line with the indications of ISO 9001:2008.  

In order to measure the quality of College operation, surveys have been developed for 
students, teaching staff, general staff, graduates and employers. Surveying is done both 
electronically and in a paper form. Survey results are discussed and analysed both in the College 
study programme deans' meetings as well as in the College board meetings (Annex 5). 

External quality assurance mechanism: 
The external quality assurance mechanism of CLC is provided in line with the Minister 

Cabinet Regulations No. 668 of 25th September, 2012 on "Regulations for accreditation of higher 
education institutions, colleges and fields of study". 

Information about the the teaching staff is available at the Education Quality State Service 
register on teaching staff (http://www.ikvd.gov.lv/akademiska-personala-registrs.html). 

The College understands that each of its student and graduate serves as a business card for 
the College which will in the most direct form reflect on the operational quality of the College, 
thus improvement of the internal operational quality of the college is among the top priorities of 
the College. 
"The quality assurance measures of the foundation "Kristiga Vadibas Koeldza" and User guide for 
the nomenclature, methodological aids and study documentation of the foundation "Kristiga 
Vadibas Koledza" determine the procedure in which the internal quality assurance system of the 
College functions.  



 
 

 
 

 

The internal quality of the College is assessed with the use of number of tools: 
1. Surveying; 
2. Discussions; 
3. Analysis of the obtained information and data; 
4. Integration of the information yielded by the analysis into the operation of the College. 

The internal quality assessment is a continuous effort that evaluates the operation of the 
College, as well as it identifies whether the College presents a continuous improvement of its 
operation. 

Surveying: In the framework of quality assurance, the students, teaching and general staff, 
as well as the graduates of the College and employers are surveyed on regular basis. Surveying is 
done anonymously and its goal is to uncover the opinion of certain target groups on specific 
aspects of the College operation and quality thereof. Students are surveyed on the quality of the 
specific course with the use of both printed-out forms and electronic solutions. At the same time, 
students are surveyed on the administrative and academic performance of the College as a whole 
including the micro climate of the College and study conditions therein. The College staff is 
surveyed to determine staff's opinion on the working conditions at the College, provision of 
materials and technical means etc. While employers and graduates are surveyed in order to 
determine their opinion on how well the students of the College are being prepared for the 
specific trade. (Annex 5) 

Discussions: Deputy College director in study matters and deans of the study programmes 
organise regular meetings with representative of the teaching staff in order to discuss 
performance quality, study process and other College life related matters. Deans of the study 
programmes are encouraged to regularly meet and discuss similar matters with the students of 
the College, employers and graduates. 

Information analysis: Deans of the study programmes analyse information obtained from 
students, graduates and employers in the relevant industry via surveying and discussions.  The 
results are discussed in the framework of programme dean, College management and Board 
meetings. Upon identifying problems or shortcomings, an action plan is drawn up for the 
improvement of the internal quality and implementation thereof in the life of the College. The 
next round of surveying and discussions especially focuses on whether progress has been made in 
the previously identified matters and whether any other additional measures are necessary for the 
resolution of the matter. 

 On the basis of recommendations provided by the college accreditation expert 
commission, in June 2014, CLC administration visited the internal quality service department of 
Riga Stradina University, where we were introduced to the operation of university control, 
supervision and improvement system.  

Effort has been made towards improvement of study programme description in the course 
of the study year 2014 - 2015, in order to be able to measure expected reults of study 
programmes and courses in a more specific and accurate manner. In the study year 2015-2016 the 
ƳƻŘǳƭŜǎΩ ǎȅǎǘŜƳ ǿŀǎ ŎǊŜŀǘŜŘΣ ǿŜ ŀǊŜ ǿƻǊƪƛƴƎ ƻƴ ǘƘŜ ƭŜŀǊƴƛƴƎ ƻǳǘŎƻƳŜǎ ƳŀǇǇƛƴƎΦ 

 
1.7. Courses available for the field of study 

In the College, studies are financed with the financial means of private and legal entities. 
The financial sources of the field of study at the College are as follows: 

Á student tuition fee,  
Á founder's financial means, 
Á donations by private and legal entities,  
Á funds obtained via economic and research activities.  



 
 

 
 

 

 

With regards to the infrastructure, the development plan in the period of time from 2014 - 
2019 (Annex 1) provides for modernisation of the existing study premises and furnishing of new 
study premises as well as equipping the said premises with the necessary technical means in order 
to ensure an up-to-date study environment in auditoriums and to enable remote transmission of 
lectures. 

Currently, the college has study ŀǳŘƛǘƻǊƛǳƳǎ ƛƴ [ņőǇƭŢǑŀ ǎǘǊŜŜǘ от ŀƴŘ ǘƘŜ !ƎǊŜŜƳŜƴǘ ǿƛǘƘ 
the Baltic International Academy for renting premises in Lomonosov Street 1 has signed within the 
said time frame it is planned to double the number of auditoriums provided that the College shall 
be simultaneously attended by 300 - 400 students with a large proportion of domestic students. 

Each auditorium is provided with audio-visual solutions for provision of a quality study 
work. The infrastructure development plan provides that until the end of the planned period, it 
will be possible to perform transmissions of video conferences, recording of lectures and 
synchronous translation. 

The College has implemented a database on the basis of moodle platform (moodle.kvk.lv) 
to store all the learning aids developed by the lecturers of the College and to gradually 
complement the said with aids in Latvian, English and Russian. The said moodle system enables a 
direct and close communication with lecturers and students allowing to complete exams in remote 
mode, submit papers and follow up with the examination results and other information. In the 
present planning period shall be dedicated to the goal of making the College available in every 
household i.e. the College intends to make the studies of the College combinable with one's 
professional career and that the studies would be available in Latvian, English and Russian 
speaking parts of the world. Considering the given development plan, the College does not set a 
priority for establishment of branches unless such action is necessitated by development 
opportunities of the College work abroad. 

¢ƘŜ ǎǘǳŘȅ ǇǊƻƎǊŀƳƳŜǎ ŀǊŜ ƛƳǇƭŜƳŜƴǘŜŘ ƛƴ /[/ ǇǊŜƳƛǎŜǎ ƻƴ [ņőǇƭŢǑŀ ǎǘǊŜŜǘ отΣ wƛƎŀΦ CƻǊ 
the operational purposes, the founder of CLC has assigned the former a right to use premises in 
size of 620m2 as well as there is an existing agreement that if necessary, CLC shall be provided with 
additional premises for implementation of the study activities at the same address. The total floor 
space of the building housing CLC is around 4000m2 and the property ƻŦ [ņőǇƭŢǑŀ ǎǘǊŜŜǘ отΣ ƛƴ wƛƎŀ 
has a property of the founder. After the premises have been accustomed for the needs of the 
educational work, it is that additional studies will be implemented on Lomonosova street 1, Riga. 

A total of 5 classrooms, a library, reading room and administration premises are available 
for the learning process and work of the students. Auditoriums are equipped with solutions for 
display of visual and playback of audio information. 
Each student at the College has access to its photo copying services as well as access to the 
internet. 

The library provides students with the mandatory literature for the study programmes and 
shall maintain the theological focus in future. Additionally, the college has concluded a 
cooperation agreement with other libraries. 

The college provides appropriate study, recreational and social conditions by creating an 
encouraging study environment. A recreational room is available for study purposes, in which 
students may serve themselves with hot drinks and light snacks as well as a hostel for foreign 
student accommodation during examination. There is also a dormitory for the needs of the 
teaching staff. The college premises are equipped with wireless internet and other services - 
photo-copying, perforation, lamination etc. 

The College provides informational support for students via the administration of the 
College during working hours, online on the website of the College, via electronic correspondence, 



 
 

 
 

 

within moodle and with the use of individual consultations. In the understanding of the College 
management, each student and graduate serves as a business card for the College thus it is the 
task of the former to ensure the welfare and awareness of students throughout the course of the 
studies. In the meantime, the students that are learning business via the business incubator "Kiwi" 
are offered an opportunity to receive free hands-on as well as theoretical support for 
establishment of own business. 

In November 2012, a cooperation agreement was concluded with Riga Technical University 
(RTU) - to develop and implement an E-learning platform as well as on the maintenance of the E-
learning platform, user support and provision of technical needs  of the foundation "Kristiga 
Vadibas Koledza". 

On 8th February, 2013, the teaching and administrative staff of CLC attended training on 
the use of E-learning Moodle system in communication with students and storage of learning aids. 

Students are provided with a facility to individually contact the dean of the study 
programme and administrator via e-mail with regards to any organisation matters and with the 
teaching staff - about the subjects to be acquired during the course of the studies.  

In the course of the examination, each student is offered with an opportunity to meet 
individually with lecturers, dean of the study programme and administrator to discuss any urgent 
matters. 

 

1.8. Cooperation opportunities in Latvia and abroad within the framework of the respective field of 

study 

In the course of study year 2012 - 2013, the BA programme of CLC has concluded the 
following cooperation agreements on the implementation of the study programme (Annex 8): 

¶ !ƭōŜǊǘŀ YƻƭŜŘȌŀΤ 

¶ .ƛȊƴŜǎŀ ǾŀŘơōŀǎ ƪƻƭŜŘȌŀ; 

¶ LeTourneau University; 

¶ {L! .ŀƭǘƛƧŀǎ {ǘŀǊǇǘŀǳǘƛǎƪņ ŀƪŀŘŢƳƛƧŀΦ 
 

Professional correspondence is being exchanged with a higher education institution in 
Norway: Norwegian School of Leadership and Theology (HLT)(http://hoyskolen.org/) on 
cooperation with opportunities for graduates study in second level professional higher education 
programme. 

In 2013, the following project was implemented in cooperation with SIA Alberta Koledza: 
The BA study programme of CLC hosted a guest lecturer from US - Peter Alle. P. Alle has many 
years of experience in companies like General Foods, Kraft General Foods and Krft Foods. The 
topic covered by the Guest Lecturer:  "Expression of Christian ethical values in the world of 
business - examples and practice". 

While the college cooperates with a number of higher education institutions, it must be 
admitted that in the specific field of study, the cooperation opportunities have so far been limited 
because no cooperation takes place in terms of first level higher education and upon creating 
cooperation relationships in Latvia, foreign students are in Latvia only during the examination 
which severely limits the cooperation opportunities. 

Currently students have an opportunity to attend the guest lecturers read by foreign 
lecturers. 
  

http://hoyskolen.org/


 
 

 
 

 

1.9. List of study programmes 

 

Study programme CP Type of 
studies 

Professional qualification 
awarded 

First level professional higher 
education programme "Business 
administration" (41 345) 

80 Full time and 
part time 
studies, 
distance 
learning 

Business specialist 

 

1.10. List of teaching staff involved in the implementation of the field of study listing qualification 

and responsibilities, including the study programme and part thereof implemented by each of 

the members of the teaching staff 

The implementation of the programme shall be ensured by 17 lecturers, 5 of which (29,4%) 
have a PhD, another 12 have a master's degree in the respective discipline. The study programme 
employs a highly qualified teaching staff. 

The teaching staff is selected for the programme with regard to the relevant scientific 
disciplines and subjects. The teaching staff shall in line with the work load must work in the 
research directions set forth by CLC. It is important that the said teaching staff would not only 
span within the narrow boundaries of their subject but that it would be able to contribute to 
research, establishment and management of study courses, projects etc. The selection is based on 
the principles of education ecology: formation and development of a heterogeneous (education, 
experience, age and gender-wise) and sustainable social environment, meaning that a modern 
teaching staff must be able to operate in a comprehensive and flexible manner.  

 The staff involved into the implementation of the programme is highly qualified and 
competent in order to provide the students with necessary research skills and enable them to 
acquire theoretical knowledge, skills and competences.  

 
Number, scientific degrees and statuses of the teaching staff 

 
 

No. Lecturer Scientific 
degree 

Position Status 

(Full name) 

1 Gunta DǊơƴōŜǊƎŀ-½ņƭơǘŜ Dr.oec. Docent Not elected 

2 bƻǊƳǳƴŘǎ DǹǘƳŀƴƛǎ Dr.sc.ing. Docent Elected 

3 Inta Kulberga Dr.oec. Docent Not elected 

4 Evija Liepa Dr.math. Docent Elected 

5 ±ƛƴŜǘŀ aƛƴƪŢǾƛőŀ Dr.math. Docent Not elected 

6 Ieva Berkmane Mg.paed. Lecturer Elected 



 
 

 
 

 

7 LƴņǊŀ .ǊŀƴǘŜ Mg.iur. Lecturer Elected 

8 DǳŘǊơǘŜ 5ŀǳƪǎǘŜ Mg.commerce Lecturer Elected 

9 !ƛǾŀǊǎ YŀƭƴƛƸǑ Mg.commerce Lecturer Elected 

10 Atis Papins 
Mg.oec., 

Mg.paed. 
Lecturer Not elected 

11 LƴņǊŀ tŀǊņŘƴƛŜŎŜ Mg.commerce Lecturer Elected 

12 WŜưŜƴŀ tƻƭƻǾƪƻ Mg.filol. Lecturer Elected 

13 Svetlana Polovko Mg.oec. Lecturer Elected 

14 Inga Pumpure Mg.fin. Lecturer Elected 

15 Yƻƴǎǘŀƴǘơƴǎ {ŀǾŜƴƪƻǾǎ Mg.soc.rer. Lecturer Elected 

16 WŜưŜƴŀ {ǘŜǇŀƴƻǾŀ Mg.paed. Lecturer Elected 

17 {ŀƴƛǘŀ ±ņƴŜ Mg.paed. Lecturer Elected 

1.11. Research activity of the teaching staff involved in the implementation of the field of study and 

influence thereof, on the study performance, involvement of students in research projects as 

well as participation in internal projects, projects financed by the Latvian Science Council and 

other institutions within the reporting period 

 
The main objective of the first level higher education is to provide in-depth knowledge in 

the particular industry of national economy, therefore in the study process of the college the main 

attention is focused on professional training. The National Development Plan of Latvia for 2014-

2020 emphasizes the need to ensure the compliance of professional education with the labour 

market trends. The labour market demand is significantly influenced not only by the development 

trends of national economy but also by the transformations in the global economy, thus resulting 

in the demand for such employees who are aware of and are able to solve complex and 

ŎƻƳǇƭƛŎŀǘŜŘ ǇǊƻōƭŜƳǎΦ ¢ƘŜǊŜŦƻǊŜΣ ƛƴ ǎŎƻǇŜ ƻŦ ǎǘǳŘŜƴǘǎΩ ǊŜǎŜŀǊŎƘ ǿƻǊƪǎ ǘƘŜ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ǘƘŜ 

college motivates college teaching staff to involve students not only in one narrow branch of 

science with its conservative research traditions, but also in interdisciplinary research that requires 

a complex approach and that is problem-based. Owing to the fact that the studies are organized in 

the blocks of subjects, students have opportunity to conduct in-depth research of various social 

processes in interaction of several branches of science. Such way of studies provides multi-

dimensional comprehension about contemporary business environment, customer needs, change 

in consumer behaviour paradigms, trends of innovation development, business ethics etc. In order 

ǘƻ ŜƴƘŀƴŎŜ ǎǘǳŘŜƴǘǎΩ ƛƴǘŜǊŜǎǘ ƛƴ ǊŜǎŜŀǊŎƘ ǿƻǊƪΣ ǘƘŜ ǘŜŀŎƘƛƴƎ ǎǘŀŦŦ ǊŜƎǳƭŀǊƭȅ ƛƴǘǊƻŘǳŎŜ ǎǘǳŘŜƴǘǎ 

with their research projects and involve students in research work, which gives them opportunity 



 
 

 
 

 

to participate in different stages of solving complicated research problems. Furthermore, teaching 

staff that are active in research projects involve students in science communication activities, 

which give them opportunity to practically develop and organize different science events in the 

college (e.g. promotion of innovation in various industries), which is a part of their practical tasks 

to be done in the blocks of subjects. A special attention is paid to formulation of course paper and 

qualification paper themes, in which the preference is given to problem-based research works in 

interdisciplinary cross-section by incorporating topical issues of economic, communication and 

management sciences. In order to maintain practical cooperation with students, a special 

ƎǊŀŘǳŀǘŜǎΩ ƴŜǘǿƻǊƪ Ƙŀǎ ōŜŜƴ ŎǊŜŀǘŜŘ ǘƘǊƻǳƎƘ ǿƘƛŎƘ ƎǊŀŘǳŀǘŜǎ ƘŜƭǇ ǘƻ ǘƘŜ ƴŜǿ ǎǘǳŘŜƴǘǎ ƛƴ 

research work by participating in their surveys, personal and focus-group interviews as 

employees/employers of a particular industry. 

The basics of the research (creative) work were acquired by the students: 
1. In the framework of the study course "Research methods"; 
2. Participation in the conferences organised by CLC and oppotunity to take part in the 

magazine issued by CLC "Facta et Verba".  
3. Upon developing a State graduation paper on research of SP related issue.In order to 

make the research work linked to the goals of SP, each topic for any graduation paper is 
harmonised with the board of CLC. 

4. In future, upon taking part in the research conducted by CLC and its partner HEIs (in an 
appropriately short cycle and in line with students of SP). 

5. Commencing 2012, the presentation of graduation papers is held in an open format. 
During examination, each student has an opportunity to take part in the presentation of the 
graduation paper. Thus the student is introduced to the research conducted in the course of the 
students' scientific papers the is provided with practical experience in terms of paper presentation 
and development. 

During the learning process at the college, elements of research work as used in the 
preparation of term papers and internship paper's in accordance with the level of studies. 

The best papers par published, inter alia, in the magazine Facta et Verba and students are 
invited to take part in the conference hosted by CLC. 

Since the study year of 2011 - 2012, students have actively involved in research work on 
the following graduation paper topics: 

1) Marketing activities of the Organic store "Dabas maja"; 
2) Thinking model of the entrepreneur Oleg Tinkov; 
3) Compliance of Baltkom business activities with the general ethical principles of Salomon. 
4) Personnel assessment and development in company (Potential development); 
5) Stimulation of staff performance at a female fitness club; 
6) Efficacy in developmental grooming work with orphanage graduates; 
7) Motivation for personal career development; 
8) Bankruptcy forecast and business financial restructuring; 
9) Most effective low-budget PR company; 
10) Development of a code of ethics and necessity for implementation for a code of ethics; 
11) Systematic staff training - a key to success in Nuga Best business; 
12) Education service marketing communication in European business higher education 
institutions; 
13) Automation of operation in serving salon customers; 



 
 

 
 

 

14) Efficiency and quality as a factor for a competitive light vechile passenger transportation 
services; 
15) Staff motivation system in a company; 
16) Importance of online advertising in the development of small and medium size businesses; 
17) Relation between styles of communication and the performance result of a micro 
company; 
18) Employee stimulation methods in social business; 
19) Importance of social business for public organisations, taking "Mothers against Drugs" as 
an example; 
20) Importance of organisational communication in the management of the franchise network 
Fit Curves in Ukraine; 
21) Time planning as one of business tools, description thereof and perspectives in the context 
of Ukraine; 
22) Stimulating influence of buyers for increase of company income in cities with large and 
small populations. 

  
1.12. List of important scientific publications and prepared study literature of the teaching staff 

involved in the implementation of the field of study during the reporting period 

 

List of the main scientific publications of elected academic staff  
of study programme for the last six years 

Surname, 
name 

Conferences Publications 

Brante LƴņǊŀ International conference 
ϦtǊƛǾņǘǘƛŜǎơōǳ ŀǘǘơǎǘơōŀǎ 
ǇŜǊǎǇŜƪǘơǾŀǎ ǳƴ ǘǊŀƴǎŦƻǊƳņŎƛƧŀǎ 
ǇǊƻōƭŢƳŀǎ ƳǹǎŘƛŜƴǳ ǎŀōƛŜŘǊơōņέΦ 
Baltic International Academy, 
2013.15.02.-16.02. 
 
International conference 
Ϧ¢ǊŀƴǎŦƻǊƳņŎƛƧŀǎ ǇǊƻŎŜǎǎ  ǘƛŜǎơōņǎΣ 
ǊŜƒƛƻƴņƭŀƧņ ŜƪƻƴƻƳƛƪņ ǳƴ 
ŜƪƻƴƻƳƛǎƪŀƧņ ǇƻƭƛǘƛƪņΥ 
ekonomiski-politisko un tiesisko 
ŀǘǘƛŜŎơōǳ ŀƪǘǳņƭņǎ ǇǊƻōƭŢƳŀǎέΦ 
Rigas Stradins university, 
2013.10.12. 
 

LƴǘŜǊƴŀǘƛƻƴŀƭ ŎƻƴŦŜǊŜƴŎŜ ά½ƛƴņǘƴŜΦ 
¢ƛŜǎơōŀǎΦ {ǘŀōƛƭƛǘņǘŜΦέ 
Baltic International Academy, 
2015.23.04.-25.04 
 
International conferenceέLƴƻǾŀǘơǾƛ 
ǊƛǎƛƴņƧǳƳƛ ǎƻŎƛņƭƛ-ekonomiskos un 
ƧǳǊƛŘƛǎƪƻǎ ƧŀǳǘņƧǳƳǳǎ έ 

Ϧ[ơȊƛƴƎŀ ƭơƎǳƳŀ ǘƛŜǎƛǎƪŀƛǎ ǊŜƎǳƭŢƧǳƳǎ 
[ŀǘǾƛƧņϦ .{! Ȋƛƴņǘƴƛǎƪƛ ǘŜƻǊŢǘƛǎƪŀƧņ 
ȌǳǊƴņƭņ Ϧ.ŀƭǘƛƧŀǎ ƧǳǊƛŘƛǎƪŀƛǎ ȌǳǊƴņƭǎϦΣ 
2013. 
 
 
 
ϦCƛƴŀƴǑǳ ƭơȊƛƴƎŀ ǘƛŜǎƛǎƪŀƛǎ ǊŜƎǳƭŢƧǳƳǎ 
ƪƻƳŜǊŎŘŀǊơƧǳƳǳ ŀǎǇŜƪǘņϦ  
Proceedings of conference, 2013. 
 
 
 
 
 
Ϧ¢ƛŜǎơōǳ ƴƻƛƭƎǳƳŀ ǘŜǊƳƛƸŀ 
ǇƛŜƳŢǊƻǑŀƴŀǎ ǇǊƻōƭŜƳņǘƛƪŀ ƴƻ 
ƪƻƳŜǊŎŘŀǊơƧǳƳƛŜƳ ƛȊǊƛŜǘƻǑŀƧƻǎ 
ǇǊŀǎơƧǳƳƻǎϦ   
.ŀƭǘƛƧŀǎ ƧǳǊƛŘƛǎƪŀƛǎ ȌǳǊƴņƭǎ, 2016 
 
αYƻƳŜǊŎŘŀǊơƧǳƳƛ ǳƴ ƴƻŘƻƪưǳ 
ƴƻƳŀƪǎŀǎ ǇǊƻōƭŢƳŀǎέ 
Proceeding Accepted 2016 



 
 

 
 

 

LBC&EDU, 2016  

Berkmane 
Ieva 

LU 70. Scientific conference 
αtǊƻŦŜǎƛƻƴņƭƻ ƪƻƳǇŜǘŜƴőǳ 
ǇŀǊŀŘƛƎƳŀ ƛƴƻǾņŎƛƧǳ ƭŀƛƪƳŜǘņέ 
(11.04.2012. ς 12.04.2012.) 
Riga, Latvia 

 

RPIVA 
6. International Scientific 
conference 
ά¢ŜƻǊƛƧŀ ǇǊŀƪǎŜƛ ƳǹǎŘƛŜƴǳ 
ǎŀōƛŜŘǊơōŀǎ ƛȊƎƭơǘơōņέ  
Riga, Latvia 29.ς31. March, 2012  

 

ReportΥ α!ǳƎǎǘǎƪƻƭǳ ŘƻŎŢǘņƧǳ 
ǇŜŘŀƎƻƒƛǎƪņǎ ŀǘōƛƭǎǘơōŀǎ ǎǘǊǳƪǘǹǊŀǎ 
ŘƛƴŀƳƛƪŀέ  
 
 
 
 
 
ReportΥα!ǳƎǎǘǎƪƻƭǳ ŘƻŎŢǘņƧǳ 
ǇŜŘŀƎƻƒƛǎƪņǎ ƪƻƳǇŜǘŜƴŎŜǎ ƪǊƛǘŢǊƛƧǳ 
ŀǇǊƻōņŎƛƧŀ ǳȊƸŢƳŢƧŘŀǊōơōŀǎ ǎǘǳŘƛƧǳ 
ǇǊƻƎǊŀƳƳǳ ƳņŎơōǎǇŢƪƛŜƳέ 

 
 

   

DǹǘƳŀƴƛǎ 
Normunds 

International Scientific 
conferenceάфǘƘ LƴǘŜǊƴŀǘƛƻƴŀƭ 
/ƻƴŦŜǊŜƴŎŜ !t[La!¢έΣ     
 Bratislava,  Slovak Republic, 2010. 
 

International Scientific 
conferenceάтǘƘ LƴǘŜǊƴŀǘƛƻƴŀƭ 
Conference on Computational 
and      Financial Econometrics 
(CFE 2013) and 6th 
International Conference of 
the ERCIM (European 
Research Consortium for 
Informatics and 
Mathematics) Working Group 
on Computational and 
Methodological Statistics 
ό9w/La нлмоύέΣ     

London,  United Kingdom, 2013 

/ŀǊƪƻǾŀ ±ΦΣ DǹǘƳŀƴƛǎ bΦΣ On 
Convergence of Garch Process, 9th 
International Conference Aplimat, 
Ǌŀƪǎǘǳ ƪǊņƧǳƳǎΣ .ǊŀǘƛǎƭŀǾŀΣ 
{ƭƻǾņƪƛƧŀΣ нлмлΣ ǇΦǇΦмнт-130. 

aŀǘǾŜƧŜǾǎ !ΦΣ tŀǾƭŜƴƪƻ hΦΣ DǹǘƳŀƴƛǎ 
N., Estimation and calculation 
procedures of the provisions for 
outstanding insurance claims, 7th 
International Conference on 
Computational and Financial 
Econometrics and 6th International 
Conference of the ERCIM Working 
Group on Computational and 
Methodological Statistics, 
ŀōǎǘǊŀŎǘǎΣ [ƻƴŘƻƴŀΣ [ƛŜƭōǊƛǘņƴƛƧŀΣ 
2013, p.81. 

 

Liepa Evija  
 
 
 
 
 
 
 
 
 
 
 
 
 

[ƛŜǇŀ 9ΦΣ IŜǊƴƛƪ WΦΣ DǊơƴōŜǊƎŀ-Zalite, 
Matute A. (2016). Evaluation of 
tƘŀǊƳŀŎŜǳǘƛŎŀƭ /ŀǊŜ {ŜǊǾƛŎŜǎΩ vǳŀƭƛǘȅ 
ƛƴ [ŀǘǾƛŀΥ ǘƘŜ /ŀǎŜ {ǘǳŘȅ  ƻŦ άaŜƴŜǎǎ 
ŀǇǘƛŜƪŀέ [ŀǘƎŀƭŜ bŀǘƛƻƴŀƭ 9ŎƻƴƻƳȅ 
Research. Vol 1, No 8 (2016). ς pp.52-
60. (ind. Index Copernicus and 
EBSCOhost Business Source Corporate 
Plus) 

Grinberga-Zalite, Gunta; Liepa, Evija; 
!ǘƪƻőƛǹƴƛŜƴŤΣ ±ƛƭƳŀΤ IŜǊƴƛƪΣ WƻŀƴƴŀΦ 
(2015) Society Aging Problems and 
their Solutions in Latvia, Lithuania and 



 
 

 
 

 

 
 
 
 
 

 

Economic Science for Rural 
5ŜǾŜƭƻǇƳŜƴǘ нлмоέ ς Jelgava: 
Latvia University of Agriculture, 
Faculty of Economics, April 25-26 
2013. 

 

 

 

 

 

 

The 3rd Jonas Pranas Aleksa 
International Scientific Conference 
ά±ƛǎƛƻƴ ƻŦ ǘƘŜ aƻŘŜǊƴ ±ƛƭƭŀƎŜέ, 
Siauliai: The Social Sciences 
Faculty of Siauliai University, 24 ς 
25 September, 2010  

 

 

Poland. In: Regional formation and 
development studies, Journal of social 
sciences No. 3 (17) (2015), p. 51-59. 
Klaipeda University. Business Source 
Complete (ind. EBSCO Publishing 
Business Source). 

Grinberga-Zalite G.,  Liepa E., Avotina 
A. (2013). The Role of Social 
Marketing in Maintaining the Balance 
between Satisfaction of Immediate 
and Long-Term Needs in the Context 
of Food Consumption In: Economic 
{ŎƛŜƴŎŜ ŦƻǊ wǳǊŀƭ 5ŜǾŜƭƻǇƳŜƴǘ нлмоέΥ 
Proceedings of the International 
Scientific Conference - 2013, April 25-
26 2013, Latvia University of 
Agriculture, Faculty of Economics, 
Jelgava, 2013, Volume 32, pp. 152-
157. (EBSCO, ISSN 1691-3078) 

Grinberga G., Liepa E. (2010) 
/ǳǎǘƻƳŜǊ DǳƛŘŜŘ {ŜǊǾƛŎŜǎΩ !ǎǎǳǊŀƴŎŜ 
Model for Rural Extension Services. In: 
ά9ŎƻƴƻƳƛŎ ŀƴŘ aŀƴŀƎŜƳŜƴǘΥ /ǳǊǊŜƴǘ 
LǎǎǳŜǎ ŀƴŘ tŜǊǎǇŜŎǘƛǾŜǎέ: Research 
papers Socioeconomic Development of 
wǳǊŀƭ !ǊŜŀǎΦ ~ƛŀǳƭƛŀƛ ¦ƴƛǾŜǊǎƛǘȅΣ CŀŎǳƭǘȅ 
ƻŦ {ƻŎƛŀƭ {ŎƛŜƴŎŜǎΣ ~ƛŀǳƭƛŀƛΣ нлмлΦ 
Volume No.1, 2010 3 (19), pp. 261 ς 
268. (Index Copernicus) ISSN 1648-
9098 

Polovko 
Svetlana  

12.2015άLƴǎǳǊŀƴŎŜ ƳŀǊƪŜǘ 
analysis in Baltic states: 
coincidences and differencesέ The 
12th International Prof. Vladas 
Gronskas Young Researchers 
Scientific Conference 
ά5ŜǾŜƭƻǇƳŜƴǘ ƛƴ 9ŎƻƴƻƳƛŎǎΥ 
¢ƘŜƻǊȅ ŀƴŘ tǊŀŎǘƛŎŜέΣ YŀǳƴŀǎΣ 
Vilnius University, Lithuania 
11.2011α[ŀǘǾƛƧŀǎ ŀǇŘǊƻǑƛƴņǑŀƴŀǎ 
tirgus ŘŀǊōơōŀǎ ǇǊƻƎƴƻȊŢǑŀƴŀέ κκ 
{ǘŀǊǇǘŀǳǘƛǎƪņ  Ȋƛƴņǘƴƛǎƪņ 
ƪƻƴŦŜǊŜƴŎŜ α9ƛǊƻǇŀǎ ƛƴǘŜƎǊņŎƛƧŀǎ 
ǎƻŎƛņƭņ ǳƴ ŜƪƻƴƻƳƛǎƪņ ŘƛƳŜƴǎƛƧŀΥ 
ǇǊƻōƭŢƳŀǎΣ ǊƛǎƛƴņƧǳƳƛΣ 
ǇŜǊǎǇŜƪǘơǾŀǎέΣ 5ŀǳƎŀǾǇƛƭǎ 
University, LATVIA 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 

06.2011 Creating structural model 
of the insurance market of Latvia 
//  World Academy of Science, 
Engeneering and Technology, 
France, Paris 
 
06.2011. MEASURED 
CONTRIBUTION OF INSURANCE TO 
ESONOMIC GROWTH // 
άLƴǘŜǊƴŀǘƛƻƴŀƭ {ŎƛŜƴǘƛŦƛŎ 
Conference European Financial 
Systems нлммέΣ  CŀŎǳƭǘȅ ƻŦ 
Economics and Administration, 
Masaryk Univercity, CZECH 
REPUBLIC, Brno 
 
 
05.2011 SOCIALLY ECONOMIC 
ROLE OF INSURANCE IN NATIONAL 
ECONOMY DURING THE CRISIS // 
The Ninth International 
Conference «Challenges of Europe: 
Growth and Competitiveness ς 
Reversing the Trends» Under the 
auspices of The President of the 
Republic of Croatia Mr. Ivo 
WƻǎƛǇƻǾƛŏ ŀƴŘ /Ǌƻŀǘƛŀƴ /ƘŀƳōŜǊ ƻŦ 
Commerce, University of Split , 
CROATIA, Bol 
 
04.2011αEconomic-socially role of 
insurance branch in Latvian 
ŜŎƻƴƻƳȅέ "Economics and 
Management-2011 (ICEM-2011)". 
Faculty of Economics and 
Management of Kaunas University 
of Technology (Lithuania), Faculty 
of Engineering Economics and 
Management of Riga Technical 
University (Latvia) Brno, Czech 
Republic.  
 

 
 
 
 
 
 
 
Polovko S.  MEASURED 
CONTRIBUTION OF INSURANCE TO 
9{hbhaL/ Dwh²¢I κκ άLƴǘŜǊƴŀǘƛƻƴŀƭ 
Scientific Conference European 
Financial Systems нлммέΣ  CŀŎǳƭǘȅ ƻŦ 
Economics and Administration, 
Masaryk Univercity, CZECH REPUBLIC, 
Brno,  June 2.-3.  2011, ISBN 978-80-
210-5509-4, p.215-218 
 
tƻƭƻǾƪƻ {Φ Σ ½ǾŀƴơǘņƧǎ WΦΣ .ŀǊŀƴƻǾǎƪƛǎ bΦ 
(2011) SOCIALLY ECONOMIC ROLE OF 
INSURANCE IN NATIONAL ECONOMY 
DURING THE CRISIS // The Ninth 
International Conference «Challenges 
of Europe: Growth and 
Competitiveness ς Reversing the 
Trends» Under the auspices of The 
President of the Republic of Croatia 
aǊΦ LǾƻ WƻǎƛǇƻǾƛŏ ŀƴŘ /Ǌƻŀǘƛŀƴ 
Chamber of Commerce, University of 
Split , CROATIA, Management ISSN 
1846-3363. 
 

   

Savenkovs 
Yƻƴǎǘŀƴǘơƴǎ 

05.2016  ά!ƴŀƭȅǎƛǎ ƻŦ ǘƘŜ hǾŜǊŀƭƭ 
Economic Development of Latvia 
After Joining the European Union. 
Riga, BSA. 

Paper  έTopical Economic, Political and 
Legal IssuesέΦ ± LƴǘŜǊƴŀǘƛƻƴŀƭ {ŎƛŜƴǘƛŦƛŎ 
/ƻƴŦŜǊŜƴŎŜΣ wơƎŀΣ .ŀƭǘƛƧŀǎ 
{ǘŀǊǇǘŀǳǘƛǎƪņ ŀƪŀŘŢƳƛƧŀΣ нлмсΦ 



 
 

 
 

 

 
04.2016International Scientific 
conferenceζˤ͔͔͙͔ͫͤͤ ͤ͊ͯ;ͤ·͔ 
;͔͙ͭͤΎηΦ YƛŜǾΣ ¦ƪǊŀƛƴŜ 
 
 
 
 
 
11.03.2016International 
Scientific conferenceάLƴƴƻǾŀǘƛǾŜ 
solutions of social ς economical 
and legal issues for sustainable 
developmentέ 
 
10.2015International Scientific 
conferenceά{ŎƛŜƴŎŜ ŀƴŘ tǊactice: 
ƴŜǿ 5ƛǎŎƻǾŜǊƛŜǎέ aƻǎŎƻǿΣ wǳǎǎƛŀ 
 
 
 
 
30.05.2014.International 
Scientific 
conferenceά¢ǊŀƴǎŦƻǊƳŀǘƛƻƴŀƭ 
Processes in Law, Regional 
Economics and Economic 
Policies: Topical Economic, 
Political and Legal Issues". V 
International Scientific 
Conference. Natural and 
Humanities University in Siedlce 
(Poland). 
25.04.2014. First International 
Scientific Conference. Topical: 
CƻƳǇŀƴȅΦ /ǊŜŀǘƛǾƛǘȅΦ ²ƻǊƪΦ wơƎŀΣ 
LBK &EDU, 2014 

 
Paper  «ˢ͙ͤ͊͘͡ ͫͭͪͯͭͯͪ͟· ͙ 
͙͙͙͒ͤ͊ͣ͟ ͍͔͔͎ͤͯͭͪͤͤͦ ͍͍͎͊ͦͦͦ͡ 
ͨͪͦ͒ͯͭ͊͟ ˶͍͙͙͊ͭ ͔ͨͦͫ͡ ͍ͻ͔͙ͦ͗͒ͤΎ 
͍ ˩͍͔͚͙͚ͪͦͨͫ͟ ˿ͦΌ͘ηΦZinņtniskajņ 
Ȍurnņlņ ζ˽͔͍ͪ·͚ ͔͍͙͙ͤ͊ͫͣ͘·͚ 
ͤ͊ͯ;ͤ·͚ ͍͔͙ͫͭͤ͟ηΦ ISSN 2413-
2306.Kiev, 04.2016 
 
Paper «Analysis of the history of 
establishment and development of 
the concept of national innovational 
system». Riga, LBK&EDU, 2016 
 
 
Paper ζ˻͔͙ͫͦ͋ͤͤͦͫͭ ͦͨ·ͭ͊ ͣ͊͡·ͻ 
ͫͭͪ͊ͤ ˩͍ͪͦͫͦΌ͊͘ ͙ͨͪ 
ͺ͙͍͙͙ͦͪͣͪͦ͊ͤ ͔͙ͣͦ͒͡ 
ͤ͊ͼ͙ͦͤ͊͡Έ͚ͤͦ ͙͍ͤͤͦ͊ͼ͙͚ͦͤͤͦ 
͙͔ͫͫͭͣ· ˶͍͙͙͊ͭηΦ Moscow, Russia, 
2015 
 
Paper «The influence of European 
innovation policy for the economic 
development of Latvia, Lithuania and 
Estonia». Natural and Humanities 
University in Siedlce (Poland),2014 
 
 
 
 
 
Paper "The impact of European 
innovation policy on economic 
development in the region of the 
Baltic countries".  
LBK College and Ltd "EDU", 2014 

Stepanova 
WŜưŜƴŀ 

International Scientific 
conference"Konteksta 
ƴƻȊơƳơƎǳƳǎ ƳǹǎŘƛŜƴǳ 
ƘǳƳŀƴƛǘņǊŀƧņǎ ȊƛƴņǘƴŢǎϦΣ нлмоΦ 
ƎŀŘŀ млΦ ƳŀƛƧņΣ LU, Faculty of 
Human sciences, Riga,report 
Ψ¢ŜŀŎƘƛƴƎ ǾƻŎŀōǳƭŀǊȅ ǘƘǊƻǳƎƘ 
different learning styles and the 
LƴǘŜǊƴŜǘ ǊŜǎƻǳǊŎŜǎΩΩ  
 

 

±ņƴŜ {ŀƴƛǘŀ  wΦ YƭŜƛƴŀΣ !Φ .ŀōƪŜǾƛőŀΣ !Φ ~ǊƴƛǘǎΣ .Φ 



 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
International Scientific 
conferenceα¦ȊƸŢƳŢƧŘŀǊōơōŀǎ 
ekonomiskie, juridiskie un 
ǘŜƘƴƻƭƻƒƛǎƪƛŜ ŀǎǇŜƪǘƛέ wƛga: 
[ŀǘǾƛƧŀǎ ōƛȊƴŜǎŀ ƪƻƭŜŘȌŀΣ 
Augstskola EIHSEBA, 2012 
 
3rd International interdisciplinary 
ǎŎƛŜƴǘƛŦƛŎ ŎƻƴŦŜǊŜƴŎŜ α{ƻŎƛŜǘȅΦ 
IŜŀƭǘƘΦ ²ŜƭŦŀǊŜέΦ ммΦ-12. 
nov.2010. 
 

wƻȊŜƴǘņƭŜΣ {Φ ±ņƴŜ /ŜƴǘǊņƭņǎ ƴŜǊǾǳ 
ǎƛǎǘŢƳŀǎ ǇŀǘƻƭƻƒƛƧǳ ǊŀƪǎǘǳǊƻƧǳƳǎ 
IL± ƛƴŦƛŎŢǘǳ ǇŀŎƛŜƴǘǳ ƭŜǘņƭŀƧƻǎ 
ƎŀŘơƧǳƳƻǎ нлмоΦ-нлмпΦ ƎŀŘņΦ 
tǳōƭƛŎŢǘŀǎ ǘŢȊŜǎΥ w{¦ нлмрΦ ƎŀŘŀ 
Ȋƛƴņǘƴƛǎƪņ ƪƻƴŦŜǊŜƴŎŜΦ нлмрΦ 
{Φ ±ņƴŜΣ wΦYƭŜƛƴŀΣ !Φ~Ƴƛǘǎ  
Characteristiscs of fatal patient 
cases out of Riga  hosǇƛǘŀƭǎ tǳōƭƛŎŢǘǎ 
ǳƴ ǊŜŦŜǊņǘǎΥ оǊŘ LƴǘŜǊƴŀǘƛƻƴŀƭ 
interdisciplinary scientific 
ŎƻƴŦŜǊŜƴŎŜ α{ƻŎƛŜǘȅΦ IŜŀƭǘƘΦ 
²ŜƭŦŀǊŜέΦ нлмнΦ 
{Φ±ņƴŜΣ 9Φ[ƛŜǇŀΦ  
α¦ȊƸŢƳŢƧŘŀǊōơōŀǎ ŜƪƻƴƻƳƛǎƪƛŜΣ 
ƧǳǊƛŘƛǎƪƛŜ ǳƴ ǘŜƘƴƻƭƻƒƛǎƪƛŜ ŀǎǇŜƪǘƛέ 
Ǌŀƪǎǘǳ ƪǊņƧǳƳǎΦ wơƎŀΥ [ŀǘǾƛƧŀǎ ōƛȊƴŜǎŀ 
ƪƻƭŜŘȌŀΣ !ugstskola EIHSEBA, 2012 
 
 
 
{Φ ±ņƴŜΣ wΦYƭŜƛƴŀΣ !Φ~Ƴƛǘǎ Analysis 
of deceased cases out of hospitals 
ǿƛǘƘƻǳǘ ƳŜŘƛŎŀƭ ŀƛŘΦ tǳōƭƛŎŢǘǎ ǳƴ 
ǊŜŦŜǊņǘǎ оǊŘ LƴǘŜǊƴŀǘƛƻƴŀƭ 
interdisciplinary scientific 
ŎƻƴŦŜǊŜƴŎŜ α{ƻŎƛŜǘȅΦ IŜŀƭǘƘΦ 
²ŜƭŦŀǊŜέΣ нлмлΦ 

 

Professional activities of elected academic staff 

Surname, name Leadership of seminars 

YŀƭƴƛƸǑ !ƛǾŀǊǎ Seminarα5ƛǾǇǳǎŢƧŀƛǎ ǳƴ ǘǊơǎǇǳǎŢƧŀƛǎ ǎƻŎƛņƭŀƛǎ ŘƛŀƭƻƎǎέ Σ 
ά{ǘǊŀǘŢƒƛƧŀǎ ǇŀǑǾŀƭŘơōņƳ ǳƴ ǇǊƻƧŜƪǘǳ ơǎǘŜƴƻǑŀƴŀέ Σ untill  2009.  
SeminarαtǊƻƧŜƪǘǳ ǇŜǊǎƻƴņƭŀ ǾŀŘơōŀέ ς untill 2012. 
Seminar αtŀǎŀǳƭŜǎ ǘŜƴŘŜƴŎŜǎ ǇŜǊǎƻƴņƭŀ ǾŀŘơōŀ έ Σ αLƴƻǾŀǘƛǾƛ 
ǊƛǎƛƴŀƧǳƳƛ ƳŀȊŀ ǳȊƸŢƳǳƳŀ ǇŜǊǎƻƴņƭŀ ǾŀŘơōŀƛέ Σέ 9ƪǎǇƻǊǘŢƧƻǑŀ 
ǳȊƸŢƳǳƳŀ ǇŜǊǎƻƴņƭŀ ǾŀŘơōŀέΣ  untill 2015. 

Pumpure Inga BPW (Business Professional Women)  Latvia Rigaς untill 2014. 
Cheaf of the Board 
{ŜƳƛƴŀǊ άbƻŘƻƪưǳ ƭƛƪǳƳŘƻǑŀƴŀǎ ƛȊƎƭơǘơōŀǎ ŎŜƴǘǊŀέlecturer untill 
12.2011.  
SIA Eirovestlecturer untill 01.2014 

tŀǊņŘƴƛŜŎŜ LƴņǊŀ SeminarsάtŀǊ Ǿŀƭǎǘǎ ŎƛǾƛƭŘƛŜƴŜǎǘŀ ƛŜǊŢŘƸǳ ŀƳŀǘǳ ƴƻǾŢǊǘŢǑŀƴŀǎ ǳƴ 
ƪǾŀƭƛŦƛƪņŎƛƧŀǎ ƪŀǘŜƎƻǊƛƧǳ ǇƛŜǑƫƛǊǑŀƴŀǎ ƳŜǘƻŘƻƭƻƒƛƧǳέΤ άPar 
ŎƛǾƛƭŘƛŜƴŜǎǘŀ ƛŜǊŢŘƸǳ ŀƳŀǘǳ ƴƻǾŢǊǘŢǑŀƴǳ ǳƴ ƪǾŀƭƛŦƛƪņŎƛƧŀǎ 
ƪŀǘŜƎƻǊƛƧǳ ƴƻǘŜƛƪǑŀƴǳ;  



 
 

 
 

 

5 informative seminarsάtŀǊ ŎƛǾƛƭŘƛŜƴŜǎǘǳ ǳƴ ǘņ ǇƛŜƳŢǊƻǑŀƴǳ 
ǇŀǑǾŀƭŘơōņǎέ Saldus, Limbazi, Aluksne, Preili, Riga; έEU PHARE 
andVAS seminarάtŀǊ ƛŜǊŢŘƸǳ ƪŀƴŘƛŘņǘǳ ƪǾŀƭƛŦƛƪņŎƛƧŀǎ ŜƪǎņƳŜƴƛŜƳ 
ŎƛǾƛƭŘƛŜƴŜǎǘņέ. 

 

 

Full scientific and other improvement activities of the teaching staff are listed in Annex 3. 
1.13. List of structural units involved in the implementation of the field of study (for example, 

departments, professor groups, labs, institutions) indicating their respective tasks in the field of 

study and in the implementation of a specific study programme 

 

The management structure of the College consists of a number of levels  
 

 
 

Management structure of CLC 

 
College is an institution of BCUL subject to the constitution of BCUL providing that BCUL 

congress is the superior executive body in the Church. BCUL congress appoints the BCUL council 
which ensures the operation of BCUL between congresses. BCUL Council on the basis of the 
authority assigned to it by the Congress appoints the Board of the College.  The board of the 
college consists of three officials, one of whom is the bishop of BCUL. The operational principles of 



 
 

 
 

 

the board are set in the articles of association of CLC. Board of CLC appoints the director of College 
who in line with the College provision (6th November, 2007, Minister Cabinet Regulations No. 739) 
manages the operation of the College. Director of the College in line with Item 27 of the Provision: 

1. Issues decrees binding to the staff of the college 
2. In the framework of one's authority, decides on a rational use of College's resources; 
3. Upon harmonisation with the board, determines the number of positions in the College; 
4. Hosts elections for the Council, teaching staff and administrative staff; 
5. Submits College's annual report to the Council and the Founder as well as ensures it's upload 

to the website of the College; 
6. Upon harmonisation of the board and the Council of Higher education, approves addition 

requires in relation to person's previous special edition, special suiatbility conditions and readiness 
of the same for enrolment in the respective study programme; 

7. Coordinates and implements cooperation with the congregations and institutions of the 
Founder, represents the College in ecumenical and international relations as well as in relations 
with the state and the public. 

In line with Item 14 of the College Provision, the council organises Council elections the 
competences in line with Item 19 of the Provision are as follows: 

1. approve study programmes; 
2. approve directions for research and scientific activity; 
3. Prepare recommendations on the enrolment of students and implementation of new study 

programmes; 
4. Prepare suggestions on the establishment, restructuring and liquidation of College's 

structural units and upon harmonisation with the board, approve their respective Provisions; 
5. Upon harmonisation with the Board, approve a provision for teaching and administrative 

posts at the College and the procedure of election for the same; 
6. Upon harmonisation with the Board, approve provisions on study and examination 

procedure at the College; 
7. Develop the internal rules of conduct for the College; 
8. Approve the annual report of the College; 
9. Support and facilitate the operation of the student council as well as approve the Provision 

for the same; 
10. Approve the flag, coat of arms, emblem, slogan and anthem of the College; 
11. Raise matters on the change of the name and legal status of the College. 

 

1.14. Description of the auxiliary teaching staff necessary for the implementation for the field of 

study indicating the tasks thereof in the implementation of the field of study and specific study 

programmes 

The auxiliary staff of CLC ensures the functioning of CLC study environment 

1. CLC director 

2. CLC deputy director in study matters; dean of the study programme "Pastoral 
work" 

3. Dean of the study programme  "Organisation of social assistance" 

4. Dean of the study programme "Business administration" 



 
 

 
 

 

5. CLC administrator 

6. CLC accountant 

7. Librarian 

8. IT specialist 

9. Technical staff 

 

Director fulfils tasks provided in CLC Regulations. 
Acting Director of the study work manages study work coordination (work with study programmes 
directors and methodological commissions, study programmmes plan implementation and 
organization, study timetable creation and control, academic staff work records, etc.). 
Study programmmes director manages methodical commission, organizes study programmme 
development activities and cooperation with employers, forms study programmme plans, attracts 
and controls academic staff, draws up individual students plans, analyzes students, graduates and 
employers survey results, etc. 
Study Department personnel plans, organizes and document the study process, provides study 
program plan realization. 
Record keeping personnel provides information records about students' study running process and 
registration, informs students about study process and extra-curricular activities, clarifiesstudents 
needs by phone, in person, e-mail; carry outcorrespondence with students and academic staff, 
analyzes studentcritics andfeedback. 
 {ǘǳŘȅ ŘƛǊŜŎǘƛƻƴ ƳŀƴŀƎŜǎ ǘƘŜ ŘƛǊŜŎǘƻǊ ƻŦ ǘƘŜ ƻƴƭȅ ŘƛǊŜŎǘƛƻƴΩǎ ǎǘǳŘȅ ǇǊƻƎǊŀƳƳŜ "Business 
Administration". 

To perform control and improvement of study direction college for each programme is 
established Methodology Commission, working together with administration and academic staff, 
representatives of employers, as well as students are also invited. It provides the programme 
flexibility and responsiveness to labor market requirements, as well as to promote students' 
understanding of the labor market. 

 
1.15. Information and about external relations 

On the basis of the fact that the largest proportion  of theologically similar congregations 
are located in the United States of America, the College has set as one of its priorities to establish 
cooperation with HEIs of this country with specific emphasis of HEIs that according to their 
denomination are similar to BCUL. 

Contacts have been established as well as verbal and written agreement - memorandum 
and contract have been concluded on establishment of long-term cooperation. One of the most 
important agreements has been concluded with East Texas Baptist University (www.etbu.edu),a 
Memorandum with LeTourneau University (www.letu.edu) (Annex 4) , on the basis of which it is 
planned to invite guest lecturers from these Universities. Negotiations are underway with  Dallas 
Baptist University (www.dbu.edu), Baylor University/ George W.Truett Seminary, 
www.baylor.edu/truett. 

All of the aforementioned HEIs were visited by the representative of the College in August 
2012. 

http://www.etbu.edu/
http://www.letu.edu/
http://www.dbu.edu/
http://www.baylor.edu/truett


 
 

 
 

 

Negotiations are still underway about further education opportunities in obtaining a 
bachelor degree and about cooperation in general with a higher education institution in Norway 
Norwegian School of Leadership and Theology (HLT) (http://hoyskolen.org/) and University of 
Klaipeda (http://www.ku.lt/ ). A trip to University of Klaipeda is planned for the beginning of 2015 
to sign a cooperation agreement. 

 Cooperation with foreign HEIs provides opportunities of teaching staff and student 
exchange as well as implementation of joint projects. 

College has received an Erasmus University Charter for participation in the Erasmus + 
programme until 2020(Annex 4), in the framework of which it is planned to implement study and 
staff exchange projects as well as it is planned to co-participate in international studies. The 
management of CLC is conducting negotiations with the International Baptist Theology Seminar in 
Czech Republic, Tartu Baptist Seminar in Estonia and University of Klaipeda in Lithuania on 
implementation of cooperation within the framework of Erasmus programme. 

The attempt of implementing student exchange projects in the study year of 2013 - 2014 
from the field of study "Leadership, administration and real estate management" was unsuccessful 
since none of the interested students were citizens of European Union. 

In tackling these challenges, the College plans to develop internship mobility projects not 
requiring long term absence from Latvia as well as exchange projects for teaching and general 
staff. 

  

http://hoyskolen.org/
http://www.ku.lt/


 
 

 
 

 

2. Description of the study programme "Business 

administration"" 
 

2.1. Objectives and tasks of study programme implementation: 

The objective of programme implementation: 
To prepare qualified business specialists who are able to compete in the labour market as 

ǿŜƭƭ ŀǎ ǘƻ ƳŀƴŀƎŜ ŀƴŘ ƻǊƎŀƴƛǎŜ ǘƘŜ ƻǇŜǊŀǘƛƻƴǎ ƻŦ ŀ ŎƻƳǇŀƴȅΩǎ ōǳǎƛƴŜǎǎ ǳƴƛǘΦ 
 

Particularity/ 
Specificity 

Measurability  Achievability  Relevance/ 
Applicability/ 

Feasibility 

Time limit 

To prepare 
qualified 
business 
specialists. 

In cooperation 
with 
employers, 
work 
placement 
providers and 
graduates, to 
determine 
whether the 
objective has 
been achieved 
(surveys, 
discussions).  

By carrying out 
the internal 
quality 
assessment 
(surveys of 
students and 
staff; 
discussions), to 
determine 
whether the 
College has the 
necessary 
material and 
technical facilities 
and staff to 
achieve the 
objectives, and to 
take corrective 
and preventive 
measures. 

During the process of 
the implementation 
and evaluation of the 
study program to 
take into account all 
the interests of the 
parties involved in the 
study process, based 
on democratic 
relations (tuition fees, 
access to services, 
requirements of the 
labour market, etc.). 
 

All the above-
mentioned 
criteria are 
subject to one 
cycle of 
implementing 
the study 
program (2 or 
2.5 years). 

 
Goals of the implementation of the programme: 

Å To offer the students the opportunities to improve their knowledge, skills and 
competences, by learning not only the required courses of the modules in accordance with 
the occupational standard, but also the elective courses to suit their own wishes and 
interests; 

Å To engage in the study process not only highly qualified academic staff, but also 
professionals from various business areas who have extensive work experience related to 
the theme of the module; 

Å ¢ƻ ŜƴǎǳǊŜ ǘƘŜ ŦƻǊƳŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ǇǊŀŎǘƛŎŀƭ ŜȄǇŜǊƛŜƴŎŜΤ ǘƻ ƻǊƎŀƴƛǎŜ ŦƛŜƭŘ ǘǊƛǇǎ ǘƻ 
companies / institutions / organisations; 

Å To provide the students with the training materials and material and technical facilities 
necessary for the studies; 



 
 

 
 

 

Å To motivate the students to self-development and life-long learning, to encourage 
creativity and research work, thereby preparing socially responsible young professionals 
for companies. 
 

2.2. Expected study results of the study programme 

The study program Business Administration is aimed at gaining knowledge, skills and 
competences according tothe State Standard for the First Level Professional Higher Education and 
the occupational standard for Business Specialist during lectures, seminars, workshops and work 
placement outside the educational institution. 

The expected results in accordance with the occupational standard: 
Knowledge: 

1. Knowledge required to perform professional core tasks at the level of concept: 
1.1. Knowledge of Sociology; 
1.2. Statistics; 
1.3. Fundamentals of Logistics; 
1.4. Civil Defence. 
2. Knowledge required to perform professional core tasks at the level of understanding: 
2.1. Business Information Exchange; 
2.2. Accounting; 
2.3. System of Taxes and Duties; 
2.4. Laws and Regulations Governing Business Activities; 
2.5. Personnel Management; 
2.6. Project Management; 
2.7. Finance and Credit; 
2.8. Creation of New Ideas; 
2.9. Marketing Planning and Advertising; 
2.10. Professional Terms in the Official Language and at Least Two Foreign Languages. 
3. Knowledge required to perform professional core tasks at the level of use: 
3.1. Organisation, Planning and Management of Business Activities; 
3.2. Analysis of Economic Activities and Risk Management; 
3.3. Business Communication and Business Ethics; 
3.4. Economics; 
3.5. Management Accounting; 
3.6. Applied Informatics and Information Technology; 
3.7. Marketing; 
3.8. Official Language; 
3.9. Two Foreign Languages at a Conversational Level; 
3.10. Employment Relationship; 
3.11. Occupational Health and Safety; 
3.12. Environmental Protection. 
 

Skills: 
1. To be well-versed in the ŎƻƳǇŀƴȅΩǎ ŜŎƻƴƻƳƛŎ ŀŎǘƛǾƛǘƛŜǎΦ 
2. To have knowledge of quantitative methods used in decision-making and assess qualitative 

factors in decision-making. 
3. To be well-versed in business forms and use the most appropriate business form for the 
ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƴƎ Ŏonditions. 

4. To process data for the formulation and resolution of economic and management tasks. 



 
 

 
 

 

5. To ensure compliance with the occupational health and safety requirements in the 
company. 

6. To prioritise activities and to delegate and control tasks. 
7. To apply marketing and advertising techniques based on the performed analysis. 
8. To organise positive communication. 
9. To organise the provision of high-quality, customer-oriented services. 
10. To work with cooperation partners. 
11. To collect and analyse the business performance data. 
12. To be well-versed in the accounting records. 
13. To be well-versed in the national tax system and other laws and regulations applicable to 

the business sphere. 
14. To be well-versed inthe financial aid offers for business from funds, programs and 

organisations. 
15. To conduct the analysis of supply and demand. 
16. To work independently and in a team. 
17. To be well-versed in and work with the new information technologies related to the 

speciality. 
18. To prepare presentation materials and present them. 
19. To respect the rules of ethics and conduct. 
20. To have a command of the official language. 
21. To have a command of at least two foreign languages at a conversational level. 
22. To use professional terminology in the official language and at least two foreign languages. 
23. To ensure compliance with the employment relationship regulations. 
24. To comply with the environmental legislative requirements. 
25. ¢ƻ ōŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƻƴŜΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇŜǊŦƻǊƳŀƴŎŜΦ 

 
Professional competences: 

1. Ability to plan, organise, coordinate and control the economic activities. 
нΦ !ōƛƭƛǘȅ ǘƻ ƳŀƪŜ ōǳǎƛƴŜǎǎ Ǉƭŀƴǎ ŀƴŘ ƛƳǇƭŜƳŜƴǘ ǘƘŜƳ ǿƛǘƘƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƻƴǎΦ 
3. Ability to take responsibility for the tasks performed. 
пΦ !ōƛƭƛǘȅ ǘƻ ŀƴŀƭȅǎŜ ŀƴŘ ŜǾŀƭǳŀǘŜ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƴƎ ǇŜǊŦƻǊƳŀƴŎŜΣ ǘƻ ƳŀƪŜ ǇǊƻǇƻǎŀƭǎ for its 
improvement. 
5. Ability to identify and analyse the risks of economic and financial activities. 
сΦ !ōƛƭƛǘȅ ǘƻ ŀƴŀƭȅǎŜ ǘƘŜ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƻŦ ǘƘŜ ŎƛǊŎǳƭŀǘƛƻƴ ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛȄŜŘ ŀǎǎŜǘǎ ŀƴŘ ǿƻǊƪƛƴƎ 
capital. 
7. Ability to represent the company in dealings with other companies and institutions. 
8. Ability to make internal overviews and reports and to ensure communication among all levels of 
staff in relation to the information contained in the overviews and reports. 
9. Ability to explore the needs of customers, to predict change trends in customer behaviour and to 
respond flexibly to them. 
10. Ability to analyse the necessary amount of supplies and their quality and to assess the impact 
ƻŦ ǎǳǇǇƭƛŜǎ ƻƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǇŜǊŦƻǊƳŀƴŎŜΦ 
11. Ability to monitor the rational use of material resources and to analyse, plan and provide stocks 
of goods. 
12. Ability to perform everyday business transactions. 
13. Ability to understand the mechanisms of competition in the market, pricing policy and 
behaviour of competitors in the market. 



 
 

 
 

 

14. Ability to analyse, define and implement efficient measures contributing to product or service 
sales. 
15. Ability to organise occupational health and safety measures and control compliance with 
occupational health and safety requirements. 
16. Ability to navigate in and comply with the laws and regulations applicable to commercial 
activities, employment and finance (taxes) and other laws and regulations relating to the job of the 
specialist of business activities. 
17. Ability to cooperate and build, coordinate and monitor effective communication between the 
ŎǳǎǘƻƳŜǊǎ ŀƴŘ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǇŜǊǎƻƴƴŜƭΦ 
18. Ability to respect the rules of professional ethics.  
мфΦ !ōƛƭƛǘȅ ǘƻ ƻǊƎŀƴƛǎŜ ƻƴŜΩǎ ǿƻǊƪΣ ǘƻ ǿƻǊƪ ƛƴŘŜǇŜƴŘŜƴǘƭȅ ŀƴŘ ǘƻ ƛƳǇǊƻǾŜ ǇǊƻŦessional 
qualifications. 
20. Ability to understand and evaluate the importance of innovation in business. 
21. Ability to communicate in the official language and at least two foreign languages. 
ннΦ !ōƛƭƛǘȅ ǘƻ ǳǎŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘŜŎƘƴƻƭƻƎȅ ƛƴ ŎŀǊǊȅƛƴƎ ƻǳǘ ƻƴŜΩs activities. 
23. Ability to ensure compliance with the employment relationship standards. 
24. Ability to ensure compliance with the environmental protection regulations. 
нрΦ !ōƛƭƛǘȅ ǘƻ ǘŀƪŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ƻƴŜΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇŜǊŦƻǊƳŀƴŎŜΦ 

 
2.3. Attainable results of the study programme 

 
The results to be achieved within the study program are in accordance with the State 

Standard for the First Level Professional Higher Education and the aforementioned occupational 
standard for Business Specialist and are linked to the European Qualifications Framework (EQF). 
The knowledge, skills and competences to be acquired within the study program Business 
Administration have been analysed at the meetings of the methodology committee and divided 
into 8 modules. 

The objective and goals as well as the expected study results have been set for each study 
module. 

More detailed information on the compliance with the knowledge, skills and professional 
competences set forth in the occupational standard is given in Tables: 

 
Compliance of thestudy program Business Administration with the requirements of the standard 

 

Module Knowledge (according to 
the standard) 

Knowledge to be acquired and improved by the students 

Economics 3.4. Economics Professional terminology and definitions in economics, the 
essence of macro- and micro-economic processes in the national 
and global economics. 
Basic knowledge of the history of economic thought and politics: 
its structure and dynamics, schools and lines, and its scientific 
contribution to the economic and political theory and practice   

Finance 2.2. Accounting;   
2.4. System of Taxes and 
Duties; 
2.7. Finance and Credit;                                                 
3.5. Management 
Accounting; 
3.2. Analysis of Economic 
Activities and Risk 
Management;                                         

Knowledge of  

¶ the Latvian system of taxes and duties and governing 
laws as well as other laws and regulations. 

¶ the requirements for financial accounting (regulatory 
framework). 

¶ the fundamentals of financial accounting, the necessity, 
importance, objectives and goals of accounting in the 
company (organisation). 

¶ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŀƴƴǳŀƭ ǊŜǇƻǊǘΣ ƛǘǎ ǊƻƭŜΣ ŘǊŀǿƛƴƎ ǳǇΣ 



 
 

 
 

 

submission and publication, requirements for drawing it 
up, as well as drawing up the cash flow statement, profit 
and loss account and the balance sheet and their 
interconnectedness. 

¶ objectives and goals of management accounting in the 
organisation. 

 
Understanding of 

¶ the financial accounting elements and the accounting of 
core business operations. 

¶ costs and their classification in the company as well as 
the necessity and goals of cost planning and accounting. 

¶ the notion and essence of the sales break-even point 
and its practical application. 

¶ the notion of the price cost of manufactured products or 
provided services, the necessity of calculating the price 
cost and the methods of calculating the price cost. 
 

Business 
Activities 

3.1. Organisation, Planning 
and Management of 
Business Activities;  
2.8. Creation of New Ideas; 

Professional terms of business management, ways and 
ǇƻǎǎƛōƛƭƛǘƛŜǎ ƻŦ ǇƭŀƴƴƛƴƎΣ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǎƻǳǊŎŜǎ ƻŦ ŦǳƴŘƛƴƎ ŀƴŘ 
their planning, planning of production and services. 

Law 2.4. Laws and Regulations 
Governing Business 
Activities; 
3.10. Employment 
Relationship; 
1.4. Civil Defence.  
3.11. Occupational Health 
and Safety;  
3.12. Environmental 
Protection; 

¶ Understanding of the basic principles of the application of 
laws and regulations; knowledge and practical skills 
regarding business activities, the employment relationship 
between the employee and the employer, building the 
social dialogue and dispute resolution procedure. 

¶ Knowledge of occupational health and safety, civil defence 
and environmental protection policy, basic principles, 
objectives and goals. 

Management 1.3. Fundamentals of 
Logistics; 
2.5. Personnel 
Management;  
2.6. Project Management;  

Knowledge of  

¶ the basic principles of the modern management 
theory; 

¶ the components of the functional process of the 
ŎƻƳǇŀƴȅΩǎ ƳŀƴŀƎŜƳŜƴǘ ŀƴŘ ǘƘŜƛǊ interrelationship; 

¶ theoretical aspects of the personnel management 
system; 

¶ the policies and strategies of personnel 
management and their development trends; 

¶ the basic principles of the formation of the 
organisational structure; 

¶ personnel management rules and procedures. 

¶ project development and implementation; 

¶ understanding of the planned and unplanned 
change process and its specific features; 

¶ change management techniques and methods; 

¶ risk management;  

¶ procurement and logistics flow management. 
 

Marketing 2.9. Marketing Planning and 
Advertising;  
3.7. Marketing;   

Knowledge of: 

¶ trends of marketing mix and types and their role in the 
modern communication and competition system and 
enhancement of the production efficiency. 

¶ the theoretical framework of marketing and the relevant 
practical techniques for solving the problems included in 



 
 

 
 

 

the question (task). 
 

Data Processing 
Methods 

1.2. Statistics;  
3.6. Applied Informatics and 
Information Technology 

To provide students with the knowledge of  

¶ information technology and methods of data mining, 
explication, processing and analysis; 

¶ further mathematics, proposing of alternative decisions 
and research; 

¶ forecasting, advancing of hypotheses, test methods and 
test validity.  
 

Communication 2.10. Professional Terms in 
the Official Language and at 
Least Two Foreign 
Languages. 
3.8. Official Language; 
3.9. Two Foreign Languages 
at a Conversational Level; 
1.1. Knowledge of Sociology;  
2.1. Business Information 
Exchange;  
3.3. Business 
Communication and 
Business Ethics;  

Professional terms in English/(Russian/German), grammar rules, 
creation and presentation of documents, communication types 
and styles, ethical principles in business. 
 

 
 

Module Skills (according to the 
standard) 

Skills to be acquired and improved by the students 

Economics 15. To conduct the analysis 
of supply and demand. 

¶ To be able to analyse national economic situations; 

¶ To conduct the analysis of supply and demand; 

¶ To be able to analyse the budgeting principles as well as the 
nature of fiscal and monetary policy. 

¶ To be able to gather information on the credit and finance 
policy of the country; 

¶ To be able to name and describe the lines, schools and 
personalities of the economic thought; 

¶ To be able to understand the factors influencing the 
interactions of policy and business. 
 

Finance 1. To be well-versed in the 
ŎƻƳǇŀƴȅΩǎ ŜŎƻƴƻƳƛŎ 
activities.  
 11. To collect and analyse 
the business performance 
data. 
12. To be well-versed in the 
accounting records.  

¶ Skills of opening accounts, application of the double- entry 
principle, closing accounts, making turnover reports and the 
accounting balance sheet. 

¶ Skills to understand and independently draw up the 
cƻƳǇŀƴȅΩǎ ōǳŘƎŜǘ όŦƛƴŀƴŎƛŀƭ ōǳŘƎŜǘǎΣ ŦǳƴŎǘƛƻƴŀƭ ōǳŘƎŜǘǎ 
and the total budget), to carry out budgetary control, and 
to make changes (adjustments) in the budget if necessary. 
 

Business 
Activities 

3. To be well-versed in 
business forms and use the 
most appropriate business 
ŦƻǊƳ ŦƻǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ 
operating conditions. 
 9. To organise the provision 
of high-quality, customer-
oriented services. 

¶ To be well-versed in business forms and use the most 
ŀǇǇǊƻǇǊƛŀǘŜ ōǳǎƛƴŜǎǎ ŦƻǊƳ ŦƻǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƴƎ 
conditions. 

¶ To organise a high-quality, customer-oriented production 
process or provision of services.  

¶ To be able to use modern approaches to business process 
modelling and research. 

Law 16. Ability to navigate in and 
comply with the laws and 
regulations applicable to 

¶ Ability to independently navigate in the laws and regulations 
applicable to the business sphere; 

¶ Ability to use sources of law and apply legal norms relating 



 
 

 
 

 

commercial activities, 
employment and finance 
(taxes) and other laws and 
regulations relating to the 
job of the specialist of 
business activities. 
23. Ability to ensure 
compliance with the 
employment relationship 
standards. 
15. Ability to organise 
occupational health and 
safety measures and control 
compliance with 
occupational health and 
safety requirements. 
24. Ability to ensure 
compliance with the 
environmental protection 
regulations. 

to business activities and employment relationship in 
companies, institutions and organisations; 

¶ Ability to set up an occupational health and safety and civil 
defence system in the company in accordance with the 
applicable legislative requirements and ensure compliance 
with the occupational health and safety requirements in the 
company; 

¶ !ōƛƭƛǘȅ ǘƻ ōŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƻƴŜΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǇŜǊŦƻǊƳŀƴŎŜΦ 
 

Management 6. To prioritise activities and 
to delegate and control 
tasks.  
16. To work independently 
and in a team.  
10. To work with 
cooperation partners. 
25. To be responsible for 
ƻƴŜΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ 
performance. 

¶ To define business objectives and business lines of the 
company to serve the interests of the owners and the society; 

¶ ¢ƻ ŘǊŀǿ ǳǇΣ ŀǇǇǊƻǾŜΣ ŀŘƧǳǎǘ ŀƴŘ ƛƳǇǊƻǾŜ ǘƘŜ ŎƻƳǇŀƴȅΩǎ 
business plans; 

¶ ¢ƻ ŘŜǾŜƭƻǇ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƻōƧŜŎǘƛǾŜǎ ǎȅǎǘŜƳ ŀƴŘ Ŧƻƭƭƻǿ ǳǇ 
on its implementation; 

¶ ¢ƻ ŜŦŦŜŎǘƛǾŜƭȅ Ǉƭŀƴ ŀƴŘ ƻǊƎŀƴƛǎŜ ƻƴŜΩǎ ƻǿn work (as a 
potential manager); 

¶ To use the latest forms of organising the work and 
obligations; 

¶ ¢ƻ ǳǎŜ ƻƴŜΩǎ ǘƘŜƻǊŜǘƛŎŀƭ ƪƴƻǿƭŜŘƎŜ ŀƴŘ ǇǊŀŎǘƛŎŀƭ ǎƪƛƭƭǎ ƛƴ 
order to introduce the personnel management system in 
public administration and business entities;  

¶ To solve all issues related to personnel management 
(discussions, case studies, team work and other active 
learning methods are planned to be used in addition to the 
traditional lectures). 

¶ To use the theoretical knowledge as a base for analysing the 
ongoing management processes during planned and 
unplanned changes; 

¶ To analyse the activities of changes and measures to be 
taken, while identifying risks and challenges; 

¶ To develop solutions to challenges by deciding on setting up 
the appropriate strategy within the processes of change. 
 

Marketing 7. To apply marketing and 
advertising techniques 
based on the performed 
analysis. 
10. To work with 
cooperation partners. 

¶ To be able to apply and analyse the set of marketing 
elements and the management system. 

¶ To be able to assess the importance of marketing in 
companies and to develop the decision-making processes 
relating to marketing issues. 

¶ ¢ƻ ŘŜǾŜƭƻǇ ǘƘŜ ǎƪƛƭƭǎ ǘƻ ŀƴŀƭȅǎŜ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƳŀǊƪŜǘƛƴƎ 
activities, selecting appropriate methods. 
 

Data Processing 
Methods 

2. To have knowledge of 
quantitative methods used 
in decision-making and 

¶ To improve the skills to perform data processing for the 
formulation and solution of economic and management 
tasks; 



 
 

 
 

 

assess qualitative factors in 
decision-making. 
4. To process data for the 
formulation and resolution 
of economic and 
management tasks. 
15. To conduct the analysis 
of supply and demand.  

¶ To develop the skills in the application of the elements of 
further mathematics in economics and management science; 

¶ To develop the skills to anticipate situations and predict the 
ǊŜǎǳƭǘǎ ƻŦ ƻƴŜΩǎ ǇŜǊŦƻǊƳŀƴŎŜΦ 

¶ To develop the skills to carry out research and evaluate the 
results obtained; 

¶ To develop the skills to analyse the data collected and use 
the results in decision-making. 
 

Communication 8. To organise positive 
communication. 
18. To prepare presentation 
materials and present them.  
10. To work with 
cooperation partners. 
19. To respect the rules of 
ethics and conduct.  
20. To have a command of 
the official language.  
21. To have a command of at 
least two foreign languages 
at a conversational level.  
22. To use professional 
terminology in the official 
language and at least two 
foreign languages. 

¶ To have a command of the official language and a foreign 
language at a conversational level; 

¶ To be well-versed in and use professional terminology; 

¶ ¢ƻ ƛƳǇǊƻǾŜ ƻƴŜΩǎ ǎǇŜŀƪƛƴƎ ŀƴŘ ǿǊƛǘƛƴƎ ǎƪƛƭƭǎΦ 

¶ ¢ƻ ōŜ ŀōƭŜ ǘƻ ŜƴǊƛŎƘ ƻƴŜΩǎ ƪƴƻǿƭŜŘƎŜ ŀƴŘ ŀŎǉǳƛǊŜ ƴŜǿ 
information and skills on a regular basis. 

¶ To act ethically. 

¶ To carry out work independently or in a team with other 
colleagues 
 

 
 

Module Competences (according to the 
standard) 

Competences to be acquired and improved by the 
students 

Economics not required ¢ƻ ōŜ ŀōƭŜ ǘƻ ŀƴŀƭȅǎŜΣ ŎƻƳǇŀǊŜ ŀƴŘ ŜǾŀƭǳŀǘŜ ǘƻŘŀȅΩǎ 
economic problems on the basis of the acquired 
knowledge and skills. 

Finance 1. Ability to plan, organise, 
coordinate and control the economic 
activities. 
4. Ability to analyse and evaluate the 
ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƴƎ ǇŜǊŦƻǊƳŀƴŎŜΣ 
to make proposals for its 
improvement. 
5. Ability to identify and analyse the 
risks of economic and financial 
activities. 
6. Ability to analyse the 
characteristics of the circulation of 
ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛȄŜŘ ŀǎǎŜǘǎ ŀƴŘ 
working capital. 
8. Ability to make internal overviews 
and reports. 

¶ The ability to understand the information contained 
ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛƴŀƴŎƛŀƭ ǎǘŀǘŜƳŜƴǘǎΣ ǘƻ ǎǳǇŜǊǾƛǎŜ 
ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛƴŀƴŎŜǎΣ ŎŀǎƘ ŦƭƻǿΣ ǇǊƻŦƛǘ ŀƴŘ ƭƻǎǎ 
account, balance sheet and other components of the 
annual report. 

¶ ¦ƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛƴŀƴŎƛŀƭ ƛƴŘƛŎŀǘƻǊs 
and their relations, to develop the skills to analyse 
ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛƴŀƴŎƛŀƭ Ǉƻǎƛǘƛƻƴ ŀƴŘ ŜŎƻƴƻƳƛŎ 
activities, to develop the skills to identify further 
actions aimed at improving the financial position 
and financial indicators of the 
company/organisation and preventing a potential 
threat of bankruptcy. 

Business 
Activities 

2. Ability to make business plans and 
implement them within the 
ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƻƴǎΦ 
12. Ability to perform everyday 
business transactions. 

¶ Ability to perform daily business transactions. 

¶ Ability to create, draw up, present and implement a 
business plan. 
 

Law 13. To be well-versed in the national 
tax system and other laws and 
regulations applicable to the business 

¶ Ability to analyse, select and apply the laws and 
regulations governing the business sphere and 
employment relationship in practice and ability to 



 
 

 
 

 

sphere.  
23. To ensure compliance with the 
employment relationship regulations.  
нрΦ ¢ƻ ōŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ƻƴŜΩǎ 
professional performance. 
5. To ensure compliance with the 
occupational health and safety 
requirements in the company.  
24. To comply with the 
environmental legislative 
requirements. 

ensure compliance with the environmental 
legislative requirements in the compaƴȅΩǎ Řŀƛƭȅ 
work; 

¶ Ability to define activities, to carry them out and to 
control them in order to reduce the risks related to 
business, employment relationship and occupational 
health and safety; 

¶ Ability to build a social dialogue with partners and 
employees; 

¶ !ōƛƭƛǘȅ ǘƻ ǘŀƪŜ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ƻƴŜΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ 
performance; 

¶ Ability to organise occupational health and safety 
measures and control the compliance with 
occupational health and safety requirements;  
 

Management 1. Ability to plan, organise, 
coordinate and control the economic 
activities. 
3. Ability to take responsibility for the 
tasks performed. 
10. Ability to analyse the necessary 
amount of supplies and their quality 
and to assess the impact of supplies 
ƻƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ǇŜǊŦƻǊƳŀƴŎŜΦ 
11. Ability to monitor the rational use 
of material resources and to analyse, 
plan and provide stocks of goods. 
мфΦ !ōƛƭƛǘȅ ǘƻ ƻǊƎŀƴƛǎŜ ƻƴŜΩǎ ǿƻǊƪΣ ǘƻ 
work independently and to improve 
professional qualifications. 
20. Ability to understand and 
evaluate the importance of 
innovation in business. 

¶ ¢ƻ ōŜ ŀōƭŜ ŀƴŘ ƪƴƻǿ Ƙƻǿ ǘƻ ƻǊƎŀƴƛȊŜ ƻƴŜΩǎ 
professional work, using effective techniques and 
methods; 

¶ To use in practice and organise the administrative 
measures relating to personnel management, 
personnel management strategy and policy-making; 

¶ To be able and know how to manage the personnel 
records; 

¶ To be able to apply theoretical knowledge and 
ǇǊŀŎǘƛŎŀƭ ǎƪƛƭƭǎ ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŎƘŀƴƎŜ 
management, planning and control processes; 

¶ To be able to prepare basic information to the 
ŎƻƳǇŀƴȅΩǎ ƳŀƴŀƎŜƳŜƴǘ ŦƻǊ ǎƘƻǊǘ-term and long-
term decision-making in order to implement the 
change action plan; 

¶ To be able to rationalise the results obtained; 

¶ To be able to assess the actual economic and 
business situation during unplanned changes; 

¶ To take responsibility for decisions and, 
consequently, the related setbacks and results 
achieved; 

¶ ¢ƻ ŦƻǊƳǳƭŀǘŜ ŀƴŘ ƛƳǇƭŜƳŜƴǘ ǎǇŜŎƛŦƛŎ ŎƻƳǇŀƴȅΩǎ 
objectives, which are linked to the strategy set by 
ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƻǿƴŜǊǎΤ 

¶ To be able to evaluate the importance of decision-
ƳŀƪƛƴƎ ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƳŀƴŀƎŜƳŜƴǘ ǇǊƻŎŜǎǎŜǎΤ 
 

Marketing 9. Ability to explore the needs of 
customers, to predict change trends 
in customer behaviour and to 
respond flexibly to them. 
13. Ability to understand the 
mechanisms of competition in the 
market, pricing policy and behaviour 
of competitors in the market. 
14. Ability to analyse, define and 
implement efficient measures 
contributing to product or service 
sales. 

¶ To acquire knowledge and practical skills in order to 
create new approaches to marketing issues; 

¶ To be able to demonstrate knowledge of the need 
for the customer-oriented approach in the 
ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƻƴǎΣ ŀƴŘ ǘƻ ōŜ ŀōƭŜ ǘƻ ŎƘƻƻǎŜ ǘƘŜ 
most appropriate means of communication to 
attract customers; 

¶ To use rational criticism in decision-making; 

¶ To be able to evaluate the factors influencing the 
development of the communication systems and 
decide on the further development of the market-
oriented operations. 
 

Data Processing 
Methods 

8. Ability to make internal overviews 
and reports. 

¶ To build the competence and choose the most 
appropriate methods to analyse the situation and 



 
 

 
 

 

9. Ability to explore the needs of 
customers, to predict change trends 
in customer behaviour and to 
respond flexibly to them.  
 22. Ability to use information 
ǘŜŎƘƴƻƭƻƎȅ ƛƴ ŎŀǊǊȅƛƴƎ ƻǳǘ ƻƴŜΩǎ 
activities. 

evaluate the results; 

¶ To build the competence in making the decisions 
based on the preliminary analysis of the situation. 

Communication 7. Ability to represent the company 
in dealings with other companies and 
institutions. 
8. Ability to ensure communication 
among all levels of staff in relation to 
the information contained in the 
overviews and reports. 
17. Ability to cooperate and build, 
coordinate and monitor effective 
communication between the 
customers and tƘŜ ŎƻƳǇŀƴȅΩǎ 
personnel. 
18. Ability to respect the rules of 
professional ethics. 
21. Ability to communicate in the 
official language and at least two 
foreign languages. 

¶ Ability to work with business texts. 

¶ Ability to conduct discussions, including those in a 
foreign language, on marketing and management 
topics. 

¶ Ability to select the required business information. 

¶ Ability to independently bring forward the 
ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ƻƴŜΩǎ ŎƻƳǇŜǘŜƴŎŜΦ 

¶ Ability to apply the acquired knowledge when 
working with documents and obtaining the 
necessary information from the media. 

¶ Ability to build positive communication with people, 
adhering to fundamental ethical principles. 
 

   
 
 
 
 

2.4. Plan of the study programme (list of study courses and modules, the volume thereof in credit 

points, distribution across the mandatory, limited or elective parts of the programme by 

indicating the amount in credit points and the plan of implementation). 

Plan of the study programme "Business administration" for the full time studies 

          List of study courses CP Semester   

Module General subjects 20 1.s. 2.s. 3.s. 4.s. Lecturer 

C
o

m
m

u
n

ic
a

tio
n 

Applied language I 3 3       Stepanova J. 

Applied language II 3   3     Polovko J. 

Communication, prezentation 
and ethics 2     2   Berkmane I. 

Record keeping 1 1       Polovko S. 

L
a

w 

Labour law 2   2     Brante I. 

Basics of commercial law 
2     2   Brante I. 

Environment, labour and civil 
defence 1   1     YŀƭƴƛƸǑ !Φ 

D
a

ta
 

P
ro

ce
ss

in
g

 
M

e
th

o
d

s Information technologies 2 2       ±ņƴŜ {Φ 

Mathematics in economics 
and management 2 2       Liepa E. 

Statistics 2     2   Liepa E. 



 
 

 
 

 

  Professional subjects 36           

Economics Basis of economic theory 3 3       Papins A. 

F
in

a
n

ce
 

Basics of book keeping 2 2       Daukste G. 

Taxes and fees 2 2       Daukste G. 

Financial analysis and 
management 2   2     Pumpure I. 

Management accounting 2   2     Pumpure I. 

Business 
Activities 

Planning and launching of the 
business 4   4     Polovko S. 

M
a

n
a

g
e

m
e

n
t Organization management 2 2       Kulberga I. 

Personel management 2   2     tŀǊņŘƴƛŜŎŜ LΦ 

Logistics 2     2   aƛƴƪŢǾƛőŀ ±Φ 

Marketing Marketing 3 3       Savenkovs K. 

  Select part of the any module 10     6 4   

R
e

se
a

rc
h Research methods 1     1   aƛƴƪŢǾƛőŀ ±Φ 

Study paper 1     1     

Practice 16   4 4 8   

Qualification test and paper 8       8   

  Total CP: 80 20 20 20 20   

 

 

 

Plan of the study programme "Business administration" for the part time studies 

          List of study courses CP Semester 

Module General subjects 20 1.s. 2.s. 3.s. 4.s. 5.s 

C
o

m
m

u
n

ic
a

tio
n 

Applied language I 3 3         

Applied language II 3   3       

Communication, prezentation 
and ethics 2     2     

Record keeping 1 1         

L
a

w 

Labour law 2     2     

Basics of commercial law 
2     2     

Environment, labour and civil 
defence 1   1       

D
a

ta
 

P
ro

ce
ss

in
g

 
M

e
th

o
d

s Information technologies 2   2       

Mathematics in economics and 
management 2 2         

Statistics 2   2       

  Professional subjects 36           

Economics Basics of Economics 3 3         

F
in

a
n

ce
 

Basics of book keeping 2 2         



 
 

 
 

 

Taxes and fees 2   2       

Financial analysis and 
management 2     2     

Management accounting 2     2     

Business 
Activities 

Planning and launching of the 
business 4   4       

M
a

n
a

g
e

m
e

n
t Organization management 2 2         

Personel management 2   2 2     

Logistics 2           

Marketing Marketing 3 3         

  Select part of the any module 10       10   

R
e

se
a

rc
h Research methods 1       1   

Study  paper 1       1   

Practice 16     4 4 8 

Qualification test and paper 8         8 

  Total CP: 80 16 16 16 16 16 

 
  



 
 

 
 

 

2.5. Abstracts of the study modules  

 

Module Abstract 

Economics The module is dedicated to the acquisition of knowledge on the 
fundamentals of economic theory. It develops students' ability 
to perceive and analyze the economic situation in the national 
economy, to orientate in the professional terminology and 
definitions in the economy, in the nature of macro and 
microeconomics processes on the national and global level. The 
module develops students' ability to analyze supply and demand 
in accordance with peculiarities of planning production, cost and 
pricing factors. Students learn to analyze, to compare and 
evaluate the current economic problems independently, basing 
on the acquired knowledge. 
The module gives an opportunity to get the basic knowledge of 
the history of economic thought and to understand the 
tendencies of interconnection of economics and politics. 

Finance The module provides the information how to keep records of 
enterprise transactions, about the legal regulations and basic 
principles of bookkeeping. One of them, to ensure business 
continuity, and to demonstrate the essence of business - to 
work for a long time, with a positive result, taking into 
consideration the legal norms. Students gain an understanding 
of the tax legislation, calculation and application of taxes and 
duties. 
Students receive the basic information about the financial 
indicators of the enterprise, its links, and the opportunities to 
identify the further actions to eliminate the potential risk of 
bankruptcy. It improves the ability to understand the 
information reflected in the financial statements, to orientate in 
the financial and cash flows, and to plan the further actions 
based on the analysis. Students will be able to identify, 
anticipate and plan costs, as well as calculate the cost of goods 
or services. 

Business Activities The module is dedicated to the study of the methodology and 
techniques of business planning, to expansion of knowledge in 
the business field, to the study of essence, objectives and 
content of the business plan sections, to the study of modern 
approaches to business process modeling, arranging and 
presentation of a business plan. 

Law The module gives students basic knowledge and skills needed 
for practical application of legal norms in the field of commercial 
activities, labor law, emphasizing bilateral legal relationship of 
employee and employer, the creation of social dialogue and 
settlement of disputes, as well as the use of normative acts in 
the sphere of environmental protection in enterprises. In the 
frames of the learning process, the basic institutions of 



 
 

 
 

 

commercial law are studied ς an entrepreneur and commercial 
activities, the commercial register, a company, a subsidiary, a 
firm, the certain kinds of commercial representation, 
commercial transactions and its legal regulation. Students 
master the legal regulation of labor relations, including the 
regulatory framework that governs contractual relations of an 
employee and employer, as well as the relationships that are 
closely connected to labor relations. In the frames of the 
learning process it is emphasized how the Latvian state policy in 
the field of labor protection is based on the priorities of health 
and safety of workers, thereby increasing the significance of the 
health preservation, improvement of working conditions, as well 
as creation of positive psychological climate in the workplace. 
This regulation is essential to accelerate economic and social 
progress in the country, as well as to regulate the business 
environment. It is connected with the requirements of effective 
labor protection, the state employment policy and the business 
environment. 

Management Having learned the module "Management" the students will 
have the opportunity to gain knowledge of management 
processes in the enterprise. The module "Management" is 
designed to improve knowledge in management field and to 
create and further develop the leader's competences for 
specialists in business / commercial activities. Students will have 
the opportunity to gain new and update existing theoretical and 
practical knowledge in the area of organization's management 
and its structural subdivisions. After mastering the elective parts 
of the module, students will be able to settle the issues 
connected with management functions in the field of interest, 
as well as to get an overview of the basic improvement 
principles of their management skills. 

Marketing Module content covers a range of issues related to marketing 
activity in the modern market conditions. The central marketing 
questions consider the comprehensive analysis of marketing 
and internal company environment, the process of developing, 
marketing components of the company's development strategy, 
marketing decisions regarding the company's product, pricing, 
promotion and distribution. It provides the general scientific 
marketing basics, the principles of management of marketing 
information and the organizational aspects of marketing 
activity. 

Data Processing 
Methods 

This module is needed to familiarize students with types of data 
acquisition and processing methods, an ability to display and 
process data using the information technology, to learn how to 
assess data reliability and received results, as well as to analyze 
the results and draw conclusions. 

Communication The module is dedicated to improving the use of language 
knowledge and communication in the professional 



 
 

 
 

 

environment. It promotes the fluency development and 
accuracy of perception, improvement of communication skills, 
which help students to work confidently in the business world. It 
develops students' ability to communicate in a wide range of 
business situations, applying the principles of professional 
ethics. It aims at improving the knowledge of foreign languages 
in the basic skills such as reading, writing, speaking and 
listening, as well as the knowledge acquisition in key business 
areas such as marketing, management, finance etc. In addition, 
the module focuses on enlarging vocabulary used in the global 
business environment, as well as on the business 
correspondence, presentations and skills needed to work in 
business sector. Students will learn how to communicate 
efficiently in business meetings, presentations, negotiations and 
express their opinions easy and confidently, what will contribute 
to their career development. 

Research One of the tasks of this module is to develop the research skills. 
In the frames of this module, the students will be prepared for 
the writing of educational works and publications for 
conferences, creating scientific- practical research skills and 
motivating for self-development.  

 

Study modules are more detailed described in Annex 2. 

2.6. Requirements for admission to the study programme 

Admission in the study programme is implemented in accordance to College's terms of 

admission that are issued and developed in line with 2nd Part of Article 46 on the Law on Higher 

Education Institutions, Minister Cabinet regulations No. 846, 10.10.2006, "Regulations for 

requirements, criteria and procedure for admission to study programme". Admission terms for 

each study year are developed and approved by the College board meeting (http://kvk.lv/gribu-

studet/uznemsanas-noteikumi/). 

2.7. Practical implementation of the study programme (used study methods and forms, use of 

remote teaching methods) 

During the course of the programme, the student: 
Á acquires general education subjects in the disciplines of general psychology, social, 

legal and biblical sciences providing the necessary theoretical basis for the students and develops 
the general outlook of the world for the student; 

Á acquires industry (mandatory) subjects or study subjects that are necessary for 
acquisition of the selected qualification; 

Á acquires industry elective study subjects; 
Á completes internship; 
Á completes national final exam by defending the graduation paper which includes a 

sociological study related to the trade to be acquired.  

http://kvk.lv/gribu-studet/uznemsanas-noteikumi/
http://kvk.lv/gribu-studet/uznemsanas-noteikumi/


 
 

 
 

 

The total amount of credit points (CP) in the study programme of "Business administration" 
is 80 (120 ECTS), which by part time students are acquired in two and a half years, whereas  
by full time students - in two years. 
In the second, third and fourth semesters, full time students alongside with their classes 

and study work have internship (accordingly 4KP, 4KP and 8 KP). In the part time studies, general 
education courses and mandatory courses are acquired during the first four semesters. During the 
third and fourth semesters students additionally have 4 week internship in each of these 
semesters.  In the last semester, the students have qualification internship in the amount of 8 KP 
ƛƴ ŜƴǘŜǊǇǊƛǎŜǎ ƻǊ ƛƴ ōǳǎƛƴŜǎǎ ƛƴŎǳōŀǘƻǊ άYƛǿƛέ όǎŜŜ !ƴƴŜȄ bƻΦтύ ŀƴŘ ŘŜǾŜƭƻǇ ǘƘŜƛǊ ƎǊŀŘǳŀǘƛƻƴ ǇŀǇŜǊ 
(8KP). 

During the studies, students can independently select elective parts of the modules in the 
amount of 10 KP (15 ECTS). 

During the internship, students have to work on the development of a research paper, the 
goal of which is to teach students to collect, summarize and interpret professional information in 
inscope of their speciality, work independently, present their results both to the audience of 
specialists and non-specialists. The research developed in scope of the internship has to be 
presented to the defence commission for evaluation and thus research results would form the 
basis for the graduation paper. 

The practical implementation of the study programme is formed and organised by the 
director in consultation with the programme's teaching staff and administration. The programme 
is approved by the board of the College. Implementation of the study programme is closely related 
to the quality management system (see more online; http://kvk.lv/studijas/uznemejdarbibas-
vadiba/). 

The study programme employs various forms and methods of study that depend on the 
specifics of each individual study course: 

¶ With the use of interactive lectures, with the use of internet and multimedia 
equipment; 

¶ workshops and hands-on sessions;  

¶ individual papers and projects; 

¶ appointments in company and trip sessions; 

¶ research and project development both individually and in groups; 

¶ internship outside the educational institution; 
The studies make use of integrative and cooperative learning methods that develop the 

self-esteem of students, generate social skills, promote student motivation and responsibility, 
facilitate mutual trust and understanding among students and lecturers. Learning methods and 
forms are selected in a manner that students would be able both in the study process as well as 
later in practice solve problems, adopt decisions and take responsibility. 

The Moodle environment provides students with information on the study course 
programmes and methodological aids. This system allows to publish the study aids developed by 
the teaching staff of the college and render the same available to the students in a highly 
convenient manner.  

  

2.8. Evaluation system (education criteria and evaluation methods for achievement and assessment 

of study results, forms and procedure of testing). 

Study results are evaluated in line with Minister Cabinet Regulations No. 141 " On the 
national first level professional higher education standard".  

Student knowledge evaluation criteria: 
Á student matriculation terms; 

http://kvk.lv/studijas/uznemejdarbibas-vadiba/
http://kvk.lv/studijas/uznemejdarbibas-vadiba/


 
 

 
 

 

Á tests and exams; 
Á assays, term papers and graduation paper; 
Á independent work; 
Á internship (including the internship prior to development of the qualification 

paper); 
Á graduation exam and paper. 
The point of reference for acquisition of a evaluation is the level of acquired knowledge 

and skills during the specific study course. Results are summarised in exam and test reports that 
are official documents.  

Assessment of student knowledge is performed in line with the Law of Professional 
Education, Instructions by the Ministry of Education and College Provision.  

The basic principles of student education evaluation are as follows: 
Á summary of positive achievements; 
Á mandatory evaluations; 
Á transparency and clarity of requirements; 
Á diversity of forms of evaluation; 
Á adequate evaluation. 
Students are informed of the form of evaluation employed at the beginning of the study 

course as they are introduced to the study programme. 
Exams are a written, verbal or visual way of evaluating student's knowledge, skill and 

ability performance evaluated in the scale of 10. Exam and rated test are considered passes if 
knowledge, skills and abilities are not rated with less than the grade of 4. 

Test is a written or verbal way of evaluating student's knowledge, skills and abilities, rated 
as passed, not passed or given a score. 

The type of evaluation is determined by the education programme, while the form of 
evaluation (written or verbal) is set by the lecturer of the specific study course. The exam is seated 
by the lecturer of the discipline or, if necessary, by a commission. In the absence of a commission, 
a student may attempt any given exam no more than 2 times. 

The performance of the Internship programme is rated in a scale of 10. The evaluation is 
performed by the internship supervision at the place of employment and the college. Credit points 
are credited for the acquired course and internship if the score in the scale of 10 has not been less 
than 4 - "almost average". 

The graduation paper is rated in a scale of 10; the lowest passing grade being 4. 
Presentation of the qualification paper takes place in person before the graduation committee 
summoned by the college. The following terms are observed upon organisation of the above: 

Á the presentation of the graduation paper takes place during a meeting of a 
professional graduation commission; 

Á the commission shall be composed of no less than 5 persons; 
Á the commission is formed by the specialists from industry organisations and 

professional units, deans of similar programmes as well as representatives of the College; 
Á no less than 50% of the commission, as well as the chairman, must be a 

representative of a business related organisation or of a professional union; 
Á the roster and the chairman of the commission is approved by the director of the 

college and the management of the programme. 
The first level professional higher education certificate for acquisition of the respective 

education at the college is issued to graduates who have successfully complied with the 
requirements set out in the education programme; successfully completed the graduation exam 
and presented their graduation paper with a score of no less than 4 (almost average). 



 
 

 
 

 

 
2.9. Costs of the study programme 

The financial sources of the field of study at the College are as follows: 

¶ student tuition fee,  

¶ founder's financial means, 

¶ donations by private and legal entities,  

¶ funds obtained via economic and research activities.  
 
The tuition fee in CLC study programmes may be paid: 

¶ in whole (in this case, the student receives a 10% discount from the tuition fee); 

¶ in two to four parts; 

¶ in five to ten parts (in this case, the tuition fee is increased by 10% from tuition fee 
by semester). 

Payment procedure is stipulated in the study agreement. The most convenient way of 
payment for each student is agreed upon with each student on an individual basis.  

 
The tuition fee for each study year is approved by the board of the college 

 

Study programme 
Annual tuition fee (EUR) 

2011/2012 2012/2013 2013/2014 2014/2015 

Business administration 1109.84 1109.84 1109.84 1110 

 
In 2015/2016. Study year, the admission of students was not held, but the planned tuition 

fee for 2017./2018.study year is 1110 EUR per year. 
 

2.10. Compliance of the study programme with the academic education standard or profession 

standard and the higher education national standard and other regulatory acts applicable to 

higher education 

The study programme of "Business administration" has been established in line with 
Minister Cabinet Regulations No. 141 " On the national first level professional higher education 
standard" and with regard to the procedure, form and structure set by the Christian Leadership 
College. 

Objective of the programme: the goals of the programme to be accredited comply with 
the requirements of the national standard. 

Content of the programme: the content of the programme to be accredited comply with 
the requirements of the national standard. The basic parts of the programme are as follows: study 
courses (general education, industries), internship outside the educational institution and 
graduation paper. 

Volume of the programme: the volume and the structural division thereof, of the 
programme to be accredited comply with the requirements of the national standard. The volume 
of the programme and the study courses is expressed in credit points. 

Basic principles of evaluation: the evaluation principles in the study programme comply 
with the requirements of the national standards: positive achievements are summarised; 
evaluation at th end of the course is mandatory; transparency and clarity of requirements; 
diversity of types of evaluation. 



 
 

 
 

 

Compliance of the programme's volume and structure to the requirements of the national 

standard 

Criteria Standard requirements 
Study programme 

"Business 
administration" 

Total programme volume 80 - 120 CP 80 CP 

Study courses 
No less than 56 CP, not 

exceeding 75% of the total 
volume 

56 CP 

Volume of general education 
study courses 

No less than 20 CP 20 CP 

Industry study course volume No less than 36 CP 36 CP 

Volume of internship No less than 16 CP 16 CP 

Volume of the graduation 
paper 

no less than 8 CP but not 
exceeding 10% of the total 

volume 

8 CP 

(10% of the total 
number of CP) 

 
The study programme of "Business administration" complies with the trade standard of a 

business specialist. 
Graduates of the study programme may continue second level professional higher 

education studies in the appropriate study programmes at the Baltic International Academy, Riga 
Technical University as well as others. 

 
2.11. Comparison to a study programme of an equal level and belonging to the same field of studies 

in Latvia (if similar study programme is offered in Latvia) and at least two recognised European 

Union or college study programmes 

Comparison with similar study programmes in Latvia and abroad 
The study programme of "Business administration" at the College is compared to the study 

programme "Business" offered by Alberta Koledza or the study programme of "Small and medium 
business administration" offered by the Baltic International Academy (hereinafter - BSA) (See 
tables 2.6 and 2.7), Greenwich University (Great Britain) study programme of "Business and 
management" (Table 2.9) study programme of "Business administration" offered by the LCC 
International University (Lithuania).   
 

  

Comparison with study programmes implemented in Latvia      
 

Higher education institution 
Christian 

Leadership College 
(CLC) 

Baltic International 
Academy (BSA) !ƭōŜǊǘŀ ƪƻƭŜŘȌŀ 



 
 

 
 

 

Name of the programme 
Business 

administration 

Small and medium 
business 

administration 
Business 

Qualification Business specialist 
Business specialist 

Business specialist 

Duration of the studies 
2.5 years - part 

time 
 

2 years - full time 
2 years - full time 

2.5 years - part time 

Amount of CPs 80 CP 80 CP 80 CP 

General education volume 20 CP 20 CP 20 CP 

Industry specific course volume 36 CP 36 CP 36 CP 

Internship 16 CP 
16 CP 

16 CP 

Graduation paper 8 CP 8 CP 8 CP 

 
 

Upon comparing the 1st level professional higher education programme of CLC with 
programmes offered by other higher education institutions, it may be concluded that programmes 
in essence are similar - it is offered to complete them in two or three years in various forms - both 
as full as well as part time studies. General secondary education is sufficient for admission in the 
programme. A very clear match in terms of credit points (CP) and study subjects is evident with 
the study programme of Alberta koledza which may be explained by the fact that the programmes 
were formed based on the trade standard and professional higher education standard developed 
in Latvia.  

At the conclusion of the study programme, students develop a graduation paper as well as 
students are evaluated in the acquisition of the courses both individually as well as a part of group, 
situational analysis and finally - in tests and exams.  
 

Comparative analysis indicates to the following: 

1. The CP volume for mandatory study courses is the same - 20 CP. In terms of each study 

course and the respective proportion of CP, it may be concluded that the programmes 

are different, for example, Alberta Koledza views psychology from the social aspect, 

BSA not having such study course at all, while CLC views it from the general viewpoint 

and that of interaction. It may be noted that the mandatory study courses of Alberta 

Koledza and CLC are similar, while BSA features different study courses. 

2. Industry elective study courses - Alberta Koledza offers only 2 CP from 6 study subjects, 

while BSA and CLC - 6 CP. 

3. None of the above mentioned programs, with the exception of KVK, not having a 

modular system. 



 
 

 
 

 

 

Similarities: 

¶ All of the aforementioned programmes prepare specialists in the field of business as 
well as provide an opportunity for continuation of studies in 2nd level higher 
education programmes; 

¶ In principal subject groups, the compared study programmes are considered 
similar; 

¶ All study programme feature economics related subjects such as micro economics, 
macro economics, marketing, business; 

¶ Computer science related subjects across all aforementioned higher education 
institution are equal with only differences being in the volumes thereof. 

 
Differences:  

¶ CLC programme is more detailed - more study subjects of smaller volume, wider 
range of acquired knowledge; 

¶ KVK program is built on the basis of the expected learning outcomes. 

¶ CLC offered theological study subjects which are closely related to the grooming of 
Christian values and traditions among students, topicality of dogmatics and 
applicability thereof in the context of the modern life by integrating biblical verities 
in the study process. 

 

Comparison with study programmes implemented abroad 
 

Comparison of the study programme with short cycle professional higher education study 

programmes of  colleges  recognized in the European Union Member States -National College 

of Ireland3 and Leila Ltd., Higher Vocational College (Slovenia)4 

 

Module 
CLC study programme 
ά.ǳǎƛƴŜǎǎ 
!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ 

ECTS 

Leila ltd., Higher 
Vocational College 
άTertiary  education 
business administrator 
ǇǊƻƎǊŀƳƳŜέ 

ECTS 
National College of 
LǊŜƭŀƴŘ άHigher 
/ŜǊǘƛŦƛŎŀǘŜ ƛƴ .ǳǎƛƴŜǎǎέ 

ECTS 

C
o

m
m

u
n

ic
a

tio
n Applied language I 

4,5 
Foreign Business 
language 1  

   

Applied language II 
4,5 

Foreign Business 
Language 2  

   

Communication, 
presentation and 
ethics 

3 Business Communication 30 
Individual 
Organisational 
Behaviour 

3 

Record keeping 
1,5 

Slovene Business 
Communication 

   

L
a

w
 

Labour law 3 
Constitution and System 
of Government  

13 
Work, business and 
society in Ireland 

3 

                                                                 
3https://www.ncirl.ie/Courses/Course-Details/course/Higher-Certificate-in-Business-HCBS3 

4http://www.leila.si/?page=opisang 

 

https://www.ncirl.ie/Courses/Course-Details/course/Higher-Certificate-in-Business-HCBS3
http://www.leila.si/?page=opisang


 
 

 
 

 

Basics of commercial 
law 

3 Commercial Law  Aspects of Business Law 3 

Environment, labour 
and civil defence 

1,5     
D

a
ta

 P
ro

ce
s
si

n
g

 

M
e
th

o
d

s 

Information 
technologies 

3 
Information and 
Communication Office 
Assistance  

 
Software Applications 
for Business 

3 

Mathematics in 
economics and 
management 

3  14 Business Mathematics  6 

Statistics 
3 

Information Technology 
and Data 

 and Statistics 6 

Economics Basics of Economics 4,5 Business Economics   Economics in the World 6 

F
in

a
n

ce
 

Basics of book keeping 3 Accounting   Financial Accounting I 12 

Taxes and fees 3  12   

Financial analysis and 
management 

3 Financial Management  Financial Accounting II 6 

Management 
accounting 

3     

Business 
Activities 

Planning and 
launching of the 
business 

6 
Project Organisation of 
Business Events 

13 
Creativity, Teamwork & 
Business Skills  

12 

M
a

n
a

g
e

m
e
n

t Organization 
management 

3 
Management Basics and 
Operations Management 

 
Fundamentals of 
Management 
Portfolio Project 

6 
 

12 

Personnel 
management 

3 People and Organizations 16 
Human Resource 
Management 

6 

Logistics 
2 

Modern Office 
Management; 

 
Introduction to 
Entrepreneurship, 
Sales& Networking 

12 

Marketing 
Marketing 4,5 

Marketing and Market 
Communication 

12 
Marketing in the Digital 
Age 
Brand Management 

6 
 
6 

  

An optional module 
of their own choice 

15 
An optional module of 
their own choice 

5 -  

R
e
s
e
a

rc
h Research methods 

1,5   
Managing Your 
Learning 

3 

Study paper 1,5   Academic Writing Skills 3 

Practice 24 -  -  

Qualification test and 
paper 

12 Thesis 5 
 

 

 
ECTS: 120  120  120 

 
 

 The duration and amount of credit points of three study programmes is 2 years of full-time 
studies and 120 ECTS, but only in CLC practice is provided. 

Comparing CLC and Higher Vocational College (Slovenia) study programmes can notice 
that in this educational institution are also made modules, the only difference is that there are not 
separated modules of Finance and Economy, and is not offered scientific practical research 
module. 

Broadest module is Communication; amount of qualification work is only 5 ECTS. 



 
 

 
 

 

Moreover, the National CollegeΩǎ of Ireland programmme does not provide qualification 
work, Communication module and learning foreign languages. 

Management and Business modules are broad, but as there are not the optional study 
courses, the amounts of these modules are similar to the CLC. 

 

2.12. Information about students  

 
Data on students: 

Study year Students Exmatriculated Graduates 

2009./2010. 95 0 0 

2010./2011. 73 5 0 

2011./2012. 75 38 18 

2012./2013. 125 49 8 

2013./2014. 101 27 8 

2014./2015. 75 75 19 

2015./2016. 0 0  0 

 
Neither in 2014/2015, nor in 2015/2016 admission of students in the study programme 

ά.ǳǎƛƴŜǎǎ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴέ ǿŀǎ ŀƴƴƻǳƴŎŜŘ ŘǳŜ ǘƻ ǘƘŜ ŦŀŎǘ ǘƘŜ ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘȅ 
direction was suspended and therefore imatriculation did not take place. 

 

2.13. Student surveys and analysis thereof 

Quality control of the study programme is implemented on a regular basis. One of the 
types of control is a student survey on matters important to students - quality of the study 
process, content of the study programme, study organisation, lecturer performance, social 
conditions, internship and future aspirations. The survey reflects students' opinion on the 
strengths and weaknesses of the study process. Survey forms and results summary is kept by the 
dean of he study programme. 

The student survey performed in study year 2013 - 2014 revealed that: 

¶ students are positively critical about their level of preparation during the 
acquisition of the study courses, internship and graduation paper, but this indicator 
is set for a positive change; 

¶ In the study year of 2013 - 2014, the speed of study process organisation and 
information exchange has improved substantially 

¶ total of students consider the performance of the college as good or very good. 
(Annex 5) 

Results from the survey were duly summarised and used for the improvement of 
programme quality 



 
 

 
 

 

 

2.14. Graduate (if any) survey and analysis thereof  

At the conclusion of a study programme, a graduate survey takes place. Survey results 
reflect on the positive and negative sides of the programme implementation. The study 
programme, its content, internship and acquired knowledge become subject of evaluation. 

In line with "Quality assurance action plan of Christian leadership college", approved by the 
CLC board on minutes of meeting No. 25/2010, graduates are surveyed once in two years.  

The last graduate survey was conducted at the conclusion of study year 2012 - 2013 and 
the next shall be performed at the end of study year 2014 - 2015. 

The graduates surveyed in 2012 - 2013 indicated that they have been operating in business 
for 5 - 6 years. Graduates positively evaluated the acquired theoretical and practical skills. The 
principal suggestion for the improvement of the programme and supporting measures given by 
the graduates was as follows: 

¶ organise workshops or trainings for graduates in order to maintain and improve 
knowledge in business; 

¶ wish that CLC would offer bachelor studies and thus it would be possible to 
continue studies at the College; 

¶ implement a separate projects - support study course for students from the ages of 
14 to 17 on economics thus assisting them in selecting their professional career. 
(Annex 5). 

¶ part of graduates plan to continue studies. 
The data obtained via the survey were discussed and assessed during the board 
meetings.  

2.15. Co-participation of the students in the i mprovement of the study process 

Some of the basic principles in the implementation of the study programmes is democracy 
and dialogue with students. Co-participation of students in the improvement of the study process 
is implemented via organisation of student surveys on study organisation matters and the 
opinions and proposals are taken into consideration in the further improvement of the 
programme (Annex No. 5). 

Students influence the improvement of the study process by exercising their rights 
provided in the College provision - via student council, its representation in the council, by taking 
part in discussion of projects, in preparation of decision drafts and in making of decisions. Each 
student may address the student council with proposals, critique, suggestions that are latter 
brought forward at the College council. 

In the framework of study subjects, teaching staff provides feedback with students thus 
obtaining  information on their previous preparedness, additional interests, opportunities of 
developing independent works etc., that are further taken into consideration throughout the 
studies. 

During the course of the study programme, dean shall on regular basis meet students and 
discusses important matters whilst attempt to find a prompt solution. 

There are various opportunities for the students to co-participate in the improvement of 
the study programme allowing each and every student to select the most appropriate means for 
affecting the study process.  

The principal of the aforesaid are as follows: 

¶ Student council; 

¶ Surveys; 



 
 

 
 

 

¶ Research; 

¶ Promotion of the college. 
Students have an opportunity to take part in the operation of the Student council. A 

representative of CLC student council takes part in the CLC council meetings - in these 
meetings the long term strategic plans of CLC, regulatory documents and changes to the 
study programmes are harmonised. 

 
  



 
 

 
 

 

3. Summary of the development plans for the field of 

study 
3.1. Prospective assessment of the field of study and study programme in consideration of Latvia's tasks 

in implementation of the common strategy of European Union 

 
The programme of "Business administration" of the study field of "Leadership, 

administration and real estate management" complies with the requirements of the following 
regulatory acts: 

¶ Law on Higher Education Institutions 

¶ Law on Professional Education 

¶ Minister Cabinet Regulations No. 141 of 20.03.2001 on "On the national first level 
professional higher education standard" 

¶ Minister Cabinet regulations No. 846 of 10.10.2006. on "Regulations on 
requirements, criteria and procedure for admission in study programmes" 

¶ Minister Cabinet regulations No. 932 of 16.11.2004 on "Study commencement 
procedure in later stages of studies" 

¶ Minister Cabinet Regulations No. 36 of 10.01.2012 on "Regulations for recognition 
of achievements and study results achieved in previous education or professional 
experience" 

¶ Minister Cabinet regulations No. 142 of 28.02.2012 on "Equalisation procedure for 
degrees and professional qualifications" 
 
 

3.1.1. Compliance of the study programme with the requirements of the regulatory acts and the 
recommendations for formation of a uniform European higher education space. 

 
the following European higher education space documents have been taken into account in 

the field of study of "Leadership, administration and real estate management": 
¶ Lisbon strategy: European Union strategic development documents approved at the 

European Council of Lisbon on 23rd - 24th, 2000 providing that Europe until 2010 must 
create the most competitive, dynamic and knowledge based economy in the world. For the 
accomplishment of the goal in education, work of EU action programme in the field of life-
long education has commenced (2007 - 2013).  

¶ Bologna process: The Bologna declaration signed on 19th June, 1999 by ministers of 
education from 29 European countries expresses and undertaking to create a uniform 
higher education space in Europe until 2010. Currently, a total of 40 countries have joined 
the project in an effort to create such system of academic degrees that is easily understood 
and referenced at an international level thus improving student, lecturer and researcher 
mobility and simplifying the recognition of certificates in Europe.  

¶ Copenhagen process: On 29th - 30th November, 2002, 32 countries in the framework of 
Copenhagen declaration expressed an undertaking to facilitate cooperation among 
education systems and in the field of professional education restructuring and 
development. Currently efforts are being put towards implementation of a European credit 
points system thus simplifying mutual recognition of professional qualification. It also 
includes a plan for European qualification system in life-long education.  
 



 
 

 
 

 

Common goals in education set forth by EU for 2020: 
¶ at least 15% of adults should be involved in life-long education; 
¶ number of 15 years old persons who have poor performance in reading, maths and science 

would be less than 15%; 
¶ the proportion of such persons in the ages of 30 - 34 years old who have higher education 

must be at least 40%; 
¶ the number of persons who prematurely discontinue education and training (5) should be 

less than 10%. 
Upon implementing the field of study, CLC observes the recommendations set forth by the 

European council for member states that would assist in the development of EU education spave 
on the basis of the document "Conclusions of European Council: 11th May, 2010,  May press 
ǊŜƭŜŀǎŜύ ƻƴ ǘƘŜ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ƻŦ ǘƘŜ ƛƴǘŜǊƴŀǘƛƻƴŀƭ ŀǎǇŜŎǘǎ ŦƻǊ ƘƛƎƘŜǊ ŜŘǳŎŀǘƛƻƴέ 
(http://register.consilium.europa.eu/doc/srv?l=LV&f=ST%208799%202010%20INIT)  

 
The following considerations have been taken into account by CLC upon implementing the 

field of study: 
 

1. The aforesaid institutions would encourage a truly international culture, for example: 
a) by promoting cooperation among higher education institutions, businesses, formation of 

contacts and interaction at an international scale because it is a part of movement towards a fully 
functioning triangle of knowledge; 

b) by facilitating the mobility of foreign students, lecturers and other teaching staff; 
c) students, teachers and other persons interested in higher education shall be provided 

with studies and knowledge that are required for work in a truly open international environment; 
d) by hiring staff with international experience who would help students and teaching staff 

from particular countries grasp broader international horizons; 
e) by ensuring quality teaching plans and using such teaching methods that would account 

for the international aspect; 
f) by creating such organisational environment that would facilitate co-participation of 

students, teaching staff and researchers in international research projects; 
g) by inviting higher education institutions to develop strategies for international aspects of 

education and/or include such aspects in own development plans. 
 

2. Increase the attractiveness of higher education institutions at an international scale, for 
example: 

a) by improving the admission, living and return service quality for foreign students, 
teachers, researchers and other teaching staff;  

b) simplify qualification and the recognition of the study time spent abroad in line with the 
quality assurance mechanisms; 
 
3. Facilitate the international aspects of higher education institutions and understanding of the 
social responsibility, for example: 

a) in higher education circles, promote international cooperation in new and innovative 
forms; 

b) via appropriate stimulus and support - facilitate and improve equal access to higher 
education and international mobility systems; 

http://register.consilium.europa.eu/doc/srv?l=LV&f=ST%208799%202010%20INIT


 
 

 
 

 

c) feed knowledge back into the public both at a domestic, as well as in the scale of 
respective countries and globally, thus assisting the public in satisfying its needs and resolving 
other important social matters. 

 
3.1.2. Information provided by employers and professional organisations on graduate employment 
opportunities over a period of at least the next six years 

Upon analysing the level of theoretical and practical knowledge on the part of graduates, 
employers are surveyed every other year in order to ensure that the graduates are adequately 
prepared for the labour market. Until now, employers have positively evaluated graduates' level of 
knowledge, considering the level to be adequate for the level of education and requirements of 
the labour market which means that graduates shall have employment opportunities. Graduates 
of the study programme "Business administration" come from the following countries - Latvia, 
Ukraine and Belarus. Acquisition of education provide students with an opportunity to start own 
business as as well fulfil the role of a successful leaders and project managers. Upon analysing data 
about graduates of 2013 - 2014, it can be concluded that the average age of graduates is 30 years 
and it is already the second higher education for 50% of the graduates. Thus the graduates of this 
programme have very broad opportunities to work in the trade. 

A higher education institution must carefully follow-up with the trends in the employment 
market so it would be able to provide students with useful knowledge and align with the 
requirements of the labour market. 

 
  



 
 

 
 

 

4. Annexes to the self-assessment of the field of study 

 
1. Extract from the Policy and Development Strategy of the Foundation Christian 

Leadership College until 2020 
2. The description of the study modules  
3. Curriculum Vitae of the teaching staff involved in the implementation of the study 

direction  
4. Cooperation agreements 
5. The materiaƭǎ ƻŦ ǎǘǳŘŜƴǘǎΣ ƎǊŀŘǳŀǘŜǎ ŀƴŘ ŜƳǇƭȅŜǊǎΩ ǎǳǊǾŜȅǎ  
6. Placement agreements  
7. Placement Rules 
8. Guidanceon Working with the File Nomenclature, Educational Learning Materials 

and Study-Related Documentation of the Foundation Christian Leadership College 
9. Foreigners Application Procedure 
10. Regulations of the Support System for the Distance Learning Teaching Method 

Manuals and Studies 
 

 
 

  



 
 

 
 

 

ANNEX 1 

EXTRACT 

Policy and Development Strategy of the Foundation Christian Leadership College until 2020 

APPROVED: 
at the Council meeting of  

the Foundation Christian Leadership College 
on 10 October 2012, 

Minutes No. 40/2012 
 

Mission of the Foundation Christian Leadership College  

By ensuring the process of studies based on the Christian world view and training specialists 
for work in Christian organisations, social sphere and management, to promote the 
preparation of socially responsible professionals who would contribute to spiritual and 
temporal well-being of the society. 

 

Policy of the Foundation Christian Leadership College 

¢ƘŜ ǇƻƭƛŎȅ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ ƛƴŎƭǳŘŜǎ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜƴǾƛǊƻƴƳŜƴǘΣ ǿƘƛŎƘ ƛǎ 
closely linked to the explanation of Christian values and their applicability in the context of 
modern life to students, integrating the Biblical knowledge into the process of studies. 

 

Mainlines of activities (objectives) of the Foundation Christian Leadership College 

1.  To develop and implement the first level professional higher education programs in 
Christian leadership, social sciences and theological sciences, preparing qualified specialists 
for the church and the labour market; 

2.  .ȅ ƛƳǇƭŜƳŜƴǘƛƴƎ ǘƘŜ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻŎŜǎǎΣ ǘƻ ǇǊƻƳƻǘŜ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘǎΩ 
personalities and their social responsibility and to provide them with the opportunity to 
obtain the first level professional higher education and the fourth level professional 
qualification; 

3.  To provide the students with the opportunity to prepare for further education in order to 
obtain the second level professional higher education and the fifth level professional 
qualification; 

4.  To make the College an attractive higher education institution for both Latvian and foreign 
ǎǘǳŘŜƴǘǎΣ ŀƴŘ ǎǳǇǇƻǊǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƎǊŀŘǳŀǘŜǎ ƛƴ ǎǘŀǊǘƛƴƎ ǘƘŜƛǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ŀŎǘƛǾƛǘȅΦ 

 

Goals of the Foundation Christian Leadership College 



 
 

 
 

 

1.  to develop vocational study programs according to the occupational standards and the 
ǎǘŀǘŜ ǾƻŎŀǘƛƻƴŀƭ ŜŘǳŎŀǘƛƻƴ ǎǘŀƴŘŀǊŘǎ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŦƛŜƭŘǎ ƻŦ ǎǘǳŘȅ Social Welfare, 
Management, Administration and Real Estate Management and Religion and Theology, 
and to organise their implementation; 

2.  to develop the examination content and methods, as well as to organise qualification 
examinations; 

3.  to prepare, theoretically and practically, qualified and socially responsible specialists able 
to compete in the church and in the labour market, based on the Christian world view; 

4.  to ensure the study process and testing on a level of quality which will guarantee 
recognition of the vocational education obtained at the College both in Latvia and foreign 
countries; 

5.  ǘƻ ŎŀǊǊȅ ƻǳǘ ǊŜǎŜŀǊŎƘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ ǎǘǳŘȅ ǇǊƻŦƛƭŜ ŀƴŘ ǇǊƻƳƻǘŜ ǘƘŜ ǎǘǳŘŜƴǘǎΩ 
research work; 

6.  to organise activities in line with the main fields of operation of the College (such as public 
courses, lectures and conferences); 

7.  to cooperate with Latvian and foreign institutions of higher education and employers in the 
field of vocational education; 

8.  to inform the public about the activities of the College and the opportunities for the 
acquisition of vocational education at the College; 

9.  to carry out economic and other activities which do not conflict with the laws and 
ǊŜƎǳƭŀǘƛƻƴǎ ŀƴŘ ǘƘŜ Ƴŀƛƴ ƭƛƴŜǎ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀŎǘƛǾƛǘƛŜǎΤ 

10.  to promote the spiritual health and conservation of moral and spiritual values in the 
Latvian society. 

Particularity/ 
Specificity 

Measurability  Achievability  Relevance/ 
Applicability/ 
Feasibility 

Time limit 

To prepare 
qualified 
specialists to meet 
the needs of the 
Church and the 
labour market by 
implementing the 
study programs 
within the fields of 
study at the 
College. 

 

In cooperation with 
employers, work 
placement 
providers and 
graduates, to 
determine (through 
the internal quality 
assessment system) 
whether the 
objective has been 
achieved in 
accordance with 
the occupational 
standard. 

By carrying out the 
internal quality 
assessment (surveys 
of students and staff; 
discussions with the 
staff), to determine 
whether the CLC has 
the necessary 
material and technical 
facilities and staff to 
achieve the 
objectives. 

During the process 
of the 
implementation and 
evaluation of the 
study program, to 
take into account all 
the interests of the 
parties involved in 
the study process, 
based on 
democratic 
relations (tuition 
fees, access to 
services, etc.). 

All the above-
mentioned criteria 
are subject to one 
cycle of 
implementing the 
study program 
(two to three 
years). 

 

Activities of the College and their prospects 
 

The College as an educational institution established by the Union of Baptist Churches in 
Latvia (UBCL) has been entrusted to continue the work of the Theological Seminary that was 
founded in 1922. The College has been charged with a task to ensure through its work the training 
of the spiritual and administrative staff required by the UBCL communities and other theologically 
related congregations. In doing its work, the College is expected to strengthen the existing and 
introduce new educational methods and forms of high quality. 



 
 

 
 

 

 
In order for the College to successfully achieve and support its goals in a quality manner, 

the task that falls within the competence of the College Board and the Council is to draw up and 
ƛƳǇƭŜƳŜƴǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŘŜǾŜƭƻǇƳŜƴǘ Ǉƭŀƴ ŦƻǊ ǘƘŜ мл-ȅŜŀǊ ŎȅŎƭŜΦ ¢ƘŜ /ƻƭƭŜƎŜΩǎ ŘŜǾŜƭƻǇƳŜƴǘ 
planning is closely linked to the priorities set out during the assessment of the quality of the 
ColƭŜƎŜΩǎ ǿƻǊƪΦ 

The long-ǘŜǊƳ ŎƻƴŎŜǇǘ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŘŜǾŜƭƻǇƳŜƴǘ ŀƛƳŜŘ ŀǘ ŜƴǎǳǊƛƴƎ ǘƘŜ ǎǳǎǘŀƛƴŀōƛƭƛǘȅ ƻŦ 
ǘƘŜ /ƻƭƭŜƎŜ ŎƻǾŜǊǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŘŜǾŜƭƻǇƳŜƴǘ: 

¶ in the field of quality related to study and research; 

During the period until 2020, the College plans to have a more pronounced focus on those 
students who have already acquired an occupation and who want to extend their professional 
qualifications or to learn a new occupation. 

To ensure the quality of study and research, it is envisaged to constantly follow the internal quality 
system and implement the activities laid down therein. The lines of research for both students and 
the academic staff would be defined and set out as a result of the internal quality evaluation of 
each field of study. 

Since the College has set out the attracting of foreign students as one of its priorities, during the 
period until 2019-2020 it is expected to invest efforts towards the implementation of the study 
process at the College in Russian and English in addition to Latvian. Furthermore, following the 
general global trend in the field of education, it is envisaged to provide a large portion of studies 
available as e-learning to an even greater extent and in several languages. 

In order to develop the study and research work at the College in the long term, as well as to 
achieve the above-mentioned objectives, an important and continuous task is to improve the 
professional preparedness of the academic and general staff for the direction and management of 
the educational process. The personnel of the College has to be able to manage the technology. 
An equally important task for improving the quality of the study and research work at the College 
is the continuing education and professional development of the academic staff. The College relies 
on cooperation with other higher education institutions in the implementation of mobility projects 
as a significant factor in this matter.  

During the period until the academic year 2019-2020, the College will continue to place 
considerable emphasis on the release of textbooks in printed and electronic formats, as well as 
organisation of conferences and other events related to the studies. 

¶ in the field of the development of material and technical facilities and human 
resources; 

The College has at its ŘƛǎǇƻǎŀƭ ƳƻŘŜǊƴ ǘǊŀƛƴƛƴƎ ǇǊŜƳƛǎŜǎ ŀǘ [ņőǇƭŢǑŀ {ǘǊŜŜǘ отΣ wƛƎŀΣ ǿƘƛŎƘ ŀǊŜ ǘƘŜ 
property of the Founder. At the same time, the long-term development concept provides for the 
ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ ŀƭǎƻ ƛƴ tņǊŘŀǳƎŀǾŀΣ ŀǘ aņǊǳǇŜǎ {ǘǊŜŜǘ мсΣ wƛƎŀΦ /ǳǊǊŜƴǘƭȅΣ repairs are 
ǳƴŘŜǊ ǿŀȅ ŀǘ aņǊǳǇŜǎ {ǘǊŜŜǘ мс ƛƴ ƻǊŘŜǊ ǘƻ ŜǎǘŀōƭƛǎƘ ŀ ǎǘǳŘŜƴǘ ƘƻǎǘŜƭΣ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ƻŦŦƛŎŜǎΣ ŀƴŘ 
ǘǊŀƛƴƛƴƎ ǇǊŜƳƛǎŜǎΦ ¢ƘŜ ōǳƛƭŘƛƴƎ ŀǘ [ņőǇƭŢǑŀ {ǘǊŜŜǘ от ƘƻǳǎŜǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƭƛōǊŀǊȅ ŀƴŘ ƛƴǎǘǊǳŎǘƛƻƴ 
rooms. 



 
 

 
 

 

The Founder of the College and its individual congregations have at their disposal suitable 
ǇǊŜƳƛǎŜǎ ŦƻǊ ǘƘŜ ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀŎǘƛǾƛǘƛŜǎΤ ǘƘŜǊŜŦƻǊŜΣ ǘƘŜ ƪŜȅ Ƴƛǎǎƛƻƴ ƻŦ ǘƘŜ 
College is to work on ensuring the proper material and technical facilities required to provide the 
study process in the instruction rooms or to provide e-learning. The College has now set out the 
development of e-environment as its immediate priority in this area to facilitate the studies for the 
current students at the College, as well as to attract new students from both Latvia and abroad. 
The objective of the College is to have from 300 to 400 students enrolled by the year 2019-2020. 

The development plan of the College provides for the availability of highly professional academic 
staff in all fields of study, whose professionalism is based on their personal activities and 
professional activities recognised by others, as well as the appropriate academic preparedness. 
The selection of the academic staff of the College is carried out in accordance with the By-Laws on 
the Elections in the Administrative and Academic Positions (http://kvk.lv/wp -
content/uploads/2011/12/Nolikums_par_veleshanam_administrativajos_akademiskajos_amatos.
pdf). The human resource development requires that each elected member of the academic staff 
of the College is supposed to improve his or her academic and professional qualifications on an 
annual basis through participation in international conferences, publishing articles in 
internationally quoted periodicals or issuing his or her own teaching materials. The College 
provides for issuing such materials at its own expense, as well as for covering participation fees in 
conferences and related expenses. 

¶ in the field of academic and research cooperation. 

During the period until the academic year 2019-2020, the College will strengthen the existing 
study programs and enhance its cooperation with partners by organising and implementing 
research projects. Priority is given to strengthening the cooperation with the following higher 
education institutions (HEIs): Dallas Baptist University (the US); Eastern University (the US); East 
Texas Baptist University (the US); LeTourneau University (the US); Baylor University (the US); 
International Baptist Theological Seminary (Czech Republic); Bristol Baptist College (the UK). The 
goal of thecooperation will be to adopt the experience and competence of the mentionedHEIs in 
the field of higher education. In addition to those HEIs, the College hopes to strengthen 
cooperation with Latvian HEIs, such as Alberta College and Riga Stradins University. 

Strategic objectives of the fields of study: 

1. Until 1 September 2015, to ensure that the share of the elected members of the academic 
staff is 75%. 

2. Until 1 September 2019, to ensure that the share of the elected members of the academic 
staff with a doctoral degree is 40%. 

3. Starting from 1 September 2015, to attract at least 50 students from abroad every year. 
4. Until 1 September 2019, to create 2 joint study programs with foreign higher education 

institutions. 
5. Until 1 September 2015, to engage in professional organisations, providing students with 

placements where they can effectively acquire and improve their skills and competences. 
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THE DESCRIPTION OF THE STUDY 
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Module name in Latvian  YƻƳǳƴƛƪņŎƛƧŀ 

Module name in English Communication 

Module name  in Russian ˴͙ͦͣͣͯͤ͊͟ͼ͙Ύ 

Study  program/-s, which is 
offered study module 

Business administration 

Status (section A, B, C) A 

Number of credit points; CP 
distribution in the compulsory 
and optional  part 

9 CP compulsory part 
5 CP optional  part  
(minimum ς 9 CP, maximum ς 14 CP) 

MODULE DEVELOPERS 

Name, surname Position, degree 

WŜưŜƴŀ {ǘŜǇŀƴƻǾŀ Lecturer, Mg.Soc.Sc. 

WŜưŜƴŀ tƻƭƻǾƪƻ Lecturer. Mg.phil. 

Ieva Berkmane Lecturer. Mg.paed. 

MODULE CONTENTS 

Module compulsory part: 
  

  
  

Business Foreign Language I (3 CP) 

Document Management (1 CP) 

Business Communication, Presentation and Ethics (2 CP) 

Business Foreign Language II (3 CP) 

Module optional part: Language for Beginners (5CP) 

MODULE GOAL AND OBJECTIVES 

Module goal 
 

To improve students' vocabulary in foreign languages and 
knowledge of grammatical rules, encourage oral and written 
communication skills in the field of  business management. 

Module objectives ¶ To improve speaking skills and communicative skills in  the 
professional communication sphere in the state language 
and two foreign languages. To promote in-depth mastering 
of business terminology and its use.  

¶ To develop the ability to work in a team. 

¶ To develop business correspondence skills 

¶ To deepen understanding  of the linguistic and stylistic 
aspects, using authentic materials and learning specific 
business management terminology. 

¶ To develop the ability to work with the texts of business 
content,  to improve listening ability to perceive and select 
the necessary information,  to improve the writing skills on 
the basis of a variety of business management-related 
literature. 

Module language Latvian, English, Russian 

 

THE STUDY MODULE RESULTS: KNOWLEDGE, SKILLS,  COMPETENCES 

Knowledge rules, drawing up and execution of documents, communication 
types and styles  

Skills ¶ To have a good command of  the state language and foreign 
language at the communication level. 

¶ To be well- informed about and use professional terminology.  

¶ To  improve speaking and writing skills. 

¶ To be able to independently expand their knowledge, acquire 



 
 

 
 

 

new information and skills. 

¶ To carry out work independently or collectively with other 
colleagues. 

Competences ¶ Ability to work with texts of business content. 

¶ The ability to hold a discussion, including ones in the foreign 
language on marketing and management topics. 

¶  The ability to select the required business information. 

¶ The ability to independently guide their competence 
development 

¶ The ability to apply the acquired knowledge, when working 
with documents and capture the necessary information in 
mass media. 

MODULE ABSTRACT 

In Latvian aƻŘǳƭƛǎ ƛǊ ǾŜƭǘơǘǎ ǾŀƭƻŘŀǎ ȊƛƴņǑŀƴǳ ǳƴ ƪƻƳǳƴƛƪņŎƛƧŀǎ ǇƛƭƴǾŜƛŘƻǑŀƴŀƛ  ǇǊƻŦŜǎƛƻƴņƭŀƧņ 
ǾƛŘŢΦ ¢ŀǎ ǾŜƛŎƛƴŀ ǳȊǘǾŜǊŜǎ ņǘǊǳƳǳ ǳƴ ǇǊŜŎƛȊƛǘņǘƛΣ ƪƻƳǳƴƛƪņŎƛƧŀǎ ƛŜƳŀƸǳ ǇƛƭƴǾŜƛŘƻǑŀƴƻǎΣ 
ƪŀǎ ǇŀƭơŘȊŢǎ ǎǘǳŘŜƴǘƛŜƳ ǇņǊƭƛŜŎƛƴƻǑƛ ŘŀǊōƻǘƛŜǎ ōƛȊƴŜǎŀ ǇŀǎŀǳƭŢΦ ¢ŀǎ ŀǘǘơǎǘŀ ǎǘǳŘŜƴǘǳ 
ǎŀǎƪŀǊǎƳŜǎ ǇǊŀǎƳŜǎΣ ǇƛŜƭƛŜǘƻƧƻǘ ǇǊƻŦŜǎƛƻƴņƭņǎ Ţǘƛƪŀǎ ǇǊƛƴŎƛǇǳǎΣ ǇƭŀǑŀ ŘƛŀǇŀȊƻƴŀ 
ƭƛŜǘƛǑƫŀƧņǎ ǎƛǘǳņŎƛƧņǎΦ ¢ŀǎ ƳŢǊƫǘƛŜŎơƎƛ ǾƛǊȊơǘǎ ǳȊ ǎǾŜǑǾŀƭƻŘǳ ƭơƳŜƸŀ ǇŀŀǳƎǎǘƛƴņǑŀƴǳ 
ƎŀƭǾŜƴŀƧņǎ ƛŜƳŀƸņǎΥ ƭŀǎơǑŀƴŀΣ ǊŀƪǎǘơǑŀƴŀΣ ǊǳƴņǑŀƴŀ ǳƴ ƪƭŀǳǎơǑŀƴņǎΣ ƪņ ŀǊơ ǇǊŀǎƳŜǎ ǘņǎ 
ƭƛŜǘƻǘ ŘŀȌņŘņǎ ōƛȊƴŜǎŀ ƧƻƳņǎ ς ƳņǊƪŜǘƛƴƎņΣ ƳŜƴŜŘȌƳŜƴǘņΣ ŦƛƴŀƴǎŢǎ ǳΦŎΦ .ŜȊ ǘŀƳΣ 
ƳƻŘǳƭƛǎ ǎƴƛŜŘȊ ƛŜǎǇŢƧǳ ǇŀǇƭŀǑƛƴņǘ ǾņǊŘǳ ǳƴ ŦǊņȌǳ ƪǊņƧǳƳǳΣ ƪņ ŀǊơ ƻǊƎŀƴƛȊŢǘ ƭƛŜǘƛǑƫƻ 
ǎŀǊŀƪǎǘƛ ǳƴ ǾŀŘơǘ ǇǊŜȊŜƴǘņŎƛƧŀǎΣ ƪŀǎ ǇŀƭơŘȊŢǎ ǎǘǳŘŜƴǘƛŜƳ ǾŜƛƪǎƳơƎņƪ ŘŀǊōƻǘƛŜǎ ƎƭƻōņƭŀƧņ 
ōƛȊƴŜǎŀ ǾƛŘŢΦ {ǘǳŘŜƴǘƛ ƳņŎņǎ ƛȊǘŜƛƪǘ ǎŀǾǳ ǾƛŜŘƻƪƭƛ ƳƛŜǊơƎƛ ǳƴ ǇņǊƭƛŜŎƛƴƻǑƛ ŘŀȌņŘņǎ 
ƭƛŜǘƛǑƫŀƧņǎ ǾƛȊơǘŢǎΣ ǎŀƴņƪǎƳŢǎΣ ǇņǊǊǳƴņǎ ǳƴ ǇǊŜȊŜƴǘņŎƛƧņǎΣ ƪŀǎ ǾŜƛŎƛƴŀ ŜŦŜƪǘơǾǳ ǎŀǎƪŀǊǎƳƛ 
ǳƴ ǇŀƭơŘȊŢǎ  ǾƛƸǳ ƪŀǊƧŜǊŀǎ ƛȊŀǳƎǎƳŜƛΦ 
 

In English The module is dedicated to improving the use of language knowledge and 

communication in the professional environment. It promotes the fluency development 

and accuracy of perception, improvement of communication skills, which help students 

to work confidently in the business world. It develops students' ability to communicate 

in a wide range of business situations, applying the principles of professional ethics. It 

aims at improving the knowledge of foreign languages in the basic skills such as 

reading, writing, speaking and listening, as well as the knowledge acquisition in key 

business areas such as marketing, management, finance etc. In addition, the module 

focuses on enlarging vocabulary used in the global business environment, as well as on 

the business correspondence, presentations and skills needed to work in business 

sector. Students will learn how to communicate efficiently in business meetings, 

presentations, negotiations and express their opinions easy and confidently, what will 

contribute to their career development. 

In Russian 
 

˸ͦ͒ͯ͡Έ ͍ͨͦͫΎ΅͔ͤ ͯͯ͡;΄͔͙ͤΌ ͙ͫͨͦ͡Έ͍͙ͦ͊ͤ͘Ύ Ύ͘·͍ͦ͟·ͻ ͙͚ͤ͊ͤ͘ ͙ ͙ͦͣͣͯͤ͊͟͟ͼ͙͙ ͍ 

ͨͪͦͺ͔͙ͫͫͦͤ͊͡Έ͚ͤͦ ͔͔ͫͪ͒Φ ˻ͤ ͍͔ͫͨͦͫͦ͋ͫͭͯͭ ͍͙͙ͪ͊ͭ͘Ό ͔͎͙͋ͦͫͭ͡ ͙ ͭͦ;͙ͤͦͫͭ 

͍͙ͦͫͨͪΎ͙ͭΎΣ ͍͔ͯͫͦͪ΄͔͍͍͙ͤͫͭͦ͊ͤΌ ͙͙͍ͦͣͣͯͤ͊ͭͤ͟͟·ͻ ͍ͤ͊·͍ͦ͟Σ ͦͭͦͪ͟·͔ ͎ͨͦͣͦͯͭ 

͔ͫͭͯ͒ͤͭ͊ͣ ͍͔͔ͯͪͤͤͦ ͪ͊͋ͦͭ͊ͭΈ ͍ ͔͍͒ͦͦͣ͡ ͙͔ͣͪΦ ˻ͤ ͍͙͍͔ͪ͊͊ͭ͘ ͫͨͦͫͦ͋ͤͦͫͭΈ 

͔͍ͫͭͯ͒ͤͭͦ ͦ͋΅͊ͭΈͫΎ ͍ ΄͙ͪͦͦͣ͟ ͙͔͒͊ͨ͊ͦͤ͘ ͔͍͒ͦ͡·ͻ ͙ͫͭͯ͊ͼ͙͚Σ ͙͔ͨͪͣͤΎΎ ͙ͨͪͤͼ͙ͨ· 

ͨͪͦͺ͔͙ͫͫͦͤ͊͡Έ͚ͤͦ Ή͙͙ͭ͟Φ ˻ͤ ͤ͊ͼ͔͔ͤ͡ ͤ͊ ͍ͨͦ·΄͔͙͔ͤ ͍ͯͪͦͤΎ ͍͔͙͊͒ͤ͡Ύ 

͙ͤͦͫͭͪ͊ͤͤ·͙ͣ Ύ͘·͙͊ͣ͟ ͨͦ ͍ͦͫͤͦͤ·ͣ ͍ͤ͊·͊ͣ͟Σ ͙ͭ͊ͣ͟ ͊͟͟ ;͔͙͔ͭͤΣ ͍ͤ͊·͟ ͙ͨͫΈͣ͊Σ 

͎͍͎ͪ͊ͦͦͪͤͦͦ͘ Ύ͘·͊͟ ͙ ͙͍͙͊ͯ͒ͪͦ͊ͤΎΣ ͊ ͭ͊͟ ͔͗ ͨͦͯ͡;͔͙ͤΎ ͙͚ͤ͊ͤ͘ ͍ ͟͡Ό;͔͍·ͻ 

ͦ͋͊ͫͭ͡Ύͻ ͙͔͋ͤͫ͊͘Σ ͙ͭ͊͟ͻ ͊͟͟ ͔͙͎ͣ͊ͪͭͤ͟Σ ͔͔͔ͣͤ͒͗ͣͤͭΣ ͺ͙ͤ͊ͤͫ· ͙ ͒ͪΦ ˴͔ͪͦͣ ͎ͭͦͦΣ 

ͣͦ͒ͯ͡Έ ͺ͙͔ͦͯͫͪͯͭͫ͟Ύ ͤ͊ ͍͔͙ͯ͡;͔͙͙ͤ ͍͎ͫͦ͊ͪͤͦͦ͡ ͊ͨ͊ͫ͊͘ ͙ ͺͪ͊͘Σ ͙ͫͨͦ͡Έ͔ͯͣ͘·ͻ ͍ 

͎ͦ͋͊͡͡Έ͚ͤͦ ͙͔͋ͤͫ͘-͔͔ͫͪ͒Σ ͊ ͔ͭ͊͗͟ ͤ͊ ͍͔͙͙ͫͦͫͭ͊ͤ͡ ͔͍͚͒ͦͦ͡ ͔͔͙͙ͨͪͨͫ͟Σ 



 
 

 
 

 

͔͔ͨͪͤͭ͊͘ͼ͙͚ ͙ ͍ͤ͊·͊͟ͻΣ ͔ͤͦ͋ͻ͙ͦ͒ͣ·ͻ ͒͡Ύ ͪ͊͋ͦͭ· ͍ ͙͔͔͋ͤͫ͘Φ ˿͔ͭͯ͒ͤͭ· ͯͤ͊͘ΌͭΣ ͊͟͟ 

Ήͺͺ͔͙͍ͭͤͦ͟ ͦ͋΅͊ͭΈͫΎ ͤ͊ ͔͍͒ͦ͡·ͻ ͍͔ͫͭͪ;͊ͻΣ ͔͔ͨͪͤͭ͊͘ͼ͙ΎͻΣ ͔͔͎͍ͨͪͦͦͪ͊ͻ ͙ 

͍·ͪ͊͗͊ͭΈ ͍͔ͫͦ ͔͙͔ͣͤͤ ͚ͫͨͦͦͤͦ͟ ͙ ͍͔͔ͯͪͤͤͦΣ ;ͭͦ ͔͋ͯ͒ͭ ͍͍ͫͨͦͫͦ͋ͫͭͦ͊ͭΈ ͙ͻ 

͊ͪ͟Έ͔ͪͤͦͣͯ ͪͦͫͭͯΦ 

 

 

SUMMARY OF THE MODULE PLAN AND CONTENTS  

MODULE COMPULSORY PART 

 α.¦{Lb9{{ Chw9LDb [!NGUAGE I όо /tύέΣ  

 α .¦{Lb9{{ Chw9LDb [ANGUAGE II όо /tύέ 

Total number of hours  (1 cP = 40 hours.) 120 

Number of lecturer hours  Full time studies - 24,  
Part time studies - 10 

Number of seminars or practical training hours  Full time studies -24,  
Part time studies - 14 

Number of independent works 8 

Testing form / -s Exam 

Background knowledge  Basics of foreign language (A2) 

Science branch- subbranch  Business foreign language 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. ¢ƛǊƎǾŜŘơōŀǎ ǘŜǊƳƛƴƻƭƻƒƛƧŀΦ 
Brands. Brand Management. Outsourcing production. 
ˣ͔ͪͤ͒Φ ͍͔͙͔̂ͨͪ͊ͤ͡ ͔͙͋ͪͤ͒͊ͣΦ ˽͍͙͔͙͔ͪͦ͒͗ͤ ͍ͭͦ͊ͪ͊Φ 

2/1 
Lecture, 
Practical 
training 

2. .ƛȊƴŜǎŀ ǇƭņƴƻǑŀƴŀΦ tǊƻōƭŢƳǳ ǎƛǘǳņŎƛƧŀǎΦ 
/ǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎΣ ǇǊƻōƭŜƳΩǎ ǎƻƭǳǘƛƻƴǎΦ /ŀǎŜ {ǘǳŘȅ Φ tǊŜǎŜƴǘ {ƛƳǇƭŜ 
and Present Continuous. FormalLetter. 
˽͙͍͙͔͊ͤͪͦ͊ͤ͡ ͙͔͋ͤͫ͊͘Φ ˴͙͙ͪͭ;͔͔ͫͦ͟ ͣ·΄͔͙͔ͤ͡Σ ͔ͪ΄͔͙͔ͤ 
͔ͨͪͦ͋ͣͤ͡·ͻ ͙ͫͭͯ͊ͼ͙͚Φ ˽͍͙ͪ͊͡Έͤ·͔ ͺͦͪͣ· ͙͔ͣͤ 
ͫͯ΅͔͍͙͔ͫͭͭ͡Έͤ·ͻΦ ˨͔͍͔ͦͦ͡ ͙ͨͫΈͣͦΦ 

4/2 
Lecture, 
Practical 
training 

3. aņǊƪŜǘƛƴƎŀ ǾƛŘŜΦ 
Marketing Mix, SWOT, Marketing plan 
˽͊ͤ͡ ͔͙͎ͣ͊ͪͭͤ͊͟Φ ˿˿ˤ̂ ͙͊ͤ͊͘͡Φ ˻͔͔͔͙͔ͨͪ͒ͤ͡ ͔͙͎͍ͣ͊ͪͭͤͦ͟·ͻ 
͔͙ͨͪͣͯ΅͔͍ͫͭΦ 

4/2 
Lecture, 
Practical 
training 

4. tǊŀƪǘƛǎƪņ ŘƻƳņǑŀƴŀΦ 
Act local, think global.  
˽͙ͪ͊ͭ͟;͔͔ͫͦ͟ ͣ·΄͔͙͔ͤ͡Φ ˨͙͙͙ͫͯͫͫ͟Φ 

4/2 Lecture, 
Practical 
training 

5. ?ǘƛƪŀΦ !ǘōƛƭŘơƎŀ ǳȊƸŢƳŢƧŘŀǊōơōŀΦ 
Ethics. Responsible business. Past Continuous and Past Perfect. 
͙̏ͭ͊͟Φ ˻͍͔͍͔͔ͭͭͫͭͤͤͦ ͔͙͙͔ͨͪ͒ͨͪͤͣ͊ͭ͡Έ͍ͫͭͦΦ ˥͙ͪ͊ͣͣ͊ͭ͊͟Υ 
ˮͣΎ ͙͎͔ͨͪ͊͊ͭ͡͡Έ͔ͤͦΦ 

4/2 
Lecture, 
Practical 
training 

6. ¦ȊƸŢƳǳƳŀ ǎǘǊǳƪǘǹǊŀΦ aƛǎƛƧŀ ǳƴ ǾơȊƛƧŀΦ 
Company Structure. Mission and vision.  
˿ͭͪͯͭͯͪ͊͟ ͔͙ͨͪ͒ͨͪΎ͙ͭΎΦ ˸͙͙ͫͫΎ ͙ ͍͙͔͙͔͒ͤΦ  

4/2 
Test 



 
 

 
 

 

7. ±ŜƛƪǎƳơƎŀ ǳȊƸŢƳǳƳŀ ǇŀȊơƳŜǎΦ bņƪƻǘƴŜǎ ǇƭņƴƛΦ 
A successful organization. Talking about the future. 
˽͙͙ͪͤ͊͘͟ ͔ͯͫͨ΄͎ͤͦͦ ͔͙ͨͪ͒ͨͪΎ͙ͭΎΦ ˽͊ͤ͡· ͍͙͙ͪ͊ͭ͘ΎΦ 

4/2 Lecture, 
Practical 
training 

8. YǊƛǘƛǎƪņ ŘƻƳņǑŀƴŀΣ ǇǊƻōƭŢƳǎƛǘǳņŎƛƧŀǎΦ 
/ŀǎŜ {ǘǳŘȅ Ψ!ǳǊǳŎ .ŀƴƪΩΦ /ǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎΣ ǇǊƻōƭŜƳΩǎ ǎƻƭǳǘƛƻƴǎΣ 
play-role. BusinessReport. 
˾͔΄͔͙͔ͤ ͔ͨͪͦ͋ͣͤ͡·ͻ ͙ͫͭͯ͊ͼ͙͚Φ ˾͙͊͘͡;ͤ·͔ ͍͙͒· ͔͍͒ͦ͡·ͻ 
͔͔͎͍͍ͨͪͦͦͪͦΦ ˻ͭ;͔ͭΦ 

4/2 
Lecture, 
Practical 
training 

9. [ơŘŜǊơōŀΦ Yņ ƪưǹǘ ǇŀǊ ƭơŘŜǊƛΦ [ŢƳǳƳǳ ǇƛŜƸŜƳǑŀƴŀΦ 
Leadership. How to become a leader. Decision-making. 
˶͙͔͍͒ͪͫͭͦΦ ˴͊͟ ͫͭ͊ͭΈ ͙͔͒ͪͦͣ͡Φ ˽͙ͪͤΎ͙͔ͭ ͔ͪ΄͔͙͚ͤΦ 

4/2 Lecture, 
Practical 
training 

10.  YƻǊǇƻǊŀǘơǾņ ƪǳƭǘǹǊŀΦ 
Corporate Cultures. 
˴͙͍ͦͪͨͦͪ͊ͭͤ͊Ύ ͯ͟͡Έͭͯͪ͊Φ 

4/2 Lecture, 
Practical 
training 

11. YǳƭǘǹǊŀǎ ƛȊǇǊŀǘƴŜ ǳƴ ƪǳƭǘǹǊŀǎ ƧŀǳǘņƧǳƳƛΦ 
Cultural awareness and cultural issues.  
˽ͦͤΎ͙͔ͭ ͯ͟͡Έͭͯͪ· ͙ ͍ͦͨͪͦͫ· ͯ͟͡Έ͎ͭͯͪͤͦͦ ͍͙͙ͪ͊ͭ͘ΎΦ 

4/2 Lecture, 
Practical 
training 

12. tŀŘƻƳƛ ƪǳƭǘǹǊŀǎ ƪƻƳǳƴƛƪņŎƛƧņΦ LŘƛƻƳŀǎ ƪǳƭǘǹǊņΦ 
Cultural idioms. Cultural advices. Modal verbs of advice, 
obligation and necessity.  
˿͍͔ͦͭ· ͍ ͎͙ͦͪ͊ͤ͊͘ͼ͙͙ ͯ͟͡Έ͎ͭͯͪͤͦͦ ͦ͋΅͔͙͔ͤΦ ˮ͙͒ͦͣ· ͍ 
ͯ͟͡Έ͔ͭͯͪΦ 

4/2 
Lecture, 
Practical 
training 

13.  tņǊǊǳƴŀǎ ŀǊ ņǊȊŜƳƧǳ ǾƛŜǎƛŜƳΦ 5ƛǎƪǳǎƛƧŀΦ 
/ŀǎŜ ǎǘǳŘȅ Ψ±ƛǎƛǘƻǊǎ ŦǊƻƳ /ƘƛƴŀΩΣ ŎǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎΣ ǇǊƻōƭŜƳǎΩǎ 
discussion. Agenda.   
˽͔͔͎͍ͪͦͦͪ· ͫ ͙ͤͦͫͭͪ͊ͤͤ·͙ͣ ͎ͦͫͭΎ͙ͣΦ ˻͔͙ͫͦ͋ͤͤͦͫͭ 
͙ͪ͊͘͡;ͤ·ͻ ͯ͟͡Έͭͯͪ ͍ ͙͔͔͋ͤͫ͘Φ 

4/2 

Test 

14. {ǘŀǊǇǘŀǳǘƛǎƪņǎ ƪŀǊƧŜǊŀǎ ǾŜƛŘƻǑŀƴŀΦ 
Global careers.  
˿͙͔ͦ͒͊ͤ͘ ͔͚ͣ͗͒ͯͤ͊ͪͦ͒ͤͦ ͊ͪ͟Έ͔ͪ·Φ 

4/2 
Lecture, 
Practical 
training 

15.  bƻŘŀǊōƛƴņǘơōŀΦ tņǊǊǳƴŀǎΦ /± ǳƴ ƳƻǘƛǾņŎƛƧŀǎ ǾŢǎǘǳƭŜΦ 
±ŜƛƪǎƳơƎņǎ ƛƴǘŜǊǾƛƧŀǎΦ 
Employment. The recruitment process. CVs and covering letters.  
Successful and unsuccessful interviews.  
͚͍́ͪͯ͒ͦͯͫͭͪͦͫͭͦ. ˽ ͔͔͎͍ͪͦͦͪ· ͦ ͚͔ͤ͊ͣ ͤ͊ ͪ͊͋ͦͭͯΦ /± ͙ 
͙͍ͣͦͭ͊ͼ͙͔ͦͤͤͦ ͙ͨͫΈͣͦΦ ͔̂ͫͨ΄͔ͤͦ ͙͔͍ͤͭͪΈΌΦ 

4/2 

Lecture, 
Practical 
training 

16.  YǾŀƭƛŦƛŎŢǘņ ǇŜǊǎƻƴņƭŀ ƳŜƪƭŢǑŀƴŀΦ 
Retaining good staff. Headhunting. Present Perfect and Past 
Simple.   
˽͙ͦͫ͟ ͍͙͊͟͡ͺ͙ͼ͙͍͎ͪͦ͊ͤͤͦͦ ͔ͨͪͫͦͤ͊͊͡. 

4/2 
Lecture, 
Practical 
training 

17.  [ƛŜǘƛǑƫņ ǎǇŢƭŜΦ YǊƛǘƛǎƪņ ŘƻƳņǑŀƴŀΦ 
/ŀǎŜ {ǘǳŘȅ Ψ{ƭƛƳ DȅƳǎΩΦ /ǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎΣ ǊƻƭŜ-play. Minutes.  
˨͔͍ͦ͊͡Ύ ͙͎ͪ͊Φ ˴͙͙ͪͭ;͔͔ͫͦ͟ ͣ·΄͔͙͔ͤ͡ ς ͒ ͙͙ͫͯͫͫ͟ΎΦ 

4/2 Lecture, 
Practical 
training 

18. LƴƻǾņŎƛƧŀǎΦ 5ƛǎƪǳǎƛƧŀΦ 
Innovations. Discussion. Passive Voice.  
ˮ͍ͤͤͦ͊ͼ͙͙. ˨ ͙͙ͫͯͫͫ͟ΎΦ ˥͙ͪ͊ͣͣ͊ͭ͊͟Υ ˥͎͊ͦ͡͡Φ 

4/2 Lecture, 
Practical 
training 

19. CƛƴŀƴǎŜǎΦ ¦ȊƸŢƳǳƳŀ ƪŀǇƛǘņƭǎ ǳƴ ǘņ ǇņǊǾŀƭŘơǑŀƴŀΦ 
Financial terms. Raising Business Capital and Reporting Financial 
Success 
͙̅ͤ͊ͤͫ·Φ ˴͙͊ͨͭ͊͡ ͔͙ͨͪ͒ͨͪΎ͙ͭΎ ͙ ͍͔͙͔ͯͨͪ͊ͤ͡ ͙͊ͨͭ͊ͦͣ͟͡Φ 

4/2 
Lecture, 
Practical 
training 

20. ±ŜƛƪǎƳơƎǳ ǎŀǊǳƴǳ ǾŀŘơǑŀƴŀΦ 
M&A. Negotiating techniques. 

4/2 Test 



 
 

 
 

 

ˤ͔͔͙͔͒ͤ ͔ͯͫͨ΄ͤ·ͻ ͔͔͎͍͍ͨͪͦͦͪͦΦ 

21. ¢ƛǊŘȊƴƛŜŎơōŀΦ tņǊŘƻǑŀƴŀǎ ǇǊƻŎŜǎǎ ǳƴ ƳņǊƪŜǘƛƴƎǎΦ 
Free Trade. Sales and Marketing. Conditionals. 
˽ͪͦͼ͔ͫͫ ͨͪͦ͒͊͗ ͙ ͍͙͔͙ͨͪͦ͒͗ͤΎ ͍ͭͦ͊ͪ͊Φ 

4/2 Lecture, 
Practical 
training 

22. {ŀƪŀǊǳ ƪƻƳǇņƴƛƧŀǎΦ ¢ŜƭŜŦƻƴǎŀǊǳƴǳ ǾŀŘơǑŀƴŀΦ 
Telephone complains. Speaking Techniques. 
͔͔́͡ͺͦͤͤ·͚ ͔͙͎ͣ͊ͪͭͤ͟Φ ˻͎͙ͪ͊ͤ͊͘ͼ͙Ύ ͨͪͦͼ͔ͫͫ͊ ͔͔͎͍͍ͨͪͦͦͪͦ 
͙ ͨͪͦ͒͊͗ ͨͦ ͔͔ͭ͡ͺͦͤͯΦ 

4/2 
Lecture, 
Practical 
training 

ноΦ YƻƴƪǳǊŢǘǎǇŢƧŀ ǳƴ ǘņǎ ǇŀŀǳƎǎǘƛƴņǑŀƴŀΦ 
Loosing Competitive Edge. ModalVerbsofProbability. 
˴͔ͦͤͯͪͤͭͦͫͨͦͫͦ͋ͤͦͫͭ͟Έ ͙ ͔͔ ͍ͨͦ·΄͔͙͔ͤΦ 

4/2 Lecture, 
Practical 
training 

нпΦ tǊŜȊŜƴǘņŎƛƧǳ ǘŜƘƴƛƪŀǎΦ tǊŜȊŜƴǘņŎƛƧǳ ǎŀƎŀǘŀǾƻǑŀƴŀΦ 
Presentation techniques. Makingthepresentations. 
͔́ͻ͙͙ͤ͟ ͍͔͔͙͒ͤΎ ͔͔ͨͪͤͭ͊͘ͼ͙͚Φ ˽͎͍ͦ͒ͦͭͦ͊͟ ͔͔ͨͪͤͭ͊͘ͼ͙͚Φ 

4/2 
 Practical 
training 

   

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK  

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

All themes of the study course 
The  studies  of literature, 
sources and methodological 
resources  

52/76/100 
Passed 

theoretical part 
of exam 

1. Marketing. Business 

communication. 

1. To find out what kinds of 
business letter samples exist. 
2. To read the case study and 
to write a letter. The theme -  
Marketing. 
3. To  use marketing 
terminology. 

8 
Written 

homework. 
A letter 

according to 
problem 
situations 

2.  Marketing complex. 

Marketing plan. 

1. To work in a team. 
2. To read the case study, to 
work out a report. 
3. Prepare a presentation; to 
present a problem  orally  and 
propose solutions. 

10 
Solving problem 

situations 
(marketing) and 

group work 
presentation 

3.Management. Business 

ethics. 

1. To learn what kinds of   
report  forms exist.  
2.  To read the case study and 
to write a report. The theme -  
Management. 
3.  To use the new terminology 
associated with management. 

8 
Written 

homework. 
A report 

according to the 
problem 
situation 

пΦ  ¢ƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ 

management 

1.  To work in a team. 
2. To read the case study and 
work out a report.   
3. To prepare presentation;  to  
present  orally the problem 
and proposed solutions. 

10 
Solving problem 

situations 
(management) 
and group work 

presentation 

5.  Meeting organization and 1. To find out  what kinds of 
meeting agenda (plan) forms 

8 . 
Written 



 
 

 
 

 

 
Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1. *  *  *  10 

2. *    5 

3. *  *  *  10 

4. *  *   5 

5. *  *  *  10 

6. *   *  5 

7. *  *  *  5 

8. *  *  *  10 

Exam *  *  *  40 

 

management (Agenda) exist.  
2.  To read the case study and  
and write the plans of the 
meeting. The theme -  
intercultural relations.  
3.  To use the new 
terminology. 

homework. 
The meeting plan  

in accordance 
with the problem 

situation 

6. Interviews (personnel 

selection, business meetings, 

etc.)  

1.  To work in a team. 
2. To read the case study and 
develop the strategy of 
negotiation.   
3. To  use efficiently the 
negotiation strategies of 
business negotiations. 

10 

Organized  
business talks 

7. Action Minutes 1. To find out what  kinds of 
examples of minutes of the 
miiting  exist.  
2.  To read the case study and  
the minutes of the meeting.  
3.   To use the new 
terminology. 

8 

Written 
homework. 

Meeting protocol 

8.Presentation a 1. To  find out what types of 
presentations exist. 
2. To  learn how to design and 
make effective presentations. 
3. To develop an individual 
presentation on any business 
topic. 

10 
Development 

and 
demonstration of 

business 
presentation 

LITERATURE  



 
 

 
 

 

 

Basic literature 1. Market Leader Business English, Pearson Education Limited, 
Intermediate, 3rd edition, 2013- 176 p. 
2. Market Leader. Marketing. Nina O'Driscoll, 2010, -96 p. 
3. Market Leader: Business Grammar and Usage: Business English, Peter 
Strutt, Pearson Education Limited, 3rd edition, 2010, - 208 p  
4. Cambridge Business English Dictionary, Cambridge University Press, 
http://dictionary.cambridge.org/dictionary/business-english/ 
5.    aΦtǳȊŀƛǘŜΣ[Φ~ŜǊƴƛŜƴŜ ̊ ͎͊ ͊͘ ΄͎͊ͦͣ ΦwŀYŀ нлмл 
6. aΦ YǊŀǎƴŀƛǎΣ ±Φ tǳȌǳƭŜΣ DΦ {ƛƭŀƪŀƭƴŜ ˥͙ͪ͊ͣͣ͊ͭ͊͟ ͔͎ͦ͟͡ ͙ ͨͪͦͫͭͦ ΣYǊƛŜǾǳ 
ǾŀƭƻŘŀǎ ƎǊŀƳŀǘƛƪŀǎ ǊƻƪŀǎƎǊņƳŀǘŀΣ½ǾŀƛƎȊƴŜ !./ΣнллпΦ 
7. ˶͔͔͔͍͋͒ ˤΦ˴ΦΣ ˽͔ͭͯͻ͍ͦ͊ ˩Φ˹Φ ˨͔͍ͦ͊͡Ύ ͔ͨͦ͒͊͘͟ ͍ ˾͙ͦͫͫΌΦ ̂;͔͔͋ͤͦ 
͙͔ͨͦͫͦ͋ ͨͦ ͪͯͫͫͦͣͯ͟ Ύ͘·ͯ͟ ͒͡Ύ ͙ͤͦͫͭͪ͊ͤͤ·ͻ ͯ;͊΅͙ͻͫΎΦ ˿͊ͤͭ͟-
˽͔͔͎ͭͪ͋ͯͪΣнллнΦ 

 

Additional 
literature, internet 
resources and 
other sources 

1. International Management, Business English with Financial Times, 
Pearson Education Limited, 2006, - 96 p. 
2. Oxford Leaving Grammar, Intermediate, Oxford University Press, 
2010, -161 p. 
3. Grammar Practice for Intermediate Students, Pearson Longman, 
2009, -192 p. 
4. Longman Business English Dictionary, Pearson Education Limited, 
2007, -594 p.  
5. Business English Study, Didital Publishing, UK, 2011 
6. Grammar Practice for Intermediate Students, Steve Elsworth, Pearson 
Longman, UK, 2000 
7. Business English. Meetings, OUP Oxford, UK, 2007, -80 p. 
8. Business English. Presentations, OUP Oxford, UK, 2008, -80 p. 
9. Business English: The Writing Skills You Need for Today Workplace, 
2010, -384 p.  
10. Everyday Business Writing (English for Work), Ian Badger and Sue 
Pedley, Pearson Education Limited, 2003, - 96 p. 
11. Ready for Business English, Jumava, 2011, - 63 p. 
12. The Business of English (video) at 
http://www.youtube.com/watch?v=EafujAXpXHE 
13. Communicating in Business English, Bob Dignen, Compass Publishing, 
2003, - 192 p.  
14. Business English with BBC, BBC Learningenglish.com  
15. How to Write Effective Business English: The Essential Toolkit for 
Composing Powerful Letters, E-Mails and More, for Today's Business Needs, 
Fiona Talbot, Cogan Page, 2009, -160 p. 
16. Oxford Business English Dictionary, Oxford University Press, 2005, -
616 p.  
 
1. ˢͫ͊ͯ͡ ˢΦ˹Φ ˻͎͙ͪ͊ͤ͊͘ͼ͙Ύ ͔͙͙͔ͨͪ͒ͨͪͤͣ͊ͭ͡Έ͚ͫͦ͟ ͔͒Ύ͔ͭ͡Έ͙ͤͦͫͭΥ 
ͯ;͔͙͋ͤ͟  ς ˿ ͊ͤͭ͟-˽͔͔͎ͭͪ͋ͯͪΣ  нллфΦ http://www.aup.ru/books/m6/   
tŜǊƛƻŘƛƪŀ ǳƴ Ŏƛǘƛ ƛƴŦƻǊƳņŎƛƧŀǎ ŀǾƻǘƛ 
2. ˣ͙͔ͤͫ͘ ϧ ˣ͙͊ͭ͡ΎΦ http://arhiv.bb.lv/index.php?p=1&i=5296&v=short 
3. ˴͔ͦͣͣͪͫ͊ͤͭΦ ƘǘǘǇΥκκǿǿǿΦƪƻƳƳŜǊǎŀƴǘΦǊǳκŘŀƛƭȅ 
4. ˿͍͔͔ͦͪͣͤͤ·͚ Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͍ͫͦ͊ͪ͡ΈΦ http:// slovari.yandex.ru 

 

http://dictionary.cambridge.org/dictionary/business-english/
http://e.eihseba.com/mod/resource/view.php?id=13549
http://e.eihseba.com/mod/resource/view.php?id=13549
http://e.eihseba.com/mod/resource/view.php?id=13548
http://e.eihseba.com/mod/resource/view.php?id=13548


 
 

 
 

 

α BUSINESS COMMUNICATION, PRESENTATION AND ETHICS όн Ytύέ 

Total number of hours  (1 cP = 40 hours.) 80 

Number of lecturer hours  Full time studies - 16,  
Part time studies - 8 

Number of seminars or practical training hours  Full time studies - 16,  
Part time studies - 8 

Number of independent works 4 

Testing form / -s Test 

Background knowledge  Not necessary 

Science branch- subbranch  Communication science 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

Communication. 
Role of communication in the society: 

- functions of communication; 
- the structure of communication. 

2/1 
Lecture, 
Practical 
training 

Social perception. Mechanisms of people`s mutual perception and 
understanding: 

- the main socio-psychological mechanisms: identification, 
reflection, empathy, stereotypisation. 

2/1 
Lecture, 
Practical 
training 

The first impression about a person: 
- diagrams and factors of the development of a first 

impression; 
- halo effect. 

2/1 
Lecture, 
Practical 
training 

Communication. The ability to provide information. The ability to 
listen: 

- communication structure and function; 
- communication psychological barriers; 
- non-reflexive and reflexive listening; 
- the feedback in a conversation. 

 

2/1 

Lecture, 
Practical 
training 

Non-verbal communication: 
- sign systems for non-verbal communication; 
- gestures; poses; facial expressions; visual contact; distance 

of communication; 
- poses that can distract one`s attention. 

2/1 
Lecture, 
Practical 
exercises 

Interaction ς interaction of people experiencing mutual 
communication: 

- roles and positions in communication; 
- Eric Berne three alter ego conception; 
- transactions in communication; 
- Eric Berne Game analysis. 

2/1 

Lecture, 
Practical 
exercises 

Ways of influencing a partner in communication. 
Psychological manipulations in communication: 

- types of psychological manipulators; 
- systems of psychological manipulators; 
- actualisation. 

2/1 
Lecture, 
Practical 
exercises 

Regulation of conflict in communication: 2/1 Lecture, 



 
 

 
 

 

- types of conflicts; 
- conflict situations of the tactic of behaviour; 
- solving an interpersonal conflict. 

Practical 
exercises 

Temperament 
- psychological types of temperaments; 
- psychological types of temperaments in respect to people. 

2/1 Lecture, 
Practical 
exercises 

Presentation. 
Planning of a presentation, structure, and content: 

- introduction; 
- main part; 
- conclusion. 

2/1 
Lecture, 
Practical 
exercises 

Self-organising: 
- law of 60/20; 
- use of technical resources; 
- questions that must be clarified ; 
- the ten most common public speaking mistakes .  

2/1 
Lecture, 
Practical 
exercises 

Basic principles for communication and presentation: 
- perception peculiarities; 
- attention peculiarities; 
- types of attention attraction; 
- appearance ; 
- voice dynamics; 
- cooperation with the audience. 

2/1 

Lecture, 
Practical 
exercises 

Stress management: 
- the concept and classification of stress; 
- basic techniques for stress regulation; 

psychological preparations for a presentation. 

2/1 
Lecture, 
Practical 
exercises 

Ethics. 
Essence of ethics: 

- directions of the contemporary ethics; 
- ethics of communication process; 
- professional ethics; 
- Codices of the professional ethics. 

2/1 

Lecture, 
Practical 
exercises 

 

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK 

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

Communication  
 Dialogue. Situation analysis, 
manipulation. 

4 The improved 
communication 

skills 

Presentation Presentation of a specific 
theme in MS Power Point. 

8 The improved 
presentation 

skills 

Ethics   Essay. the theme: "My 
Personal Code of Ethics." 

8 Improved 
understanding of 

values 

All themes  Literature studies. 
Final test-  the theoretical 

28/44/60 Improved  
knowledge in  



 
 

 
 

 

Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1. *  *  *  20 

2. *  *  *  20 

3. *  *  *  20 

Test *    40 

 

αw9/hw5 Y99tLbDόм/tύέ 

knowledge test.   communication 
psychology and 

ethics 

LITERATURE  

Basic literature мΦ 5ƛǊƪǎǎ YΦΣ 9ƛȊŜǊƳŀƴǎǎ ¢Φ ¢ŀǾŀ ǇǊņǘŀ ƪƭǳǇǑŀƴŀǎ ŀƪƳŜƸƛΦ ς wơƎŀΥ WǳƳŀǾŀΣ нлммΦ 
нΦ YŜƛƎŜƭǎ ¢Φ5ȌΦ ¦ȊǎǘņǑŀƴņǎ ƳņƪǎƭŀΦ ς wơƎŀΥ !ǊƪŀΣ нллуΦ  
оΦ [ŀǎƳŀƴŜ {Φ YƻƳǳƴƛƪņŎƛƧŀǎ ŢǘƛƪŀΦ ς wơƎŀΥ [ŀǘǾƛƧŀǎ ¦ƴƛǾŜǊǎƛǘņǘŜΣ нлмнΦ 
пΦ hƳņǊƻǾŀ {Φ /ƛƭǾŢƪǎ Ǌǳƴņ ŀǊ ŎƛƭǾŢƪǳΦ {ŀǎƪŀǊǎƳŜǎ ǇǎƛƘƻƭƻƒƛƧŀΦ ς wơƎŀΥ YŀƳŜƴŜΣ 
2006. 

 

Additional 
literature, internet 
resources and 
other sources 

мΦ 5ǳōƪŢǾƛőǎ [ΦΣ ZŜǎǘŜǊŜ LΦ {ŀǎƪŀǊǎƳŜΦ [ƛŜǘƛǑƫņ ŜǘƛƫŜǘŜΦ ς wơƎŀΥ WǳƳŀǾŀΣ нллоΦ 
нΦ CǊŜƴƪǎ tΦ aŀƴƛǇǳƭņŎƛƧŀ ŀǊ ŎƛƭǾŢƪƛŜƳΦ tƻȊƛǘơǾņ ǇƛŜŜƧŀΦ ς wơƎŀΥ ½ǾŀƛƎȊƴŜ !./Σ 
2012. 
оΦ DƻǳƭƳŜƴǎ 5Φ ¢ŀǾŀ ŜƳƻŎƛƻƴņƭņ ƛƴǘŜƭƛƒŜƴŎŜΦ ς wơƎŀΥ WǳƳŀǾŀΣ нллтΦ 
пΦ IƛƴŘƭǎ ¢Φ tǊŀǎƳŜ ǳȊǎǘņǘƛŜǎΦ ς wơƎŀΥ ½ǾŀƛƎȊƴŜ !./Σ нллсΦ 
рΦ YŀǊǇƻǾŀ 'ΦΣ tƭƻǘƴƛŜƪǎ LΦΣ tŜǊǎƻƴơōŀ ǳƴ ǎŀǎƪŀǊǎƳŜΦ ς wơƎŀΥ [±¦Σ нллрΦ 
сΦ YƻȊƭƻǾǎ bΦ {ŀǎƪŀǊǎƳŜǎ ƳņƪǎƭŀΦ ς wơƎŀΥ WǳƳŀǾŀΣ нллфΦ  
тΦ YƛƴŎņƴǎ ±Φ 9ǘƛƫŜǘŜΦ ς wơƎŀΥ .ƛȊƴŜǎŀ ǇŀǊǘƴŜǊi, 2011.  
уΦ aŢǊŦƛƧǎ 5ȌΦ ¢ŀǾǎ ȊŜƳŀǇȊƛƸŀǎ ǎǇŢƪǎΦ ς wơƎŀΥ WǳƳŀǾŀΣ нллтΦ 
фΦ aƛƭǘǎ !Φ {ŀǎƪŀǊǎƳŜǎ ŢǘƛƪŀΦ ς wơƎŀΥ ½ǾŀƛƎȊƴŜ !./Σ нллпΦ 
млΦbŜƭƪŜ YΦ tǊŜȊŜƴǘŢǑŀƴŀΦ ς wơƎŀΥ .ŀƭǘŀ ŜƪƻΣ нллрΦ 
ммΦhȊƻƭƛƸŀ bǳŎƘƻ !ΦΣ ±ƛŘƴŜǊŜ aΦ {ǘǊŜǎŀ ƳŜƴŜŘȌƳŜƴǘǎΦ ς wơƎŀΥ !D.Σ нллуΦ 
мнΦtơȊǎ !Φ ZŜǊƳŜƸŀ ǾŀƭƻŘŀΦ ς wơƎŀΥ WǳƳŀǾŀΣ нллсΦ  
моΦ wŀǘǎ ¢ΦΣ YƭƛŦǘƻƴǎ hΦ5Φ /ƛƪ Ǉƛƭƴǎ ƛǊ Ƨǹǎǳ ǎǇŀƛƴơǘƛǎΚ ς wơƎŀΥ ¢ǊơǎΣ нллрΦ  
мпΦwŜƸƒŜ ±Φ tǎƛƘƻƭƻƒƛƧŀΦ {ŀǾǎǘŀǊǇŢƧƻ ŀǘǘƛŜŎơōǳ ǇǎƛƘƻƭƻƒƛƧŀΦ ς wơƎŀΥ ½ǾŀƛƎȊƴŜ 
ABC,  
2005. 
мрΦ ~ƻǎǘǊƻƳǎ 9Φ !ƴǘƛƪņǊƴŜƎƛ ƧŜō ŎƛƭǾŢƪǎ ƳŀƴƛǇǳƭŢǘņƧǎΦ ς wơƎŀΥ ¢ŀǇŀƭǎΣ нллфΦ 
16. Hartley D. Interpersonal communication. ς London, New York, 2005. 
мтΦˤ͔͔͔ͪ͒ͪ͋ͪ ˾ΦΣ ˤ͔͔͔ͪ͒ͪ͋ͪ ˴Φ ˻͋΅͔͙͔ͤΦ ς ˿ ˽ˣΥ ˽͚ͪ͊ͣ ˩͍ͪͦͤ͊͘͟Σ нллтΦ 
муΦ ˽ͦ͒Φ ͔ͪ͒Φ ˶͍͙͔͊ͪͤͤͦ͟ ˤΦ˹Φ ˽͙ͫͻ͎͙ͦͦ͡Ύ ͙ Ή͙ͭ͊͟ ͔͍͎͒ͦͦͦ͡ ͦ͋΅͔͙ͤΎΦ ς 
˸͍ͦͫ͊͟Υ ͙͙̑ͤͭ ς ˨ ͊ͤ͊Σ нллсΦ 
мфΦ˸͙͙͊ͤ͊͘͟͡ ˩ΦˮΦ ˮ͍ͫͯͫͫͭͦ͟ ͔ͯͫͨ΄͚ͤͦ ͔͔ͨͪͤͭ͊͘ͼ͙͙Φ ς ˸͍ͦͫ͊͟Υ ˥ͪͦͫͫ 
˸͔͙͒ΎΣ нллтΦ 
нлΦ˸͊ͭΈΎ΄ ˻ΦˮΦΣ ˽͎ͦͦ͡Έ΄͊ ˤΦ˸ΦΣ ˴͙͍͊͊ͪͤͦ͊͘ ˹ΦˤΦΣ ˣ͙͙͋ ˿ΦˢΦΣ ˭͙͊ͪͼ͊͟Ύ ̆ΦˤΦ 
˸͔͙͗͡;ͤͦͫͭͤ͊Ύ ͙ͦͣͣͯͤ͊͟͟ͼ͙ΎΦ ς ˿ ˽ˣΥ ˾͔;ΈΣ нлммΦ  
нмΦ  ͔͍̉ͪͤͦ͊ ˥Φ˾ΦΣ ˿͙ͭͦͤ͊͡ ́ΦˤΦ ˽͙ͫͻ͎͙ͦͦ͡Ύ ͦ͋΅͔͙ͤΎΦ ς ˿ ˽ˣΥ ˽͙͔ͭͪΣ нлмнΦ  



 
 

 
 

 

Total number of hours  (1 cP = 40 hours.) 40 

Number of lecturer hours  Full time studies - 8,  
Part time studies - 4 

Number of seminars or practical training hours  Full time studies -8,  
Part time studies - 4 

Number of independent works 2 

Testing form / -s Test 

Background knowledge  Not necessary 

Science branch- subbranch  Communication science 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. Records management . 
Records management and document management. 
The legal base of records management. 
Documentation systems. 
The role of record-ƪŜŜǇƛƴƎ ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ  ƻǊ ƛƴǎǘƛǘǳǘƛƻƴ ǿƻǊƪ 
organization. 

2/1 
Lecture, 
Practical 
training 

2. Documents 
Documents (paper, electronic). 
Technical processing of documents. 
Document functions. 

2/1 
Lecture, 
Practical 
training 

3. Legal force of a document 
Authorization. Types of authorization. 
Document details. 
Service notes. 

2/1 
Lecture, 
Practical 
training 

4. Clerical work organization 
The system of administrative documents. 
Record-keeping instruction. 
Nomenclature of files. 

2/1 
Lecture, 
Practical 
training 

5. Document text elaboration  
¢ƘŜ ŘƻŎǳƳŜƴǘΩǎ ǇǳǊǇƻǎŜΦ 
The language used. 
Development of certain types of documents (orders, minutes, 
deeds, certificates, powers of attorney, regulations, contracts, 
letters, CVs). 

2/1 

Lecture, 
Practical 
training 

6. Work with ready documents 
Document registration and circulation. 
Document control (number, execution, circulation). 

2/1 Lecture, 
Practical 
training 

7. Electronic documents 
Electronic Documents Law.  
The concept of an electronic document and electronic signature. 
Verification of the authenticity of an electronic signature.  
Rules for electronic document archiving. 

2/1 
Lecture, 
Practical 
training 

8. Saving  and availability of documents 
Documents value expertise. The company's expert commission. 
File compilation and design in record-keeping. 
Requirements for document storage. 

2/1 
Lecture, 
Practical 
training 
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Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Test 

1. *  *  *  25 

2. *    25 

Test *  *  *  50 

 

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

1. Types of documents. 

Drawing up documents. 

Language styles. 

Preparation of business 
correspondence between the 
two companies according to a 
specific  assignment. 

8 
Written 

homework. 

2. CV and a cover letter. Preparation CV  and a cover 
letter. 

10 Written 
homework. 

LITERATURE  

Basic literature 1. ±Φ ½ŜƳưŀƴƻǾǎΦ [ƛŜǘǾŜŘơōŀ ƴƻ ! ƭơŘȊ ½Φ LƴŦƻ ¢ƛƭǘǎΦ wơƎŀΣ нлмр 
2. ±Φ .ŀƘŀƴƻǾǎƪƛǎΦ [ƛŜǘƛƫǑƛŜ ŘƻƪǳƳŜƴǘƛΦ LȊǎǘǊņŘņǑŀƴŀ ǳƴ ƴƻŦƻǊƳŢǑŀƴŀΦ 
LƴŦƻ ¢ƛƭǘǎΦ wơƎŀΣ нлмр 

Regulations: 
Dokumentu ƧǳǊƛŘƛǎƪņ ǎǇŢƪŀ ƭƛƪǳƳǎ όнлмлύΦ 
5ƻƪǳƳŜƴǘǳ ƛȊǎǘǊņŘņǑŀƴŀǎ ǳƴ ƴƻŦƻǊƳŢǑŀƴŀǎ ƪņǊǘơōŀΣ aY ƴƻǘŜƛƪǳƳƛ bǊΦ фмс 
(2010) 

Additional 
literature, internet 
resources and 
other sources 

1. ½Φ WŀƴǘŢƴŀΦ LŜǾŀŘǎ ŘƻƪǳƳŜƴǘǳ ǇņǊǾŀƭŘơōņΦ !ǘƧŀǳƴƻǘǎ ǳƴ ǇŀǇƛƭŘƛƴņǘǎ н ƛȊŘΦ 
[ƛŜǘƛǑƫņǎ ƛƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ {L!Φ wơƎŀΣ нлмп 

2. LΦ YŀƭǾŜΦ 5ƻƪǳƳŜƴǘǳ ǇņǊǾŀƭŘơōŀ ƴƻ ! ƭơŘȊ ½Φ .ƛȊƴŜǎŀ ŀǳƎǎǘǎƪƻƭŀ ¢ǳǊơōŀΦ wơƎŀΣ 
2013 

3. {Φ ±ŀȌŀΦ 5ƻƪǳƳŜƴǘǳ ǇņǊǾŀƭŘơōŀ όƭƛŜǘǾŜŘơōŀύΥ ǳȊŘŜǾǳƳƛ ǳƴ ŘƻƪǳƳŜƴǘǳ 
ǇŀǊŀǳƎƛΦ aņŎơōǳ ƭơŘȊŜƪƭƛǎΦ wơƎŀǎ ¢ƛǊŘȊƴƛŜŎơōŀǎ ¢ŜƘƴƛƪǳƳǎΣ wơƎŀΣ нлмм 

Regulations : 
5ŀǊōŀ ƭƛƪǳƳǎΣ ƭƛƪǳƳǎ ǇǳōƭƛŎŢǘǎ [ŀǘǾƛƧŀǎ±ŢǎǘƴŜǎƛǎ bǊΦ млрΣ 06.07.2001. 
tŀǊ ŀǊƘơǾƛŜƳΣ ƭƛƪǳƳǎ ǇǳōƭƛŎŢǘǎ ½ƛƸƻǘņƧǎ bǊΦ нмΣ лмΦлмΦмффмΣ 
Civillikums (1937) 
[ƛƪǳƳǎ ζtŀǊ ŀǊƘơǾƛŜƳη όнсΦлоΦмффмΦύ 
Valsts valodu likums (21.12.1999) 
Likums «Par  Latvijas Ǿŀƭǎǘǎ ƒŜǊōƻƴƛη όмфΦлнΦмффуύΦ 
Elektronisko dokumentu likums (31.10.2002.). 
LƴŦƻǊƳņŎƛƧŀǎ ŀǘƪƭņǘơōŀǎ ƭƛƪǳƳǎ όнфΦмлΦмффуΦύ 
CƛȊƛǎƪƻ ǇŜǊǎƻƴǳ Řŀǘǳ ŀƛȊǎŀǊŘȊơōŀǎ ƭƛƪǳƳǎ όноΦлоΦнлллύ 
aY ноΦлпΦмффсΦ ƴƻǘŜƛƪǳƳƛ bǊΦмрп ζ5ƻƪǳƳŜƴǘǳ ƛȊǎǘǊņŘņǑŀƴŀǎ ǳƴ 

ƴƻŦƻǊƳŢǑŀƴŀǎ noteikumi». 
MK 13.06.2000. Koncepcija par elektronisko dokumentu juridisko statusu 
[ŀǘǾƛƧņΦ 
[ŀǘǾƛƧŀǎ ±ŀƭǎǘǎ ŀǊƘơǾǳ ƒŜƴŜǊņƭŘƛǊŜƪŎƛƧŀǎ ƛƴǎǘǊǳƪŎƛƧŀ ζtŀǊ ƧǳǊƛŘƛǎƪƻ ǇŜǊǎƻƴǳ 

ŀǊƘơǾǳ ŘƻƪǳƳŜƴǘǳ ǳȊƪǊņǑŀƴǳΣ ǳȊǎƪŀƛǘƛΣ ǎŀƎƭŀōņǑŀƴǳ ǳƴ ƛȊƳŀƴǘƻǑņƴǳ 
(10.10.1995.) 

LVS ISO 9тлсΥмффп ζLƴŦƻǊƳņŎƛƧŀ ǳƴ ŘƻƪǳƳŜƴǘņŎƛƧŀΦ 5ƻƪǳƳŜƴǘǳ 



 
 

 
 

 

 

 

Module 
confirmed: 

 S.Polovko 28.10.2016. 

Signature Name, Surname Date 

 

  

ǇŀǇơǊǎΦLƭƎƛȊǘǳǊơōŀǎ ǇǊŀǎơōŀǎηΦ 
Starptautiskais standarts ISO/TR15489-нΥнллмό9ύ !ǊƘơǾǳκŘƻƪǳƳŜƴǘǳ 
ǇņǊǾŀƭŘơōŀΦ 
tŀǊŢƧƛŜ ƴƻǊƳŀǘơǾƛŜ ŀƪǘƛΣ ƪŀǎ [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪņ ǊŜƎƭŀƳŜƴǘŢ ƭƛŜǘǾŜŘơōǳ ǳƴ ŀǊ 
ƭƛŜǘǾŜŘơōǳ ǎŀƛǎǘơǘƛŜ ƴƻǊƳŀǘơǾƛŜ ŀƪǘƛΦ 
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Module name in Latvian  ¢ƛŜǎơōŀǎ 

Module name in English Law 

Module name  in Russian ˽͍ͪ͊ͦ 

Study  program/-s, which is 
offered study module 

Business administration 

Status (section A, B, C) A 

Number of credit points; CP 
distribution in the compulsory 
and optional  part 

5 CP compulsory part 

MODULE DEVELOPERS 

Name, surname Position, degree 

LƴņǊŀ .ǊŀƴǘŜ Lecturer, Mg.Iur., ph.d. 

!ƛǾŀǊǎ YŀƭƴƛƸǑ Lecturer. Mg.man. 

MODULE CONTENTS 

Module compulsory part: 
   

  

Labour law (2CP) 

Basics of commercial law (2CP) 

Environment, labour and civil defence (1CP) 

Module optional part: no 

MODULE GOAL AND OBJECTIVES 

Module goal 
 

To provide the students with knowledge of business activities, laws 
and regulations regulating  labour relations, to develop the ability 
to navigate them, and control the execution of laws and 
regulations in the company. 

Module objectives ¶ To introduce students to the Commercial Law, Labour Law, 
guiding principles of the regulations for  environment and 
occupational health and safety issues as well as their goals 
and objectives; 

¶ To provide students with the knowledge and practical skills 
in the system of legal and  regulatory instruments governing 
commercial activities and  labour relations, as well as to 
provide them with  knowledge of the requirements of the 
laws of the Republic of Latvia,  the EU environmental 
directives on occupational health and safety matters, civil 
protection and fire safety basic principles; 

¶ To teach  skills in solving problems of  a legal nature,  in the  
establishment of a company, its  management, in the 
regulatory framework for commercial liability,  in solving 
labour relations; 

¶ To provide them with theoretical knowledge of the work 
environment risk factors, as well as an understanding of risk 
management, evaluation methods;  

¶ To develop skills to apply theoretical knowledge in practice. 

Module language Latvian, English, Russian 

 

THE STUDY MODULE RESULTS: KNOWLEDGE, SKILLS,  COMPETENCES 

Knowledge ¶  Understanding of the basic principles of the use of 
regulatory enactments; knowledge and practical skills in 
business, the employer's and the employee's mutual labour 
relations, creating opportunities  for social dialogue and the 



 
 

 
 

 

procedure for dispute resolution. 

¶ Knowledge of labour protection, civil defence and 
environmental protection policies, their guiding principles, 
goals and objectives. 

Skills ¶ The ability to navigate independently in the business 
regulatory enactments; 

¶ To use legal sources and apply legal norms relating to 
commercial activities; labour legal relations in enterprises, 
institutions and organizations; 

¶ The ability to create the labour protection and civil defence 
system in the  company, in accordance with the 
requirements of legislation and ensure compliance with 
labour safety and sanitary-hygienic requirements in the 
company; 

¶ To be responsible for their professional activity results. 

Competences ¶ improved skills and abilities to analyze, select and apply  

statutory enactments regulating the commercial and  labour 

relations in practice, and the ability to ensure compliance 

with the  environmental legislative requirements in the 

company's daily work; 

¶ to know how to define the measures, to carry out their 

enforcement, and to control them with a view to reducing 

the risks in business activities, in scope of  labour relations 

and occupational health. 

¶ the ability to build a social dialogue with partners, 

employees; 

¶ the ability to take responsibility for their professional 

performance; 

¶ the ability to organize labour protection measures and 

control compliance with occupational health and safety 

requirements. 

¶  

In Latvian {ƴƛŜƎǘ ǇǊƛŜƪǑǎǘŀǘǳΣ ǇŀƳŀǘ ȊƛƴņǑŀƴŀǎ ǳƴ ǇǊŀƪǘƛǎƪŀǎ ǘƛŜǎơōǳ ƴƻǊƳǳ 
ǇƛŜƳŢǊƻǑŀƴŀǎ ƛŜƳŀƸŀǎ ƪƻƳŜǊŎŘŀǊōơōņΣ ŘŀǊōŀ ǘƛŜǎƛǎƪŀƧņǎ 
ŀǘǘƛŜŎơōņǎΣ ŀƪŎŜƴǘŢƧƻǘ ŘŀǊōŀ ŘŜǾŢƧŀ ǳƴ ŘŀǊōƛƴƛŜƪŀ ǎŀǾǎǘŀǊǇŢƧņǎ 
ǘƛŜǎƛǎƪņǎ ŀǘǘƛŜŎơōŀǎΣ ǎƻŎƛņƭņ ŘƛŀƭƻƎŀ ǾŜƛŘƻǑŀƴǳ ǳƴ ǎǘǊơŘǳ 
ǊƛǎƛƴņǑŀƴŀǎ ƪņǊǘơbuΣ ƪņ ŀǊơ ƴƻǊƳŀǘơǾƻ ŀƪǘǳ ǇƛŜƳŢǊƻǑŀƴņ ǾƛŘŜǎ 
ŀƛȊǎŀǊŘȊơōņ ǳȊƸŢƳǳƳƻǎΦ aņŎơōǳ ǇǊƻŎŜǎņ ǘƛŜƪ ŀǇǎƪŀǘơǘƛ ƎŀƭǾŜƴƛŜ 
ƪƻƳŜǊŎǘƛŜǎơōǳ ǇŀƳŀǘ ƛƴǎǘƛǘǹǘƛ - ƪƻƳŜǊǎŀƴǘǎ ǳƴ ƪƻƳŜǊŎŘŀǊōơōŀΣ 
ƪƻƳŜǊŎǊŜƒƛǎǘǊǎΣ ǳȊƸŢƳǳƳǎΣ ŦƛƭƛņƭŜΣ ŦƛǊƳŀΣ ŀǘǎŜǾƛǑƫƛ ƪƻƳŜǊŎƛņƭņǎ 
ǇņǊǎǘņǾơōŀǎ ǾŜƛŘƛΣ ƪƻƳŜǊŎŘŀǊơƧǳƳƛΣ ǘƻ ǘƛŜǎƛǎƪŀƛǎ ǊŜƎǳƭŢƧǳƳǎΦ ¢ƛŜƪ 
ŀǇƎǹǘǎ ŘŀǊōŀ ǘƛŜǎƛǎƪƻ ŀǘǘƛŜŎơōǳ ǊŜƎǳƭŢƧǳƳǎΣ ǘŀǎ ƛǊΣ ƴƻǊƳŀǘơǾǳ 
ōņȊŜΣ ƪŀǎ ǊŜƎǳƭŢ ŘŀǊōŀ ŘŜǾŢƧŀ ǳƴ ŘŀǊōƛƴƛŜƪŀ ƭơƎǳƳƛǎƪņǎ 
ŀǘǘƛŜŎơōŀǎΣ ǳƴ ŀǊ ŘŀǊōŀ ŀǘǘƛŜŎơōņƳ ŎƛŜǑƛ ǎŀƛǎǘơǘņǎ ŀǘǘƛŜŎơōŀǎΦ 
aņŎơōǳ ǇǊƻŎŜǎņ ǘƛŜƪ ŀƪŎŜƴǘŢǘǎ, ka Latvijas valsts politika darba 
ŀƛȊǎŀǊŘȊơōŀǎ ƧƻƳņ ǇŀƳŀǘƻƧŀǎ ǳȊ ƴƻŘŀǊōƛƴņǘƻ ŘǊƻǑơōŀǎ ǳƴ 
ǾŜǎŜƭơōŀǎ ǇǊƛƻǊƛǘņǘƛΣǘņŘŜƧņŘƛ ǇƛŜǾŢǊǑƻǘƛŜǎ ǾŜǎŜƭơōŀǎ ǎŀƎƭŀōņǑŀƴŀƛΣ 
ŘŀǊōŀǾƛŜǘǳ ǳƴ ŀǇǎǘņƪưǳ ǳȊƭŀōƻǑŀƴŀƛΣ ǳƴ ǘŀƳΣ ƭŀƛǎǘǊņŘņƧƻǑƛŜƳ 
ƛȊǾŜƛŘƻǘǳƭŀōǳ ǇǎƛƘƻƭƻƒƛǎƪƻ ƪƭƛƳŀǘǳ. MiƴŢǘŀƧƛŜƳ ƴƻǊƳŀǘơǾƻ ŀƪǘǳ 
ǊŜƎǳƭŢƧǳƳƛŜƳ ƛǊ ǎǾŀǊơƎŀ ƴƻȊơƳŜ Ǿŀƭǎǘǎ ŜƪƻƴƻƳƛǎƪņ ǳƴ ǎƻŎƛņƭņ 



 
 

 
 

 

ǇǊƻƎǊŜǎŀ ǎŜƪƳŢǑŀƴņΣ ƪņ ŀǊơ ǳȊƸŢƳŢƧŘŀǊōơōŀǎ ǾƛŘŜǎ ǎŀƪņǊǘƻǑŀƴņΦ 
¢ņǎ ǎŀƛǎǘņǎ ŀǊ ŜŦŜƪǘơǾŀǎ ŘŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōņƳΣ Ǿŀƭǎǘǎ 
ƴƻŘŀǊōƛƴņǘơōŀǎ ǳƴ ƪƻƳŜǊŎƛņƭņǎ ǾƛŘŜǎ ǇƻƭƛǘƛƪǳΦ 
 

In English The module gives students  basic knowledge and skills 
needed for practical application of legal norms in the field of 
commercial activities, labor law, emphasizing bilateral legal 
relationship of employee and employer, the creation of 
social dialogue and settlement of disputes, as well as the use 
of normative acts in the sphere of environmental protection 
in enterprises. In the frames of the learning process, the 
basic institutions of commercial law are studied ς an 
entrepreneur and commercial activities, the commercial 
register, a company, a subsidiary, a firm, the certain kinds of 
commercial representation, commercial transactions and its 
legal regulation. Students master the legal regulation of 
labor relations, including the regulatory framework that 
governs contractual relations of an employee and employer, 
as well as the relationships that are closely connected to 
labor relations. In the frames of the learning process it is 
emphasized how the Latvian state policy in the field of labor 
protection is based on the priorities of health and safety of 
workers, thereby increasing the significance of the health 
preservation, improvement of working conditions, as well as 
creation of  positive psychological climate in the workplace. 
This regulation is essential to accelerate economic and social 
progress in the country, as well as to regulate the business 
environment. It is connected with the requirements of 
effective labor protection, the state employment policy and 
the business environment. 
 

In Russian 
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ͫͺ͔͔ͪ ͔ͦͣͣͪ͟;͔͚ͫͦ͟ ͔͒Ύ͔ͭ͡Έ͙ͤͦͫͭΣ ͍͎ͭͪͯ͒ͦͦͦ ͍ͨͪ͊͊Σ 
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͙͔͔͙͔ͨͪͣͤͤ ͙͍ͤͦͪͣ͊ͭͤ·ͻ ͍͊ͭͦ͟ ͍ ͫͺ͔͔ͪ ͊͘΅͙ͭ· 
ͦͪͯ͗͊͟Ό΅͔͚ ͔ͫͪ͒· ͤ͊ ͔͙ͨͪ͒ͨͪΎ͙ͭΎͻΦ ˤ ͪ͊ͣ͊͟ͻ ͯ;͔͎͋ͤͦͦ 
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SUMMARY OF THE MODULE PLAN AND CONTENTS  

MODULE COMPULSORY PART 

ά.!{L/{ hC /haa9w/L![ [!²έ (2CP) 

Total number of hours  (1 cP = 40 hours.) 80 

Number of lecturer hours  Full time studies ς 20,  
Part time studies - 10 

Number of seminars or practical training hours  Full time studies -12,  
Part time studies - 6 

Number of independent works 4 

Testing form / -s Test 

Background knowledge  Commercial module 

Science branch- subbranch  Law 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. System of the Commercial law and basic principles. Legal 
framework of the relationship of the Commercial law. 
Concept and system of the Commercial law. 

2/2 Lecture 

2.General principles of commercial activities. Limitations for 
commercial  

 activities.  

 
4/2 

Lecture 

3. Commercial register and its functions. Keeping of the 
commercial register, openness,  

 record content, and entry of a record in the commercial 
register. 

4/1 
Lecture, 
Practical 
training 

 4. Concept of a company. Commercial secret. Transition of a 
company.  

Branch and its concept. Entering a record of a branch into the 
commercial register and exclusion from it. Mission and 
branch of a foreign entrepreneur.  

2/2 Lecture 



 
 

 
 

 

 Firm and its concept, limitations of the choice of a firm and 
protection of the firm. 

 5. Procuration and ordinary franchise.  
 Issue, limitation, and termination of a procuration. Signature 

of the franchisee, further transfer of the franchise. 
2/1 Lecture 

 6. Commercial agent and its concept. Commercial agent`s 
contract form, obligations, remuneration. Principal`s 
obligations. Rights to provision, term of the remuneration. 
Del credere. Broker and its concept. Broker`s liability, 
transaction act, remuneration, transaction log. 

2/1 Lecture 

7. Capital companies, their concept and legal status. 
Participant. Limitation of liability of a company, legal 
address. Founders of the company, procedure, 
documents. Management institution and its creation.  

 Company`s fixed capital. Dividends. Responsibility.  

2/2 Lecture 

 8. Reorganisation of capital companies, general provisions and  
 special provisions for a reorganisation. Procedure of a 

reorganisation, types. 
2/1 Lecture, Test 

 9. Commercial transactions and their general and special  
 provisions. Commercial purchase contract. Commercial 

commission  
 contract. Forward contract. Commercial bailment contract.  
 Lease contract. Factoring contract. Franchise contract. 

8/2 
Lecture, 
Practical 
training 

 

 

Acknowledgement of the acquired study results  

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK 

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

All themes of the study course  
Literature, sources and 
methodological resources 
studies 

8/24/40 
The theoretical 

part of the exam 
passed 

tǊƻŎǳǊŀǘƻǊΩǎ ŀƴŘ ǎƛƳǇƭŜ  

commercial power of attorney 

Learn how to write a     
commercial power of attorney, 
what is its scope and how you 
can withdraw it.  

4 Written 
commercial 
power of 
attorney 

Commercial relations 

legislation To prepare for the test 
12 

Tests 

Presentations  to reflect of the 

study process results 

(development of independent 

work on the given topic and 

presenting it). 

To prepare a presentation, 
presenting  the problem and 
the proposed solution on 
existing problematic situations  
in business activities, the  
possibilities  to apply  the  
statutory enactments 
regulating the  sector  in 
practice.   

12 

Essays and 
presentation 

preparation, its 
presentation 



 
 

 
 

 

 Knowledge Skills Competences  % from Exam 

1. *  *   15 

2. *    15 

3. *  *  *  15 

4. *  *  *  15 

Test *    40 
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нΦ tŀŘƻƳŜǎ мфтсΦ ƎŀŘŀ моΦ ŘŜŎŜƳōǊŀ hǘǊņ ŘƛǊŜƪǘơǾŀ ǇŀǊ ǘņŘǳ ƴƻŘǊƻǑƛƴņƧǳƳǳ 
ƪƻƻǊŘƛƴņŎƛƧǳΣ ƪƻ ǎŀōƛŜŘǊơōǳ ŘŀƭơōƴƛŜƪǳ ǳƴ Ŏƛǘǳ ǇŜǊǎƻƴǳ ƛƴǘŜǊŜǑǳ ŀƛȊǎŀǊŘȊơōŀƛ 
ŘŀƭơōǾŀƭǎǘƛǎ ǇǊŀǎŀ ƴƻ ǎŀōƛŜŘǊơōņƳΣ ƪŀǎ ŘŜŦƛƴŢǘŀǎ [ơƎǳƳŀ руΦ Ǉŀƴǘŀ ƻǘǊŀƧņ Řŀưņ, 
ŀǘǘƛŜŎơōņ ǳȊ ŀƪŎƛƧǳ ǎŀōƛŜŘǊơōǳ ǾŜƛŘƻǑŀƴǳ ǳƴ ǘƻ ƪŀǇƛǘņƭŀ ǎŀƎƭŀōņǑŀƴǳ ǳƴ 
ƳŀƛƴơǑŀƴǳΣ ƴƻƭǹƪņ ƛȊǾŜƛŘƻǘ ƭơŘȊǾŢǊǘơƎǳǎ ƴƻŘǊƻǑƛƴņƧǳƳǳǎΦ  
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ǇŀƳŀǘƻƧŀǎ ǳȊ [ơƎǳƳŀ рпΦ Ǉŀƴǘŀ оΦ Ǉǳƴƪǘŀ Ǝύ ŀǇŀƪǑǇǳƴƪǘǳ ǳƴ attiecas uz akciju 
ǎŀōƛŜŘǊơōǳ ŀǇǾƛŜƴƻǑŀƴƻǎΦ  
пΦ tŀŘƻƳŜǎ мфунΦ ƎŀŘŀ мтΦ ŘŜŎŜƳōǊŀ {Ŝǎǘņ ŘƛǊŜƪǘơǾŀ унκуфмκ99/Σ ƪŀǎ 
ǇŀƳŀǘƻƧŀǎ ǳȊ [ơƎǳƳŀ рпΦ Ǉŀƴǘŀ оΦ Ǉǳƴƪǘŀ Ǝύ ŀǇŀƪǑǇǳƴƪǘǳΣ ǇŀǊ ŀƪŎƛƧǳ 
ǎŀōƛŜŘǊơōǳ ǎŀŘŀƭơǑŀƴǳΦ  
рΦ tŀŘƻƳŜǎ мфурΦ ƎŀŘŀ нрΦ ƧǹƭƛƧŀ wŜƎǳƭŀ ό99Yύ bǊΦ нмотκур ǇŀǊ 9ƛǊƻǇŀǎ 
ŜƪƻƴƻƳƛǎƪƻ ƛƴǘŜǊŜǑǳ ƎǊǳǇņƳΦ  
сΦ tŀŘƻƳŜǎ мфуфΦ ƎŀŘŀ нмΦ ŘŜŎŜƳōǊŀ ±ƛŜƴǇŀŘǎƳƛǘņ ŘƛǊŜƪǘơǾŀ уфκсссκ99/ ǇŀǊ 
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http://www.likumi.lv/doc.php?id=178987&from=off
http://www.likumi.lv/doc.php?id=178987&from=off
http://www.likumi.lv/doc.php?id=4423&from=off
http://www.likumi.lv/doc.php?id=72847&from=off
http://www.likumi.lv/doc.php?id=225418&from=off
http://www.likumi.lv/doc.php?id=213161&from=off
http://www.likumi.lv/doc.php?id=213161&from=off
http://likumi.lv/ta/id/263468-noteikumi-par-ierakstu-izdarisanas-uznemumu-registra-zurnala-un-komercregistra-ka-ari-iesniedzamo-dokumentu-registresanas-valst...
http://likumi.lv/ta/id/263468-noteikumi-par-ierakstu-izdarisanas-uznemumu-registra-zurnala-un-komercregistra-ka-ari-iesniedzamo-dokumentu-registresanas-valst...
https://www.vestnesis.lv/ta/id/263468-noteikumi-par-ierakstu-izdarisanas-uznemumu-registra-zurnala-un-komercregistra-ka-ari-iesniedzamo-dokumentu-registresanas-valst...
http://likumi.lv/ta/id/263393-noteikumi-par-latvijas-republikas-uznemumu-registra-maksas-pakalpojumiem
http://likumi.lv/ta/id/263393-noteikumi-par-latvijas-republikas-uznemumu-registra-maksas-pakalpojumiem
https://www.vestnesis.lv/ta/id/263393-noteikumi-par-latvijas-republikas-uznemumu-registra-maksas-pakalpojumiem
https://www.vestnesis.lv/ta/id/263393-noteikumi-par-latvijas-republikas-uznemumu-registra-maksas-pakalpojumiem
http://likumi.lv/ta/id/254491-oficialo-publikaciju-noteikumi
https://www.vestnesis.lv/ta/id/254491-oficialo-publikaciju-noteikumi
http://likumi.lv/ta/id/213161-noteikumi-par-kartibu-kada-ved-mantiska-ieguldijuma-vertetaju-sarakstu-un-vertetajiem-izvirzamam-prasibam
http://likumi.lv/ta/id/213161-noteikumi-par-kartibu-kada-ved-mantiska-ieguldijuma-vertetaju-sarakstu-un-vertetajiem-izvirzamam-prasibam
https://www.vestnesis.lv/ta/id/213161-noteikumi-par-kartibu-kada-ved-mantiska-ieguldijuma-vertetaju-sarakstu-un-vertetajiem-izvirzamam-prasibam


 
 

 
 

 

 

α[!.h¦w [!²όн /tύέΣ  

Total number of hours  (1 cP = 40 hours.) 80 

Number of lecturer hours  Full time studies - 20,  
Part time studies ς 10 

Number of seminars or practical training hours  Full time studies -12,  
Part time studies ς 6 

Number of independent works 4 

Testing form / -s Test 

Background knowledge  Commercial module 

Science branch- subbranch  Law 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. Introduction to the Labour law. The Labour law as a 
subject. Regulatory enactments of the Labour law 

2/2 Lecture 

2. Principles of labour legal relations. Employee. 
Employer. Equal rights principles. Invalidity of 
provisions that aggravate the legal position of 
employees 

4/2 Lecture, 
Practical 
training 

тΦ tŀŘƻƳŜǎ мфуфΦ ƎŀŘŀ нмΦ ŘŜŎŜƳōǊŀ ŘƛǾǇŀŘǎƳƛǘņ ǳȊƸŢƳŢƧŘŀǊōơōŀǎ ǘƛŜǎơōǳ 
5ƛǊŜƪǘơǾŀ уфκсстκ99/ ǇŀǊ ǾƛŜƴŀ ơǇŀǑƴƛŜƪŀ ǎŀōƛŜŘǊơōņƳ ŀǊ ƛŜǊƻōŜȌƻǘǳ ŀǘōƛƭŘơōǳΦ  
8. Padomes 2001. gada 8. oktobra Regula (EK) Nr. 2157/2001 par Eiropas 
ǳȊƸŢƳŢƧǎŀōƛŜŘǊơōŀǎ όSEύ ǎǘŀǘǹǘƛŜƳΦ  
фΦ tŀŘƻƳŜǎ мфусΦ ƎŀŘŀ муΦ ŘŜŎŜƳōǊŀ 5ƛǊŜƪǘơǾŀ усκсроκ99Y ǇŀǊ ŘŀƭơōǾŀƭǎǘǳ 
ƭƛƪǳƳǳ ƪƻƻǊŘƛƴņŎƛƧǳ ŀǘǘƛŜŎơōņ ǳȊ ǇŀǑƴƻŘŀǊōƛƴņǘƛŜƳ ǘƛǊŘȊƴƛŜŎơōŀǎ ǇņǊǎǘņǾƧƛŜƳΦ  
млΦ tŀŘƻƳŜǎ нллоΦ ƎŀŘŀ ннΦ ƧǹƭƛƧŀ wŜƎǳƭŀ ό9Yύ bǊΦ м435/2003 par Eiropas 
YƻƻǇŜǊŀǘơǾņǎ ǎŀōƛŜŘǊơōŀǎ όSCEύ ǎǘŀǘǹǘƛŜƳΦ  
ммΦ 9ƛǊƻǇŀǎ tŀǊƭŀƳŜƴǘŀ ǳƴ tŀŘƻƳŜǎ нллрΦ ƎŀŘŀ нсΦ ƻƪǘƻōǊŀ 5ƛǊŜƪǘơǾŀ 
нллрκрсκ9Y ǇŀǊ ƪŀǇƛǘņƭǎŀōƛŜŘǊơōǳ ǇņǊǊƻōŜȌǳ ŀǇǾƛŜƴƻǑŀƴƻǎΦ  
Periodic 
мΦ[!¢±LW!{ w9t¦.[LY!{ ¦½f?a¦a¦ w9HL{¢w! ¢L9{R.¦ tL9a?wh~!bAS 
tw!Y{9Φ YƻƳŜǊŎǘƛŜǎơōŀǎΣ ōƛŜŘǊƻǑŀƴņǎ ǘƛŜǎơōŀǎ ǳƴ ǇǳōƭƛǎƪƛŜ ǊŜƒƛǎǘǊƛΦ ½ǾŀƛƎȊƴŜ 
ABC. 2013. 
нΦ±Φ WŀǊƪƛƴŀΦ Cw!b~R½9 ¢9hwLW' ¦b tw!Y{?Φ YƻƳŜǊŎƭƛƪǳƳŀ ŦǊŀƴǑơȊŜǎ ƭơƎǳƳŀ 
ƴƻŘŀưŀǎ ƪƻƳŜƴǘņǊƛΦ [ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎΦ нллфΦ 
оΦ{ǘǊǳǇƛǑǎ !Φ Yha9w/[LY¦a! Yha9b¢'wLΦ ! ŘŀưŀΦ YƻƳŜǊŎŘŀǊōơōŀǎ ǾƛǎǇņǊơƎƛŜ 
noteikumi. - wơƎŀΥ !Φ {ǘǊǳǇƛǑŀ ƧǳǊƛŘƛǎƪŀƛǎ ōƛǊƻƧǎΦ 
пΦ !ǳǘƻǊǳ ƪƻƭŜƪǘơǾǎΦ Yha9w/¢L9{R.¦ !Y¢¦'[L9 W!¦¢'W¦aL [!¢±LW' ¦b 
9Lwht'Φ ¢ƛŜǎǳ ƴŀƳǳ ŀƒŜƴǘǹǊŀΣ нлмоΦ 
Databases 

¶ www.likumi.lv- [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ǘƛŜǎơōǳ ŀƪǘƛ 

¶ www.at.gov.lv ς ƧǳŘƛƪŀǘǹǊŀ  όǘƛŜǎǳ ǇǊŀƪǎŜύ 

¶ www.lv.lv        - [ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎ 

¶ www.tiesibsargs.lv - Latvijas wŜǇǳōƭƛƪŀǎ ¢ƛŜǎơōǎŀǊƎǎ 

¶ www.ur.gov.lv  - [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ¦ȊƸŢƳǳƳǳ ǊŜƒƛǎǘǊǎ 
 

http://www.likumi.lv-/
http://www.at.gov.lv/
http://www.lv.lv/
http://www.tiesibsargs.lv/
http://www.ur.gov.lv/


 
 

 
 

 

3. Collective labour contract ς content and form. Parties 
signing a collective labour contract. Procedure of 
signing and amending a collective labour contract, 
the status of the collective labour contract in relation 
with people 

2/1 Lecture, 
Practical 
training 

4. Signing of a collective labour contract, its types. Form 
of a labour contract. Consequences of not following 
the necessary written form. Invalidity of a labour 
contract 

4/1 Lecture 

5. Legal relations in a labour contract. Agreement 
between employers and employees. Specification of a 
test for employees, the consequences of the test. 
Limitations and prohibitions of employment 

4/2 Lecture 

6. Provisions of work procedure, their content. 
Description of a position. Orders issued by the 
employer, their content and limitations. Carrying out 
the work not mentioned in a labour contract. 
Termination of a labour contract. Rights and 
obligations of the employer. Rights and obligations of 
the employee 

4/2 Lecture 

7. Remuneration of a company. Remuneration concept,  
organisation, equal remuneration. 
 Working hours of a company. Concept, types, and 
organisation of working hours.  
 Concept, types and organisation of free time  

4/2 Lecture, 
Practical 
training 

 8. Principles of the termination of labour legal relations. 
Resignation of the employee.  
 Termination of the contract by the employer. Reasons for the 
termination, terms.  
 Termination of the contract, limitations, and prohibitions for 
the employer. Other reasons for termination  
 of labour legal relations  

4/2 Lecture, 
Practical 
training 

 9. Legal aspects of labour disputes. Settlement of the 
disputes in a reconciliation  
 commission. Settlement of disputes connected to rights. 
Settlement of disputes regarding interests.  
 Settlement of individual disputes. Limitation period 

4/2 Lecture, Test 

 

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK  

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

All themes of the study course 
Literature, sources and 

methodological resources 
studies 

14/30/46 
The theoretical 

part of the exam 
passed 

1. Application possibilities  of 1. to understand the principles 4 Solving, 



 
 

 
 

 

 

Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1. *  *  *  10 

2. *  *  *  10 

3. *    10 

4. *  *  *  30 

Test *    40 

 

Labour Law sectoral 
regulations in practice 

of the employment 
relationship 
2. to recognize  and be able to 
analyze the features of 
discrimination in labour 
relations 
3. to use terminology as 
applicable 

presentation of 
the cases on the 
studied material, 
justification of 

work 
assumptions 

2. Employment contract 1. to work in a team 
2. to analize the proposed 
employment contract, 
indicating  its imperfections 
and / or non-compliance with 
the statutory  regulations  and 
laws.  
 

12 

Work in groups, 
participation in 

the discussion, to 
be able to argue 

their views 

3. Tests 

Final test on the material 
learned 

10 Individual work, 
knowledge and 
understanding  

test on the 
studied materials  

4.   Creating presentations For presentation of  the study 
results (developing an  
independent paper on the 
given topic and presenting it). 

8 Essays and 
presentation 

preparation, its 
presentation 

LITERATURE  

Basic literature 1. 20.06.2001. likums "Darba likums" ("LV", 105 (2492), 06.07.2001.) 
ώǎǇŢƪņ ŀǊ лмΦлсΦнллнΦϐ   

2. нсΦлфΦнллнΦ ƭƛƪǳƳǎ Ϧ5ŀǊōŀ ǎǘǊơŘǳ ƭƛƪǳƳǎϦ όϦ[±ϦΣ мпф όнтнпύΣ 
мсΦмлΦнллнΦύ ώǎǇŢƪņ ŀǊ лмΦлмΦнллоΦϐΦ 

3. нлΦмнΦнллмΦ ƭƛƪǳƳǎ αtŀǊ ŘŀǊōƛƴƛŜƪǳ ŀƛȊǎŀǊŘȊơōǳ ŘŀǊōŀ ŘŜǾŢƧŀ 
ƳŀƪǎņǘƴŜǎǇŢƧŀǎ ƎŀŘơƧǳƳņ α 
LV, 188 (2575), 28.12.2001.Σ ½ƛƸƻǘņƧǎΣ нΣ нпΦлмΦнллнΦ 

4. нлΦлсΦнллмΦ ƭƛƪǳƳǎ ϦtŀǊ ǊŜƎƭŀƳŜƴǘŢǘŀƧņƳ ǇǊƻŦŜǎƛƧņƳ ǳƴ ǇǊƻŦŜǎƛƻƴņƭņǎ 
ƪǾŀƭƛŦƛƪņŎƛƧŀǎ ŀǘȊơǑŀƴǳϦ όϦ[±ϦΣ млр όнпфнύΣ лсΦлтΦнллмΦύ ώǎǇŢƪņ ŀǊ 
20.07.2001.]  

5. ноΦлоΦнлллΦ ƭƛƪǳƳǎ ϦCƛȊƛǎƪƻ ǇŜǊǎƻƴǳ Řŀǘǳ ŀƛȊǎŀǊŘȊơōŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ 
мноκмнп όнлопκнлорύΣ лсΦлпΦнлллΦύ ώǎǇŢƪņ ŀǊ нлΦлпΦнлллΦϐ  

6. 15.02.1922. likums "Latvijas Republikas Satversme." 
 

http://likumi.lv/ta/id/56944-par-darbinieku-aizsardzibu-darba-deveja-maksatnespejas-gadijuma
http://likumi.lv/ta/id/56944-par-darbinieku-aizsardzibu-darba-deveja-maksatnespejas-gadijuma
https://www.vestnesis.lv/ta/id/56944-par-darbinieku-aizsardzibu-darba-deveja-maksatnespejas-gadijuma
http://www.likumi.lv/doc.php?id=57980&from=off


 
 

 
 

 

 

αENVIRONMENT, LABOUR AND CIVIL DEFENCE όм /tύέΣ  

Total number of hours  (1 cP = 40 hours.) 40 

Number of lecturer hours  Full time studies - 13,  
Part time studies - 6 

Number of seminars or practical training hours  Full time studies -3,  
Part time studies - 2 

Number of independent works 2 

Additional 
literature, internet 
resources and 
other sources 

1. нлΦлсΦнллмΦ ƭƛƪǳƳǎ ϦtŀǊ ǊŜƎƭŀƳŜƴǘŢǘŀƧņƳ ǇǊƻŦŜǎƛƧņƳ ǳƴ ǇǊƻŦŜǎƛƻƴņƭņǎ 
ƪǾŀƭƛŦƛƪņŎƛƧŀǎ ŀǘȊơǑŀƴǳϦ όϦ[±ϦΣ млр όнпфнύΣ лсΦлтΦнллмΦύ ώǎǇŢƪņ ŀǊ 
20.07.2001.]  

2. лсΦлуΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦоро ϦbƻǘŜƛƪǳƳƛ ǇŀǊ ŘŀǊōƛŜƳ ƧƻƳņǎΣ 
ƪǳǊņǎ ŘŀǊōŀ ƭơƎǳƳǎ ǇŀǊŀǎǘƛ ƴŜǘƛŜƪ ǎƭŢƎǘǎ ǳȊ ƴŜƴƻǘŜƛƪǘǳ ƭŀƛƪǳ" (Latvijas 
±ŢǎǘƴŜǎƛǎΣ ммс όнсфмύΣ мрΦлуΦнллнΦ)  

3. 25.06.2002. MK noteikumi Nr.272 "Noteikumi par sezonas rakstura 
darbiem" ([ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎΣ фу όнстоύΣ лнΦлтΦнллнΦ) 

4. 28.05.2002. MK noteikumi Nr.206 "Noteikumi par darbiem, kuros 
ŀƛȊƭƛŜƎǘǎ ƴƻŘŀǊōƛƴņǘ ǇǳǎŀǳŘȌǳǎΣ ǳƴ ƛȊƸŢƳǳƳƛΣ ƪŀŘ ƴƻŘŀǊōƛƴņǑŀƴŀ 
ǑŀƧƻǎ ŘŀǊōƻǎ ƛǊ ŀǘưŀǳǘŀ ǎŀƛǎǘơōņ ŀǊ ǇǳǎŀǳŘȌŀ ǇǊƻŦŜǎƛƻƴņƭƻ 
ŀǇƳņŎơōǳ" ([ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎΣ ун όнсртύΣ омΦлрΦнллнΦ) 

5.   нуΦлрΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦнлр ϦYņǊǘơōŀΣ ƪņŘņ ǘƛŜƪ ƛȊǎƴƛŜƎǘŀǎ 
ŀǘưŀǳƧŀǎ ōŢǊƴǳ - ƛȊǇƛƭŘơǘņƧǳ - ƴƻŘŀǊōƛƴņǑŀƴŀƛ ƪǳƭǘǹǊŀǎΣ ƳņƪǎƭŀǎΣ ǎǇƻǊǘŀ 
ǳƴ ǊŜƪƭņƳŀǎ ǇŀǎņƪǳƳƻǎΣ ƪņ ŀǊơ ŀǘưŀǳƧņ ƛŜǘǾŜramie 
ƛŜǊƻōŜȌƻƧǳƳƛ" ([ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎΣ ум όнсрсύΣ олΦлрΦнллнΦ) 

6. 08.01.2002. MK noteikumi Nr.10 "Noteikumi par darbiem, kuros 
ŀǘưŀǳǘǎ ƴƻŘŀǊōƛƴņǘ ōŢǊƴǳǎ ǾŜŎǳƳņ ƴƻ мо ƎŀŘƛŜƳ" ([ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎΣ 
6 (2581), 11.01.2002.) 

7. лсΦлуΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦоро ϦbƻǘŜƛƪǳƳƛ ǇŀǊ ŘŀǊōƛŜƳ ƧƻƳņǎΣ 
ƪǳǊņǎ ŘŀǊōŀ ƭơƎǳƳǎ ǇŀǊŀǎǘƛ ƴŜǘƛŜƪ ǎƭŢƎǘǎ ǳȊ ƴŜƴƻǘŜƛƪǘǳ ƭŀƛƪǳ" (Latvijas 
±ŢǎǘƴŜǎƛǎΣ ммс όнсфмύΣ мрΦлуΦн002.)   

8. 25.06.2002. MK noteikumi Nr.272 "Noteikumi par sezonas rakstura 
darbiem" ([ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎΣ 98 (2673), 02.07.2002.) 

9. 14.10.1998. likums "Civilprocesa likums"    
Periodic 

¶ bΦ wņŎŜƴņƧŀΦ 5ŀǊōŀ ƭơƎǳƳǎ ƪņ ǘƛŜǎơōǳ ŀǾƻǘǎΦ .ƛȊƴŜǎŀ !ǳƎǎǘǎƪƻƭŀ ¢ǳǊơōŀΦ 
2009. 

¶ ±ŜƭƎŀ {ƭŀƛŘƛƸŀΣ LƭȊŜ {ƪǳƭǘņƴŜΦ 5ŀǊōŀ ǘƛŜǎơōŀǎΦ ½ǾŀƛƎȊƴŜ !./Φ нлммΦ 

¶ ½ǾŢǊƛƴņǘǳ ŀŘǾƻƪņǘǳ ōƛǊƻƧǎ Ϧ.5h ½ŜƭƳŜƴƛǎϧ[ƛōŜǊǘŜϦΦ 5Ǌōŀ ƭƛƪǳƳǎ ŀǊ 
ƪƻƳŜƴǘņǊƛŜƳΦ [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ нлмлΦ 

Databases  

¶ www.likumi.lv- Latvijas Republikas tieǎơōǳ ŀƪǘƛ 

¶ www.at.gov.lv ς ƧǳŘƛƪŀǘǹǊŀ  όǘƛŜǎǳ ǇǊŀƪǎŜύ 

¶ www.lv.lv        - [ŀǘǾƛƧŀǎ ±ŢǎǘƴŜǎƛǎ 

¶ www.vdi.gov.lv  -    Valsts darba inspekcija 

¶ www.tiesibsargs.lv-  - [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ¢ƛŜǎơōǎŀǊƎǎ 

¶ www.lbas.lv              - [ŀǘǾƛƧŀǎ ōǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀ 

¶ www.lm.gov.lv         -  [ŀōƪƭņƧơōŀǎ ƳƛƴƛǎǘǊƛƧŀ 
 

http://www.likumi.lv/doc.php?id=65335&from=off#_blank
http://www.likumi.lv/doc.php?id=65335&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1980#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1980#_blank
http://www.likumi.lv/doc.php?id=64019&from=off#_blank
http://www.likumi.lv/doc.php?id=64019&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1951#_blank
http://www.likumi.lv/doc.php?id=62644&from=off#_blank
http://www.likumi.lv/doc.php?id=62644&from=off#_blank
http://www.likumi.lv/doc.php?id=62644&from=off#_blank
http://www.likumi.lv/doc.php?id=62644&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1929#_blank
http://www.likumi.lv/doc.php?id=62588&from=off#_blank
http://www.likumi.lv/doc.php?id=62588&from=off#_blank
http://www.likumi.lv/doc.php?id=62588&from=off#_blank
http://www.likumi.lv/doc.php?id=62588&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1928#_blank
http://www.likumi.lv/doc.php?id=57347&from=off#_blank
http://www.likumi.lv/doc.php?id=57347&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1816#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1816#_blank
http://www.likumi.lv/doc.php?id=65335&from=off#_blank
http://www.likumi.lv/doc.php?id=65335&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1980#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1980#_blank
http://www.likumi.lv/doc.php?id=64019&from=off#_blank
http://www.likumi.lv/doc.php?id=64019&from=off#_blank
http://www.vestnesis.lv/index.php?laidiens_id=1951#_blank
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Testing form / -s Test 

Background knowledge  Not necessary 

Science branch- subbranch  Environmental science 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. Regulatory enactments of labour protection  
1/0,5 

Lecture, 
Practical 
training 

2. State labour protection policy Organisation system of labour 
protection 1/0,5 

Lecture, 
Practical 
training 

3. Rights and obligations of employers within the context of 
labour protection Training and briefing for issues connected 
with labour protection Certification of employees 

1/0,5 
Lecture, 
Practical 
training 

4. Methodologies and assessment of the work environment and 
environment risks (physical, ergonomic, chemical, biological, 
psycho-emotional, traumatism) 

1/0,5 
Lecture, 
Practical 
training 

5. Occupational health and occupational health issues Obligatory 
health checks  1/0,5 

Lecture, 
Practical 
training 

6. Investigation and record organisation for accidents at the 
workplace 1/0,5 

Lecture, 
Practical 
training 

7. Liability of violation of the regulatory enactments of labour 
protection  1/0,5 

Lecture, 
Practical 
training 

8. State civil protection system, legal regulation for state civil 
protection system, state material reserves 1/0,5 

Lecture, 
Practical 
training 

9. Civil protection commissions in municipalities  
1/0,5 

Lecture, 
Practical 
training 

10. Individual and collective protection of inhabitants, rights and 
obligations of government institutions, municipalities, 
entrepreneurs and inhabitants in the context of civil 
protection;  

1/0,5 

Lecture, 
Practical 
training 

11. Planning of civil protection measures Terrorism and 
manifestations 1/0,5 

Lecture, 
Practical 
training 

12. Natural and technogenic disasters, and high-risk 
objects Dangerous chemical substances and products 
Radiation safety 

1/0,5 
Lecture, 
Practical 
training 

13. Fire safety, fire services, rescue services, and management of 
disaster consequences 1/0,5 

Lecture, 
Practical 
training 

14. Providing the first aid in a case of organising an evacuation 
plan in a case of a disaster 1/0,5 

Lecture, 
Practical 
training 

15. Immediate preventive, response measures, and measures for 1/0,5 Lecture, 



 
 

 
 

 

the management of disaster consequences. Civil alarm and 
notification system and the basic principles of the operation of 
the system 

Practical 
training 

16. Organisation of civil protection in an organisation, institution, 
company 1/0,5 

Lecture, 
Practical 
training 

 

 

Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1. *  *  *  30 

2. *  *  *  30 

Test *  *  *  40 

 

 

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK  

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

1. Occupational health 1. To find out what health 
problems exist 

2. Case studies 

8 
Written 

homework  

2. Civil protection 1. To summarise  information 
on the civil protection 
guidelines in  the country. To 
describe potential problems 
and their consequences. 

10 
Problem 

situation solving 
and group work 

presentation 

LITERATURE  

Basic literature 1. WŜƳŜưƧŀƴƻǾǎ ±ΦΣ {ǳƭƻƧŜǾŀ WΦ /ƛǾƛƭŀ ŀƛȊǎŀǊŘȊơōŀ ǳƴ ǳƎǳƴǎŘǊƻǑơōŀΦ wơƎŀΥ 
RTU, 2008; 

2. Yŀưƫƛǎ ±ΦΣ wƻƧŀ ¿Φ 5ŀǊōŀ ǾƛŘŜǎ ǊƛǎƪƛΦ wơƎŀΥ нллпΤ 

3. ¦ƭƳŀƴŜ ±Φ 5ŀǊōŀ ǘƛŜǎơōŀǎΦ 5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀΦ wơƎŀΥ нллпΤ 

4. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ 5ŀǊōŀ ŘǊƻǑơōŀΦ wơƎŀΥ нлмлΤ 

5. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ 5ŀǊōŀ ƘƛƎƛŢƴŀΦ wơƎŀΥ нлмлΤ 

6. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ 9ǊƎƻƴƻƳƛƪŀ ŘŀǊōņΦ wơƎŀΥ нлмлΤ 

7. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ 5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ŀǇƳņŎơōǳ 
metƻŘŜǎΦ wơƎŀΥ нлмлΤ 

8. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ 5ŀǊōŀ ŘǊƻǑơōŀΦ wơƎŀΥ нлмлΤ 

9. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ tǎƛƘƻǎƻŎƛņƭņ ŘŀǊōŀ ǾƛŘŜΦ wơƎŀΥ 
2010; 

10. [ŀǘǾƛƧŀǎ .ǊơǾƻ ŀǊƻŘōƛŜŘǊơōǳ ǎŀǾƛŜƴơōŀΦ 5ŀǊōŀ ŀǇǎǘņƪưƛ ǳƴ ǾŜǎŜƭơōŀ ŘŀǊōņΦ 
wơƎŀΥ нлмлΤ 

 

Additional 
literature, internet 

1. α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀ ǳȊƸŢƳǳƳņΦ tŀƭơƎǎ ƧŀǳƴƛŜƳ ƪƻƳŜǊǎŀƴǘƛŜƳέΦ 
ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ www.lddk.lv/da 

http://www.lddk.lv/da


 
 

 
 

 

resources and 
other sources 

2. нлΦлсΦнллмΦ ƭƛƪǳƳǎ Ϧ5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ƭƛƪǳƳǎϦ ("LV", 105 (2492), 
лсΦлтΦнллмΦΤ ½ƛƸƻǘņƧǎΣ мрΣ лфΦлуΦнллмΦύ ώǎǇŢƪņ ŀǊ лмΦлмΦнллнΦϐ ŀǊ 
ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ нуΦлпΦнлмлΦ 

3. нпΦмлΦнллнΦ ƭƛƪǳƳǎ Ϧ¦ƎǳƴǎŘǊƻǑơōŀǎ ǳƴ ǳƎǳƴǎŘȊŢǎơōŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ мср 
όнтплύΣ моΦммΦнллнΦΤ ½ƛƸƻǘņƧǎΣ ноΣ мнΦмнΦнллнΦύ ώǎǇŢƪņ ŀǊ лмΦлмΦнллоΦϐ ar 
ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лтΦлуΦнлмоΦ 

4. лрΦмлΦнллсΦ ƭƛƪǳƳǎ Ϧ/ƛǾƛƭņǎ ŀƛȊǎŀǊŘȊơōŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ мтм όорофύΣ 
нсΦмлΦнллсΦύ ώǎǇŢƪņ ŀǊ лмΦлмΦнллтΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ млΦлпΦнлмоΦ 

5. мпΦмнΦнлллΦ ƭƛƪǳƳǎ ϦbŀŎƛƻƴņƭņǎ ŘǊƻǑơōŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ птоκптс 
(2384/2387), 29.12.2000.) ώǎǇŢƪņ ŀǊ мнΦлмΦнллмΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
26.06.2014. 

6. олΦлрΦнллнΦ ƭƛƪǳƳǎ ϦaƻōƛƭƛȊņŎƛƧŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ фм όнсссύΣ муΦлсΦнллнΦύ 
ώǎǇŢƪņ ŀǊ лмΦлмΦнллрΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ мфΦмлΦнлмлΦ 

7. лтΦлоΦнлмоΦ ƭƛƪǳƳǎ άtŀǊ ņǊƪņǊǘŢƧƛ ǎƛǘǳņŎƛƧǳ ǳƴ ƛȊƸŢƳǳƳŀ ǎǘņǾƻƪƭƛέ όά[±έΣ 
см όпустύΣ нтΦлоΦнлмоΦύ ώǎǇŢƪņ ŀǊ млΦлпΦнлмоΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
19.11.2014. 

8. мфΦлрΦмффпΦ ƭƛƪǳƳǎ ϦtŀǊ ǇŀǑǾŀƭŘơōņƳϦ όϦ[±ϦΣ см όмфнύΣ нпΦлрΦмффпΦύ 
ώǎǇŢƪņ ŀǊ лфΦлсΦмффпΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ нуΦлсΦнлмпΦ 

9. лпΦммΦмфффΦ ƭƛƪǳƳǎ ϦbŀŎƛƻƴņƭƻ ōǊǳƸƻǘƻ ǎǇŢƪǳ ƭƛƪǳƳǎϦ όϦLV", 388/389 
όмупуκмупфύΣ нпΦммΦмфффΦύ ώǎǇŢƪņ ŀǊ луΦмнΦмфффΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
12.06.2014. 

10. лтΦмнΦнлллΦ ƭƛƪǳƳǎ ϦtŀǊ ƘƛŘǊƻŜƭŜƪǘǊƻǎǘŀŎƛƧǳ ƘƛŘǊƻǘŜƘƴƛǎƪƻ ōǹǾƧǳ 
ŘǊƻǑǳƳǳϦ όϦ[±ϦΣ пслκпсп όнотмκнотрύΣ нлΦмнΦнлллΦύ ώǎǇŢƪņ ŀǊ 
лмΦлпΦнллмΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лтΦло.2013. 

11. ммΦмнΦмффтΦ ƭƛƪǳƳǎ Ϧ9ǇƛŘŜƳƛƻƭƻƒƛǎƪņǎ ŘǊƻǑơōŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ опнκопр 
όмлрпκмлртύΣ олΦмнΦмффтΦύ ώǎǇŢƪņ ŀǊ моΦлмΦмффуΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
12.11.2014. 

12. 05.02.1997. likums "Aizsargjoslu likums" ("LV", 56/57 (771/772), 
нрΦлнΦмффтΦύ ώǎǇŢƪņ ŀǊ ммΦлоΦмффтΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лрΦммΦнлмпΦ 

13. нмΦмнΦнлллΦ ƭƛƪǳƳǎ Ϧ5ȊŜƭȊŎŜưŀ ǇņǊǾŀŘņƧǳƳǳ ƭƛƪǳƳǎϦ όϦ[±ϦΣ о όнофлύΣ 
лрΦлмΦнллмΦύ ώǎǇŢƪņ ŀǊ мфΦлмΦнллмΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ мрΦммΦнлмпΦ 

14. нмΦлсΦнллтΦ ƭƛƪǳƳǎ Ϧ±ŀƭǎǘǎ ƳŀǘŜǊƛņƭƻ ǊŜȊŜǊǾƧǳ ƭƛƪǳƳǎϦ όϦ[±ϦΣ млт όосуоύΣ 
05.07.2007.) [ǎǇŢƪņ ŀǊ лмΦлмΦнллуΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦмнΦнллфΦ 

15. лмΦлпΦмффуΦ ƭƛƪǳƳǎ ϦZơƳƛǎƪƻ ǾƛŜƭǳ ƭƛƪǳƳǎϦ όϦ[±ϦΣ млс όммстύΣ 
нмΦлпΦмффуΦύ ώǎǇŢƪņ ŀǊ лмΦлмΦмфффΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ луΦмлΦнлмпΦ 

16. нлΦлсΦнллмΦ ƭƛƪǳƳǎ Ϧ5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ƭƛƪǳƳǎϦ όϦ[±ϦΣ млр όнпфнύΣ 
06.07.2ллмΦύ ώǎǇŢƪņ ŀǊ лмΦлмΦнллнΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ нуΦлпΦнлмлΦ 

17. мфΦлтΦнллрΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦрон ϦbƻǘŜƛƪǳƳƛ ǇŀǊ ǊǹǇƴƛŜŎƛǎƪƻ ŀǾņǊƛƧǳ 
Ǌƛǎƪŀ ƴƻǾŢǊǘŢǑŀƴŀǎ ƪņǊǘơōǳ ǳƴ Ǌƛǎƪŀ ǎŀƳŀȊƛƴņǑŀƴŀǎ ǇŀǎņƪǳƳƛŜƳϦ όϦ[±ϦΣ 
мнм όонтфύΣ лоΦлуΦнллрΦύ ώǎǇŢƪņ ŀǊ лпΦлуΦнллрΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
15.02.2014. 

18. мтΦлнΦнллпΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦун Ϧ¦ƎǳƴǎŘǊƻǑơōŀǎ ƴƻǘŜƛƪǳƳƛϦ όϦ[±ϦΣ ну 
όнфтсύΣ нлΦлнΦнллпΦύ ώǎǇŢƪņ ŀǊ нмΦлнΦнллпΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
14.06.2008. 

19. лоΦммΦнллфΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦмнсл έNoteikumi par valsts 
ǳƎǳƴǎŘǊƻǑơōŀǎ ǳȊǊŀǳŘȊơōŀǎ ƛƴǎǇŜƪǘƻǊǳ ƪƻƳǇŜǘŜƴŎƛ ǳƴ ƪņǊǘơōǳΣ ƪņŘņ 
ǾŜƛŎŀƳŀ Ǿŀƭǎǘǎ ǳƎǳƴǎŘǊƻǑơōŀǎ ǳȊǊŀǳŘȊơōŀ ǳƴ ŎƛǾƛƭņǎ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōǳ 
ƛŜǾŢǊƻǑŀƴŀǎ ƪƻƴǘǊƻƭŜ" ("LV", 177 (4163)Σ лсΦммΦнллфΦύ ώǎǇŢƪņ ŀǊ 
07.11.2009.] 

20. лтΦлуΦнллтΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦрол Ϧ/ƛǾƛƭņǎ ǘǊŀǳƪǎƳŜǎ ǳƴ ŀǇȊƛƸƻǑŀƴŀǎ 
ǎƛǎǘŢƳŀǎ ƛȊǾŜƛŘƻǑŀƴŀǎΣ ƛȊƳŀƴǘƻǑŀƴŀǎ ǳƴ ŦƛƴŀƴǎŢǑŀƴŀǎ ƪņǊǘơōŀϦ όϦ[±ϦΣ 
мнф όотлрύΣ млΦлуΦнллтΦύ ώǎǇŢƪņ ŀǊ ммΦлуΦнллтΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 



 
 

 
 

 

01.07.2009. 
21. лоΦлнΦнллпΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦсм ϦYņǊǘơōŀΣ ƪņŘņ ±ŀƭǎǘǎ ǳƎǳƴǎŘȊŢǎơōŀǎ ǳƴ 

ƎƭņōǑŀƴŀǎ ŘƛŜƴŜǎǘǎ ǾŜƛŎ ǳƴ ǾŀŘŀ ǳƎǳƴǎƎǊŢƪǳ ŘȊŢǑŀƴǳ ǳƴ ƎƭņōǑŀƴŀǎ 
ŘŀǊōǳǎϦ όϦ[±ϦΣ нл όнфсуύΣ лсΦлнΦнллпΦύ ώǎǇŢƪņ ŀǊ лтΦлнΦнллпΦϐ 

22. ммΦмнΦнллтΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦупн ϦYņǊǘơōŀΣ ƪņŘņ ƧǳǊƛŘƛǎƪŀƧņƳ ǳƴ 
ŦƛȊƛǎƪŀƧņƳ ǇŜǊǎƻƴņƳ ƪƻƳǇŜƴǎŢƧŀƳƛ ƛȊŘŜǾǳƳƛ ǳƴ ȊŀǳŘŢƧǳƳƛΣ ƪŀǎ 
ǊŀŘǳǑƛŜǎΣ ƛŜǎŀƛǎǘƻǘ ǇŜǊǎƻƴǳ ǊŜǎǳǊǎǳǎ ǊŜŀƒŢǑŀƴŀǎ ǇŀǎņƪǳƳƻǎΣ ǳƎǳƴǎƎǊŢƪŀ 
ŘȊŢǑŀƴņ Ǿŀƛ ƎƭņōǑŀƴŀǎ ŘŀǊōƻǎΣ ǳƴ ƪƻƳǇŜƴǎņŎƛƧŀǎ ŀǇƳŢǊŀ ŀǇǊŢƫƛƴņǑŀƴŀǎ 
ƪņǊǘơōŀϦ όϦ[±ϦΣ нлм όотттύΣ мпΦмнΦнллтΦύ ώǎǇŢƪņ ŀǊ мрΦмнΦнллтΦϐ ŀǊ 
ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦлмΦнлмпΦ 

23. 0уΦлпΦнллоΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦмрн ϦtǊŀǎơōŀǎ ŀǘǘƛŜŎơōņ ǳȊ ǎŀƎŀǘŀǾƻǘơōǳ 
ǊŀŘƛņŎƛƧŀǎ ŀǾņǊƛƧŀƛ ǳƴ ǊơŎơōǳ ǑņŘŀǎ ŀǾņǊƛƧŀǎ ƎŀŘơƧǳƳņϦ όϦ[±ϦΣ ру όнуноύΣ 
мрΦлпΦнллоΦύ ώǎǇŢƪņ ŀǊ мсΦлпΦнллоΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лрΦлтΦнллфΦ 

24. 03.08.2004. MK noteikumi Nr.674 "Noteikumi par sǇǊņŘȊƛŜƴōơǎǘŀƳƛŜƳΣ 
ǳƎǳƴǎōơǎǘŀƳƛŜƳ ǳƴ ơǇŀǑƛ ǎǾŀǊơƎƛŜƳ ƻōƧŜƪǘƛŜƳΣ ƪǳǊƻǎ ƛȊǾŜƛŘƻƧŀƳƛ 
ǳƎǳƴǎŘǊƻǑơōŀǎΣ ǳƎǳƴǎŘȊŢǎơōŀǎ ǳƴ ƎƭņōǑŀƴŀǎ ŘƛŜƴŜǎǘƛϦ όϦ[±ϦΣ мнп όолтнύΣ 
лсΦлуΦнллпΦύ ώǎǇŢƪņ ŀǊ лтΦлуΦнллпΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ луΦлоΦнлмоΦ 

25. 13.04.2004. MK noteikumi Nr.282 "UgǳƴǎŘǊƻǑơōŀǎ ǇǊŜőǳΣ ǳƎǳƴǎŘȊŢǎơōŀǎ 
ƛŜƪņǊǘǳ ǳƴ ƛŜǊơőǳ ŀǘōƛƭǎǘơōŀǎ ƴƻǾŢǊǘŢǑŀƴŀǎ ƴƻǘŜƛƪǳƳƛϦ όϦ[±ϦΣ сл όоллуύΣ 
мсΦлпΦнллпΦύ ώǎǇŢƪņ ŀǊ лмΦлоΦнллрΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦлуΦнллрΦ 

26. лнΦмлΦнллтΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦссл Ϧ5ŀǊōŀ ǾƛŘŜǎ ƛŜƪǑŢƧņǎ ǳȊǊŀǳŘȊơōŀǎ 
ǾŜƛƪǑŀƴŀǎ ƪņǊǘơōŀϦ όϦ[±ϦΣ мсм όототύΣ лрΦмлΦнллтΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
06.10.2007.] 

27. нфΦлфΦнллуΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦуло Ϧ5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ 
ǎŀǎƪŀǊƻǘƛŜǎ ŀǊ ƪŀƴŎŜǊƻƎŢƴņƳ ǾƛŜƭņƳ ŘŀǊōŀ ǾƛŜǘņǎϦ όϦ[±ϦΣ мро όофотύΣ 
лнΦмлΦнллуΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лоΦмлΦнллуΦϐ 

28. 28.04.2009. MK noteikumi bǊΦорф Ϧ5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎ ŘŀǊōŀ 
ǾƛŜǘņǎϦ όϦ[±ϦΣ сф όплррύΣ лсΦлрΦнллфΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлмΦнлмлΦϐ 

29. нмΦлрΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ муф α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ 
ǎŀǎƪŀǊƻǘƛŜǎ ŀǊ ōƛƻƭƻƒƛǎƪŀƧņƳ ǾƛŜƭņƳέΣ ("LV", 78 (2653), 24.05.2002.) 
ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлмΦнллоΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ нмΦлпΦнлмнΦ 

30. лсΦлуΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ опп α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ 
ǇņǊǾƛŜǘƻƧƻǘ ǎƳŀƎǳƳǳǎέ όϦ[±ϦΣ ммп όнсуфύΣ лфΦлуΦнллнΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
10.08.2002.] 

31. лсΦлуΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ опо α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ 
ǎǘǊņŘņƧƻǘ ŀǊ ŘƛǎǇƭŜƧǳέ όϦ[±ϦΣ ммп όнсуфύΣ лфΦлуΦнллнΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
10.08.2002.] 

32. нлΦлуΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ отн α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ ƭƛŜǘƻƧƻǘ 
ƛƴŘƛǾƛŘǳņƭƻǎ ŀƛȊǎŀǊŘȊơōŀǎ ƭơŘȊŜƪưǳǎέ ("LV", 119 (2694), 23.08.2002.) 
ώǎǘņƧŀǎ ǎǇŢƪņ нпΦлуΦнллнΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦлуΦнллфΦ 

33. лоΦлфΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ плл α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎ 
ŘǊƻǑơōŀǎ ȊơƳƧǳ ƭƛŜǘƻǑŀƴņέ όά[±έΣ мнт όнтлнύΣ лсΦлфΦнллнΦύΣ ώǎǘņƧŀǎ ǎǇŢƪņ 
07.09.2002.]. 

34. мрΦлрΦнллтΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ онр ά5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎ ǎŀǎƪŀǊŢ 
ŀǊ ƫơƳƛǎƪŀƧņƳ ǾƛŜƭņ ŘŀǊōŀ ǾƛŜǘņǎέ όά[±έΣ ул όосрсύΣ муΦлрΦнллтΦύΣ ώǎǘņƧŀǎ 
ǎǇŢƪņ мфΦлрΦнллтΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лпΦлнΦнлммΦ 

35. мтΦлфΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ пнт α¦ȊǘƛŎơōŀǎ ǇŜǊǎƻƴǳ ƛŜǾŢƭŢǑŀƴŀǎ ǳƴ 
ŘŀǊōơōŀǎ ƪņǊǘơōŀέόϦ[±ϦΣ моф όнтмпύΣ нтΦлфΦнллнΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
28.09.2002.] ar ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ мнΦлфΦнллфΦ 

36. лфΦмнΦнллнΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ рнс α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ ƭƛŜǘƻƧƻǘ 
ŘŀǊōŀ ŀǇǊơƪƻƧǳƳǳέ όϦ[±ϦΣ мун όнтртύΣ мнΦмнΦнллнΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
моΦмнΦнллнΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦлф.2014. 



 
 

 
 

 

 

Module 
confirmed: 

 S.Polovko 28.10.2016. 

Signature Name, Surname Date 

37. лпΦлнΦнлло aY ƴƻǘŜƛƪǳƳƛ bǊΦ сс α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎ 
ƴƻŘŀǊōƛƴņǘƻ ŀƛȊǎŀǊŘȊơōŀƛ ǇǊŜǘ ŘŀǊōŀ ǾƛŘŜǎ ǘǊƻƪǑƸŀ ǊŀŘơǘƻ Ǌƛǎƪǳέ("LV", 21 
όнтусύΣ лтΦлнΦнллоΦύ ώǎǘņƧŀǎ ǎǇŢƪņ луΦлнΦнллоΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
22.12.2012. 

38. нрΦлнΦнллоΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ фн α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ ǾŜƛŎƻǘ 
ōǹǾŘŀǊōǳǎέ ("LV", 33 όнтфуύΣ нуΦлнΦнллоΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлоΦнллоΦϐ ŀǊ 
ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лпΦлтΦнлмпΦ 

39. млΦлуΦнлмлΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ тпф Ϧ!ǇƳņŎơōŀǎ ƪņǊǘơōŀ ŘŀǊōŀ 
ŀƛȊǎŀǊŘȊơōŀǎ ƧŀǳǘņƧǳƳƻǎϦ όϦ[±ϦΣ мну όпонлύΣ моΦлуΦнлмлΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
лмΦмлΦнлмлΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦлтΦнлмоΦ 

40. 1оΦлпΦнллп aY ƴƻǘŜƛƪǳƳƛ bǊΦ нуп α5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎ 
ƴƻŘŀǊōƛƴņǘƻ ŀƛȊǎŀǊŘȊơōŀƛ ǇǊŜǘ ǾƛōǊņŎƛƧŀǎ ǊŀŘơǘƻ Ǌƛǎƪǳ ŘŀǊōŀ ǾƛŘŢέ("LV", 60 
όоллуύΣ мсΦлпΦнллпΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлтΦнллрΦϐ 

41. млΦлоΦнллфΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ нмф ϦYņǊǘơōŀΣ ƪņŘņ ǾŜƛŎŀƳŀ ƻōƭƛƎņǘņ 
ǾŜǎŜƭơōŀǎ ǇņǊōŀǳŘŜϦ όϦ[±ϦΣ пм όплнтύΣ моΦлоΦнллфΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
лмΦлпΦнллфΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ ммΦлмΦнлмоΦ 

42. луΦлфΦнллуΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ тно ϦbƻǘŜƛƪǳƳƛ ǇŀǊ ǇǊŀǎơōņƳ 
ƪƻƳǇŜǘŜƴǘņƳ ƛƴǎǘƛǘǹŎƛƧņƳ ǳƴ ƪƻƳǇŜǘŜƴǘƛŜƳ ǎǇŜŎƛņƭƛǎǘƛŜƳ ŘŀǊōŀ 
ŀƛȊǎŀǊŘȊơōŀǎ ƧŀǳǘņƧǳƳƻǎ ǳƴ ƪƻƳǇŜǘŜƴŎŜǎ ƴƻǾŢǊǘŢǑŀƴŀǎ ƪņǊǘơōǳϦ όϦ[±ϦΣ 
мпо όофнтύΣ мсΦлфΦнллуΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлмΦнллфΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
28.09.2013. 

43. луΦлнΦнллр aY ƴƻǘŜƛƪǳƳƛ bǊΦ фф αbƻǘŜƛƪǳƳƛ ǇŀǊ ƪƻƳŜǊŎŘŀǊōơōŀǎ 
ǾŜƛŘƛŜƳΣ ƪǳǊƻǎ ŘŀǊōŀ ŘŜǾŢƧǎ ƛŜǎŀƛǎǘŀ ƪƻƳǇŜǘŜƴǘǳ ƛƴǎǘƛǘǹŎƛƧǳέ ("LV", 24 
(3182), ммΦлнΦнллрΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлмΦнллсΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ 
01.01.2013. 

44. нрΦлуΦнллфΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦфрл ϦbŜƭŀƛƳŜǎ ƎŀŘơƧǳƳǳ ŘŀǊōņ 
ƛȊƳŜƪƭŢǑŀƴŀǎ ǳƴ ǳȊǎƪŀƛǘŜǎ ƪņǊǘơōŀϦ όϦ[±ϦΣ мот όпмноύΣ нуΦлуΦнллфΦύ 
ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлмΦнлмлΦϐ ŀǊ ƎǊƻȊơƧǳƳƛŜƳ ƭơŘȊ лмΦлмΦнлмпΦ 

45. 0оΦлуΦнлмлΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦтмо ϦbƻǘŜƛƪǳƳƛ ǇŀǊ ƪņǊǘơōǳΣ ƪņŘņ 
ƴƻŘǊƻǑƛƴŀ ŀǇƳņŎơōǳ ǇƛǊƳņǎ ǇŀƭơŘȊơōŀǎ ǎƴƛŜƎǑŀƴņΣ ǳƴ ǇƛǊƳņǎ ǇŀƭơŘȊơōŀǎ 
ŀǇǘƛŜŎƛƸŀǎ ƳŜŘƛŎơƴƛǎƪƻ ƳŀǘŜǊƛņƭǳ ƳƛƴƛƳǳƳǳϦ ό"LV", 124 (4316), 
06.08.2010.ύ ώǎǘņƧŀǎ ǎǇŢƪņ лтΦлуΦнлмлΦϐ 

46. луΦмлΦнлмоΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ млпм άbƻǘŜƛƪǳƳƛ ǇŀǊ ƻōƭƛƎņǘƛ 
ǇƛŜƳŢǊƻƧŀƳƻ ŜƴŜǊƎƻǎǘŀƴŘŀǊǘǳΣ ƪŀǎ ƴƻǎŀƪŀ ŜƭŜƪǘǊƻŀǇƎņŘŜǎ ƻōƧŜƪǘǳ 
ŜƪǎǇƭǳŀǘņŎƛƧŀǎ ƻǊƎŀƴƛȊŀǘƻǊƛǎƪņǎ ǳƴ ǘŜƘƴƛǎƪņǎ ŘǊƻǑơōŀǎ ǇǊŀǎơōŀǎέ όά[±έ 
198 (5004), 10.10ΦнлмоΦύ ώǎǘņƧŀǎ ǎǇŢƪņ лмΦлоΦнлмпϐΦ 

47. муΦлоΦнлмпΦ aY ƴƻǘŜƛƪǳƳƛ bǊΦ мпо ά5ŀǊōŀ ŀƛȊǎŀǊŘȊơōŀǎ ǇǊŀǎơōŀǎΣ 
ǎǘǊņŘņƧƻǘ ŀǳƎǎǘǳƳņέ όά[±έ ру όрммуύΣ нмΦлоΦнлмпΦύ ώǎǘņƧŀǎ ǎǇŢƪņ 
01.09.2014.]. 

48. www.lddk.lv 
49. www.vdi.gov.lv 
50. www.osha.lv 
51. www.napofilm.net/en 

 

https://www.vestnesis.lv/?menu=doc&id=214608
https://www.vestnesis.lv/?menu=doc&id=214608
http://www.lddk.lv/
http://www.vdi.gov.lv/
http://www.osha.lv/
http://www.napofilm.net/en
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DESCRIPTION 

Module name in Latvian  5ŀǘǳ ŀǇǎǘǊņŘŜ ǳƴ ƛƴǘŜǊǇǊŜǘņŎƛƧŀ 

Module name in English Data processing and interpretation 

Module name  in Russian ˻͋ͪ͊͋ͦͭ͊͟ ͙ ͙͔͔ͤͭͪͨͪͭ͊ͼ͙Ύ ͒͊ͤͤ·ͻ 

Study  program/-s, which is 
offered study module 

Business administration 

Status (section A, B, C) A 

Number of credit points; CP 
distribution in the compulsory 
and optional  part 

6 CP compulsory part 

MODULE DEVELOPERS 

Name, surname Position, degree 

Evija Liepa Docent, Dr.math 

±ƛƴŜǘŀ aƛƴƪŢǾƛőŀ Docent, Dr.math 

{ŀƴƛǘŀ ±ņƴŜ Lecturer. Mg.paed. 

MODULE CONTENTS 

Module compulsory part: 
  

  

Information technologies (2CP) 

Mathematics in economics and management (2CP) 

Statistics (2CP) 
Module optional part: - 

MODULE GOAL AND OBJECTIVES 

Module goals 
 

To improve students' knowledge of data collection, processing and 
analysis 

Module objectives ¶ To provide students with the knowledge of advanced  
mathematics and to develop skills  to apply it  in economics 
and management science;  

¶ To improve the ability to perform data processing for 
formulation and solution  of economic and  management 
tasks, to build the competence of decision-making based 
on  a preliminary analysis of the situation; 

¶ To improve the ability to use information technology to 
carry out business processes. 

Module  valoda Latvian, English, Russian 

 

THE STUDY MODULE RESULTS: KNOWLEDGE, SKILLS,  COMPETENCES 

Knowledge To provide students with knowledge of 

¶  information technology, data mining, explication, 
processing and analysis methods; 

¶ advanced mathematics, putting forward and  studying 
alternative decisions; 

¶ forecasting, putting forward hypotheses and test methods, 
evaluation of reliability of the results.  

Skills ¶ to improve the skill to perform data processing for 
formulation and solution of  economic and  
management tasks;  

¶ to develop skills in the use of advanced mathematics 
elements for  economics and management science;  

¶ to develop skills to forecast  the situations and predict 



 
 

 
 

 

their activity results; 

¶ to develop skills to carry out the research and evaluate 
the results obtained; 

¶ to develop the skills to analyze the data collected and to 
use the results  in decision-making. 

Competences ¶ to build the  competence to choose the most 
appropriate methods to analyze the situation and 
evaluate the results; 

¶ to develop the competence of decision-making based on  
a preliminary analysis of the situation. 

MODULE ABSTRACT 

In Latvian aƻŘǳƭƛǎ ƴŜǇƛŜŎƛŜǑŀƳǎΣ ƭŀƛ ǎǘǳŘŜƴǘƛ ǾŀǊŢǘǳ veidot izpratni par datu ieguves 
ǾŜƛŘƛŜƳ ǳƴ ŀǇǎǘǊņŘŜǎ ƳŜǘƻŘŢƳΣ ǇƛƭƴǾŜƛŘƻǘ ǇǊŀǎƳƛ Řŀǘǳǎ ŀǘǘŢƭƻǘ ǳƴ ŀǇǎǘǊņŘņǘΣ 
ƛȊƳŀƴǘƻƧƻǘ ƛƴŦƻǊƳņŎƛƧŀǎ ǘŜƘƴƻƭƻƒƛƧŀǎ ƛŜǎǇǇŢƧŀǎΣ ǾŜƛŘƻǘ ǇǊŀǎƳƛ ǾŜƛƪǘ Řŀǘǳ ǳƴ 
ƛŜƎǹǘƻ ǊŜȊǳƭǘņǘǳ ǘƛŎŀƳơōŀǎ ƴƻǾŢǊǘŢƧǳƳǳΣ ƪņ ŀǊơ ŀƴŀƭƛȊŢǘ ǊŜȊǳƭǘņǘǳǎ ǳƴ ƛȊŘŀǊơǘ 
ǎŜŎƛƴņƧǳƳǳǎΦ 

In English This module is needed to familiarize students with types of data acquisition and 
processing methods, an ability to display and process data using the 
information technology, to learn how to assess data reliability and received 
results, as well as to analyze the results and draw conclusions. 

In Russian 
 

˸ͦ͒ͯ͡Έ ͔ͤͦ͋ͻ͙ͦ͒ͣΣ ;ͭͦ͋· ͔ͫͭͯ͒ͤͭ· ͎͙ͣͦ͡ ͙͔ͣͭΈ ͔͍͔͙͔ͨͪ͒ͫͭ͊ͤ͡ ͦ ͍͙͒͊ͻ 
ͨͦͯ͡;͔͙ͤΎ ͒͊ͤͤ·ͻ ͙ ͔ͣͭͦ͒͊ͻ ͙ͻ ͙ͦ͋ͪ͊͋ͦͭ͟Σ ͍͔ͯͫͦͪ΄͔͍͍͙ͤͫͭͦ͊͡ ͔͙͔ͯͣͤ 
ͦͭͦ͋ͪ͊͗͊ͭΈ ͙ ͦ͋ͪ͊͋͊ͭ·͍͊ͭΈ ͒͊ͤͤ·͔Σ ͙ͫͨͦ͡Έͯ͘Ύ ͍͙ͦͣͦ͗ͤͦͫͭ͘ 
͙ͤͺͦͪͣ͊ͼ͙ͦͤͤ·ͻ ͔ͭͻ͎͙͚ͤͦͦ͡Σ ͔͙ͯͣ͡ ͔͒͊ͭ͡Έ ͦͼ͔ͤͯ͟ ͍͔͙͒ͦͫͭͦͪͤͦͫͭ ͒͊ͤͤ·ͻ 
͙ ͨͦͯ͡;͔ͤͤ·ͻ ͔ͪͯ͘͡Έ͍ͭ͊ͭͦΣ ͊ ͭ͊͟ ͔͗ ͙͙͍͊ͤ͊ͪͦ͊ͭ͘͡Έ ͔ͪͯ͘͡Έͭ͊ͭ· ͙ ͔͒͊ͭ͡Έ 
͍·͍ͦ͒·Φ   

 

The plan and the content of the module  

MANDATORY PART OF THE MODULE  

άINFORMATION ¢9/Ibh[hDL9{ όн /tύέ 

Total h (1 CP = 40 academic hours) 80 

Lecture h  Full time studies - 12,  
Part time studies - 6 

Seminars and practical activities  Full time studies -20,  
Part time studies - 10 

Individual works 4 

Type of the test Exam 

Course prerequisites Informatics in secondary school 

Branch/sub-branch of the science Computer Science 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

Use of tool bars of text editor (MS Word) 
2/1 

Lecture, 
practical 
activities 



 
 

 
 

 

Formatting of tables. Creation of drawings using the text editor 

Inserted objects 
2/1 

Lecture, 
practical 
activities 

Complicated formatting (MS Word) Use of the methodological 

instructions of the college in the development of a course paper 

2/1 Lecture, 
practical 
activities 

Use of different styles 2/1 Lecture, 

practical 

activities 

Automatic table of contents. Headline (Outline) mode 2/1 Lecture, 

practical 

activities 

Numeration of tables and images .Page setup 2/1 Test 

Data formats in electronic tables, formatting, cell formatting (MS 

Excel) 

2/1 Lecture, 

practical 

activities 

Data rows, auto fill tools 

2/1 

Lecture, 

practical 

activities 

Cell address functions, use of relative, mixed, and absolute 

addressing 

2/1 Lecture, 

practical 

activities 

Principles of creation of formulae, use of functions in various 

formulae 

2/1 Lecture, 

practical 

activities 

Built-in statistical functions 2/1 Lecture, 

practical 

activities 

Data analysis tool 2/1 Lecture, 

practical 

activities 

Creation of diagrams, simple and complicated formatting 2/1 Test 

Forecast and statistical processing of data 

2/1 

Lecture, 

practical 

activities 

Cross-section of tables and diagrams 2/1 Lecture, 

practical 

activities 

Data filters, selection and organisation of data 2/1 Lecture, 

practical 

activities 

Knowledge of presentation software (MS PowerPoint) 2/1 Lecture, 

practical 

activities 

Possible use of presentations 2/1 Lecture, 

practical 

activities 

Presentation demonstration forms 2/1 Lecture, 

practical 



 
 

 
 

 

activities 

Formatting of slides, change of view, slide processing 2/1 Test 

Management of presentation modes, animations, and transition of 

slides 

2/1 Lecture, 

practical 

activities 

Formatting of inserted objects and animations 2/1 Lecture, 

practical 

activities 

Demonstration of presentations in the automatic mode. Use of 

controls and hyperlinks. Management and parameters of 

presentation demonstration 

2/1 Lecture, 

practical 

activities 

Peculiarities and development of a study course 2/1 Practical 

activities 

 

Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. *  *   10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected result 

All themes of the study course 
Studies of literature sources 
and methodological resources  

14/30/46 
Passed 

theoretical part 
of the exam  

MS Word functions 

Literature studies and 
complicated development and 
formatting of a document in 
the text editor 

8 

MS Word 

MS Excel  functions 
Literature studies and use of 
electronic tables for data 
processing 

8 
MS Excel 

Skills in MS Office 
Literature studies and the use 
of electronic tables in statistics 
and logistics 

8 
Skills in MS 

Office 

MS PowerPoint  functions 
Literature studies and creation 
of presentation that reflects 
the results of the study course 

10 
MS PowerPoint 



 
 

 
 

 

Exam *    50 

 

άa!¢I9a!¢L/{ Lb 9/hbhaL/{ !b5 a!b!D9a9b¢ όн /tύέ 

Total h (1 CP = 40 academic hours) 80 

Lecture h  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies -16,  
Part time studies - 8 

Individual works 4 

LITERATURE  

Basic literature 1. tŜǘǊƻőŜƴƪƻZ. Praktiskie uzdevumiMicrosoft Office2010 ǾƛŘŢ 
ƪƻƳŜǊŎŘŀǊōƛƴƛŜƪƛŜƳ ƛƴŦƻǊƳņǘƛƪņΦ aņŎơōǳ ƭơŘȊŜƪƭƛǎΦ αwơƎŀǎ 
¢ƛǊŘȊƴƛŜŎơōŀǎ ǘŜƘƴƛƪǳƳǎέΣ нлммΦ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ 
http://www.rtt.edu.lv/spaw/uploads/files/RTT%20MS%20Office.pdf 

2. ¢ŜƪǎǘŀǇǎǘǊņŘŜ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ 
http:/ /vpg.edu.lv/uploads/3_WORD_2010.pdf 

3. LȊƪƭņƧƭŀǇŀǎ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ 
http://www.vpg.edu.lv/uploads/4_EXCEL_2010.pdf 

4. tǊŜȊŜƴǘņŎƛƧŀ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ 
http://vpg.edu.lv/uploads/6_POWERPOINT_2010.pdf 

Additional internet 
resources and 
other sources 

1. !ǊƘƛǇƻǾŀ LΦΣ .ņƭƛƸŀ {ΦΦ {ǘŀǘƛǎǘƛƪŀ ŜƪƻƴƻƳƛƪņΦ wƛǎƛƴņƧǳƳƛ ŀǊ {t{{ ǳƴ a{ 
ExcelΣ α5ŀǘƻǊȊƛƴơōǳ ŎŜƴǘǊǎέΣ нллп 

2. !ǊƘƛǇƻǾŀ LΣ .ņƭƛƸŀ {Φ {ǘŀǘƛǎǘƛƪŀ ŀǊ 9ȄŎŜƭ ƛƪǾƛŜƴŀƳΣ мфффΣ wơƎa, 
5ŀǘƻǊȊƛƴơōǳ ŎŜƴǘǊǎ 

3. !ǳƎǳŎŢǾƛőǎ WΦΣ hȊƻƭǎ WΦΣ ¢ǊŜƛƎǳǘǎ 9Φ 5ŀǘƻǊȊƛƴơōŀǎΦ ¦ȊŘŜǾǳƳƛ ǳƴ ǘƻ 
ǊƛǎƛƴņƧǳƳƛΣ α¢ǳǊơōŀέΣ нллн 

4. 5ŀƳōŜ DΦ ǳΦŎΦ 5ŀǘƻǊƛȊŢǘņǎ ƭƛŜǘǾŜŘơōŀǎ ŘƻƪǳƳŜƴǘǳ ǎŀƎŀǘŀǾƻǑŀƴŀΣ 
α¢ǳǊơōŀέ нллл 

5. Wŀƴǎƻƴǎ ±ΦΣ YƻȊƭƻǾǎƪƛǎ YΦ 5ŀǘƻǊƳņŎơōŀ ŜƪƻƴƻƳƛǎǘƛŜƳΦ нΦ ƎǊņƳŀǘŀΦ  
wơƎŀΣ w¢¦Σ нллп 

6. Wŀƴǎƻƴǎ ±ΦΣ YƻȊƭƻǾǎƪƛǎ YΦΣ CƛưƛƳƻƴƻǾǎ !Φ 5ŀǘƻǊƳņŎơōŀ ŜƪƻƴƻƳƛǎǘƛŜƳΦ мΦ 
ƎǊņƳŀǘŀΦ wơƎŀΣ w¢¦Σ нллп 

7. YŀƭǾŜ LΦΣ !ǳƎǳŎŢǾƛőǎ WΦ 5ƻƪǳƳŜƴǘǳ ŘŀǘƻǊƛȊŢǘŀ ǎŀƎŀǘŀǾƻǑŀƴŀΦΣ α¢ǳǊơōŀέΣ 
2007. ς 73 lpp. 

8. YƭƛŜŘŜǊŜ LΦ [ƛŜǘƛǎƫņ ƛƴŦƻǊƳņǘƛƪŀΦ wơƎŀΥ WǳǊƛŘƛǎƪņ ƪƻƭŜŘȌŀΣ 2005 
9. ¢ǊŜƛƎǳǘǎ  9Φ LŜǾŀŘǎ ŘŀǘƻǊȊƛƴơōņǎ LL Řŀưŀ aƛŎǊƻǎƻŦǘ ²ƻǊŘΦ aŀƪŜǘŢǑŀƴŀǎ 
ŀǳǘƻƳŀǘƛȊņŎƛƧŀΦ hōƧŜƪǘƛΦΣ α¢ǳǊơōŀέ 

10. 5ŀǳŘȊǾŀƭƻŘǳ ŜƭŜƪǘǊƻƴƛǎƪņ ǾņǊŘƴơŎŀ ƳŀǘŜƳņǘƛƪņ ǳƴ ƛƴŦƻǊƳņǘƛƪņΦ 
ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥhttp://www.l anet.lv/miv/ 

11. aƛŎǊƻǎƻŦǘ ǘƛŜǑǎŀƛǎǘŜǎ a{ hŦŦƛŎŜ ŀǇƳņŎơōŀΦ ώǘƛŜǑǎŀƛǎǘŜϐΦ Pieejams 
ƛƴǘŜǊƴŜǘņΥhttp://office.microsoft.com/lv-lv/training/ 

12. ˽͔͍ͪ·͔ ΄͎͙͊Σ мффф-2009. ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ  
www.firststeps.ru  

13. aƛŎǊƻǎƻŦǘ ǇƻǊǘņƭǎΦ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ www.microsoft.lv 
14. aƛŎǊƻǎƻŦǘ ǇƻǊǘņƭǎΦ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ www.microsoft.ru 
15. aƛŎǊƻǎƻŦǘ ǇƻǊǘņƭǎΦ ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ www.microsoft.com  
16. ¢ŜǊƳƛƴƻƭƻƒƛƧŀǎ ǇƻǊǘņƭǎΦ  ώǘƛŜǑǎŀƛǎǘŜϐΦ tƛŜŜƧŀƳǎ ƛƴǘŜǊƴŜǘņΥ 

http://www.termnet.lv/  

http://www.dzc.lv/i5Izdevejdarbiba/books/Statistika.htm
http://www.dzc.lv/i5Izdevejdarbiba/books/Statistika.htm
http://www.lanet.lv/miv/
http://office.microsoft.com/lv-lv/training/


 
 

 
 

 

Type of the test Exam 

Course prerequisites Mathematics in secondary 
school 

Branch/sub-branch of the science Mathematics 
Theme Volume (h)in 

full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1 Elements of linear algebra. Determinants and matrixes. 
Determination of the valued of determinants. Matrix algebra. 2/1 

Lecture, 
practical 
activities 

2 Elements of linear algebra. Linear equation systems, their 
solution and methods of solution.  2/1 

Lecture, 
practical 
activities 

3 Possibilities to use matrix calculus in tasks related to production 
planning.  

2/1 Lecture, 
practical 
activities 

4 Modelling and solution of economic issues by applying the 
system of linear equations. 

2/1 Lecture, 
practical 
activities 

5 Inverse matrix 2/1 Lecture, 
practical 
activities 

6 Markov analysis 2/1 Lecture, 
practical 
activities 

7 Linear planning. Structure of the basic model. 2/1 Lecture, 
practical 
activities 

8 Linear planning ς models. Solver. 2/1 Lecture, 
practical 
activities 

9 Elements of mathematical analysis. Notion of the limits of 
sequences and functions, their calculation. Uncertainties and 
their prevention. 

2/1 Lecture, 

practical 

activities 

10  Derivation of one argument functions, differential and its 
economic interpretation. Derivation of simple functions. 

2/1 Lecture, 

practical 

activities 

11 Derivation of complex-valued functions. Monotony of one 
argument functions, extremes.  

2/1 
Test 

12 Use of derivatives in the research of the market and basic 
economic functions (costs, income, profit). 

2/1 Lecture, 

practical 

activities 

13 Partial derivatives of variable argument functions, exact 
differential and its economic interpretation. 2/1 

Lecture, 

practical 

activities 

14 Extremes of variable argument functions. Function of 
production. 

2/1 Lecture, 

practical 

activities 

15 Basic connectedness of financial mathematics- common and 2/1 Lecture, 



 
 

 
 

 

compound interests.  practical 

activities 

16 Discounting. Current and future value of cash flow. Credit 
payback plan. 

2/1 Lecture, 

practical 

activities 

 

Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. *  *  *  15 

2. *  *  *  20 

3. *  *  *  25 

4. *  *  *  10 

Exam *  *  *  30 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected result 

1. Linear algebra Tasks 10/14/20 Home work 

2. Markov analysis and linear 
planning 

Tasks 15/20/20 
Home work 

3. Functions Tasks 15/20/24 Home work 

4. Finance mathematics Tasks 8/10/16 Home work 

Together hours 48/ 64/ 80   

LITERATURE  

Basic literature мΦ wŜǾƛƴŀ LΦΣtŜưƸŀ aΦΣDǳƭōŜ aΦΣ.ņƭƛƸŀ {Φ aŀǘŜƳņǘƛƪŀ ŜƪƻƴƻƳƛǎǘƛŜƳ όǘŜƻǊƛƧŀ Ҍ 
ǳȊŘŜǾǳƳƛύΣ {L! LȊƎƭơǘơōŀǎ ǎƻưƛΣ wơƎŀΣ нллоΣ олс ƭǇǇΦ  
нΦ wŜǾƛƴŀ LΦΣtŜưƸŀ aΦΣ.ņƭƛƸŀ {Φ ¦ȊŘŜǾǳƳǳ ƪǊņƧǳƳǎ ƳŀǘŜƳņǘƛƪņ 
ekonomistiem. R: Zvaigzne ABC, 1997.  
3. Curwin J., Slater R. Quantitative Methods for Business Decisions. 2008, 
325 pp.  
пΦ ˥͙͎ͪͤ͊͘͡ ˶ΦΣ ˴ͦͨ·͍ͭͦ ˩Φ ˤ·ͫ΄͊Ύ ͔͙ͣ͊ͭͣ͊ͭ͊͟ ͒͡Ύ Ή͙͍ͦͤͦͣͫͭͦ͟ όͫ 
͙͔͙ͨͪͣͪ͊ͣ ͔ͪ΄͔͙ͤΎ ͊͒͊͘; ͤ͊ ͦͣͨ͟ΈΌ͔͔ͭͪύΣ ˾͙͎͊Σ нллрΣ нол ͫΦ  
рΦ ˤ͍͔͔͙͔͒ͤ ͍ ͔͙ͣ͊ͭͣ͊ͭ;͔͔ͫͦ͟ ͔͙͍͙͔ͣͦ͒ͪͦ͊ͤ͡Υ ̂;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Σ ͨͦ͒ 
͔ͪ͒Φ ˽ΦˤΦ ͍́ͪͯͫͦ͊Σ ˶͎ͦͦͫΣ нлмп  

Additional internet 
resources and 
other sources 

1. .ǳƛƫƛǎ aΦ CƛƴŀƴǑǳ ƳŀǘŜƳņǘƛƪŀΣ w{9.!!Σ wơƎŀΣ нллпΣ мнп ƭǇǇΦ 
2. DǊơƴƎƭŀȊǎ [ΦΣ YƻǇƛǘƻǾǎ WΦ !ǳƎǎǘņƪņ ƳŀǘŜƳņǘƛƪŀ ŜƪƻƴƻƳƛǎǘƛŜƳ ŀǊ ŘŀǘƻǊǳ 
ƭƛŜǘƻƧǳƳŀ ǇŀǊŀǳƎƛŜƳ ǳȊŘŜǾǳƳǳ ǊƛǎƛƴņǑŀƴŀƛΣ w{9.!!Σ wơƎŀΣ 2003, 379 lpp. 

3. Burton Gl., Caroll G., Wall St. Quantitative Methods for Business and 
Economics. 2nd ed. 2002, 409 pp. Croft T., Burton Gl., Myddelton D.R., 
Morris Cl., Barrow M. Quantitative Methods. 2004, 322 pp.  

4. P.E. Gill, W. Murray, M.H. Wright. Practical Optimization.- John 
Wiley&Sons; 2 edition, 2000. 

5. Walters D.W., Walters D.J. Quantitative Methods for Business. Pearson 



 
 

 
 

 

 

 

ά{¢!¢L{¢L/{ όн /tύέ 

Total h (1 CP = 40 academic hours) 80 

Lecture h  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies -16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites Mathematics in secondary 
school 

Branch/sub-branch of the science Economics/Statistics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1. Concept of statistics, goals, objectives, types and methods 
of monitoring.  2/1 

Lecture, 
practical 
activities 

2. Statistical methods. Identification of general entity. 
Defining the selection size. Creation of selection. Types of 
information gathering.  

2/1 
Lecture, 
practical 
activities 

3. Principles for the choice of grouping indications, creation 
of groups and intervals. Methods of data processing. 
Explication of data. 

2/1 Lecture, 
practical 
activities 

4. Descriptive statistics. 2/1 Lecture, 
practical 
activities 

5. Concept of average values. Mode,median, and quartiles. 2/1 Lecture, 
practical 
activities 

6. Absolute and relative indicators of variation. Dispersion 
and standard deviation. Average and relative average 
standard errors of selection. 

2/1 Lecture, 
practical 
activities 

7. Correlation and regression. 2/1 Lecture, 
practical 
activities 

8. Characteristics of time series. Base and chain growth. 
Growth rate. Average values. 

2/1 Lecture, 
practical 

Education, 2008, 309 pp.  
6. ˸͊͡·ͻ͙ͤ ˤΦˮΦ ˸͔͙͊ͭͣ͊ͭ;͔͔ͫͦ͟ ͔͙͍͙͔ͣͦ͒ͪͦ͊ͤ͡Φ ̂;͔͋ͤͦ-͙ͨͪ͊ͭ͟;͔͔ͫͦ͟ 
͙͔ͨͦͫͦ͋ ͒͡Ύ ˤ͍ͯͦ͘Φ τ ˸ ΦΥ ̂˾ˢ˻Φ нллтΦ мсл ͫΦ  

7. ˴͔ͯͤ͘ͼ͍ͦ ˣΦ́Φ˸͔͙͊ͭͣ͊ͭ͊͟Υ ͯ;͔͙͋ͤ͟Σ ͙͙̑ͤͭ-˨͊ͤ͊Σ нлмн   
8. ˽͍͔͍ͪͦͫͭͦ ˮΦ˥Φ ˸͔͙͊ͭͣ͊ͭ;͔͙͔ͫ͟ ͔ͣͭͦ͒· ͍ Ή͙͔ͦͤͦͣ͟͟Φ ̂;͔͋ͤͦ-
͔͙ͣͭͦ͒;͔͔ͫͦ͟ ͙͔ͨͦͫͦ͋Φ τ ˸ Φ ˾˨˶Σ нллтΦ 

9. http:// window.edu.ru/catalog/?p_rubr=2.2.74.12 
 

http://window.edu.ru/catalog/?p_rubr=2.2.74.12


 
 

 
 

 

activities 

9. Extrapolation of time series. Moving average model. 2/1 Lecture, 

practical 

activities 

10. Extrapolation of time series. Exponential smoothing 
model.  

2/1 Lecture, 

practical 

activities 

11. Time-series. Linear trend. Seasonality.  2/1 Test 

12. Assessment of data correlation. Calculation of correlation 
and determination coefficient. Regression equation. 

2/1 Lecture, 

practical 

activities 

13. Individual indices and general indices. Their calculation 
and interpretation. 2/1 

Lecture, 

practical 

activities 

14. Non-parametric hypotheses 2/1 Lecture, 

practical 

activities 

15. Parametric hypotheses 2/1 Lecture, 

practical 

activities 

16. Rank criteria 2/1 Lecture, 

practical 

activities 

 

 

Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. *  *  *  20 

2. *  *  *  20 

3. *  *  *  20 

4. *  *  *  20 

 
INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected result 

1. Data processing and 
explication 

Tasks 10/14/20 Home work 

2. Time series Tasks 15/20/20 Home work 

3. Hypotheses Tasks 15/20/24 Home work 

4. Data correlation Tasks 8/10/16 Home work 

Together hours 48/ 64/ 80   
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Module 
confirmed: 

 S.Polovko 28.10.2016. 

Signature Name, Surname Date 

 

 

  

LITERATURE  

Basic literature мΦ !ǊƘƛǇƻǾŀ LΣ .ņƭƛƸŀ {Φ {ǘŀǘƛǎǘƛƪŀ ŜƪƻƴƻƳƛƪņ ǳƴ ōƛȊƴŜǎņΣ нллсΣ wơƎŀΣ 
5ŀǘƻǊȊƛƴơōǳ ŎŜƴǘǊǎ  
нΦ ±ŜǊƎƛƴŀ DΦΣ YņǊƪƭƛƸŀ DΦ {ǘŀǘƛǎǘƛƪŀ ŜƪƻƴƻƳƛǎǘƛŜƳΣ нллнΣ wΥ YŀƳŜƴŜ  
оΦ DƻǑŀ ½Φ {ǘŀǘƛǎǘƛƪŀΣ нллоΣ wơƎŀ  
4. Marcelo Fernandes. Statistics for Business and Economics. ISBN: 978-87-
7681-481-6. 1 edition. Pages : 150. 
рΦ ˿͙͍ͦ͊͘ ́Φ˸Φ ˿͙͙ͭ͊ͭͫͭ͊͟Υ ̂;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Φ ς ˿ ˽͋ΦΥ ˿˽͋ ˥̂ˮ́˸˻Σ нллрΦ 
ς ул ͫΦ 

Additional internet 
resources and 
other sources 

мΦ !ǊƘƛǇƻǾŀ LΣ .ņƭƛƸŀ {Φ {ǘŀǘƛǎǘƛƪŀ ŀǊ 9ȄŎŜƭ ƛƪǾƛŜƴŀƳΣ мфффΣ wơƎŀΣ 5ŀǘƻǊȊƛƴơōǳ 
centrs  
нΦ YǊŀǎǘƛƸǑ hΦ {ǘŀǘƛǎǘƛƪŀ ǳƴ ŜƪƻƴƻƳŜǘǊƛƧŀΣ мффуΣ wơƎŀΣ [w /{t  
оΦ wŜǾƛƴŀ LΦ 9ƪƻƴƻƳŜǘǊƛƧŀΣ нллнΣ wơƎŀΣ 9ǳǊƻCŀŎǳƭǘȅ  
пΦ ±ŀǎŜǊƳŀƴƛǎ 9ΦΣ ~ƫƛƭǘŜǊŜ 5Φ ±ŀǊōǹǘơōǳ ǘŜƻǊƛƧŀ ǳƴ ƳŀǘŜƳņǘƛǎƪņ ǎǘŀǘƛǎǘƛƪŀΣ 
нллоΣ wơƎŀΣ [¦  
рΦ ±ŜǊƎƛƴŀ DΦ {ǘŀǘƛǎǘƛƪŀΣ мффсΣ wơƎŀΣ tǊƻŦŜǎƛƻƴņƭņǎ ƛȊƎƭơǘơōŀǎ ŎŜƴǘǊǎ  
сΦ ˹͙͔ͣͤΈΎ ˮΦ˹Φ ˿͙͙ͭ͊ͭͫͭ͊͟Σ нллпΣ ˿͊ͤͭ͟-˽͔͔͎ͭͪ͋ͯͪΣ ˮ͔͒͊ͭ͘͡Έ͙͚ͫ͟ ͒ͦͣ 
ζ˹͔͍͊η  
7. David Brink. Essentials of statistics. ISBN: 978-87-7681-408-3, 2 edition. 
Pages: 103 
8. Darius Singpurwalla. A Handbook of Statistics. An Overview of Statistical 
Methods. ISBN: 978-87-403-0542-5, 1 edition Pages: 79 
9. http://www.aup.ru/books/m906/ 
10. http://window.edu.ru/resource/858/27858 
11. http://sci-book.com/statistika-uchebniki/osnovyi-statistiki.html 

http://www.aup.ru/books/m906/
http://window.edu.ru/resource/858/27858
http://sci-book.com/statistika-uchebniki/osnovyi-statistiki.html
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Module name in Latvian  Ekonomika 

Module name in English Economics 

Module name  in Russian ͙̏ͦͤͦͣ͊͟͟ 

Study  program/-s, which is 
offered study module 

Business administration 

Status (section A, B, C) B 

Number of credit points; CP 
distribution in the compulsory 
and optional  part 

3 CP compulsory part 
5 CP optional  part  
(minimum ς 3 CP, maximum ς 8 CP) 

MODULE DEVELOPERS 

Name, surname Position, degree 

Svetlana Polovko Lecturer, Mg.oec. 

Yƻƴǎǘŀƴǘơƴǎ {ŀǾŜƴƪƻǾǎ Lecturer. Mg.oec. 

Atis Papins Lecturer. Mg.oec., Mg.paed. 

MODULE CONTENTS 

Module compulsory part: Basics of economic theory (3 CP) 

Module optional part: History of economic thought and policy (3 CP) 

MODULE GOAL AND OBJECTIVES 

Module goal  
 

To provide the students with knowledge in microeconomics and 
macroeconomics, as well as to improve the understanding of the 
world economic processes. 

Module tasks ¶ To provide them with  knowledge of the nature of economic 
laws and regularities in the national and world economy;  

¶ To introduce students to the main supply and demand 
regularities and principles of the theory of marginal utility; 

¶ To help students understand the differences  of basic kinds in 
the market, to provide perfect and imperfect competition 
characteristics and to introduce students to profit 
maximization and loss minimization in different market 
models; 

¶ To develop a deeper understanding of the fundamentals of 
production theory, to raise awareness of the factors of 
production, costs and pricing characteristics. 

¶ To develop an understanding of the cyclical nature of 
economic development, to understand unemployment and 
inflation regularities.  

¶ To develop an understanding of the nature  of the fiscal and 
monetary policy and the international financial and monetary 
relations; 

¶ To obtain basic knowledge in the history of economic thought 
and to understand the economic and political interaction 
guidelines. 

Module language  Latvian, English, Russian 

 

THE STUDY MODULE RESULTS: KNOWLEDGE, SKILLS,  COMPETENCES 

Knowledge Professional terminology and definitions in economics, the nature 
of macroeconomic and microeconomic processes in the national 
and global economy. 
Basic knowledge of the history of economic thought and politics: 



 
 

 
 

 

its structure and dynamics, schools and directions,  the scientific 
contribution to the economic and political theory and practice. 
 

Skills ¶ To be able to analyze the economic situations in the national 
economy; 

¶ To perform  a supply and demand analysis; 

¶ To be able to analyze the budgeting principles, as well as the 
nature of fiscal and monetary policy;  

¶ To be able to gather information on the credit and financial 
policy of the country; 

¶ To be able to name and describe the directions of economic 
thought, schools and personalities; 

¶ To be able to understand the factors influencing  policy and 
business interaction.   

Competences ¶ Be able to analyze by themselves, compare and evaluate 
today's economic problems on the basis of the knowledge 
acquired. 

MODULE ABSTRACT 

In Latvian aƻŘǳƭƛǎ ƛǊ ǾŜƭǘơǘǎ ȊƛƴņǑŀƴǳ ƛŜƎǳǾŜƛ ŜƪƻƴƻƳƛǎƪņǎ ǘŜƻǊƛƧŀǎ ǇŀƳŀǘƻǎΦ ¢ŀǎ ǾŜƛŎƛƴŀ 
ǎǘǳŘŜƴǘǳ ǎǇŢƧǳ ǳȊǘǾŜǊǘ ǳƴ ŀƴŀƭƛȊŢǘ ŜƪƻƴƻƳƛǎƪƻ ǎƛǘǳņŎƛƧǳ ǘŀǳǘǎŀƛƳƴƛŜŎơōņΣ 
ƻǊƛŜƴǘŢǘƛŜǎ ǇǊƻŦŜǎƛƻƴņƭŀ ǘŜǊƳƛƴƻƭƻƒƛƧŀ ǳƴ ŘŜŦƛƴơŎƛƧŀǎ ŜƪƻƴƻƳƛƪņΣ ƳŀƪǊƻ- un 
ƳƛƪǊƻŜƪƻƴƻƳƛǎƪƻ ǇǊƻŎŜǎǳ ōǹǘơōŀ ƴŀŎƛƻƴņƭŀƧņ ǳƴ ƎƭƻōņƭŀƧņ ŜƪƻƴƻƳƛƪņΦ Tas 
ŀǘǘơǎǘŀ ǎǘǳŘŜƴǘǳ ǇǊŀǎƳŜǎ ǾŜƛƪǘ ǇƛŜǇǊŀǎơƧǳƳŀ ǳƴ ǇƛŜŘņǾņƧǳƳŀ ŀƴŀƭơȊƛ ŀǘōƛƭǎǘƻǑƛ 
ǊŀȌƻǑŀƴŀǎ ŦŀƪǘƻǊǳΣ ƛȊƳŀƪǎǳ ǳƴ ŎŜƴǳ ǾŜƛŘƻǑŀƴŀǎ ơǇŀǘƴơōņƳΦ {ǘǳŘŜƴǘƛ ƳņŎņǎ 
ǇŀǘǎǘņǾơƎƛ ŀƴŀƭƛȊŢǘΣ ǎŀƭơŘȊƛƴņǘ ǳƴ ǾŢǊǘŢǘ ǑƻŘƛŜƴŀǎ ŜƪƻƴƻƳƛǎƪņǎ ǇǊƻōƭŢƳŀǎΣ 
ōŀƭǎǘƻǘƛŜǎ ǳȊ ƛŜƎǹǘŀƧņƳ ȊƛƴņǑŀƴņƳΦ 
aƻŘǳƭƛǎ ǎƴƛŜŘȊ ƛŜǎǇŢƧǳ ƛŜƎǹǘ ǇŀƳŀǘȊƛƴņǑŀƴŀǎ ŜƪƻƴƻƳƛǎƪņǎ ŘƻƳŀǎ ǾŢǎǘǳǊŢ ǳƴ 
ǎŀǇǊŀǎǘ ŜƪƻƴƻƳƛƪŀǎ ǳƴ Ǉƻƭƛǘƛƪŀǎ ƳƛƧŜŘŀǊōơōŀǎ ǘŜƴŘŜƴŎŜǎΦ  

In English The module is dedicated to the acquisition of knowledge on the fundamentals 
of economic theory. It develops students' ability to perceive and analyze the 
economic situation in the national economy, to orientate in the professional 
terminology and definitions in the economy, in the nature of macro and 
microeconomics processes on the national and global level. The module 
develops students' ability to analyze supply and demand in accordance with 
peculiarities of planning production, cost and pricing factors. Students learn to 
analyze, to compare and evaluate the current economic problems 
independently, basing on the acquired knowledge. 
The module gives an opportunity to get the basic knowledge of the history of 
economic thought and to understand the tendencies of interconnection of 
economics and politics. 

In Russian 
 

˸ͦ͒ͯ͡Έ ͍ͨͦͫΎ΅͔ͤ ͨͦͯ͡;͔͙ͤΌ ͙͚ͤ͊ͤ͘ ͨͦ ͍ͦͫͤͦ͊ͣ Ή͙ͦͤͦͣ͟;͔͚ͫͦ͟ ͔͙͙ͭͦͪΦ 
˻ͤ ͍͙͍͔ͪ͊͊ͭ͘ ͫͨͦͫͦ͋ͤͦͫͭΈ ͔͍ͫͭͯ͒ͤͭͦ ͍͙͙ͦͫͨͪͤͣ͊ͭΈ ͙ ͙͙͍͊ͤ͊ͪͦ͊ͭ͘͡Έ 
Ή͙ͦͤͦͣ͟;͔ͫͯ͟Ό ͙ͫͭͯ͊ͼ͙Ό ͍ ͤ͊ͪͦ͒ͤͦͣ ͻͦ͘Ύ͚͍͔ͫͭΣ ͙͔͙͍ͦͪͤͭͪͦ͊ͭΈͫΎ ͍ 
ͨͪͦͺ͔͙ͫͫͦͤ͊͡Έ͚ͤͦ ͔͙͎͙͙ͭͪͣͤͦͦ͡ ͙ ͔͔͔͙ͦͨͪ͒ͤ͡Ύͻ ͍ Ή͙͔ͦͤͦͣ͟͟Σ ͍ ͫͯ΅͙ͤͦͫͭ 
ͨͪͦͼ͔͍ͫͫͦ ͣ͊ͪͦ͟ ͙ ͙ͣͪͦ͟Ή͙͙ͦͤͦͣ͟͟ ͤ͊ ͤ͊ͼ͙ͦͤ͊͡Έͤͦͣ ͙ ͎ͦ͋͊͡͡Έͤͦͣ 
͍͔ͯͪͦͤΦ ˸ͦ͒ͯ͡Έ ͍͙͍͔ͪ͊͊ͭ͘ ͙ͫͨͦͫͦ͋ͤͦͫͭ ͔͍ͫͭͯ͒ͤͭͦ ͍͙ͨͪͦͦ͒ͭΈ ͙͊ͤ͊͘͡ ͫͨͪͦͫ͊ 
͙ ͔͔͙ͨͪ͒ͦ͗ͤ͡Ύ ͍ ͍͔͍͙͙ͫͦͦͭͭͫͭ ͫ ͔ͦͫͦ͋ͤͤͦͫͭΎ͙ͣ ͙͍͙ͨ͊ͤͪͦ͊ͤ͡Ύ ͺ͍͊ͭͪͦͦ͟ 
͙͍͍ͨͪͦͦ͒ͫͭ͊͘Σ ͊ͭͪ͊ͭͭ͘ ͙ ͼ͔͍͙ͤͦͦ͋ͪ͊ͦ͊ͤ͘ΎΦ ˿͔ͭͯ͒ͤͭ· ͯ;͊ͭͫΎ ͫ͊ͣͦͫͭͦΎ͔ͭ͡Έͤͦ 
͙͙͍͊ͤ͊ͪͦ͊ͭ͘͡ΈΣ ͍͙͍ͫͪ͊ͤ͊ͭΈ ͙ ͦͼ͔͙͍ͤ͊ͭΈ ͊ͭͯ͊͟͡Έͤ·͔ Ή͙ͦͤͦͣ͟;͔͙͔ͫ͟ 



 
 

 
 

 

͔ͨͪͦ͋ͣ͡·Σ ͍ͦͫͤͦ·͍͊ΎͫΈ ͤ͊ ͨͦͯ͡;͔ͤͤ·ͻ ͙ͤ͊ͤ͘ΎͻΦ 
˸ͦ͒ͯ͡Έ ͔͒͊ͭ ͍ͦͣͦ͗ͤͦͫͭ͘Έ ͨͦͯ͡;͙ͭΈ ͍͋͊ͦ͘·͔ ͙ͤ͊ͤ͘Ύ ͨͦ ͙͙͙ͫͭͦͪ 
Ή͙ͦͤͦͣ͟;͔͚ͫͦ͟ ͣ·͙ͫ͡ ͙ ͨͦͤΎͭΈ ͔͔ͭͤ͒ͤͼ͙͙ ͍͙͍͊ͣͦͫ͘Ύ͙͘ Ή͙͙ͦͤͦͣ͟͟ ͙ 
͙͙͙ͨͦͭ͟͡Φ 

 

SUMMARY OF THE MODULE PLAN AND CONTENTS  

MODULE COMPULSORY PART 

 α.!{L/{ hC 9/hbhaL/ ¢I9hw¸όо /tύέΣ  

 

Total number of hours  (1 cP = 40 hours.) 120 

Number of lecturer hours  Full time studies - 24,  
Part time studies - 10 

Number of seminars or practical training hours  Full time studies -24,  
Part time studies - 14 

Number of independent works 8 

Testing form / -s Exam 

Background knowledge  Basics of foreign language (A2) 

Science branch- subbranch  Business foreign language 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. Problem of Economics. Resources: 
1.1. Definition of Economics; 
1.2. Micro and Macro level; 
1.3. Main problem of Economics; 
1.4. Production resources. Limited resources; 
1.5. Production curve. Alternative choice. 

2/1 Lecture 

2. Market and economic systems: 
2.1 Market. Market subjects; 
2.2. Types of economic systems; 
2.3. Economic systems in Latvia and in other countries. 

2/1 

Lecture, 

discussion 

3. Demand and supply: 
3.1. Demand function and law.;  
3.2. Supply function and law. 

2/1 Lecture, 

discussion 

4. Market balance: 
4.1. Balance price;  
4.2. Deviation of the clearing price from the state of balance. 

2/1 Lecture 
Practical 
training 

5. Elastisity: 
5.1. Clasification and types of elastisity. 

2/1 Lecture, 

discussion 

6. Consumers: 
6.1. Utility. Total and marginal utility; 
6.2. Balance of consumer. 

2/1 Lecture, 

discussion 

7. Production theory: 
7.1. Production functions; 

2/1 Lecture, 



 
 

 
 

 

7.2. Production costs and revenue. discussion 

8. Prices and profit maximization: 
8.1. Types of the markets; 
8.2. Full competition; 
8.3. Types of monopoly; 
8.4. Monopolistic competition;  
8.5. Oligopoly. 

2/1 

Lecture 
Practical 
training 

9. Macroeconomic sectors: 
9.1. Goals and problem of macroeconomics; 
9.2 Macroeconomic sectors.  

2/1 
Lecture  

10. Key indicators of macroeconomics: 
10.1. National and gross domestic product (GDP).; 
10.2. National Income; 
10.3. Nominal and real GDP.. 

2/1 Lecture, 

discussion 

11. Level of welfare and macroeconomic indicators: 
11.1. GDP and underground economy; 
11.2. Structure and dinamic of Latvian GDP; 
ммΦоΦ 9ŎƻƴƻƳƛŎ ƎǊƻǿǘƘ 9ƪƻƴƻƳƛǎƪņ ƛȊŀǳƎǎƳŜΦ 

2/1 Lecture, 

discussion 

12. Macroeconomic equilibrium: 
12.1. Aggregate demand; 
12.2. Aggregate supply; 
12.3. Spendings, savings, investments; 
12.4. Short and long term equilibrium. 

2/1 
Lecture 
Practical 
training 

13. Cyclical development of econimy: 
13.1. Economic cycle and its stages. 

2/1 Lecture, 

discussion 

14. Inflation: 
14.1. Inflation, causes and types. 

2/1 Lecture, 

discussion 

15. Employment and unemployment: 
15.1. Characteristics of labour market; 
15.2. Unemployment: issues, causes, and types. 

2/1 
Lecture, 

discussion 

16. Monetary policy: 
16.1. Basics of monetary policy; 
16.2. The role of the central bank and commercial banks in 
economy. 

2/1 
Lecture 
Practical 
training 

17. Money: functions, demand, and supply: 
17.1. Money economic role and functions; 
17.2. Money supply and demand. 

2/1 
Lecture, 

discussion 

21. International economical relations: 
21.1. Policy of international trade; 
21.2. Protectionism. 

2/1 Lecture, 

discussion 

22. International trade: 
22.1. Advantages of the international trade.Theories of  A.Smith 
and D.Ricardo; 
22.2. Export and import of goods; 
22.3. Latvian international trade. 

2/1 Lecture, 

discussion 

23. International economic integration: 
23.1. Forms of economic integration; 
23.2. Conditions of economical integration. 

2/1 Lecture, 

discussion 

24. Globalization: 2/1 presentations 



 
 

 
 

 

24.1. Definitions; 
24.2. Policy and management; 
24.3. Economy and culture; 
24.4. Global society. Globalism and antiglobalism.. 

 

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK  

Theme of the individual 
work 

Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

All themes Literature, theory and statistics 52/76/100 Passed 
theoretical part 
of Exam 

Problem of economy мΦ LŜǾŀŘǎ ŜƪƻƴƻƳƛƪņ όŀǘƪņǊǘƻǘǎ ƛȊŘΦύΦ wơƎŀ 
Υ aǳƭǘƛƴŜƻΦ bŜǑǇƻǊǎ ±Φ нллфΦ мфо ƭǇǇΦ 
нΦ ˿Φ ˿Φ ˹͍ͦͫͦ͊. ˻ ͍ͫͤͦ͊ Ή͙͙ͦͤͦͣ͟͟Φ 
˸͍ͦͫ͊͟Υ ˴ ͤͦ˾ͯͫΣ нлмнΦ омм ͫͭͪΦ 
3. ˩ Φ ˴Φ ˤ͍͙͒ͦͤ͊Φˤ͍͔͔͙͔͒ͤ ͍ ͙͍ͣͪͦͯΌ 
Ή͙ͦͤͦͣͯ͟͟Φ ˸͙ͪͦ͟- ͙  
ͣ͊ͪͦ͟Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͨͦ͒ͻͦ͒·Υ 
ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Υ ώ͒͡Ύ ͙ͯ͘;͊Ό΅͙ͻ ͎͊ͤ͡Φ 
Ύ͘ΦϐΦ ˮ͒͘-͍ͦ ˽͙͔ͦͭ͡ͻ͙ͤ;͔͎ͫͦͦ͟ ͯͤ-ͭ͊Σ 
нлмлΦ нмм ͫͭͪΦ 

8/12/15 Homework - test 

Market and economic 

problems 

1. LŜǾŀŘǎ ŜƪƻƴƻƳƛƪņ όŀǘƪņǊǘƻǘǎ ƛȊŘΦύΦ wơƎŀ 
Υ aǳƭǘƛƴŜƻΦ bŜǑǇƻǊǎ ±Φ нллфΦ мфо ƭǇǇΦ 
нΦ ˿Φ ˿Φ ˹͍ͦͫͦ͊. ˻ ͍ͫͤͦ͊ Ή͙͙ͦͤͦͣ͟͟Φ 
˸͍ͦͫ͊͟Υ ˴ ͤͦ˾ͯͫΣ нлмнΦ омм ͫͭͪΦ 
3. ˩Φ ˴Φ ˤ͍͙͒ͦͤ͊Φˤ͍͔͔͙͔͒ͤ ͍ ͙͍ͣͪͦͯΌ 
Ή͙ͦͤͦͣͯ͟͟Φ ˸͙ͪͦ͟- ͙ 
ͣ͊ͪͦ͟Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͨͦ͒ͻͦ͒·Υ 
ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Υ ώ͒͡Ύ ͙ͯ͘;͊Ό΅͙ͻ ͎͊ͤ͡Φ 
Ύ͘ΦϐΦ ˮ͒͘-͍ͦ ˽͙͔ͦͭ͡ͻ͙ͤ;͔͎ͫͦͦ͟ ͯͤ-ͭ͊Σ 
нлмлΦ нмм ͫͭͪΦ 

8/12/15 Homework - test 

  National economic 

policy 

мΦ LŜǾŀŘǎ ŜƪƻƴƻƳƛƪņ όŀǘƪņǊǘƻǘǎ ƛȊŘΦύΦ wơƎŀ 
Υ aǳƭǘƛƴŜƻΦ bŜǑǇƻǊǎ ±Φ нллфΦ мфо ƭǇǇΦ 
нΦ ˿Φ ˿Φ ˹͍ͦͫͦ͊. ˻ ͍ͫͤͦ͊ Ή͙͙ͦͤͦͣ͟͟Φ 
˸͍ͦͫ͊͟Υ ˴ ͤͦ˾ͯͫΣ нлмнΦ омм ͫͭͪΦ 
3. ˩Φ ˴Φ ˤ͍͙͒ͦͤ͊Φˤ͍͔͔͙͔͒ͤ ͍ ͙͍ͣͪͦͯΌ 
Ή͙ͦͤͦͣͯ͟͟Φ ˸͙ͪͦ͟- ͙ 
ͣ͊ͪͦ͟Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͨͦ͒ͻͦ͒·Υ 
ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Υ ώ͒͡Ύ ͙ͯ͘;͊Ό΅͙ͻ ͎͊ͤ͡Φ 
Ύ͘ΦϐΦ ˮ͒͘-͍ͦ ˽͙͔ͦͭ͡ͻ͙ͤ;͔͎ͫͦͦ͟ ͯͤ-ͭ͊Σ 
нлмлΦ нмм ͫͭͪΦ 

7/9/14 Homework - test 

Production theory 

мΦ LŜǾŀŘǎ ŜƪƻƴƻƳƛƪņ όŀǘƪņǊǘƻǘǎ ƛȊŘΦύΦ wơƎŀ 
Υ aǳƭǘƛƴŜƻΦ bŜǑǇƻǊǎ ±Φ нллфΦ мфо ƭǇǇΦ 
нΦ ˿Φ ˿Φ ˹͍ͦͫͦ͊. ˻ ͍ͫͤͦ͊ Ή͙͙ͦͤͦͣ͟͟Φ 
˸͍ͦͫ͊͟Υ ˴ ͤͦ˾ͯͫΣ нлмнΦ омм ͫͭͪΦ 
3. ˩Φ ˴Φ ˤ͍͙͒ͦͤ͊Φˤ͍͔͔͙͔͒ͤ ͍ ͙͍ͣͪͦͯΌ 
Ή͙ͦͤͦͣͯ͟͟Φ ˸͙ͪͦ͟- ͙ 
ͣ͊ͪͦ͟Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͨͦ͒ͻͦ͒·Υ 
ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Υ ώ͒͡Ύ ͙ͯ͘;͊Ό΅͙ͻ ͎͊ͤ͡Φ 

8/12/15 Presentation 



 
 

 
 

 

 

Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1 X X  10 

2 X X  10 

3 X  X 10 

4 X X X 10 

5  X X 10 

6 X X X 10 

Exam X   40 

 

Ύ͘ΦϐΦ ˮ͒͘-͍ͦ ˽͙͔ͦͭ͡ͻ͙ͤ;͔͎ͫͦͦ͟ ͯͤ-ͭ͊Σ 
нлмлΦ нмм ͫͭͪΦ 

Macroeconomic golas 

and sectors 
1. Makroekonomika (4.izd.). wơƎŀ Υ w¢¦ 
ƛȊŘŜǾƴƛŜŎơōŀΦ ~ŜƴŦŜƭŘŜ aΦ нлмнΦ нпп ƭǇǇΦ 

10/15/20 Presentation 

International trade 

relations 

мΦ ˩Φ ˴Φ ˤ͍͙͒ͦͤ͊Φˤ͍͔͔͙͔͒ͤ ͍ ͙͍ͣͪͦͯΌ 
Ή͙ͦͤͦͣͯ͟͟Φ ˸͙ͪͦ͟- ͙ 
ͣ͊ͪͦ͟Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͨͦ͒ͻͦ͒·Υ 
ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Υ ώ͒͡Ύ ͙ͯ͘;͊Ό΅͙ͻ ͎͊ͤ͡Φ 
Ύ͘ΦϐΦ ˮ͒͘-͍ͦ ˽͙͔ͦͭ͡ͻ͙ͤ;͔͎ͫͦͦ͟ ͯ-ͤͭ͊Σ 
нлмлΦ нмм ͫͭͪΦ 

11/16/21 Presentation 

LITERATURE  

Basic literature 1.  LŜǾŀŘǎ ŜƪƻƴƻƳƛƪņ όŀǘƪņǊǘƻǘǎ ƛȊŘΦύΦ wơƎŀ Υ aǳƭǘƛƴŜƻΦ bŜǑǇƻǊǎ ±Φ нллфΦ мфо 
lpp. 
нΦ aŀƪǊƻŜƪƻƴƻƳƛƪŀ όпΦƛȊŘΦύΦ wơƎŀ Υ w¢¦ ƛȊŘŜǾƴƛŜŎơōŀΦ ~ŜƴŦŜƭŘŜ aΦ нлмнΦ нпп 
lpp. 
оΦ YŀǇƛǘņƭǎ нмΦ DŀŘǎƛƳǘņΦ WŜƭƎŀǾŀΥ WŜƭƎŀǾŀǎ ǘƛǇƻƎǊņŦƛƧŀ όоолύΦ tƛƪŜǘơ ¢ƻƳŀǎǎΦ 
2015. 761lpp. 
4.  Introductory micro and macro economics. Partridge Publishing (330). 
Chatterjee Sir. 2014. 602 p. 
5.  The Economics of inequality. London: The Belknap Press of Harvard 
University Press (330). ThomasPiketty. 2015. 142 p. 
сΦ   ˿Φ ˿Φ ˹͍ͦͫͦ͊Φ ˻͍ͫͤͦ͊ Ή͙͙ͦͤͦͣ͟͟Φ ˸͍ͦͫ͊͟Υ ˴ ͤͦ˾ͯͫΣ нлмнΦ омм ͫͭͪΦ 
7. ˩ Φ ˴Φ ˤ͍͙͒ͦͤ͊Φˤ͍͔͔͙͔͒ͤ ͍ ͙͍ͣͪͦͯΌ Ή͙ͦͤͦͣͯ͟͟Φ ˸͙ͪͦ͟- ͙  
ͣ͊ͪͦ͟Ή͙ͦͤͦͣ͟;͔͙͚ͫ͟ ͨͦ͒ͻͦ͒·Υ ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Υ ώ͒͡Ύ ͙ͯ͘;͊Ό΅͙ͻ ͎͊ͤ͡Φ 
Ύ͘ΦϐΦ ˮ͒͘-͍ͦ ˽͙͔ͦͭ͡ͻ͙ͤ;͔͎ͫͦͦ͟ ͯͤ-ͭ͊Σ нлмлΦ нмм ͫͭͪΦ 

Additional 
literature, internet 
resources and 
other sources 

мΦ 9ƪƻƴƻƳƛƪŀΣ L± ό[¦ ǊŀƪǎǘƛΤ суфΦǎŢƧΦύΦ wơƎŀ Υ [¦Φ [ŀǘǾƛƧŀǎ ¦ƴƛǾŜǊǎƛǘņǘŜΦ нллрΦ 
372 lpp. 
2. Economics: principles, problems and policies. New York: McGraw-Hill. 
McConnell C.R., Brue S.L.2005. 733 p. 
оΦ ͙̏ͦͤͦͣ͟;͔͙͚ͫ͟ ͙͊ͤ͊͘͡Φ ˸͍ͦͫ͊͟ Υ ˤ·ͫ΄͔͔ ͍͙͔ͦ͋ͪ͊ͦ͊ͤ͘Φ ͨͦ͒ ͔ͪ͒Φ ˹ΦˤΦ 
ˤ͚͍͎ͦͭͦͦͫͦͦ͟͡ ͙ ͒ͪΦ нллсΦ рмо ͫͭͪΦ 
4. CeưvedisekonomikasteorijņΦ Rơga : [BaltijasStarptautiskņ akadŢmija]. 
LơbermanisG. 2006. 103 lpp. 
5. Videsekonomika. Rơga : RTU. VasiưjevaL. 2007. 191 lpp. 
сΦ ˸͔ͭͦ͒· ͍͔͔͙ͨͪͦ͒ͤΎ Ή͙ͦͤͦͣ͟;͔͙ͫ͟ͻ ͙͔͍͙͚ͫͫ͒ͦ͊ͤ͡Φ ˸͍ͦͫ͊͟Υ ̏ͫͣͦ͟Φ 
˿͔ͦͤ͒ͪͫ ˸ΦΣ ˶ΈΌ͙ͫ ̅ΦΣ ́ͦͪͤͻ͙͡͡ ̏Φ нллсΦ снн ͫͭͪΦ 
тΦ 9ƪƻƴƻƳƛƪŀΣ ± ό[¦ Ǌŀƪǎǘƛ Τ тлнΦǎŢƧΦύΦ wơƎŀΥ [ŀǘǾƛƧŀǎ ¦ƴƛǾŜǊǎƛǘņǘŜΦ нллсΦ смн 



 
 

 
 

 

 

α9/hbhaL/ ¢Ih¦DI¢ ILSTORY AND th[L/¸όр/tύέ 

Total number of hours  (1 cP = 40 hours.) 200 

Number of lecturer hours  Full time studies - 28,  
Part time studies - 16 

Number of seminars or practical training hours  Full time studies -42,  
Part time studies - 24 

Number of independent works 10 

Testing form / -s Exam 

Background knowledge  Basics of economic theory 

Science branch- subbranch  Economics 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 

practical training, 
tests) 

1. Worldwide historic experience in the filed of economics and 
business.  

2/1 
Lecture, Practical 

training 

2. Economic thought in the traditional society. 
2/1 

Lecture, Practical 
training 

3. The schools and  directions of economic thought.  
2/1 

Lecture, Practical 
training 

4. Classical economic thought. 
2/1 

Lecture, Practical 
training 

5. Economic thought in the late 17th century ς in the early 18th 
century.  

2/1 
Lecture, Practical 

training 

6. Economic thought of  the Classical period. 
2/1 

Lecture, Practical 
training 

7. Neoclassical economic thought. 
2/1 

Lecture, Practical 
training 

8. The Physiocratic School. 
2/1 

Lecture, Practical 
training 

lpp. 
уΦ ͙̏ͦͤͦͣ͟;͔ͫ͊͟Ύ ͔͙ͭͦͪΎΦ ˸͍ͦͫ͊͟ Υ ̏ͫͣͦ͟Φ ˿͍ͭ͊ͤͦͫ͊͟͟Ύ ˮΦ˴ΦΣ ˿͔͔ͭͪ͡ͼ ˮΦˢΦ 
2007. 443 ͫ ͭͪ. 
9. EkonomiskounkomercaprŢƫinumetodoloƒija, 1.daưa. Rơga : RTU. 
VoronovaI.2007. 118 lpp. 
10. Economics. Oxford: Oxford University Press. Lipsey R.G., Chrystal K.A. 
2007. 665 p. 
ммΦ 9ƪƻƴƻƳƛƪŀǎ ǘŜƻǊƛƧŀǎ ǇŀƳŀǘǇǊƛƴŎƛǇƛΦ wơƎŀ Υ LȊƎƭơǘơōŀǎ ǎƻưƛΦ .ƛƪǎŜ ±Φ нллтΦ прп 
lpp. 
мнΦ .ƛȊƴŜǎŀ ŜƪƻƴƻƳƛƪŀ όнΦƛȊŘΦύΦ wơƎŀ Υ WņƸŀ wƻȊŜǎ ŀǇƎņŘǎΦ IƻŦǎ YΦDΦΣ ǎŀŘŀǊōơōņ 
ŀǊ !ƭǎƛƸǳ wΦ нлммΦ сло ƭǇǇΦ 
моΦ ±ƛŘŜ ǳƴ ŜƪƻƴƻƳƛƪŀΦwơƎŀΥ [¦ !ƪŀŘŢƳƛǎƪŀƛǎ ŀǇƎņŘǎΦ !ǘǎǘņƧŀ 5ȊΦΣ 5ƛƳŀƴǘŜ 
5ȌΦΣ .ǊơǾŜǊǎ LΦώǳΦŎΦϐ нлммΦнрр ƭǇǇΦ 
мпΦ ͙̏ͦͤͦͣ͟;͔͙͚ͫ͟ ͙͊ͤ͊͘͡Φ ˿˽͋ΦΥ ˽͙͔ͭͪΦ ˥͙͎ͤ͋ͯͪ͘ ˢΦˮΦ нлммΦ ппу ͫͭͪΦ 
мрΦ ͙̏ͦͤͦͣ͟;͔ͫ͊͟Ύ ͔͙ͭͦͪΎΦ ˿˽͋ΦΥ ˽͙͔ͭͪΦ ͨͦ͒ ͔ͪ͒Φ ˤΦ˿Φˢ͍ͪͭ͊ͣͦͤͦ͊Σ 
˿ΦˢΦˮ͍͍͊ͤͦ͊Φ нлмлΦ рну ͫͭͪΦ 
16. Big Ideas Simply explained: The Economics book. London: DK Pub. Abbot 
G. [et al.]. 2012. 352 p. 



 
 

 
 

 

9. A.Smiths and the Classical School. 
2/1 

Lecture, Practical 
training 

10. The German Historical School. 
2/1 

Lecture, Practical 
training 

11. The Critical School. 
2/1 

Lecture, Practical 
training 

12. The Institutional School. 
2/1 

Lecture, Practical 
training 

13.  Neoliberalism.  
2/1 

Lecture, Practical 
training 

14. Rational Expectations Theory. 
2/1 

Lecture, Practical 
training 

15. Modern Socialism. 
2/1 

Lecture, Practical 
training 

16. Contemporary futurological theories. 
2/1 

Lecture, Practical 
training 

17. Contemporary economic concepts.  
2/1 

Lecture, Practical 
training 

18. George. M. Keynesian economic doctrine. 
2/1 

Lecture, Practical 
training 

19. Economic Thought Since  Keynes. 
2/1 

Lecture, Practical 
training 

20.  Methodological approaches.  Empirical methods studying 
political and social problems.  Political science knowledge 
safety and reliability. 

2/1 
Lecture, Practical 

training 

21. Economic policy grounds (political, legal, national, geographic, 
social). 

2/1 
Lecture, Practical 

training 

22. Economic goals. 
2/1 

Lecture, Practical 
training 

23. Economics and politics mutual relationship and mutual 
influence.  

2/1 
Lecture, Practical 

training 

24. The State as a key subject of market reforms. 
2/1 

Lecture, Practical 
training 

25. The causes of the macrosystem conflict between business and 
the political elite. 

2/1 
Lecture, Practical 

training 

26. The entrepreneur and power, the state's obligations towards 
the entrepreneurs. 

2/1 
Lecture, Practical 

training 

27. ¢ƘŜ ŜƴǘǊŜǇǊŜƴŜǳǊǎΩ ŀƴŘ ǎǘŀǘŜ ǇƻƭƛǘƛŎŀƭ ŀƴŘ ŜŎƻƴƻƳƛŎ ƛƴǘŜǊŜǎǘǎΦ 
2/1 

Lecture, Practical 
training 

28. ¢ƘŜ ŜƴǘǊŜǇǊŜƴŜǳǊǎΩ ŦǳƴŎǘƛƻƴŀƭ ǊƻƭŜ ŀƴŘ ƻōƭƛƎŀǘƛƻƴǎ ǘƻǿŀǊŘǎ 
the state and society.  

2/1 
Lecture, Practical 

training 

29. National economic policy: the objects, subjects, goals and 
means. 

2/1 
Lecture, Practical 

training 

30. Interest bearers, expressers and performers.  
2/1 

Lecture, Practical 
training 

31.  The administrative and economic instruments  of the state 
economic policy. 

2/1 
Lecture, Practical 

training 

32. Economic policy methods. Liberal and "conductor" policy. 
2/1 

Lecture, Practical 
training 

33. The state regulation of economy as an integral market 
attribute, certain limits of state intervention in economic life. 

2/1 
Lecture, Practical 

training 



 
 

 
 

 

34. Classical and modern business policy and social responsibility 
theory. 

2/1 
Lecture, Practical 

training 

35. Political interference in business, political risks. 
2/1 

Lecture, Practical 
training 

36. Extralegal and legal government risks, macro and micro risks 
2/1 

Lecture, Practical 
training 

37. A pressure group in the national economy, interest 
representation types.  

2/1 
Lecture, Practical 

training 

38. ¢ƘŜ ǇǊŜǎǎǳǊŜ ƎǊƻǳǇΩǎ ǇƻƭƛǘƛŎŀƭ ǎǘǊŀǘŜƎȅΥ ƭƻōōȅƛƴƎΣ ǇŀǊǘƛŜǎΩΣ 
political, functional, electoral, institutional. 

2/1 
Lecture, Practical 

training 

39. ¢ƘŜ {ǘŀǘŜΩǎ ǇǊƻǘŜŎǘƛƻƴƛǎǘ ǇƻƭƛŎȅΦ 
2/1 

Lecture, Practical 
training 

40. The economic and political methods of regulation, their 
causes and consequences.  

2/1 
Lecture, Practical 

training 

 

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK  

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

1. The schools and  directions 

of economic thought 
Report 20/25 

Extending and 
deepening 
knowledge 

2. The Physiocratic School Discussion, group work 6/10 
Extending and 

deepening 
knowledge 

3. Contemporary economic 

concepts 
Discussion, group work 6/10 

Extending and 
deepening 
knowledge 

4. Keynesian theory Test  6/10 
Extending and 

deepening 
knowledge 

5. Nobel Laureates in 

Economics Discussion, group work 6/10 
Extending and 

deepening 
knowledge 

6. Economic goals Discussion, group work 6/10 
Extending and 

deepening 
knowledge 

7. Political and social 

responsibility of business  Test  6/10 
Extending and 

deepening 
knowledge 

8.  National economic policy Discussion, group work 6/10 
Extending and 

deepening 
knowledge 

9. Political risks Discussion, group work 6/10 
Extending and 

deepening 
knowledge 

10. Corporate representation Test  6/10 
Extending and 

deepening 
knowledge 



 
 

 
 

 

Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1. *  *  *  5 

2. *    5 

3. *    5 

4. *    5 

5. *  *  *  30 

6. *    5 

7. *    5 

8. *    5 

9. *    5 

10. *    5 

Exam *  *  *  25 
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Basic literature 1. [ŜƻƴơŘǎ YǊƛƭƻǾǎΦ 9ƪƻƴƻƳƛǎƪņǎ ŘƻƳŀǎ ǾŢǎǘǳǊŜΦ [ŜƪŎƛƧǳ ƪƻƴǎǇŜƪǘǎΣ L ŘŀưŀΦ 

w¢¦ ƛȊŘŜǾƴƛŜŎơōŀΣ wơƎŀ нллоΟ 
2. [ŜƻƴơŘǎ YǊƛƭƻǾǎΦ 9ƪƻƴƻƳƛǎƪņǎ ŘƻƳŀǎ ǾŢǎǘǳǊŜΦ [ŜƪŎƛƧǳ ƪƻƴǎǇŜƪǘǎΣ LL ŘŀưŀΦ 
w¢¦ ƛȊŘŜǾƴƛŜŎơōŀΣ wơƎŀ нллу  
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w¢¦ ƛȊŘŜǾƴƛŜŎơōŀΣ wơƎŀ нллфΟ 
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wơƎŀΣ нллмΟ 
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method. International Editions 1997  
6. Fitz Söllner. Die Geschichte des ökonomischen Denkens. Springer, Berlin, 

2001  

7. ˮ͙ͫͭͦͪΎ Ή͙ͦͤͦͣ͟;͔͙ͫ͟ͻ ͯ;͔͙͚ͤΦ ̂;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Φ ˸͍ͦͫ͊͟ нллмΟ 

Additional 
literature, internet 
resources and 
other sources 

1. !ǇƛƴŜ LΦ tƻƭƛǘƻƭƻƒƛƧŀΥ LŜǾŀŘǎ ŜǘƴƻǇǎƛƘƻƭƻƒƛƧņΦ ς wơƎŀΣ нллм 
2. !ǑƳŀƴƛǎ aΦ tƻƭƛǘƻƭƻƒƛƧŀΦ tƻƭƛǘƛƪŀǎ ƛȊȊƛƸŀΦ ±ŀǊŀΦ ς wơƎŀΥ ½ǾŀƛƎȊƴŜ ./Σ нллм 
3. LƪǑǘŜƴǎ WΦ tƻƭƛǘƛƪŀǎ ǇŀƳŀǘƛΦ- wơƎŀΥ ½ǾŀƛƎȊƴŜ !./Σ нллмΦ  
4. LƴǘŜƎǊņŎƛƧŀ ǳƴ ŜǘƴƻǇƻƭƛǘƛƪŀ κ 9Φ ±ŢōŜǊŀ ǊŜŘΦ ς wơƎŀΣ нлллΦ  
5. wƻŘƛƴǎ aΦ tƻƭƛǘƻƭƻƒƛƧŀΥ LŜǾŀŘǎ ǎŀƭơŘȊƛƴņƳŀƧņ ǇƻƭƛǘƛƪņΦ ς wơƎŀΣ нллл 
6. Schumpeter J. A History of Economic Analysis. Oxford University Press, 

1954 
7. Stigler G. Production and Distribution Theories: the Formative Period. 
aŀŎ͙ƳƛƭƭŀƴΣ мфпм 

8. Frisch R. K. Wicksell: a Cornerstone in Modern Economic Theory. Oslo, 
1951 

9. Walras L. Elements of Pure Economics. [ƻƴŘƻƴΣ мфрп ˣ ˿͔͙͎͔ͣͤ͡ 
˻͍ͫͤͦͤ·͔ ͔ͭ;͔͙ͤΎ ͍͔͔͚ͫͦͪͣͤͤͦ Ή͙ͦͤͦͣ͟;͔͚ͫͦ͟ ͣ·͙ͫ͡Φ ˸ΦΣ 
˽͎͔ͪͦͪͫͫмфсу  

10. bƻōŜƭŀ ǇǊŢƳƛƧŀǎ ƭŀǳǊŜņǘƛ ŜƪƻƴƻƳƛƪņ Φ  ǿǿǿΦ ƴƻōŜƭΦ ǎŜ  
11. wƻōŜǊǘǎ ~ƪŀǇŀǊǎΦ aƛƪǊƻŜƪƻƴƻƳƛƪŀΦ- wơƎŀΥ 9ƪƻƴƻƳƛƪŀǎ ǇŢǘơƧǳƳǳ ǳƴ 
ōƛȊƴŜǎŀ ƛȊƎƭơǘơōŀǎ ƛƴǎǘƛǘǹǘǎΣ 2007. -369 lpp. 

12. ¢Φ ±ƻƭƪƻǾŀΦ .ƛȊƴŜǎǎ ǇņǊƛ ǊƻōŜȌņ ǳƴ tǊŀƪǘƛǎƪǎ ŎŜưǾŜŘƛǎ Ƨŀǳƴǳ ǘƛǊƎǳ 
ŀǇƎǹǑŀƴņΦ- wơƎŀΥ [¦ !ƪŀŘŢƳƛǎƪŀƛǎ ŀǇƎņŘǎΣ .ŀƴƪǳ ŀǳƎǎǘǎƪƻƭŀΦ нлмлΦ- 184 
lpp. 
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STUDY MODULE αCLb!b/9{έ 59{/wLt¢Lhb 
The title of the module in Latvian Finanses 

The title of the module in English Finance 

The title of the module in Russian ͙̅ͤ͊ͤͫ· 

Study programmes that offer this 
study module  

Business Administration 

Status (A, B, C part) B 

Credit points; distribution of CP in 
the mandatory and elective part  

8 CP in mandatory part and 4 CP in elective part 

The authors of the modules 

Name, surname Position, degree 

Inga Pumpure Professional Master's degree in Finance (Rezekne Higher School). 
[[/ α9ƛǊƻǾŜǎǘέ ςseminars and refresher courses lecturer. 
Chief Accountant of companies representing various industries (a 
self-employed person). 

Tereza Korsaka Engineering Science Master's degree in Management 

Organization(Riga Technical University (RTU)). 

The qualification  awarded  by LU diploma YB No.977119 is 

equivalent to a Master's degree in Economics. 

Certificate  AD No.109 on doctoral studies theoretical part 
completion  in RTU. 
Business Career Centre Manager of BA School of Business and 
Finance. 
From  1998 to 30th June  2016 -  associate professor in BA School of 
Business and Finance. 

Elza Sipola Engineering Science Master's degree in Management 

Organization(Riga Technical University (RTU)) 

Certificate  on doctoral studies theoretical part completion  in RTU. 

Associate professor in Riga Aeronautical Institute. 

Liga Leitane {ƻŎƛŀƭ {ŎƛŜƴŎŜǎ aŀǎǘŜǊΩǎ  ŘŜƎǊŜŜ ƛƴ 9ŎƻƴƻƳƛŎǎ  ό[¦ύΦ /ƻƳǇƭŜǘŜŘ 
doctoral program in Finance. 
Lecturer of the Faculty of Economics and Management (University 

of Latvia). 

SIA "Raimondo" Chairman of the Board and  financial consultant. 

wǳƎŀƧƛ  aǳƴƛŎƛǇŀƭƛǘȅ [ŀȊŘǳƪŀƭƴǎ /ƛǾƛƭ tŀǊƛǎƘ Ϧ½ǾŀƴƛƸƛϦ ό[ŀǘǾƛŀύ ƎǊŀƛƴ 
farm manager. 

The content of the module 

Module compulsory part 
 

Basics of book keeping (2 CP) 

Taxes and fees (2 CP) 

Financial analysis and management (2 CP) 

Management accounting (2 CP) 
Module optional part  

  

The aim and objectives of the module  

Aim of the module 
 

To provide the students with  knowledge and understanding of the 
tax and fee system in Latvia, the activity of credit institutions and 
financial services  provided by credit institutions, financial and 
management accounting in the company / organization  as well as 



 
 

 
 

 

to develop skills to analyze the company's financial and economic 
activities, to raise awareness of the company's / organization's 
financial situation and to develop skills to present proposals for the 
company's / organization's financial performance improvement. 

The objectives of the module ¶ To provide information and knowledge of the tax and fee 
system in Latvia and its regulatory laws and other statutory 
regulations and laws. 

¶ To build an understanding of the types of credit institutions 
and their operation in Latvia, the  financial services provided 
by  credit institutions.  

¶ To provide them with  knowledge of the requirements of 
financial accounts (regulatory framework). 

¶ To provide them with  knowledge of financial accounting 
basics, accounting necessity, its importance, aims and 
objectives in the company (organization) 

¶ To develop an understanding of financial accounting 
elements,  the core business operations records. 

¶ To provide information, knowledge, understanding and skills 
in bookkeeping accounts opening, applying the principle of 
double-entry, account closing, turnover reporting and 
accounting balances preparation. 

¶ To provide them with  knowledge and understanding of the 
company's annual report, the importance of its drawing up, 
submission and publication, to provide them with knowledge 
of the requirements in drawing it up, as well as the cash flow, 
profit and loss account and the consolidated balance sheet 
preparation and their relationship.  

¶ To develop the ability to understand the information 
contained in the company's financial statements, to manage 
the company's finances, cash flow, profit and loss account, 
balance sheet and other components of the annual report. 

¶ To provide them with  knowledge of management accounting 
aims and objectives in the organization. 

¶ To form an idea of the costs and their classification in the 
company, as well as cost planning and accounting necessity 
and goals.  

¶ To build an understanding of the concept of the prime costs 
of  production or  rendered services,  the necessity of cost 
accounting (calculation) and cost accounting (calculation)  
methods.  

¶ To provide information on the concept and nature of  the 
critical point of sales (sales break-even point), and its 
practical application. 

¶ To build skills to understand and to draw up without 
assistance the company's budget (financial budgets, 
functional budgets, the total budget), to carry out budgetary 
control, and if necessary - changes in (corrections) budget.  

To develop an understanding of the company's financial 
performance, their relationships, to develop skills to analyze the 
company's financial situation and the economic activities,  to 
develop skills to identify further actions to improve the financial 
position and financial performance in the company / organization, 



 
 

 
 

 

preventing a potential bankruptcy threat. 

The language of the module Latvian, Russian, English 

 

LEARNING OUTCOMES OF THE MODULE: KNOWLEDGE; SKILLS; COMPETENCIES  

Knowledge - Knowledge of tax policy, as well as its development principles, 
the methods, the nature,  the tax types and their calculation.  
- Knowledge of the nature of financial accounting and its 
objectives, the necessity and importance  of accounting.  
- Knowledge of the requirements (legislative and regulatory acts, 
the Law on Accounting of the Republic of Latvia) which are 
imposed on financial accounts.  
- Knowledge of financial accounting elements and  methods used 
in accounting. 
- Knowledge of the nature of accounting (justification) documents 
and the requirements for drawing up, processing and storage. 
- Knowledge of opening of accounts, entries in the accounts, the 
principle of double-entry application. 
- knowledge of the turnover report, profit and loss statement, cash 
flow statement and balance sheet preparation.  
- Knowledge to the requirements to the annual report 
preparation, submission and publication.  
- Knowledge of the management accounting aims and objectives in 
the organization and the  applicable methods. 
- YƴƻǿƭŜŘƎŜ ƻŦ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ  ŦƛƴŀƴŎƛŀƭ ŀƴŘ 
ŜŎƻƴƻƳƛŎ ŀƴŀƭȅǎƛǎΣ  ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛƴŀƴŎƛŀƭ ǎƛǘǳŀǘƛƻƴ ŀƴŀƭȅǎƛǎ Σ ŀnd 
the financial analysis methods to be used, financial factors 
(indicators) and their interpretation. 
- Knowledge of the Eurosystem, the European Central Bank, bank 

άLatvijas BankaέΣ ǘƘŜ .ŀƴƪ ŦƻǊ LƴǘŜǊƴŀǘƛƻƴŀƭ {ŜǘǘƭŜƳŜƴǘǎΣ ŀƴŘ ǘƘŜ 

activity of credit institutions nowadays, their operation strategy, 

objectives, tasks and financial services to be provided. 

- Knowledge of international settlements, their principles,types 

and nature,  knowledge of payment instruments and payment 

systems. 

Skills - - to understand the nature of the tax system of the Republic of 
Latvia; 

- - to be able to apply in practice the  tax calculation laws and 
regulatory documents of the Republic of Latvia, calculate taxes, 
compile tax reports and declarations; 

- - on the theoretical basis to classify accounting items; 
- -  open accounts, make  double-entry accounts; 
- - within the acquired course to make a variety of accounting 

estimates, to make an entry of  simple economic operations; 
- - ǎŀǎǘņŘơǘ ƎǊņƳŀǘǾŜŘơōŀǎ ōƛƭŀƴŎƛΣ ǇŜưƸŀǎ ǳƴ ȊŀǳŘŢƧǳƳǳ ŀǇǊŢƫƛƴǳ ǳƴ 
ƴŀǳŘŀǎ ǇƭǹǎƳǳ ǳȊ ǾƛŜƴƪņǊǑǳ ǎŀƛƳƴƛŜŎƛǎƪǳ ƻǇŜǊņŎƛƧǳ ǇŀƳŀǘŀ 

- ƻǊƛŜƴǘŢǘƛŜǎ ǾƛǎǇņǊŢƧņǎ ǇǊŀǎơōņǎ ƎŀŘŀ ǇņǊǎƪŀǘŀ ǎŀǎǘņŘơǑŀƴņ ǘƻ ŘǊŀǿ 
up a balance sheet, profit and loss account and cash flow 
calculation based on  simple economic operations, to feel familiar 
with  the general requirements for annual reporting; 
- to be able to carry out the company's / organization's cost and 
revenue classification and accounting,  and be able to analyze the 



 
 

 
 

 

costs of decision-making; 
- to carry out the production / rendered services prime cost 
estimate (calculation), using different calculation methods.  
 - to calculate the critical point of sales (sales break-even point) 
and analyze it; 
- to be able to draw up  (plan) the company's / organization's 
financial plan / budget; 
- to acquire skills in practical application of knowledge,  to be able 
not only to understand the financial services offered by the credit 
institutions, but also practically to use them in business (working 
in the company or running the business),  or to advise clients and 
provide financial services to customers, working with credit 
institutions; 

- - to acquire skills to assess independently and analyze the 
commercial company's financial position (situation) and economic 
activity, to calculate financial ratios (indicators) and to analyze 
them, and based on the resulting data analysis to put forward 
ǇǊƻǇƻǎŀƭǎ Ƙƻǿ ǘƻ ƛƳǇǊƻǾŜ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŦƛƴŀƴŎƛŀƭ ǎƛǘǳŀǘƛƻƴ ŀƴŘ 
financial indicators;   

- ς to acquire skills to make international payments, applying the 
legislative and regulatory framework, as well as the International 
Chamber of Commerce publications and uniform rules. 

Competencies ς to acquire competence in the management and application the 

normative documents and laws   regulating taxes and fees in Latvia 

as well as to calculate taxes, compile tax reports and declarations; 

ς to gain expertise in  financial accounting processes, opening 

accounts,  application of the principle of double-entry based on 

simple economic operations, preparation of a turnover report, 

profit and loss statement, cash flow statement and balance sheet, 

as well as the general requirements for preparing an annual 

report; 

ς  to get competency in the implementation of the management 
accounting aims and objectives, calculating prime cost of the 
ƳŀƴǳŦŀŎǘǳǊŜŘ ƎƻƻŘǎΣ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŦƛƴŀƴŎƛŀƭ ǇƭŀƴƴƛƴƎ κ 
budgeting; 

- ςto obtain  competence in  assessment and analysis of  the 
ŎƻƳǇŀƴȅΩǎ  ŦƛƴŀƴŎƛŀƭ ǎƛǘǳŀǘƛƻƴ ŀƴŘ ŜŎƻƴƻƳƛŎ ŀŎǘƛǾƛǘȅΣ ŀƴŘ ōŀǎŜŘ ƻƴ 
the analysis of data obtained  to put forward the proposal how to 
improve the financial situation and financial indicators;  
ς to acquire competences in the operations of  credit institutions 

and the use of their financial services, not only by working in the 

credit institutions or becoming  the customers of  credit 

institutions, but also as being the collaboration  partners in 

relations with credit institutions that  are able to discuss and 

defend their views with the aim of developing their business 

through financial services offered by credit institutions; 

ςto acquire competence to  apply the acquired knowledge in  

practice, in order  to choose the appropriate payment 

instruments, and make payments in Latvia  as well as  make 

international payments.  



 
 

 
 

 

Annotation of the module 

In Latvian aƻŘǳƭƛǎ ǎƴƛŜŘȊ ƛƴŦƻǊƳņŎƛƧǳ ǇŀǊ ǘƻΣ ƪņ ǘƛŜƪ ǳȊǎƪŀƛǘơǘƛ ǳȊƸŢƳǳƳŀ ŘŀǊơƧǳƳƛΣ ƪņŘǎ 
ƛǊ ƭƛƪǳƳŘƻǑŀƴŀǎ ǊŜƎǳƭŢƧǳƳǎΣ ƪņŘƛ ƛǊ ƎǊņƳŀǘǾŜŘơōŀǎ ǇŀƳŀǘǇǊƛƴŎƛǇƛΦ ±ƛŜƴǎ ƴƻ 
ǘƛŜƳΣ ǳȊƸŢƳǳƳŀ ŘŀǊōơōŀǎ ƴŜǇņǊǘǊŀǳƪǘơōŀΣ ŀǊơ ǇŀǊņŘŀ ōƛȊƴŜǎŀ ƧŢƎǳ - ǎǘǊņŘņǘ 
ƛƭƎǎǘƻǑƛΣ ŀǊ ǇƻȊƛǘơǾǳ ǊŜȊǳƭǘņǘǳΣ ƛŜǾŢǊƻƧƻǘ ƭƛƪǳƳŘƻǑŀƴŀǎ ƴƻǊƳŀǎΦ {ǘǳŘŜƴǘƛ Ǝǹǎǘ 
ǇǊƛŜƪǑǎǘŀǘǳ ǇŀǊ ƴƻŘƻƪưǳ ƭƛƪǳƳŘƻǑŀƴǳΣ ǇŀǊ ƴƻŘƻƪưǳ ǳƴ ƴƻŘŜǾǳ ǇƛŜƭƛŜǘƻǑŀƴǳ ǳƴ 
ŀǇǊŢƫƛƴņǑŀƴǳΦ  
{ǘǳŘŜƴǘƛ ƛŜƎǹǎǘ ǾƛǎǇņǊŢƧǳ ƛȊǇǊŀǘƴƛ ǇŀǊ ǳȊƸŢƳǳƳŀ ŦƛƴŀƴǑǳ ǊņŘơǘņƧƛŜƳΣ ǘƻ 
ǎŀƪŀǊơōņƳΣ ƛŜǎǇŢƧņƳ ƴƻǘŜƛƪǘ ǘņƭņƪŀǎ ŘŀǊōơōŀǎΣ ƴƻǾŢǊǎǘ ƛŜǎǇŢƧŀƳƻǎ ōŀƴƪǊƻǘŀ 
ŘǊŀǳŘǳǎΦ ±ŜƛŘƻ ǎǇŢƧǳ ƛȊǇǊŀǎǘ ǳȊƸŢƳǳƳŀ ŦƛƴŀƴǑǳ ǇņǊǎƪŀǘƻǎ ƛŜǘǾŜǊǘƻ 
ƛƴŦƻǊƳņŎƛƧǳΣ ǇņǊȊƛƴņǘ ǎŀǾŀǎ ŦƛƴŀƴǎŜǎΣ ƴŀǳŘŀǎ ǇƭǹǎƳǳ ǳƴ Ǉƭņƴƻǘ ǘǳǊǇƳņƪņǎ 
ŘŀǊōơōŀǎΣ ǇŀƳŀǘƻƧƻǘƛŜǎ ǳȊ ǾŜƛƪǘƻ ŀƴŀƭơȊƛΦ  {ǘǳŘŜƴǘƛ ǎǇŢǎ ƴƻǘŜƛƪǘΣ ǇŀǊŜŘȊŢǘ ǳƴ 
Ǉƭņƴƻǘ ƛȊƳŀƪǎŀǎΣ ƴƻǘŜƛƪǘ ǇŀƪŀƭǇƻƧǳƳŀ Ǿŀƛ ǇǊŜŎŜǎ ǇŀǑƛȊƳŀƪǎǳΦ   

In English The module provides the information how to keep records of enterprise 
transactions, about the legal regulations and basic principles of bookkeeping. 
One of them, to ensure business continuity, and to demonstrate the essence of 
business - to work for a long time, with a positive result, taking into 
consideration the legal norms. Students gain an understanding of the tax 
legislation, calculation and application of taxes and duties. 
Students receive the basic information about the financial indicators of the 
enterprise, its links, and the opportunities to identify the further actions to 
eliminate the potential risk of bankruptcy. It improves the ability to understand 
the information reflected in the financial statements, to orientate in the 
financial and cash flows, and to plan the further actions based on the analysis. 
Students will be able to identify, anticipate and plan costs, as well as calculate 
the cost of goods or services. 

In Russian 
 

˸ͦ͒ͯ͡Έ ͔͍ͨͪ͒ͦͫͭ͊͡Ύ͔ͭ ͙ͤͺͦͪͣ͊ͼ͙Ό ͦ ͭͦͣΣ ͊͟͟ ͍͔͔͒ͭͫΎ ͯ;͔ͭ ͔ͫ͒ͦ͟͡ 
͔͙ͨͪ͒ͨͪΎ͙ͭΎΣ ͊͟͟ ͦͫͯ΅͔͍ͫͭ͡Ύ͔ͭͫΎ ͍͍͔ͨͪ͊ͦͦ ͔͎͙͍͙͔ͪͯͪͦ͊ͤ͡Σ ͙͔͊͟͟ 
͍ͦͫͤͦͤ·͔ ͙ͨͪͤͼ͙ͨ· ͍͔͔͙͒ͤΎ ͋ͯͻ͎͔͙͙͊ͭͪ͡Φ ˻͙͒ͤ ͙͘ ͙ͤͻΣ ͔͔ͦ͋ͫͨ;͔͙͔ͤ 
͔͔ͤͨͪͪ·͍͙ͤͦͫͭ ͔͒Ύ͔ͭ͡Έ͙ͤͦͫͭΣ ͙ ͨͦ͊͘͟·͍͔͊ͭ ͫͣ·ͫ͡ ͙͔͋ͤͫ͊͘ ς ͪ͊͋ͦͭ͊ͭΈ 
͙͔͒ͭ͡͡Έ͔ͤͦ ͍͔ͪͣΎΣ ͫ ͙͔ͨͦͦ͗ͭ͡͡Έͤ·ͣ ͔ͪͯ͘͡Έͭ͊ͭͦͣΣ ͯ;͙ͭ·͍͊Ύ ͤͦͪͣ· 
͔͊ͦͤͦ͒͊ͭ͘͟͡Έ͍ͫͭ͊Φ ˿͔ͭͯ͒ͤͭ· ͨͦͯ͡;͊Όͭ ͔͍͔͙͔ͨͪ͒ͫͭ͊ͤ͡ ͦ ͎͍ͤ͊ͦͦͦͣ͡ 
͔͊ͦͤͦ͒͊ͭ͘͟͡Έ͍͔ͫͭΣ ͦ ͪ͊ͫ;͔͔ͭ ͙ ͙͔͔͙͙ͨͪͣͤͤ ͎͍ͤ͊ͦͦ͡ ͙ ͨͦ΄͙ͤ͡Φ 
˿͔ͭͯ͒ͤͭ· ͨͦͯ͡;͊Όͭ ͍ͦͫͤͦͤͯΌ ͙ͤͺͦͪͣ͊ͼ͙Ό ͦ ͺ͙͍ͤ͊ͤͫͦ·ͻ ͔ͨͦ͊͊ͭ͘͟͡Ύͻ 
͔͙ͨͪ͒ͨͪΎ͙ͭΎΣ ͙ͻ ͍ͫΎ͘ΎͻΣ ͍ͦͣͦ͗ͤͦͫͭ͘Ύͻ ͔͔͙ͦͨͪ͒ͭ͡Έ ͒͊͡Έ͔͚ͤ΄͙͔ ͔͚͍͙͒ͫͭΎΣ 
͙ͯͫͭͪ͊ͤͭΈ ͍ͦͣͦ͗ͤ͘·͔ ͙͙ͪͫ͟ ͍͋͊ͤͪͦͭͫͭ͊͟Φ ͍͔̂ͫͦͪ΄͔͍͔ͤͫͭͯͭͫΎ ͔͙͔ͯͣͤ 
͙ͨͦͤͣ͊ͭΈ ͙ͤͺͦͪͣ͊ͼ͙ΌΣ ͔ͦͭͪ͊͗ͤͤͯΌ ͍ ͺ͙͍ͤ͊ͤͫͦ·ͻ ͦͭ;͔ͭ͊ͻΣ 
͙͔͙͍ͦͪͤͭͪͦ͊ͭΈͫΎ ͍ ͺ͙͍ͤ͊ͤͫͦ·ͻ ͙ ͔͔͒ͤ͗ͤ·ͻ ͨͦͭͦ͊͟ͻΣ ͙ ͙͍ͨ͊ͤͪͦ͊ͭ͡Έ 
͒͊͡Έ͔͚ͤ΄͙͔ ͔͚͍͙͒ͫͭΎ ͤ͊ ͍͔ͦͫͤͦ ͍͔͔͎ͨͪͦ͒ͤͤͦͦ ͙͊ͤ͊͊͘͡Φ ˿͔ͭͯ͒ͤͭ· ͎ͫͣͦͯͭ 
͔͔͙ͦͨͪ͒ͭ͡ΈΣ ͔͔ͨͪ͒ͯͫͣͦͭͪͭΈ ͙ ͙͍ͫͨ͊ͤͪͦ͊ͭ͡Έ ͊ͭͪ͊ͭ͘·Σ ͊ ͭ͊͟ ͔͗ ͪ͊ͫͫ;͙ͭ͊ͭΈ 
͔͔͙ͫ͋ͫͭͦͣͦͫͭΈ ͍ͭͦ͊ͪ͊ ͙͙͡ ͎͙ͯͫͯ͡Φ 

 
 

The plan and the content of the module  

MANDATORY PART OF THE MODULE  

ά.!{L/{ hC .hhY Y99tLbD όн /tύέ 



 
 

 
 

 

 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1.Basic Concepts. Accounting (What is Accounting?).  
The Accounting role and functions in an Organization. 
Accounting Departament in an Organization. 
Objectives, tasks and requirements. 

2/1 

Lecture,practical 
activities 

2. The Accounting Cycle in an Organization. Accounting 
Documents. 

2/1 
Lecture,practical 

activities 

3.  Elements of Accounting.  
Comparison of Financial Accounting and Management Accounting. 

2/1 Lecture,practical 
activities 

4. Balance sheet. 2/1 Lecture,practical 
activities 

5. Transactions and the Double ς Entry System. 2/1 Lecture,practical 
activities 

6. Intangible Assets and  long-term Financial Assets. 2/1 Test 

7.  Fixed Assets. 2/1 Lecture,practical 
activities 

8.Debtors. 
2/1 

Lecture,practical 

activities 

9. Inventory. 2/1 Lecture,practical 

activities 

10. Cash. 2/1 Lecture,practical 

activities 

11.  Equity and provisions. 2/1 Lecture,practical 

activities 

12. Creditors. 2/1 Lecture,practical 

activities 

13. Profit and loss account. 2/1 Lecture,practical 

activities 

14.  Cash Flow Statement. 
2/1 

Lecture,practical 

activities 

15.  Accounting reports: Annual Report. 2/1 Lecture,practical 



 
 

 
 

 

activities 

16.The correlations among financial statements: balance sheet, 
income statement and Cash flow. 

2/1 Lecture,practical 

activities 

 
Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. *    10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

Exam *  *  *  50 

 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

Legislation review. The analysis 
ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  
documents. 

Tests are regularly revised. 18/26/32 
The theoretical 

tests passed 

Opening accounts, entering 
business operations in the 
accounting records,  applying 
the principle of double-entry, 
closing accounts,  calculation 
of account turnover and   
balance calculation, and 
preparation of a turnover 
report. 

Tests are regularly revised. 

8/10/16 

Tasks 

Preparation of a  balance 
sheet. 

Tests are regularly revised. 
10/14/16 

Tasks 

Compiling the statement of 
cash flows. The  data analysis. 

Tests are regularly revised. 
12/14/16 

Tasks 

LITERATURE  

Basic literature мΦDǊƛƎƻǊƧŜǾŀ wΦΣ WŜǎŜƳőƛƪŀ !ΦΣ [Ŝƛōǳǎ LΦΣ {ǾŀǊƛƴǎƪŀ !ΦΣ DǊņƳŀǘǾŜŘơōŀǎ ǇŀƳŀǘƛΦ 
wơƎŀΥ нллтΦ млл ƭǇǇΦ  
2. YƻǊǎŀƪŀ ¢ΦΣ wŀƸƫŜǾƛŎŀ ±Φ LŜǾŀŘǎ ƎǊņƳŀǘǾŜŘơōņΦ wơƎŀ Υ [ŀǘǾƛƧŀǎ Komercbanku 
ŀǎƻŎƛņŎƛƧŀǎ YƻƴǎǳƭǘņŎƛƧǳ ǳƴ ƳņŎơōǳ ŎŜƴǘǊǎΣ нллуΦ нсл ƭǇǇΦ L{.b ффупфтфплтΦ 
оΦ[Ŝƛōǳǎ LΦΣ DǊƛƎƻǊƧŜǾŀ wΦΣ WŀǎŜƳőƛƪŀ !ΦΣ {ǾŀǊƛƴǎƪŀ !ΦΣ DǊņƳŀǘǾŜŘơōŀǎ ǇŀƳŀǘƛ 
ǳȊƸŢƳǳƳƻǎΦ wơƎŀΣ [ƛŜǘƛǑƫņǎ ƛƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нлмпΦ мфм ƭǇǇΦ 
4.Nobes Christopher. Accounting: A very short introduction. Oxford: Oxford 
University Press. 2014. 
5.Oxford Quick reference. Oxford Dictionary of Accounting: Authorative and 
accessible coverage of all aspects of accounting. Oxford : Oxford University 
Press, 2010. 



 
 

 
 

 

 

ά¢!·9{ !b5 C99{ όн /tύέ 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1 Essence and functions of taxes: 
- History 
- Functions 
- Elements 
- Taxes and fees 
- Taxpayers 
- Types of taxes- classification 

4/2 Lecture,practical 
activities 

2 The tax system in Latvia: 
- History 

4/2 Lecture,practical 
activities 

Additional internet 
resources and 
other sources 

1. [w ƭƛƪǳƳǎ άtŀǊ ƎǊņƳŀǘǾŜŘơōǳέ wơƎŀΣ мффнΦ  
нΦ [w ƭƛƪǳƳǎ άDŀŘŀ ǇņǊǎƪŀǘǳ ǳƴ ƪƻƴǎƻƭƛŘŢǘƻ ƎŀŘŀ ǇņǊǎƪŀǘǳ ƭƛƪǳƳǎέΣ wơƎŀΣ нлмрΦ  
оΦ [w aY ƴƻǘŜƛƪǳƳƛ bǊΦрур άbƻǘŜƛƪǳƳƛ ǇŀǊ ƎǊņƳŀǘǾŜŘơōŀǎ ƪņǊǘƻǑŀƴǳ ǳƴ 
ƻǊƎŀƴƛȊņŎƛƧǳέΣ wơƎŀΣ нллоΦ  
пΦ [w aY ƴƻǘŜƛƪǳƳƛ bǊΦруп άYŀǎŜǎ ƻǇŜǊņŎƛƧǳ ǳȊǎƪŀƛǘŜǎ ƴƻǘŜƛƪǳƳƛέΣ wơƎŀΣ нллоΦ 
5. [w aY ƴƻǘŜƛƪǳƳƛ bǊΦ улу αbƻǘŜƛƪǳƳƛ ǇŀǊ ōƛŜŘǊơōǳΣ ƴƻŘƛōƛƴņƧǳƳǳ ǳƴ 
ŀǊƻŘōƛŜŘǊơōǳ ƎŀŘŀ ǇņǊǎƪŀǘƛŜƳέΣ wơƎŀΣ нллсΦ 
сΦ [w aY ƴƻǘŜƛƪǳƳƛ bǊΦмуу αYņǊǘơōŀΣ ƪņŘņ ƛƴŘƛǾƛŘǳņƭƛŜ ƪƻƳŜǊǎŀƴǘƛΣ ƛƴŘƛǾƛŘǳņƭƛŜ 
ǳȊƸŢƳǳƳƛΣ ȊŜƳƴƛŜƪǳ ǳƴ ȊǾŜƧƴƛŜƪǳ ǎŀƛƳƴƛŜŎơōŀǎΣ Ŏƛǘŀǎ ŦƛȊƛǎƪņǎ ǇŜǊǎƻƴŀǎΣ ƪŀǎ 
ǾŜƛŎ ǎŀƛƳƴƛŜŎƛǎƪƻ ŘŀǊōơōǳΣ ƪņǊǘƻ ƎǊņƳŀǘǾŜŘơōǳ ǾƛŜƴƪņǊǑņ ƛŜǊŀƪǎǘŀ ǎƛǎǘŢƳņέΣ 
wơƎŀΣ нллтΦ 
7. LR MK noteikumi Nr.301 Ministru kabineta 2007.gada 8.maija noteikumi 
bǊΦолм αbƻǘŜƛƪǳƳƛ ǇŀǊ ƛƴŘƛǾƛŘǳņƭƻ ƪƻƳŜǊǎŀƴǘǳ ŦƛƴŀƴǑǳ ǇņǊǎƪŀǘƛŜƳέΣ wơƎŀΣ 
2007. 
8. Coucom Catherine. Cambridge IGCSE Accounting (Cambridge: Cambridge 
University Press, 2012. 
9. Horner David. Accounting for non - Accountants: 10th edition. London: 
KoganPage, 2015. 
10. aƛƭƭŜǊŜΣ LƴǘŀΦ DǊņƳŀǘǾŜŘơōŀǎ ŀǘǘơǎǘơōŀ [ŀǘǾƛƧņΥ ƳƻƴƻƎǊņŦƛƧŀΦ wơƎŀΥ [¦ 
!ƪŀŘŢƳƛǎƪŀƛǎ ŀǇƎņŘǎ, 2011. 
ммΦ tŜǊƛƻŘƛƪŀΥ ȌǳǊƴņƭƛΥ ά.ƛƭŀƴŎŜέΣ άDǊņƳŀǘǾŜŘơōŀ ǳƴ ǊŜǾơȊƛƧŀέΣ έaŀƴǎ RǇŀǑǳƳǎέΣ 
ά[ŀǘǾƛƧŀǎ 9ƪƻƴƻƳƛǎǘǎέΣ ƭŀƛƪǊŀƪǎǘǎΥ έ[ŀǘǾƛƧŀǎ ǾŢǎǘƴŜǎƛǎέ 
мнΦ CƛƴŀƴǑǳ ƳƛƴƛǎǘǊƛƧŀǎ ƳņƧŀǎ ƭŀǇŀΥ www.fm.gov.lv un Latvijas Republikas 
ƴƻǊƳŀǘơǾƛŜ ŀƪǘƛΥ www.likumi.lv 

http://www.fm.gov.lv/
http://www.likumi.lv/


 
 

 
 

 

- Taxes and fess system 
- Tax administration 
- Responsibility for non-observance of the tax law 

3 International taxation problems, double-taxation policy 
- ¢ƘŜ ¢ǊŜŀǘȅ ƻŦ wƻƳŜ ά¢ƘŜ ¢ǊŜŀǘȅ 9ǎǘŀōƭƛǎƘƛƴƎ ǘƘŜ 
9ǳǊƻǇŜŀƴ 9ŎƻƴƻƳƛŎ /ƻƳƳǳƴƛǘȅ ό99/ύέ Preparation of 
auditing 

- Rules incorporated in the legislation of Latvia 
- Double taxation 
- Tax conventions, their nature and objectives 
- Problems of international taxation 

4/2 Lecture,practical 
activities 

4 The tax policy in the European Union: 
- Strategy and goals of the tax policy in the European 

Union 
- Protection of the single market 

4/2 Lecture,practical 
activities 

5 Population income tax and Mandatory state social 
insurance contributions (VSAOI): 

- Constituent parts of taxes 
- Object of taxes and taxpayers 
- Tax rates 
- Procedure of tax calculations and tax payments 
- ¢ŀȄǇŀȅŜǊǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

4/2 Lecture,practical 
activities 

6 Company income tax: 
- Constituent parts of taxes 
- Object of taxes and taxpayers 
- Tax rates 
- Procedure of tax calculations and tax payments 
- ¢ŀȄǇŀȅŜǊǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

4/2 Lecture,practical 
activities 

7 Added value tax: 
- Constituent parts of taxes 
- Object of taxes and taxpayers 
- Tax rates 
- Procedure of tax calculations and tax payments 
- ¢ŀȄǇŀȅŜǊǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

4/2 Lecture,practical 
activities 

8 Other taxes in Latvia 
- Micro company tax  (MUN)ς nature, payers, rates 
- Lottery and gambling taxes (IAN) -  nature, payers, 

rates 
- Excise tax -  nature, payers, rates 
- Immovable property ǘŀȄ όbRbύ -  nature, payers, rates 
- Other taxes -  nature, payers, rates 

4/2 Lecture,practical 

activities 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

Legislation review. The analysis 
ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  

Tests are regularly revised. 18/26/32 
The theoretical 

tests passed 



 
 

 
 

 

 
Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. *    10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

Exam *  *  *  50 

 

documents. 

Calculation of taxes and fees. Tests are regularly revised. 8/10/16 Tasks 

Calculation of taxes and fees. Tests are regularly revised. 10/14/16 Tasks 

Calculation of taxes and fees. Tests are regularly revised. 12/14/16 Tasks 

LITERATURE  

Basic literature 1. Eisenstein L. The Ideologies of Taxation. Harvard Press, 2010, p.240. 

2. Robin Boadway. From optimal tax theory to tax policy: Retrospective 
and Prospective Views. The MIT Press. 2012 

3. Ketners K. bƻŘƻƪưǳ ǘŜƻǊƛƧŀǎ ǇŀƳŀǘƛΦ wơƎŀΥ w¢¦Σ нллсΣ мтн ƭǇǇΦ 
4. YŜǘƴŜǊǎ YΦΣ tŢǘŜǊǎƻƴŜ aΦ 9ƛǊƻǇŀǎ ǎŀǾƛŜƴơōŀǎ ƴƻŘƻƪưǳ ǇƻƭƛǘƛƪŀΦ wơƎŀΥ w¢¦Σ 

2014, 208 lpp. 
5. YǊƻƎȊŜƳŜ IΦ CƛƴŀƴǎŜǎ ǳƴ ƴƻŘƻƪưƛ. wơƎŀΥ w¢¦ ƛȊŘŜǾƴƛŜŎơōŀΣ нлмлΣ рсу ƭǇǇΦ  

6. aŜŘƴŜ !Φ bƻŘƻƪưƛ [ŀǘǾƛƧņ. wơƎŀΥ .ƛȊƴŜǎŀ ŀǳƎǎǘǎƪƻƭŀ ¢ǳǊơōŀΣ нлмнΣ мму ƭǇǇΦ 
Additional internet 
resources and 
other sources 

1. !ƴŘǊŢƧŜǾŀ ±Φ±ŀƭǎǘǎ ƛŜƸŢƳǳƳǳ ǘŜƻǊƛƧŀǎ ǇŀƳŀǘƛΥ ƳņŎơōǳ ƎǊņƳŀǘŀΦ wơƎŀ w¢¦ 
ƛȊŘŜǾƴƛŜŎơōŀΣ нллтΦ 

2. !ȊŀǊǘǎǇŢưǳ ǳƴ ƛȊƭƻȌǳ ƭƛƪǳƳǎ: LR likums. Pieejams: http://likumi.lv  
3. Dabas resursu ƴƻŘƻƪưŀ ƭƛƪǳƳǎΥ LR likums. Pieejams: http://likumi.lv/  
4. 5ŀōŀǎ ǊŜǎǳǊǎǳ ƴƻŘƻƪưŀ ƭƛƪǳƳǎ: LR likums. Pieejams: http://likumi.lv/  
5. 9ƭŜƪǘǊƻŜƴŜǊƒƛƧŀǎ ƴƻŘƻƪưŀ ƭƛƪǳƳǎΥ LR likums. Pieejams: http://likumi.lv/ 
6. Elektroniskie resursi ς www.nozare.lv, www.savsbizness.lv, www.lda.lv, 

www.uac.lv, www.debets.lv, www.trade.lv,  www.financenet.lv  u.c.  
7. YŜǘƴŜǊǎ YΦΣ [ǳƪŀǑƛƴŀ hΦ bƻŘƻƪưƛ 9{ ǳƴ [ŀǘǾƛƧņΦ wơƎŀΥ aŜǊƪǹǊƛƧǎ [ŀǘΣ нллуΣ 

237 lpp. 
8. aŜŘƴŜ !Φ bƻŘƻƪưƛ [ŀǘǾƛƧņΦ wơƎŀΥ {L! .ƛȊƴŜǎŀ ŀǳƎǎǘǎƪƻƭŀ ¢ǳǊơōŀΣ нлмнΣ мму 

lpp. 
9. aƛƪǊƻǳȊƸŢƳǳƳǳ ƴƻŘƻƪưŀ ƭƛƪǳƳǎ: LR likums. Pieejams: http://likumi.lv/ 
10. Muitas likums: LR likums. Pieejams: http://likumi.lv/ 
11. bŜƛƭŀƴŘŜ WΦ YƻƳŜǊǎŀƴǘŀ !./Φ wơƎŀΥ ½ǾŀƛƎȊƴŜΣ нтл ƭǇǇΦ 
12. bƻŘƻƪưǳ ƭƛƪǳƳƛŜƳ ǇŀƪņǊǘƻǘƛŜ ƭƛƪǳƳŘƻǑŀƴŀǎ ŀƪǘƛ ς MK noteikumi, VID 
ǊơƪƻƧǳƳƛ ǳƴ ǾŢǎǘǳƭŜǎΣ ±L5 ƳŜǘƻŘƛǎƪƛŜ ƳŀǘŜǊƛņƭƛΦ 

13. tŀǊ ŀƪŎơȊŜǎ ƴƻŘƻƪƭƛΥ [w ƭƛƪǳƳǎΦ tƛŜŜƧŀƳǎΥ ƘǘǘǇΥκκƭƛƪǳƳƛΦƭǾκ 
14. tŀǊ ƛŜŘȊơǾƻǘņƧǳ ƛŜƴņƪǳƳŀ ƴƻŘƻƪƭƛ: LR likums. Pieejams: http://likumi.lv/  
15. tŀǊ ƴŜƪǳǎǘņƳņ ơǇŀǑǳƳŀ nodokli: LR likums. Pieejams: http://likumi.lv/  
16. tŀǊ ƴƻŘƻƪưƛŜƳ ǳƴ ƴƻŘŜǾņƳΥ [w ƭƛƪǳƳǎΦ tƛŜŜƧŀƳǎΥ http://likumi.lv/  
17. tŀǊ ǳȊƸŢƳǳƳŀ ƛŜƴņƪǳƳŀ ƴƻŘƻƪƭƛ: LR likums. Pieejams: http://likumi.lv/  
18. tŀǊ Ǿŀƭǎǘǎ ǎƻŎƛņƭƻ ŀǇŘǊƻǑƛƴņǑŀƴǳ: LR likums. Pieejams: http://likumi.lv/  

http://www.nozare.lv/
http://www.savsbizness.lv/
http://www.lda.lv/
http://www.uac.lv/
http://www.debets.lv/
http://www.trade.lv/
http://www.financenet.lv/
http://likumi.lv/
http://likumi.lv/
http://likumi.lv/
http://likumi.lv/
http://likumi.lv/


 
 

 
 

 

 

ά¢!·9{ !b5 C99{ όн /tύέ 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1 Essence and functions of taxes: 
- History 
- Functions 
- Elements 
- Taxes and fees 
- Taxpayers 
- Types of taxes- classification 

4/2 Lecture,practical 
activities 

9 The tax system in Latvia: 
- History 
- Taxes and fess system 
- Tax administration 
- Responsibility for non-observance of the tax law 

4/2 Lecture,practical 
activities 

10 International taxation problems, double-taxation policy 
- ¢ƘŜ ¢ǊŜŀǘȅ ƻŦ wƻƳŜ ά¢ƘŜ ¢ǊŜŀǘȅ 9ǎǘŀōƭƛǎƘƛƴƎ ǘƘŜ 9ǳǊƻǇŜŀƴ 
9ŎƻƴƻƳƛŎ /ƻƳƳǳƴƛǘȅ ό99/ύέ Preparation of auditing 

- Rules incorporated in the legislation of Latvia 
- Double taxation 
- Tax conventions, their nature and objectives 
- Problems of international taxation 

4/2 Lecture,practical 
activities 

19. tŀǊ ǾƛŜƎƭƻ ŀǳǘƻƳƻōƛưǳ ǳƴ ƳƻǘƻŎƛƪƭǳ ƴƻŘƻƪƭƛ: LR likums. Pieejams: 
http://likumi.lv/  

20. tƛŜǾƛŜƴƻǘņǎ ǾŢǊǘơōŀǎ ƴƻŘƻƪưŀ ƭƛƪǳƳǎΥ [w ƭƛƪǳƳǎΦ tƛŜŜƧŀƳǎΥ http://likumi.lv/  
21. {ơǇƻƭŀ 9Φ aǹǎŘƛŜƴǳ ƴƻŘƻƪưǳ ǘŜƻǊƛƧŀΦ wơƎŀΥ w¢¦Σ нллмΣ мрф ƭǇǇΦ 
22. {ǳōǎƛŘŢǘņǎ ŜƭŜƪǘǊƻŜƴŜǊƒƛƧŀǎ ƭƛƪǳƳǎΥ LR likums. Pieejams: http://likumi.lv/  
23. Tax System in Latvia: http://www.fm.gov.lv/en/s/taxes/ 
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26. Internet resources: www.vid.gov.lv; www.ifinanses.lv; www.fm.gov.lv 
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11 The tax policy in the European Union: 
- Strategy and goals of the tax policy in the European Union 
- Protection of the single market 

4/2 Lecture,practical 
activities 

12 Population income tax and Mandatory state social insurance 
contributions (VSAOI): 

- Constituent parts of taxes 
- Object of taxes and taxpayers 
- Tax rates 
- Procedure of tax calculations and tax payments 
- ¢ŀȄǇŀȅŜǊǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

4/2 Lecture,practical 
activities 

13 Company income tax: 
- Constituent parts of taxes 
- Object of taxes and taxpayers 
- Tax rates 
- Procedure of tax calculations and tax payments 
- ¢ŀȄǇŀȅŜǊǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

4/2 Lecture,practical 
activities 

14 Added value tax: 
- Constituent parts of taxes 
- Object of taxes and taxpayers 
- Tax rates 
- Procedure of tax calculations and tax payments 
- ¢ŀȄǇŀȅŜǊǎΩ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

4/2 Lecture,practical 
activities 

15 Other taxes in Latvia 
- Micro company tax  (MUN)ς nature, payers, rates 
- Lottery and gambling taxes (IAN) -  nature, payers, rates 
- Excise tax -  nature, payers, rates 
- LƳƳƻǾŀōƭŜ ǇǊƻǇŜǊǘȅ ǘŀȄ όbRbύ -  nature, payers, rates 
- Other taxes -  nature, payers, rates 

4/2 Lecture,practical 

activities 
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 Knowledge Skills Competencies % of the final 
evaluation 

1. *    10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

Legislation review. The analysis 
ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  
documents. 

Tests are regularly revised. 18/26/32 
The theoretical 

tests passed 

Calculation of taxes and fees. Tests are regularly revised. 8/10/16 Tasks 

Calculation of taxes and fees. Tests are regularly revised. 10/14/16 Tasks 

Calculation of taxes and fees. Tests are regularly revised. 12/14/16 Tasks 
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άa!b!D9a9b¢ !//h¦b¢LbD όн /tύέ 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1. The role  of management accounting in the company / 
organization: 

- The role  of management accounting in the company / 
organization in  achieving strategic goals  
- The balanced scorecard in the company / organization and its 
ǊƻƭŜ ƛƴ ŀŎƘƛŜǾƛƴƎ  ǘƘŜ ŎƻƳǇŀƴȅΩǎ  κ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ   ǎǘǊŀǘŜƎƛŎ ƎƻŀƭǎΦ 

2/1 

Lecture,practical 
activities 

2. The goals and objectives of  management accounting in  the 
company / organization: 
- The goals of  management accounting in  the company / 
organization  
- The objectives of  management accounting in  the company / 
organization  
- Differences between  management accounting and financial 
accounting. 

2/1 

Lecture,practical 
activities 

3. Revenues and benefits, as well as expenses and costs in the 
company, their nature and role in management accounting. The 
aims of cost accounting in management accounting. 

2/1 Lecture,practical 
activities 

4. The cost classification in the company / organization: 
 - Direct  and indirect costs 
 - Product and period costs 
 - Cost behaviour in relation to volume of activity: fixed and 
variable costs 
 - Relevant and irrelevant costs 
 - Avoidable and unavoidable costs 
 -Investment  costs (sunk costs) 
 - Potential costs, opportunity costs 
- Incremental and marginal costs. 

2/1 Lecture,practical 
activities 

5. The core of prime cost accounting systems (calculation), the role 
and methods of calculation): 
  - The concept and nature of prime cost, the significance and role 
of prime cost calculation 
  - The manufactured products  / rendered services prime cost 
accounting (calculation) aims and objectives 

2/1 Test 



 
 

 
 

 

 - The method  of variable cost calculation (Direct costing) 
 - The full prime cost calculation method (Absorption costing) 
 - The activity-based calculation method (Activity-based costing) 
 - The process prime cost  calculation method (Process costing) 
 - The method of full product and by-product prime cost 
calculation (joint and by-product costing). 

6. The core of cost allocation, reallocation and adding, its role and 
methods: 
    - Cost allocation and reallocation, its role and methods. 

2/1 Lecture,practical 
activities 

7. The profit and loss  statement compilation on the grounds  of 
calculation of full and variable costs, prime costs. 

2/1 Lecture,practical 
activities 

8. The role of financial planning in the company / organization 
role. The principles of budgeting: 
- Financial planning and control in the company, its goals and 
objectives 
- Budgeting and the budgeting process in the company 
- Types of budgets in the company / organization 
- The functional budgets, financial budgets and total budgets in the 
company / organization. 

2/1 

Lecture,practical 

activities 

9. Functional budgeting: 
- The nature and types of functional budgets 
-  The methods of functional budgeting. 

2/1 Lecture,practical 

activities 

10. Financial budgeting: 
- The nature of financial budgets 
- Cash flow in the company and its preparation. 

2/1 Lecture,practical 

activities 

11.The nature and principles of total budgeting. 2/1 Lecture,practical 

activities 

12.The methods of total budgeting. 
 

2/1 Lecture,practical 

activities 

13.Calculation and analysis  of the budget variance, budget 
control: 
 - Management control systems, budget control  and variance 
analysis  
-  Standart costing and variance analysis. 

2/1 Lecture,practical 

activities 

14. The nature of sales break-even point, its role and calculation: 
- The applied cost classification in calculating  sales break-even 
point 
-  The accounting model  of sales break-even point 
 - The economic model of sales break-even point  
- The calculation of sales break-even point. 

2/1 

Lecture,practical 

activities 

15. The analysis  of  sales break-even point  and its use in decision-
making. 

2/1 Lecture,practical 

activities 

16.Decisions and decision-making in management accounting. 
tǊƻǾƛǎƛƻƴ ƻŦ ŀ Ǌŀǘƛƻƴŀƭ  ŦƻǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƳŀƴŀƎŜƳŜƴǘ decisions: 
- The goals and objectives of decision-making 
- Cost estimation and cost behaviorin the company / organization 
- Substantial costs and substantial revenues and their role in 
decision-making 
- Costςvolumeςprofit analysis 

2/1 Test 



 
 

 
 

 

- The use of the activity- based calculation method in decision-
making. 
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 Knowledge Skills Competencies % of the final 
evaluation 

1. *    10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

Exam *  *  *  50 

 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

 The role  of management 
accounting in the company / 
organization, its goals and 
objectives.  
Revenues and benefits, as well 
as expenses and costs in the 
company, their nature and role 
in management accounting. 
The aims of cost accounting in 
management accounting. 
The cost classification in the 
company / organization. 

Tests are regularly revised. 18/26/32 
The theoretical 

tests passed 

 The use of the methods of 
prime costing (calculation).  

Tests are regularly revised. 
8/10/16 

Tasks 

 Functional, financial and total 
budgeting. 

Tests are regularly revised. 
10/14/16 

Tasks 

Tha calculation and analysis of 
sales break-even point. 

Tests are regularly revised. 
12/14/16 

Tasks 

LITERATURE  

Basic literature мΦ/ƻƭƛƴ 5ǊǳǊȅ άaŀƴŀƎŜƳŜƴǘ ŀƴŘ /ƻǎǘ !ŎŎƻǳƴǘƛƴƎέΦ фƘǘ 9ŘƛǘƛƻƴΦ 

Publisher: Cengage Learning EMEA. Publication City/Country: London. 

Publication date: 14 January 2015. ISBN 10: 1408093944, ISBN 

13: 9781408093948. 

нΦ /ƻƭƛƴ 5ǊǳǊȅ άManagement and Cost !ŎŎƻǳƴǘƛƴƎέΦ уƘǘ 9ŘƛǘƛƻƴΦ tǳōƭƛǎƘŜǊΥ 

Brendan George, 2012. ISBN: 978-1-4080-4180-2. 

3Φ /ƻƭƛƴ 5ǊǳǊȅ ά{ǘǳŘȅƎǳƛŘŜ CƻǊ aŀƴŀƎŜƳŜƴǘ !ŎŎƻǳƴǘƛƴƎ CƻǊ .ǳǎƛƴŜǎǎέΦ 

Publisher: Content Technologies, Inc. Published: September 7, 2011. Isbn 

9781408017715. The following ISBNs are associated with this title: ISBN - 10: 

1467266086, ISBN - 13: 9781467266086. 
пΦ5ǹŘŜƭŜ !ƭơƴŀΣ YƻǊǎŀƪŀ ¢ŜǊŢȊŀ άCƛƴŀƴǑǳ ǾŀŘơōŀǎ ǇŀƳŀǘƛέΣ wơƎŀΥ !ǇƎņŘǎ άwŀǎŀ 

http://www.bookdepository.com/publishers/Cengage-Learning-EMEA


 
 

 
 

 

 

άFINANCIAL ANALYSIS AND MANAGEMENT όн /tύέ 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1. The nature of financial analysis and management,  the analysis 
methods, information and users. 

2/1 
Lecture,practical 

activities 

2. The analysis  of financial reporting dynamics (horizontal) and 
structure (vertical).  

2/1 
Lecture,practical 

activities 

3. The liquidity analysis. 2/1 Lecture,practical 
activities 

4.  The capital structure analysis. 2/1 Lecture,practical 
activities 

!./έΣ нллмΦƎŀŘǎΦ-1. ς 99.lpp. 

5. tŜƭǑǎ !Φ ±ŀŘơōŀǎ ƎǊņƳŀǘǾŜŘơōŀ L ŘŀưŀΦ LȊƳŀƪǎǳ ǳȊǎƪŀƛǘŜ ǳƴ ǇŀǑƛȊƳŀƪǎŀǎ 

ƪŀƭƪǳƭņŎƛƧŀΦ wơƎŀΥ YLC α.ƛȊƴŜǎŀ YƻƳǇƭŜƪǎǎέΣ нллмΦΣ мфф ƭǇǇΦ 

сΦ tŜƭǑǎ !Φ ±ŀŘơōŀǎ ƎǊņƳŀǘǾŜŘơōŀ LL ŘŀưŀΦ LȊƳŀƪǎǳ ŀƴŀƭơȊŜ ƭŢƳǳƳǳ 
ǇƛŜƸŜƳǑŀƴŀƛΦ wơƎŀΥ YLC α.ƛȊƴŜǎŀ YƻƳǇƭŜƪǎǎέΣ нллмΦΣ нон ƭǇǇΦ 
тΦ tŜƭǑǎ !Φ LȊƳŀƪǎǳ ŀƴŀƭơȊŜ ƭŢƳǳƳǳ ǇƛŜƸŜƳǑŀƴŀƛΦ wơƎŀΥ [¦Σ 2000., 156 lpp. 
уΦ±ơǘƻƭŀ RΦΣ {ƻƻǇŀ !ΦΣ ά±ŀŘơōŀǎ ƎǊņƳŀǘǾŜŘơōŀέΣ WŜƭƎŀǾŀΣ [[¦Σ нллнΦƎŀŘǎΣ κ 
222.lpp. 

Additional internet 
resources and 
other sources 

1.Cost and Management AccountingbyThe Institute of Company Secretaries of 

India, File Type: PDF, Number of Pages:592, Printed 

2013.http://www.freebookcentre.net/business-books-download/Cost-and-

Management-Accounting.html 
2.James R. Martin, Ph.D., CMA, Professor Emeritus, University of South Florida 

άaŀƴŀƎŜƳŜƴǘ !ŎŎƻǳƴǘƛƴƎΥ /ƻƴŎŜǇǘǎΣ ¢ŜŎƘƴƛǉǳŜǎ ϧ /ƻƴǘǊƻǾŜǊǎƛŀƭ LǎǎǳŜǎέΦ 

http://maaw.info/Chapter1.htm 

3. Oxford Quick reference. Oxford Dictionary of Accounting: Authorative and 

accessible coverage of all aspects of accounting. Oxford: Oxford University 

Press. 2010. 

4. Cost and Management AccountingbyThe Institute of Company Secretaries 

of India, File Type: PDF, Number of Pages:592, Printed 

2013.http://www.freebookcentre.net/business-books-download/Cost-and-

Management-Accounting.html 

рΦ tŜǊƛƻŘƛŎǎΥ ά.ƛƭŀƴŎŜέΣ άDǊņƳŀǘǾŜŘơōŀ ǳƴ ǊŜǾơȊƛƧŀέΣ έaŀƴǎ RǇŀǑǳƳǎέΣ ά[ŀǘǾƛƧŀǎ 

9ƪƻƴƻƳƛǎǘǎέΣ ƭŀƛƪǊŀƪǎǘǎΥ έ[ŀǘǾƛƧŀǎ ǾŢǎǘƴŜǎƛǎέΣ CƛƴŀƴǑǳ ƳƛƴƛǎǘǊƛƧŀǎ ƳņƧŀǎ ƭŀǇŀΥ 

www.fm.gov.lv ǳƴ [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ƴƻǊƳŀǘơǾƛŜ ŀƪǘƛΥ www.likumi.lv 

http://www.freebookcentre.net/business-books-download/Cost-and-Management-Accounting.html
http://www.freebookcentre.net/business-books-download/Cost-and-Management-Accounting.html
http://maaw.info/Chapter1.htm
http://www.freebookcentre.net/business-books-download/Cost-and-Management-Accounting.html
http://www.freebookcentre.net/business-books-download/Cost-and-Management-Accounting.html
http://www.fm.gov.lv/
http://www.likumi.lv/


 
 

 
 

 

5. The cost-benefit analysis. 2/1 Test 

6. The analysis of turnover indicators. 2/1 Lecture,practical 
activities 

7. Market activity rates. 2/1 Lecture,practical 
activities 

8. Bankruptcy prediction. 
 

2/1 
Test 

9.  Long-term investment efficiency indicators and management. 2/1 Lecture,practical 

activities 

10. Receivables management in the company. 2/1 Lecture,practical 

activities 

11. Cash management. 2/1 Lecture,practical 

activities 

12.  The cash flow analysis. 2/1 Lecture,practical 

activities 

13.   The concept and nature of investment.  2/1 Lecture,practical 

activities 

14.  Determination of investment efficiency. 
2/1 

Lecture,practical 

activities 

15.  Capital structure management in the company. 2/1 Lecture,practical 

activities 

16.  Financial decision-making. 2/1 Lecture,practical 

activities 

 
Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

The  theoretical review of 
various financial indicators 
(ratios). 

Tests are regularly revised. 18/26/32 
The theoretical 

tests passed 

Calculation  of various financial  
indicators (ratios) and 
ŀǎǎŜǎǎƳŜƴǘ ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ 
financial position. 

Tests are regularly revised. 

8/10/16 

Tasks 

The cash flow analysis. Tests are regularly revised. 10/14/16 Tasks 

Financial decision-making.  Tests are regularly revised. 12/14/16 Tasks 



 
 

 
 

 

1. *    10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

Exam *  *  *  50 

 

 

ELECTIVE PART OF THE MODULE  

LITERATURE  

Basic literature 1.Axel Tracy. Ratio Anlysis Fundamentals: How 17 Financial Ratios Can Allow 
You to Analyse Any Business on the Planet. Bidi Capital Pty Ltd. 2012. 
нΦ.ŜŘƴŀǊǎƪƛǎ LΦΣ tŀǳǇŀ ±ΦΣ ±ŀƛƪǳƭƛǎ WΦΣ Cƛƴŀƴǎǳ ǇņǊǎƪŀǘǳ ŀƴŀƭơȊŜΣ [¦Σ нллрΣ млп 
lpp. 
оΦwǳǊņƴŜ aΦ CƛƴŀƴǑǳ ƳŜƴŜŘȌƳŜƴǘǎ wơƎŀΦ w{9.!!Σ нллсΦ 
пΦ ~ƴŜƛŘŜǊŜ wΦ CƛƴŀƴǑǳ ŀƴŀƭơȊŜǎ ƳŜǘƻŘŜǎ ǳȊƸŢƳǳƳŀ ƳŀƪǎņǘƴŜǎǇŢƧŀǎ 
ǇǊƻƎƴƻȊŢǑŀƴŀƛ-wơƎŀΥ [ƛŜǘƛǑƫņǎ ƛƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллфΦ 
 

Additional internet 
resources and 
other sources 

1. Axel Tracy. Ratio Anlysis Fundamentals: How 17 Financial Ratios Can Allow 

You to Analyse Any Business on the Planet. Bidi Capital Pty Ltd. 2012. 

2.Brealey R.A. Myers S.C. Marcus A.J. Fundamentals of Corporate Finance. 

Boston: McGraw ςHill/ Irwin, 2004. 

оΦ 5ǹŘŜƭŜ !ƭơƴŀΣ YƻǊǎŀƪŀ ¢ŜǊŢȊŀΦ Cƛƴŀƴǎǳ ǾŀŘơōŀǎ ǇŀƳŀǘƛΦ !ǇƎņŘǎ αwŀǎŀ !./έΦ 

wơƎŀΣ нллмΣ фф ƭǇǇΦ  

4. F.G. Burton, E.K.Jermakowicz. International financial reporting standards. 

2014 

5.Finance for Executives. Managing for Value Creation. Hawawini&Viallet. 

2010.  South Western CENGAGE Learning. 

6.Financial Analysts Journal. 

тΦCƛƴŀƴǑǳ ǾŀŘơōŀǎ ǊƻƪŀǎƎǊņƳŀǘŀΦ LȊŘŜǾŢƧǎ ς α5ƛŜƴŀǎ ōƛȊƴŜǎǎέΣ wơƎŀΣ ƪƻǇǑ 

2004.gada.  

8.Glen Arnold. Corporate Financial Management. 4/E, Prentice Hall, 2008. 

9.Karen Schoenebeck, Mark Holtzman, Interpreting and Analyzing Financial 

Statements, Paperback, 2012, Aug 2012, Paperback, 360 pages, ISBN13: 

9780132746243, ISBN10: 0132746247. 

млΦ YƻǊǎŀƪŀ ¢Φ Cƛƴŀƴǎǳ ǾŀŘơōŀΦ !ǇƎņŘǎ αwŀǎŀ !./έΦ wơƎŀΣ нллоΦ 

ммΦYǊƻƎȊŜƳŜ αCƛƴŀƴǎŜǎ ǳƴ ƴƻŘƻƪưƛ α w¢¦Σ нлмнΦ 

мнΦ WƻǳǊƴŀƭ ά9ǳǊƻǇŜŀƴ !ŎŎƻǳƴǘƛƴƎ wŜǾƛŜǿέ 

13.Melville Alan. International Financial Reporting : A Practical Guide , 4th 

edition. Harlow : Pearson. 2014. 

14. Ross S.A., Westerfield R.W., Jaffe, J.F., & Roberts, G.S.Corporate Finance, 

2008. 5thCanadianEd. McGraw-HillRyerson. ISBN 0-07-096531-5. 

мрΦ wǳǊņƴŜaΦ ¦ȊƸŢƳǳƳŀ ŦƛƴŀƴǎŜǎΥ wơƎŀΣ WǳƳŀǾŀ ΣнллтΦ 

¶ мсΦ{ǳōŀǘƴƛŜƪǎ YΦ YƻƳŜǊŎǎŀōƛŜŘǊơōŀǎ ƴŀǳŘŀǎ ǇƭǹǎƳŀΦ {L! ά5ǊǳƪņǘŀǾŀέΣ 
wơƎŀΣ нллуΣ ISBN 978-9984-798-22-6, 99 lpp. 

мтΦ½ŜƭƎŀƭǾŜ 9Φ CƛƴŀƴǑǳ ŀƴŀƭơȊŜ ǳƴ ǘņǎ ƭƻƳŀ ǳȊƸŢƳǳƳŀ ǾŀŘơōņΦ wơƎŀΥ [ŀǘǾƛƧŀǎ 
¦ƴƛǾŜǊǎƛǘņǘŜΣ нллнΦ 
муΦ ¿ǳǊƴņƭǎ ά.ƛƭŀƴŎŜέΦ 



 
 

 
 

 

άTHE  FINANCIAL SERVICES OF CREDIT INSTITUTIONS όн /tύέ 

 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 2 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1. The Eurosystem. The European Central Bank and the bank 
άLatvijas BankaέΦ ¢ƘŜ .ŀƴƪ ŦƻǊ LƴǘŜǊƴŀǘƛƻƴŀƭ {ŜǘǘƭŜƳŜƴǘǎΦ  

4/2 
Lecture,practical 

activities 

2.   Types of credit institutions and their classification in Latvia, 
their goals and objectives. 

4/2 
Lecture,practical 

activities 

3. Types of the financial services of credit institutions and their 
classification: 
-  Active and passive operations, their types; 
- Mediatory operations, their types. 

4/2 Test 
 

4.  Types of the financial services of credit institutions and their 
classification: 
      - The financial services for private persons;  
      - The financial services for legal entities.   

4/2 Lecture,practical 
activities 

5.  Types of the financial services of credit institutions and their 
classification: 
      - The financial services for wealthy clients ς άtǊƛǾŀǘŜ .ŀƴƪƛƴƎέ 
services. 

4/2 Lecture,practical 
activities 

6. Credit, leasing and factoring as  financial management tools in 
the companies.  

4/2 Lecture,practical 
activities 

7.  The basic principles of crediting. The role of credit interest.   4/2 Lecture,practical 
activities 

8. The bank customer's creditworthiness and its determination. 
4/2 

Lecture,practical 

activities 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

Legislation review. The analysis 
ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  
documents. 

Tests are regularly revised. 28/44/60 
The theoretical 

tests passed 

Types of the financial services 
of credit institutions and their 

Tests are regularly revised. 
20 

Tasks 



 
 

 
 

 

 
Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

Tests *    25 

Tasks *  *  *  25 

Exam *  *  *  50 

 

classification. 

LITERATURE  

Basic literature мΦ [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ƭƛƪǳƳǎ έYǊŜŘơǘƛŜǎǘņȌǳ ƭƛƪǳƳǎέΣ ƛȊŘŜǾŢƧǎΥ {ŀŜƛƳŀΣ 

ǇƛŜƸŜƳǘǎ лрΦмлΦмффрΦ    

нΦ [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ƭƛƪǳƳǎ έtŀǊ [ŀǘǾƛƧŀǎ .ŀƴƪǳέΣ ƛȊŘŜǾŢƧǎΥ !ǳƎǎǘņƪņ tŀŘƻƳŜΣ 

ǇƛŜƸŜƳǘǎ мфΦлрΦмффнΦ 

2. Brett King. Breaking banks: The Innovators, Rogues, and Strategists 

Rebooting Banking . Wiley. 2014. Copyright by John Wiley and Sons Singapore 

Pte. Ltd.  

оΦ [ŀǘǾƛƧŀǎ .ŀƴƪŀΦ ¢ƘŜ .ŀƴƪ ƻŦ [ŀǘǾƛŀ ·/Φ WŜƭƎŀǾŀΥ WŜƭƎŀǾŀǎ ǘƛǇƻƎǊņŦƛƧŀΦ нлмнΦ 

4.Thomas P.Fitch. Dictionary of Banking Terms (Barron's Business 

Dictionaries), 6th edition. Paperback - May 1, 2012. 

5. William A.Scott. BANKING. Paperback - March 1, 2013. 

 

Additional internet 
resources and 
other sources 

1. Axel Tracy. Ratio Anlysis Fundamentals: How 17 Financial Ratios Can Allow 

You to Analyse Any Business on the Planet. Bidi Capital Pty Ltd. 2012. 

2.Aslund Anders & Dombrovskis V. How Latvia Came throught the Financial 

Crisis (Washington: Peterson Institute for International Economics. 2011. 

3.Bikse V. 9ƪƻƴƻƳƛƪŀ ǳƴ ōŀƴƪŀǎΦ wơƎŀΥ [ŀǘǾƛƧŀǎ ƪƻƳŜǊŎōŀƴƪǳ ŀǎƻŎƛņŎƛƧŀΣ нллфΦ 

пΦ .ǊƛŜŘŜ LΦ .ŀƴƪǳ Ŧƛƴŀƴǎǳ ǇŀƪŀƭǇƻƧǳƳƛΦ wơƎŀΥ .ƛȊƴŜǎŀ ŀǳƎǎǘǎƪƻƭŀ ¢ǳǊơōŀΣ нлллΦ 

5. Deborah K. Dilley. Essentials of Banking., Published by John Wiley & Sons, 

Inc., Hoboken, New Jersey, 2008, ISBN 978-0-470-17088-5. 

сΦ DŀǾŀǊŜ ±Φ ǳΦŎΦ DƭƻǎņǊƛƧǎΥ .ŀƴƪǳ ŘŀǊōơōŀΣ .ŀƴƪǳ ƴƻǊŢƫƛƴƛ мΣ ISBN 

9789984746104. 

тΦYƻǇŀ !ƭƳŀΦ 5ŜƳƻƪǊņǘƛǎƪŀ ƴŀǳŘŀ [ŀǘǾƛƧņΗ wơƎŀΥ 5ǊǳƪņǘŀǾŀΦ нлмпΦ 

8. YǳŘƛƴǎƪŀ aΦ YǊŜŘƛǘŢǑŀƴŀΦ [ŀǘǾƛƧŀǎ ƪƻƳŜǊŎōŀƴƪǳ ŀǎƻŎƛņŎƛƧŀΣ нллуΦ 

9.Laurence Ball (Author). Money, Banking, and Financial Markets, Printed in 

United States of America, 2009, by Worth Publishers, Library of Congress 

Contol Numer: 2008926450, ISBN - 13: 978-0-7167-5934-8. 

10. Moorad Chouhdry. The Principles of Banking. 1st Edition. ISBN-13: 978-

0470825211, ISBN-10: 0470825219, Wiley, 2012. 

11. Ran Pelly. Payment Methods In International Trading. Avoid losing your 

payment or shipment (Import, export - What is international trading?). 

мнΦ {ŀƪǎƻƴƻǾŀ {ǾŜǘƭŀƴŀΦ .ŀƴƪǳ ŘŀǊōơōŀ κ {ǾŜǘƭŀƴŀ {ŀƪǎƻƴƻǾŀΦ - wơƎŀΥ [ŀǘǾƛƧŀǎ 

YƻƳŜǊŎōŀƴƪǳ ŀǎƻŎƛņŎƛƧŀǎ YƻƴǎǳƭǘņŎƛƧǳ ǳƴ ƳņŎơōǳ ŎŜƴǘǊǎΣ нллсΦ όwơƎŀΥ όtŢǊǎŜύΦ 

ς 197 lpp. : tab. - .ƛōƭƛƻƎǊņŦƛƧŀΥ мфрΦ-196.lpp. (44 nos.). ISBN 9984-97941-5. 

13.Timothy W.Koch, S.Scott MacDonald. Bank management, Printed in United 

States of America, 2010, 2007 South Western, Cengage Learning, Library of 

Congress Contol Numer: 20099330687, ISBN - 13: 987-0-324-65578-0. 



 
 

 
 

 

 

άTHE INTERNATIONAL SETTLEMENTS IN THE BANKS όн /tύέ 

Total h (1 CP = 40 hours) 80 

Lectures (hours)  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies - 16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Economics 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1. The nature of payments and settlements and their role: 
- Cash and non-cash money,  the general and the particular 
- SWIFT (The Society for Worldwide Interbank Financial 

Telecommunication) and its role in interbank settlements 
- Correspondent accounts and their role 
- Payments and their nature 
- Three (3) key elements of  the payment system  
- The lifecycle  of non-cash payments. 

2/1 

Lecture,practical 
activities 

2.Payments ςgeneral aspects. (Types of payments. Payment 
instruments.): 

- Payments and their classification 
- Credit payments and debit payments 
- Non-cash payment instruments, their types 
- The most frequently used payment instruments.  

2/1 

Lecture,practical 
activities 

3.  Settlements ς general aspects: 
- Settlements and their classification 
- The systems of  settlements, and their classification. 

2/1 Lecture,practical 
activities 

4.  The Bank for International Settlements and central banks. The 
9ǳǊƻǇŜŀƴ /ŜƴǘǊŀƭ .ŀƴƪ ŀƴŘ ǘƘŜ ōŀƴƪ ά[ŀǘǾƛƧŀǎ .ŀƴƪŀέΥ 

- The mission of the Bank for International Settlements  
- The operation of  the Bank for International Settlements  
- The role of the  European Central Bank  and  the bank 
ά[ŀǘǾƛƧŀǎ .ŀƴƪŀέΥΦ 

2/1 Lecture,practical 
activities 

мпΦ .ŀƴƪ ŦƻǊ LƴǘŜǊƴŜǘƛƻƴŀƭ {ŜǘǘƭŜƳŜƴǘǎΣ ƳņƧŀǎ ƭŀǇŀΥ https://www.bis.org/ 

мрΦ 9ǳǊƻǇŜŀƴ /ŜƴǘǊŀƭ .ŀƴƪΣ ƳņƧŀǎ ƭŀǇŀΥ !ōƻǳǘΥ 9/.Σ 9{/. ŀƴŘ ǘƘŜ 9ǳǊƻǎȅǎǘŜƳΣ 

https://www.ecb.europa.eu/ecb/orga/escb/html/index.en.html 

мсΦ CƛƴŀƴǑǳ ǳƴ YŀǇƛǘņƭŀ ǘƛǊƎǳǎ ƪƻƳƛǎƛƧŀǎ ƳņƧŀǎ ƭŀǇŀΣ ǎŀŘŀưŀǎΥ ¢ƛǊƎǳǎ ŘŀƭơōƴƛŜƪƛΣ 

¢ƛŜǎơōǳ ŀƪǘƛΣ {ǘŀǘƛǎǘƛƪŀΣ ǳƴ ŎΦύΥ 

http://www.fktk.lv/lv/statistika/kreditiestades/ceturksna-parskati.html 

мтΦ [ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ƳņƧŀǎ ƭŀǇņ ǇǳōƭƛŎŢǘņ ƛƴŦƻǊƳņŎƛƧŀ α.ŀƴƪǳ ǎƛǎǘŢƳŀǎ 

ƳƻƴŜǘņǊƛŜ ǊņŘơǘņƧƛέΣ α.ŀƴƪǳ ǳƴ ƳƻƴŜǘņǊņ ǎǘŀǘƛǎǘƛƪŀέΣ ǳƴ ŎΦ Υ 

https://www.bank.lv/statistika 

муΦ [ŀǘǾƛƧŀǎ YƻƳŜǊŎōŀƴƪǳ ŀǎƻŎƛņŎƛƧŀǎ ƳņƧŀǎ ƭŀǇŀΥ http://www.lka.org.lv/lv/ 

https://www.bis.org/
https://www.ecb.europa.eu/ecb/orga/escb/html/index.en.html
http://www.fktk.lv/lv/statistika/kreditiestades/ceturksna-parskati.html
https://www.bank.lv/statistika
http://www.lka.org.lv/lv/


 
 

 
 

 

5. . The Eurosystem Oversight Policy Framework. The role of the 
Central Bank in oversight of the payment and settlement system: 

- The Eurosystem and its objectives 
- The Eurosystem Oversight Policy Framework 
- Oversight  of the payment and settlement systems 
- The securities settlement system and its oversight  
- Oversight  of the non-cash payment instruments circuit  
- ¢ƘŜ ǊƻƭŜ ƻŦ ά [ŀǘǾƛƧŀǎ .ŀƴƪŀέ ƛƴ ƻversight  of the payment 

and settlement system. 

2/1 Test 

6. The payment systems in the Eurozone, the G10 countries and 
all over the world: 

- The Interbank payment way 
- the payment systems in the world 
- The settlement system  in the Eurozone and the G10 

countries  
- The use of large-value payment systems 
- The real-time gross settlement system (RTGS) in the world 
- The daily transactions in foreign currency and in derivatives 

markets all over  the world. 

2/1 Lecture,practical 
activities 

7. The payment systems in Latvia: 
- ¢ƘŜ ōŀƴƪ ά[ŀǘǾƛƧŀǎ .ŀƴƪŀέ ŀƴŘ ƛƴǘŜǊōŀƴƪ payments 
- Types of transactions in Latvia 
- The gross settlement system and the net settlement system 
- The payment systems in Latvia: TARGET2- Latvia and ECS 

(Electronic Clearing System) 
- Payment system participants 
- Records of payment accounts. 

2/1 Lecture,practical 
activities 

8. The Single Euro Payments Area (SEPA): 
- SEPA (Single Euro Payments Area) essence 
- SEPA (Single Euro Payments Area)participants 
- SEPA (Single Euro Payments Area) scope of use  
- SEPA (Single Euro Payments Area) advantages and benefits 

for bank customers 
- SEPA (Single Euro Payments Area) operation scheme 
- The benefits  from the use of   SEPA (Single Euro Payments 

Area) 
- SEPA (Single Euro Payments Area) operation scheme. 

2/1 

Test 

9.  The essence of the securities market and securities settlement 
general aspects: 

- The essence of the securities market 
- The primary and secondary securities market 
- The mediator in the securities market, its role 
- The securities settlements and settlement participants 
- Nasdaq Baltic market 
- The Latvian Central Depository and its significance 
- The principles of financial instrument accounting  
- Project: "Target2 Securities" 
- The largest securities payment systems in Europe 
- Interaction between security and cashless payment systems 
- The main interaction models: 1. interface model and 2. 

integrated model 
- The settlement period in transactions with securities 

2/1 Lecture,practical 

activities 



 
 

 
 

 

- Securities settlements from a procedural point of view 
- Securities clearing and payment procedures. 

10. Payment card types. The payment systems of payment card: 
- Practical application of payment cards 
- Popularity  of payments with payment cards   
- Payment cards  - payment development in the historical 

timeline 
- Payment card business (settlement) models 
- Currency exchange transactions and payment versus 

payment (PAYMENT-VERSUS-PAYMENT) 
- Cash withdrawal from ATM 
- Development  of payments with payment cards.  

2/1 Lecture,practical 

activities 

11. Factoring and forfaiting. General aspects: 
- The nature of factoring and its role in international 

settlements 
- The factoring operation  scheme 
- UNIDROIT Convention on International Factoring 
- The nature of  forfaiting and its role in international 

settlements 
- The forfaiting  operation  scheme  
- ¢ƘŜ LƴǘŜǊƴŀǘƛƻƴŀƭ /ƘŀƳōŜǊ ƻŦ /ƻƳƳŜǊŎŜ ά¦ƴƛŦƻǊƳ wǳƭŜǎ ŦƻǊ  
ChwC!L¢LbDέ ό¦wC уллύΦ 

2/1 Lecture,practical 

activities 

12.   Cheques. Cheque accounts and cheque payments.  Bills of 
exchange: 

- The nature and role of cheques in international settlements 
- The use of cheques, settlements  by cheques  
- Check cashing 
- "Cheque Law" and its significance 
- The advantages and disadvantages of the use of  cheques  
- Practical application of cheques in Latvia and abroad 
- Traveler's cheques, their nature and  practical application 
- Bills of exchange, their nature and role in international 

settlements. 

2/1 Lecture,practical 

activities 

13.  Documentary collection (COLA). General aspects: 
- Documentary operations and documentary collection as an 

instrument in international settlements 
- Documentary collection - the nature of the transaction 
- Documentary collection ςthe parties involved in  the 

transaction 
- The documentary collection schematic representation 
- The advantages and disadvantages of documentary 

collection  
- The Uniform Rules of the International Chamber of 

Commerce / ICC Uniform Rules for Collections (URC 522). 

2/1 Lecture,practical 

activities 

14.  Letters of credit. General aspects: 
-  A letters of credit as an instrument in international 

settlements 
- The International Uniform Rules for documentary letters of 

credit UCP 600/ ICC Uniform Customs and Practice for 
Documentary Credits UCP 600 

- The international banking practice standards and their 
importance (using the documentary Letter of Credit)/ 

2/1 

Lecture,practical 

activities 



 
 

 
 

 

International Standard Banking Practice (ISBP) 
- Establishing a Letter of Credit and operational scheme  of 

the Letter of Credit  
- Types of letters of credit. 

15.  Bank Guarantees. General aspects: 
- Bank Guarantees,their nature, use and role in international 

settlements 
- The Uniform Rules of the International Chamber of 

Commerce, regulating the transactions with guarantees - ICC 
Demand Guarantee Rules (URDG 758) 

- Types of guarantees  and their nature. 

2/1 Lecture,practical 

activities 

16.  Risks (Credit Risk, Liquidity Risk, Operational Risk, Legal Risk 
and Systemic Risk): 

- Risks, their nature, use and role in international settlements 
- Types of risksi:  Credit Risk, Liquidity Risk, Operational Risk, 

Legal Risk and Systemic Risk. 

2/1 Lecture,practical 

activities 

 
Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. *    10 

2. *  *  *  15 

3. *  *  *  15 

4. *  *  *  10 

Exam *  *  *  50 

 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

Expected results 

A theoretical review of laws 
and other regulatory acts.  

Tests are regularly revised. 18/26/32 
The theoretical 

tests passed 

Payment systems in Latvia.  
Securities settlements. 

Tests are regularly revised. 
8/10/16 

Tasks 

Non-cash payment 
instruments. 

Tests are regularly revised. 
10/14/16 

Tasks 

Documentary settlements. Tests are regularly revised. 12/14/16 Tasks 

LITERATURE  

Basic literature 1. [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ƭƛƪǳƳǎ έYǊŜŘơǘƛŜǎǘņȌǳ ƭƛƪǳƳǎέΣ ƛȊŘŜǾŢƧǎΥ {ŀŜƛƳŀΣ 

ǇƛŜƸŜƳǘǎ лрΦмлΦмффрΦ    

нΦ [ŀǘǾƛƧŀǎ wŜǇǳōƭƛƪŀǎ ƭƛƪǳƳǎ έtŀǊ [ŀǘǾƛƧŀǎ .ŀƴƪǳέΣ ƛȊŘŜǾŢƧǎΥ !ǳƎǎǘņƪņ tŀŘƻƳŜΣ 

ǇƛŜƸŜƳǘǎ мфΦлрΦмффнΦ 

3. [ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ǇŀŘƻƳŜǎ ƪņǊǘơōŀ όƛŜƪǑŢƧƛŜ ƴƻǘŜƛƪǳƳƛύ bǊΦ нмоκфΣ нлмоΦ ƎŀŘŀ 
мсΦ ǎŜǇǘŜƳōǊơ ά[ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ƪƭƛŜƴǘǳ ƴƻǊŢƫƛƴǳ ƪƻƴǘǳ ŀǇƪŀƭǇƻǑŀƴŀǎ 
ƴƻǘŜƛƪǳƳƛέΦ  
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4. [ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ǇŀŘƻƳŜǎ ƪņǊǘơōŀ bǊΦ мусκпΣ нлмлΦ ƎŀŘŀ пΦ ƴƻǾŜƳōǊơ 
ά{ƛǎǘŢƳŀǎ ƴƻǘŜƛƪǳƳƛ Řŀƭơōŀƛ ¢ARGET2 ς [ŀǘǾƛƧŀέΦ  
5. [ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ǇŀŘƻƳŜǎ  ƪņǊǘơōŀ bǊΦ муоκоΣ нлмлΦ ƎŀŘŀ фΦ ǎŜǇǘŜƳōǊơ 
ά{ƛǎǘŢƳŀǎ ƴƻǘŜƛƪǳƳƛ Řŀƭơōŀƛ 9Y{έΦ 
6. bƻǘŜƛƪǳƳƛ ǇŀǊ ŜƭŜƪǘǊƻƴƛǎƪƻ ƛƴŦƻǊƳņŎƛƧŀǎ ŀǇƳŀƛƸǳ ŀǊ [ŀǘǾƛƧŀǎ .ŀƴƪǳΦ 
[ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ƴƻǘŜƛƪǳƳƛ bǊΦмолΦ wơƎņΣ нлмоΦƎŀŘŀ мнΦŘŜŎŜƳōǊơ. 

Additional internet 
resources and 
other sources 

1. aƛŜȊŜǊŜ .ŀƛōŀΦ aŀƪǎņƧǳƳǳ ƪŀǊǘŜǎ κ ǊŜŘΦ !ƴŘǊƛǎ aǳƪņƴǎΦ - wơƎŀ Υ IƛǇƻǘŢƪǳ 
ōŀƴƪŀǎ ŦƛƴŀƴǑǳ ƪƻƴǎǳƭǘņŎƛƧǳ ŎŜƴǘǊǎΣ нллс Υ 9ƭǇŀ-2. - 159, [1] lpp. : tab. ; 21 cm. - 
Bibliogr.: 159.-ώмслΦϐ ƭǇǇΦ ό±ŢǎǘǳǊƛǎƪƻ Ŧŀƪǘǳ ŎƛŜƴơǘņƧƛ ŀǘǊŀŘơǎ ƛƴǘŜǊŜǎŀƴǘŀǎ ȊƛƸŀǎ 
ǇŀǊ ƳŀƪǎņƧǳƳǳ ƪŀǊǑǳ ŀǘǘơǎǘơōǳ [ŀǘǾƛƧņ ǳƴ ǇŀǎŀǳƭŢύΦ   L{.b ффуп-7434-5-4. 
2. Ran Pelly. Payment Methods In International Trading Avoid losing your 
payment or shipment (Import, export - What is international trading?)[Kindle 
Edition], 2013. 
3. Thomas H Ward MBA. Letters of Credit and Documentary Collections: An 
Export and Import Guide Paperback, 2009, by Thomas H.Ward, MBA, Library 
of ControlCcongress Number 20089114489, ISBN 978-1 ς 4363 - 9277 ς 8. 
пΦ CƛƴŀƴǑǳ ǳƴ YŀǇƛǘņƭŀ ǘƛǊƎǳǎ ƪƻƳƛǎƛƧŀǎ ƳņƧŀǎ ƭŀǇŀ ό{ŀŘŀưŀǎΥ ¢ƛǊƎǳǎ ŘŀƭơōƴƛŜƪƛΣ 

¢ƛŜǎơōǳ ŀƪǘƛΣ {ǘŀǘƛǎǘƛƪŀΣ ǳƴ ŎΦύΥ 

http://www.fktk.lv/lv/statistika/kreditiestades/ceturksna-parskati.html 

5. [ŀǘǾƛƧŀǎ .ŀƴƪŀǎ ƳņƧŀǎ ƭŀǇņ ǇǳōƭƛŎŢǘņ ƛƴŦƻǊƳņŎƛƧŀ αYņ ŘŀǊōƻƧŀǎ ƳŀƪǎņƧǳƳǳ 

ǎƛǎǘŢƳŀǎέΣ ǳƴ ŎΦΥ ƘǘǘǇǎΥκκǿǿǿΦōŀƴƪΦƭǾκǘŜƳŀǎκƳŀƪǎŀƧǳƳƛ-latvija-un-

pasaule/9513-ka-darbojas-maksajumu-sistemas 

сΦ [ŀǘǾƛƧŀǎ YƻƳŜǊŎōŀƴƪǳ ŀǎƻŎƛņŎƛƧŀǎ ƳņƧŀǎ ƭŀǇŀΥ http://www.lka.org.lv/lv/ 

тΦ {ǘŀǊǇǘŀǳǘƛǎƪƻ ƴƻǊŢƫƛƴǳ ōŀƴƪŀǎ ƳņƧŀǎ ƭŀǇŀ (Bank for International 

Settlements):https://www.bis.org/ 

уΦ {ǘŀǊǇǘŀǳǘƛǎƪņǎ ¢ƛǊŘȊƴƛŜŎơōŀǎ Ǉŀƭņǘŀǎ ƳņƧŀǎ ƭŀǇŀ (International Chamber of 

Commerce: ICC): http://www.iccwbo.org/ 

http://www.fktk.lv/lv/statistika/kreditiestades/ceturksna-parskati.html
http://www.lka.org.lv/lv/
https://www.bis.org/
http://www.iccwbo.org/
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Module name in Latvian  YƻƳŜǊŎŘŀǊōơōŀ 

Module name in English Entrepreneunship 

Module name  in Russian ˽͔͙͙͔ͪ͒ͨͪͤͣ͊ͭ͡Έͫ͊͟Ύ ͔͒Ύ͔ͭ͡ΈͤͦͫͭΈ 

Study  program/-s, which is 
offered study module 

Business administration 

Status (section A, B, C) B 

Number of credit points; CP 
distribution in the compulsory 
and optional  part 

4 CP compulsory part 
10 CP optional  part  
(minimum ς 4 CP, maximum ς 14 CP) 

MODULE DEVELOPERS 

Name, surname Position, degree 

Svetlana Polovko Lecturer, Mg.Oec. 

Yƻƴǎǘŀƴǘơƴǎ {ŀǾŜƴƪƻǾǎ Lecturer, Mg.Oec. 

LƴņǊŀ .ǊŀƴǘŜ Lecturer, Mg.iur. 

MODULE CONTENTS 

Module compulsory part Planning and launching of the business (4 CP) 

Module optional part Basics of insurance (5 CP) 
Specifics of entrepreneunship in EU (5CP) 

MODULE GOAL AND OBJECTIVES 

Module goal 
 

To provide information on business start-up conditions and to 
develop skills to explore business start-up and development 
opportunities. 

Module objectives ¶ To provide the students with knowledge of business start-up 
legal aspects;  

¶ To acquaint students with business planning opportunities and 
types; 

¶ To provide information on the specifics of the business 
environment and research methods; 

¶ To introduce students to business plan development stages, 
depending on the company's mission, vision, goals and  
objectives; 

¶  To build skills to navigate the company's development plan 
creation.  

Module language Latvian, English, Russian  

 

THE STUDY MODULE RESULTS: KNOWLEDGE, SKILLS,  COMPETENCES 

Knowledges ¶ Professional business terms and definitions;  

¶ Basic knowledge of business planning ways and opportunities, 
the analysis  of company's financing sources  and their 
planning, project development basics, manufacturing and 
service organization planning, insurance basics.  

Skills ¶ To be competent in business activity forms and apply them 
ŀǇǇǊƻǇǊƛŀǘŜƭȅ ǘƻ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƻǇŜǊŀǘƛƻƴ   ŎƻƴŘƛǘƛƻƴǎΤ 

¶ To organize rendering high-quality customer-oriented services;  

¶ To be able to use the business plan development 
methodology; 

¶ To be able to organize, plan and manage the company the 
necessary resources. 

Competences ¶ The ability to study and analyze the business environment and 



 
 

 
 

 

the factors that influence it; 

¶ The ability to draw up business plans and implement them in 

the company's activities; 

¶ The ability to coordinate and manage the implementation of 

the project; 

¶ The ability to perform daily business transactions. 

 

MODULE ABSTRACT 

In Latvian aƻŘǳƭƛǎ ǾŜƭǘơǘǎ ƪƻƳŜǊŎŘŀǊōơōŀǎ ǇƭņƴƻǑŀƴŀǎ ƳŜǘƻŘƻƭƻƒƛƧŀƛ ǳƴ ƳŜǘƻŘƛƪŀƛΣ 
ǳȊƸŢƳŢƧŘŀǊōơōŀǎ ƧƻƳŀǎ ȊƛƴņǑŀƴǳ ǇŀŘȊƛưƛƴņǑŀƴŀƛ ǳƴ ǇǊŀǎƳƧǳ ƭơƳŜƸŀ 
ǇŀŀǳƎǎǘƛƴņǑŀƴŀƛΣ ōƛȊƴŜǎŀ Ǉƭņƴŀ ōǹǘơōŀǎΣ ƳŢǊƫǳ ǳƴ ǎŀǘǳǊŀ ŀǇƎǳǾŜƛΣ ƳǹǎŘƛŜƴơƎŀǎ 
ǇƛŜŜƧŀǎ ƪƻƳŜǊŎŘŀǊōơōŀǎ ǇǊƻŎŜǎǳ ƳƻŘŜƭŢǑŀƴŀƛ ǳƴ ƛȊǇŢǘŜƛΣ ōƛȊƴŜǎŀ Ǉƭņƴŀ 
ƴƻŦƻǊƳŢǑŀƴŀƛ ǳƴ ǇǊŜȊŜƴǘŢǑŀƴŀƛΦ 

In English The module is dedicated to the study of the methodology and techniques of 
business planning, to expansion of knowledge in the business field, to the study 
of essence, objectives and content of the business plan sections, to the study of 
modern approaches to business process modeling, arranging and presentation 
of a business plan. 

In Russian 
 

˸ͦ͒ͯ͡Έ ͍ͨͦͫΎ΅͔ͤ ͍͔͙ͦͫͦͤΌ ͔͎͙͙ͣͭͦ͒ͦͦ͡ ͙ ͔͙͙ͣͭͦ͒͟ ͙͔͋ͤͫ͘-
͙͍͙ͨ͊ͤͪͦ͊ͤ͡ΎΣ ͪ͊ͫ΄͙͔͙ͪͤΌ ͙͚ͤ͊ͤ͘ ͍ ͙ͦ͋͊ͫͭ͡ ͔͙͙͔ͨͪ͒ͨͪͤͣ͊ͭ͡Έ͚ͫͦ͟ 
͔͒Ύ͔ͭ͡Έ͙ͤͦͫͭΣ ͙ͯ͘;͔͙ͤΌ ͫͯ΅͙ͤͦͫͭΣ ͼ͔͔͚͡ ͙ ͔͙ͫͦ͒ͪ͗͊ͤΎ ͔͍ͪ͊͒ͦ͘͡ ͙͔͋ͤͫ͘-
ͨ͊ͤ͊͡Σ ͙͔͍͙ͫͫ͒ͦ͊ͤ͡Ό ͍͔͔ͫͦͪͣͤͤ·ͻ ͨͦ͒ͻ͍ͦ͒ͦ ͟ ͔͙͍͙ͣͦ͒ͪͦ͊ͤ͡Ό ͙͔͋ͤͫ͘-
ͨͪͦͼ͔͍ͫͫͦΣ ͦͺ͔͙ͦͪͣͤ͡Ό ͙ ͔͍͔͙ͨͪ͒ͫͭ͊ͤ͡Ό ͙͔͋ͤͫ͘-ͨ͊ͤ͊͡Φ 

 

SUMMARY OF THE MODULE PLAN AND CONTENTS  

MODULE COMPULSORY PART 

 αt[!bbLbD !b5 [!¦b/ILbD hC ¢I9 όп /tύέΣ  

 

Total number of hours  (1 cP = 40 hours.) 160 

Number of lecturer hours  Full time studies - 22,  
Part time studies - 12 

Number of seminars or practical training hours  Full time studies -42,  
Part time studies - 20 

Number of independent works 8 

Testing form / -s Exam 

Background knowledge  Basics of economics, 
Accounting, Taxes and fees 

Science branch- subbranch  Economics 

Theme Volume (h)in 
full time/part 
time studies 

Type  
(Lectures, 
seminars, 
practical 

training, tests) 

1. Introduction to business. Terminology.  1/0,5 Lecture,  



 
 

 
 

 

2. Business process participants, their interests. Business 
functions. 

1/0,5 Lecture, 
Practical 
training 

3. The company's business activity planning types, goals and 
objectives. Types of plans. 

2/1 Lecture, 
Practical 
training 

4. A business plan, its goals and functions. The stages  of business 
plan development. 

2/1 Lecture, 
Practical 
training 

5. The statutory acts regulating business activitity. Establishment 
of a commercial company/ association  and the company 
foundation  agreement.  The forms of  commercial companies 
as specified in the Commercial Law.  

4/2 
Lecture, 
Practical 
training 

6. Establishment of a commercial company/ association and its 
registration.  

2/1 Lecture, 
Practical 
training 

7. The laws and regulations  governing labour   relationships. The 
employment contract and the principles of entering into 
contract.  

2/1 Lecture, 
Practical 
training 

8. The royalty agreement and the company's contract 2/1 Lecture, 
Practical 
training 

9.  The methods of ideas generation.  2/1 Lecture, 
Practical 
training 

10.  Information about the company, the choice of its location.  2/1 Lecture, 
Practical 
training 

11. The planned product or service.  2/1 Lecture, 
Practical 
training 

12. Information about the company's potential 2/1 Lecture, 
Practical 
training 

13.  Competitor identification and analysis 2/1 Lecture, 
Practical 
training 

14.  Supply market research and selection 2/1 Lecture, 
Practical 
training 

15.  Consumer market planning 2/1 Lecture, 
Practical 
training 

16.  Factors of external environment  2/1 Lecture, 
Practical 
training 

17. Sales volume and turnover planning 2/1 Lecture, 
Practical 
training 

18. Development  of a production (services) plan 2/1 Lecture, 
Practical 
training 



 
 

 
 

 

19. The  establishment of organizational structure, the necessary 
staff search. 

 

2/1 Lecture, 
Practical 
training 

20.  Wages fund planning 2/1 Lecture, 
Practical 
training 

21.  Development  of a marketing plan and its application for the 
ŎƻƳǇŀƴȅΩǎ ƴŜŜŘǎΦ 

2/1 Lecture, 
Practical 
training 

22. Business risk detection 2/1 Lecture, 
Practical 
training 

23.  Pre-production cost calculation 2/1 Lecture, 
Practical 
training 

24.  The necessary resources  for organization of  production or 
rendering services, their cost calculation. 

2/1 Lecture, 
Practical 
training 

25.  Creating a balance 2/1 Lecture, 
Practical 
training 

26.  Preparation  of a cash flow plan  2/1 Lecture, 
Practical 
training 

27. Calculation of break-even point for the planned company.  2/1 Lecture, 
Practical 
training 

28.  ¢ƘŜ ŎƻƳǇŀƴȅΩǎ ŀŎǘƛǾƛǘȅ ǇƻǘŜƴǘƛŀƭ ŀǎǎŜǎǎƳŜƴǘΦ 2/1 Lecture, 
Practical 
training 

29.  The types of the  company's development strategy and their 
necessity.  

2/1 Lecture, 
Practical 
training 

30.  The choice of strategy. 2/1 Lecture, 
Practical 
training 

31.  Development of the company's strategic plan.  2/1 Lecture, 
Practical 
training 

32.  The  requirements  for business plan design.   Management  of 
the business plan presentation for potential investors.  

2/1 Lecture, 
Practical 
training 

 

¢I9 {¢¦59b¢Ω{ Lb59t9NDENT WORK  

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 
studies 

The expected 
results 

All themes of the study course 
The  studies  of literature, 
sources and methodological 

26/58/90 
The  theoretical 
part of the exam 



 
 

 
 

 

resources passed 

The statement of a newly 

established company goals, 

vision, mission. 

 The statement of a newly 

established company goals, 

vision, mission.  Description 

and feasibility of a  new idea. 

8 Students 

understand the 

basic principles 

of the company 

establishment,  

importance of   

idea generation 

and selection.  

Establishment of the 

company. 

Development of the company 

establishment documents.  

10 Students acquire 

skills in drawing 

up the 

ŎƻƳǇŀƴȅΩǎ ǎǘŀǊǘ-

up documents.  

Drawing up a new product or 

service production plan.  

Drawing up a new product or 

service production plan. 

8 To acquire skills 
to choose and 

use the 
appropriate 

planning 
methods 

Financial calculations.  Financial calculations and  

analysis of the results 

obtained.  

10 To acquire skills 
to perform 
financial 

calculations and 
to analyze the 

results  
obtained. 

Development of a  strategic 

plan.  

5ŜŦƛƴƛǘƛƻƴ ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ 

goals and  development of a  

strategic plan. 

8   To acquire skills 
to define the 
ŎƻƳǇŀƴȅΩ Ǝƻŀƭǎ 
and to  develop 
a strategic plan.  

Development of a  marketing 

plan. 
The  choice of suitable 
marketing tools for the needs 
of the company  and 
development of a marketing 
plan. 

10 To acquire skills 
to  to choose the  

suitable 
marketing tools 
for the needs of 

the company  
and to develop  

a marketing 
plan.  

Development  of an 

employment contract.   
Development  of an 
agreement with the staff  

8 To  acquire skills 
to develop the 

staff  documents 
in accordance 

with legislation.  

Business plan  
Development and 
presentation   of a  business 
plan. 

8 Improved 
knowledge, skills 

and 
competences. 



 
 

 
 

 

 
 
 

Acknowledgement of the acquired study results  

 Knowledge Skills Competences  % from Exam 

1. *  *   10 

2. *  *  *  5 

3. *  *  *  10 

4. *  *  *  5 

5. *  *  *  10 

6. *  *  *  5 

7. *  *  *  5 

8. *  *  *  10 

Exam *  *  *  40 

 

 

 

Module 
confirmed: 

 S.Polovko 28.10.2016. 

LITERATURE  

Basic literature 1. Neilande J., YƻƳŜǊǎŀƴǘŀ !./Σ ½ǾŀƛƎȊƴŜ !./Σ wơƎŀΣ нлмоΦ 
2. !ƭǎƛƸŀ wΦΣ DŜǊǘƴŜǊǎ DΦ ¦ȊƸŢƳŢƧŘŀǊōơōŀǎ ǇƭņƴƻǑŀƴŀǎ ǇǊƛƴŎƛǇƛ ǳƴ 

metodes. w¢¦Σ wơƎŀΦ нллрΦ 
Additional 
literature, internet 
resources and 
other sources 

1. Zvirbule-.ŢǊȊƛƸŀ !ΦΣ aƛƘŜƧŜǾŀ [ΦΣ !ǳȊƛƸŀ !Φ tƭņƴƻǑŀƴŀǎ ǳƴ ǊŀȌƻǑŀƴŀǎ 
ǇǊƻŎŜǎŀ ƻǊƎŀƴƛȊŢǑŀƴŀǎ ǇŀƳŀǘǇǊƛƴŎƛǇƛΦ ¢ǳǊơōŀΣ wơƎŀΦ нллпΦ 

2. {ƭŀǾƛƴǎƪŀ LΦ ¦ȊƸŢƳŢƧŘŀǊōơōŀǎ ǇƭņƴƻǑŀƴŀ ǳƴ ƪƻƴǘǊƻƭŜ όнΦ ƛȊŘΦύ ¢ǳǊơōŀΣ 
wơƎŀΦ нллпΦ 

3. wŜƛǎƳŀƴƛǎ ?ΦΣ ?ǊƎƭŜ !ΦΣ {ƭŀǾŀ !Φ .ƛȊƴŜǎŀ Ǉƭņƴŀ ǾŜƛŘƻǑŀƴŀǎ 
ǇŀƳŀǘǇǊƛƴŎƛǇƛΣ wơƎŀΣ нллрΦ 

4. !ƴŘŜǊǎƻƴŜ LΦ ¢ƛǊƎȊƛƴơōǳ ǇƭņƴƻǑŀƴŀΦ w¢¦Σ wơƎŀΦ нллрΦ 
5. /ŀǳƴŜ WΦΣ 5ȊŜŘƻƴǎ !ΦΣ tŢǘŜǊǎƻƴǎ [Φ {ǘǊŀǘŢƒƛǎƪņ ǾŀŘơǑŀƴŀΦ wơƎŀΥ 

Birznieka SIA Kamene, 2000. 
6. !ƭǎƛƸŀ wΦ aņŎƛŜǎ ǇƭņƴƻǘΣ wΥ YŀƳŜƴŜΣ нллрΦ 
7. ˽͙͔ͫ͊ͪͤͦ͟ ˹Φ ˶ΦΣ ˨͙͎͊͡; ˢΦ ˢΦΣ ˿͔͎͙ͭͪ͊ͭ;͔͔ͫͦ͟ ͍͔͙͔ͯͨͪ͊ͤ͡Σ нллуΦ 
8. CƻǊŀƴŘǎ LΦ .ƛȊƴŜǎŀ ǾŀŘơōŀǎ ǘŜƘƴƻƭƻƒƛƧŀǎΦ ς wơƎŀΥ [ŀǘǾƛƧŀǎ ƛȊƎƭơǘơōŀǎ 

fonds, 2004. 
9. .ƛȊƴŜǎŀ ǾƛŘŜǎ ŀǘǘơǎǘơōŀ [ŀǘǾƛƧņΥ ǘŜƴŘŜƴŎŜǎ ǳƴ ƛŜǎǇŢƧŀǎΣ wơƎŀΣ .ƛȊƴŜǎŀ 
ŀǳƎǎǘǎƪƻƭŀ ¢ǳǊơōŀΣ нллп 

10. ˣ͙͊ͭͭͪ͟ ˾Φ ͔́ͻ͙ͤ͊͟ ͙ͨͪͤΎ͙ͭΎ Ήͺͺ͔͙͍ͭͤ͟·ͻ ͍͔ͯͨͪ͊ͤ͡;͔͙ͫ͟ͻ 
͔ͪ΄͔͙͚ͤΣ н-͔ ͙͒͘Φ ˿͊ͤͭ͟-˽͔͔͎ͭͪ͋ͯͪΥ ˽͙͔ͭͪΣ нллсΦ 

11. ˩ͺ͔͍ͪͣͦ ˤΦ˿Φ ˿͔͎͙ͭͪ͊ͭ;͔͔ͫͦ͟ ͙͍͙͔ͨ͊ͤͪͦ͊ͤ͡ ͍ ͙͔͋ͤͫ͘ ς 
͙͔ͫͫͭͣ͊ͻΦ ˸͍ͦͫ͊͟Υ ͙͔̅ͤͨͪͫͫΣ нллмΦ  

12. ˴͎͍ͪͯͦ͊͡ ˹Φ̑Σ ˴͎͍ͪͯͦ͡ ˸ΦˮΦ ˿͔͎͙ͭͪ͊ͭ;͔͙͚ͫ͟ ͔͔͔ͣͤ͒͗ͣͤͭΥ 
ͯ;͔͙͋ͤ͟ ͒͡Ύ ͍͍ͯͦ͘Φ ˸͍ͦͫ͊͟Υ ˾˨˶Σ нллоΦ 
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The title of the module in 
Latvian 

±ŀŘơōŀ 

The title of the module in 
English 

Management 

The title of the module in 
Russian 

͍͔͙͔̂ͨͪ͊ͤ͡ 

Study programmes that 
offer this study module  

Business Administration 

Status (A, B, C part) B 

Credit points; distribution of 
CP in the mandatory and 
elective part  

6 CP in mandatory part, 10 CP in elective part 

The authors of the modules 

Name, surname Position, degree 
Inta Kulberga Docent, Dr.sc.admin. 

bƻǊƳǳƴŘǎ DǹǘƳŀƴƛǎ Docent, Dr.sc.ing. 

LƴņǊŀ tŀǊņŘƴƛŜŎŜ Lector, master degree in social management 

!ƛǾŀǊǎ YŀƭƴƛƸǑ Lector, master degree in business management 

The content of the module 

Mandatory part of the 
module: 

Organization management (2 CP) 

Personel management (2 CP) 

Logistics (2 CP) 

Elective part of the module:  

The aim and objectives of the module  

Aim of the module To provide knowledge of the organization's management 
processes and to develop skills to plan and organize the company's 
activities, coordinate and monitor the company's  processes. 

The objectives of the 
module 

¶ To provide knowledge about the organization as a controlled 
ǎȅǎǘŜƳΣ ǘƻ ōǳƛƭŘ ǘƘŜ ōǳǎƛƴŜǎǎ ǎǇŜŎƛŀƭƛǎǘΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ ǎƪƛƭƭǎ ŀƴŘ 
competences; 

¶ To provide knowledge of the personnel management theoretical 
and practical issues, to raise awareness of the importance of 
human resources in the organization and strategic planning, to 
provide inspiration for qualitative human resources management 
and the company's personnel policy-making, improving students' 
skills and competences of the labour relations and business legal 
regulations application; 

¶ To develop skills to coordinate the procurement, sales and 
production processes, to adapt to unplanned changes, to assess 
the risks and develop the compelx of preventive measures;  

¶ To develop a strategy for the development of the company and 
implement it. 

The language of the module Latvian, English, Russian 



 
 

 
 

 

 

LEARNING OUTCOMES OF THE MODULE: KNOWLEDGE; SKILLS; COMPETENCIES  

Knowledge ¶ the basic principles of modern management theory; 

¶ business process management functional components 
and their interrelationship; 

¶ theoretical aspects of the personnel management system,  

¶ the personnel management policies, strategies and 
trends; 

¶ the basic principles of building the organizational 
structure;  

¶ the personnel management rules and procedures; 

¶ developing and implementing projects; 

¶ and understanding of planned and unplanned change 
processes and their peculiarities; 

¶ the change management techniques and methods; 

¶ risk management; 

¶ procurement and logistics flow management. 

Skills ¶ ǘƻ ŘŜŦƛƴŜ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŀŎǘƛǾƛǘȅ Ǝƻŀƭǎ ŀƴŘ ōŀǎƛŎ ƭƛƴŜǎ ƛƴ 
ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘŜ ƻǿƴŜǊǎΩ ŀƴŘ ǘƘŜ ǇǳōƭƛŎ ƛƴǘŜǊŜǎǘǎΤ 

¶ to compile, approve, correct and improve the company's 
business plans; 

¶ to develop ǘƘŜ ǎȅǎǘŜƳ  ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŀŎǘƛǾƛǘȅ Ǝƻŀƭǎ 
and follow its implementation; 

¶ to  plan efficiently and organize their own (as a potential 
manager) work; 

¶ to apply the latest forms  of work and responsibilities  
organization; 

¶ to use their theoretical knowledge and practical skills for 
the implementation of  the personnel management 
system in the public administration and business 
structures; 

¶ to manage all personnel related issues (along with the 
traditional lecture classes it is planned to  use discussions, 
case studies, team work and other active learning 
methods); 

¶ being based on the theoretical knowledge, to be able to 
analyze the ongoing management processes during  the 
planned and unplanned changes; 

¶ toanalyze changes impact  and measures to be taken to 
identify risks and problems; 

¶ to develop solutions to challenges, when deciding on the 
appropriate strategy-making during the processes of 
change. 

Competencies ¶ to be able and know how to organize their professional 
work, using efficient techniques and methods; 

¶ to put into practice and organize the personnel 
management administrative measures, personnel 
management strategy and policy-making; 

¶ to be able and know how to carry out personnel records 
management; 

¶ to be able to apply the theoretical knowledge and practical 



 
 

 
 

 

ǎƪƛƭƭǎ ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŎƘŀƴƎŜ ƳŀƴŀƎŜƳŜƴǘΣ ǇƭŀƴƴƛƴƎ ŀƴŘ 
control processes; 

¶ to be able to prepare basic information for the 
management of the company for decision-making  of short 
and long-term nature, to implement  the change action 
plan; 

¶ to be able to argue the results obtained; 

¶ to be able to assess the real economic and business 
situation during the  unplanned changes. 

¶ to take responsibility for the decisions taken along with 
failures  and the results achieved; 

¶ to formulate and implement specific business goals, 
which are linked to the company's owners stated 
strategy; 

¶ to be able to evaluate the decision-making significance in 
the company's management processes. 

Annotation of the module 

In Latvian !ǇƎǹǎǘƻǘ ǾŀŘơōŀǎ ƳƻŘǳƭƛΣ ǎǘǳŘŜƴǘƛŜƳ ōǹǎ ƛŜǎǇŢƧŀ ƛŜƎǹǘ ȊƛƴņǑŀƴŀǎ ǇŀǊ ǾŀŘơōŀǎ 
ǇǊƻŎŜǎƛŜƳ ǳȊƸŢƳǳƳņΦ ±ŀŘơōŀǎ ƳƻŘǳƭƛǎ ǇŀǊŜŘȊŢǘǎ ǳȊƸŢƳŢƧŘŀǊōơōŀǎκ 
ƪƻƳŜǊŎŘŀǊōơōŀǎ ǎǇŜŎƛņƭƛǎǘǳ ǾŀŘơōŀǎ ǇǊŀǎƳƧǳ ǾŜƛŎƛƴņǑŀƴŀƛ ǳƴ ǾŀŘơǘņƧŀ 
ƪƻƳǇŜǘŜƴŎŜǎ ƛȊǾŜƛŘŜƛ ǳƴ ǘņƭņƪŀƛ ǇƛƭƴǾŜƛŘŜƛΦ {ǘǳŘŢƧƻǑŀƧƛŜƳ ōǹǎ ƛŜǎǇŢƧŀ ƛŜƎǹǘ ǳƴ 
ŀƪǘǳŀƭƛȊŢǘ Ƨŀǳ ŜǎƻǑņǎ ǘŜƻǊŢǘƛǎƪņǎ ǳƴ ǇǊŀƪǘƛǎƪņǎ ȊƛƴņǑŀƴŀǎ ƻǊƎŀƴƛȊņŎƛƧǳ ǳƴ ǘƻ 
ǎǘǊǳƪǘǹǊǾƛŜƴơōǳ ǾŀŘơōŀǎ ƧŀǳǘņƧǳƳƻǎΦ tŢŎ ǾŀŘơōŀǎ ƳƻŘǳưŀ ƛȊǾŢƭŜǎ Řŀưǳ 
ŀǇƎǹǑŀƴŀǎ ǎǘǳŘŢƧƻǑƛŜ ǾŀǊŢǎ ƪǾŀƭƛǘŀǘơǾņƪ Ǌƛǎƛƴņǘ ŀǊ ǾŀŘơōŀǎ ŦǳƴƪŎƛƧņƳ ǎŀƛǎǘơǘƻǎ 
ƧŀǳǘņƧǳƳǳǎ ǎŜǾƛ ƛƴǘŜǊŜǎŢƧƻǑņ ƧƻƳņΣ ƪņ ŀǊơ ƛŜƎǹǘ ǾƛŜƴƻǘǳ ƛȊǇǊŀǘƴƛ ǇŀǊ ǎŀǾǳ 
ǾŀŘơōŀǎ ǇǊŀǎƳƧǳ ǾŜƛŘƻǑŀƴŀǎ ǇŀƳŀǘǇǊƛƴŎƛǇƛŜƳΦ 

In English Having learned the module "Management" the students will have the 
opportunity to gain knowledge of management processes in the enterprise. The 
module "Management" is designed to improve knowledge in management field 
and to create and further develop the leader's competences for specialists in 
business / commercial activities. Students will have the opportunity to gain new 
and update existing theoretical and practical knowledge in the area of 
organization's management and its structural subdivisions. After mastering the 
elective parts of the module, students will be able to settle the issues connected 
with management functions in the field of interest, as well as to get an overview 
of the basic improvement principles of their management skills. 

In Russian 
 

˽͙ͪ ͍͔͙͙ͦͫͦͤ ͣͦ͒ͯ͡Ύ ζ͍͔͙͔̂ͨͪ͊ͤ͡ηΣ ͯ ͔͍ͫͭͯ͒ͤͭͦ ͔͋ͯ͒ͭ ͍ͦͣͦ͗ͤͦͫͭ͘Έ 
ͨͦͯ͡;͙ͭΈ ͙ͤ͊ͤ͘Ύ ͦ ͨͪͦͼ͔ͫͫ͊ͻ ͍͔͙ͯͨͪ͊ͤ͡Ύ ͤ͊ ͔͙ͨͪ͒ͨͪΎ͙͙ͭΦ ˸ͦ͒ͯ͡Έ 
ζ͍͔͙͔̂ͨͪ͊ͤ͡η ͔ͨͪ͒ͤ͊ͤ͊͘;͔ͤ ͒͡Ύ ͍͔ͯͫͦͪ΄͔͍͍͙ͤͫͭͦ͊ͤΎ ͙͚ͤ͊ͤ͘ ͍ ͫͺ͔͔ͪ 
͍͔͙ͯͨͪ͊ͤ͡Ύ ͙ ͙ͫͦ͒͊ͤ͘Ύ ͙ ͒͊͡Έ͔͚ͤ΄͔͎ͦ ͍͙͙ͪ͊ͭ͘Ύ ͔͔ͦͣͨͭͤ͟ͼ͙͙ 
͍͙͔ͪͯͦͦ͒ͭ͟͡Ύ ͒͡Ύ ͔ͫͨͼ͙͙͍͊ͫͭͦ͡ ͔͙͙͔ͨͪ͒ͨͪͤͣ͊ͭ͡Έ͍ͫͭ͊κ͔ͦͣͣͪ͟;͔͚ͫͦ͟ 
͔͒Ύ͔ͭ͡Έ͙ͤͦͫͭΦ ̂ ͯ;͊΅͙ͻͫΎ ͔͋ͯ͒ͭ ͍ͦͣͦ͗ͤͦͫͭ͘Έ ͨͦͯ͡;͙ͭΈ ͍ͤͦ·͔ ͙ 
͙͙͍͊ͭͯ͊ͪͦ͊ͭ͘͟͡Έ ͔ͯ͗ ͙͔ͣΌ΅͙͔ͫΎ ͔͔͙ͭͦͪͭ;͔͙͔ͫ͟ ͙ ͙ͨͪ͊ͭ͟;͔͙͔ͫ͟ ͙ͤ͊ͤ͘Ύ ͨͦ 
͍ͦͨͪͦͫ͊ͣ ͍͔͙ͯͨͪ͊ͤ͡Ύ ͎͙ͦͪ͊ͤ͊͘ͼ͙͙ ͙ ͔͔ ͫͭͪͯͭͯͪͤ͟·ͻ ͔͔͙͚ͨͦ͒ͪ͊͒ͤ͘͡Φ ˽͔ͦͫ͡ 
͍͔ͦͫͦ ͙ͤΎ ͍·͋ͦͪͤ·ͻ ;͔͚͊ͫͭ ͣͦ͒ͯ͡ΎΣ ͯ;͊΅͙͔ͫΎ ͎ͫͣͦͯͭ ͊͟;͔͍͔͔͔ͫͭͤͤ ͔ͪ΄͊ͭΈ 
͍ͦͨͪͦͫ·Σ ͍ͫΎ͊ͤͤ͘·͔ ͫ ͺͯͤ͟ͼ͙Ύ͙ͣ ͍͔͙ͯͨͪ͊ͤ͡Ύ ͍ ͙͔͔ͤͭͪͫͯΌ΅͔͚ ͫͺ͔͔ͪΣ ͊ ͭ͊͟ 
͔͗ ͨͦͯ͡;͙ͭΈ ͦ͋΅͔͔ ͔͍͔͙͔ͨͪ͒ͫͭ͊ͤ͡ ͦ͋ ͍ͦͫͤͦͤ·ͻ ͙ͨͪͤͼ͙ͨ͊ͻ 
͍͔ͯͫͦͪ΄͔͍͍͙ͤͫͭͦ͊ͤΎ ͍͙ͫͦͻ ͍͔ͯͨͪ͊ͤ͡;͔͙ͫ͟ͻ ͔͚ͫͨͦͫͦ͋ͤͦͫͭΦ  

 



 
 

 
 

 

 

The plan and the content of the module  

MANDATORY PART OF THE MODULE  

άhwD!bL½!¢Lhb a!b!D9a9b¢ όн /tύέ 

Total h (1 CP = 40 academic hours) 80 

Lecture h  Full time studies - 19,  
Part time studies - 9 

Seminars and practical activities  Full time studies -13,  
Part time studies - 7 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Management 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1. Basic concepts of the management theory 
1.1. Management functions and their characteristics. 
1.2.  The main principles of the management process.  
1. 3. The management and manageable system.   

2/1 Lecture 

нΦ ¢ƘŜ ŜƴǾƛǊƻƴƳŜƴǘŀƭ ŦŀŎǘƻǊǎ  ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŦǳƴŎǘƛƻƴƛƴƎ  
2.1. The business activity environment characteristics.  
2.2. The business-friendly environment. 
2.3. The organization's management internal and external 
environmental  impact factors.   

2/1 
Lecture, 
seminar 

3. The essence of the organization 
3.1. The orgŀƴƛȊŀǘƛƻƴΩǎ  ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎΦ  
оΦнΦ ¢ƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎƭƛŦŜ ŎȅŎƭŜ 
3.3. Organizational structures 

2/1 
Lecture, 
practical 
activities 

4. Modern organization models 
4.1. The organization's management model types.  
пΦнΦ ¢ƘŜ ǇǊƛƴŎƛǇƭŜǎ  ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŜŦŦƛŎƛŜƴǘ  ƳŀƴŀƎŜƳŜƴǘ 
system.  
пΦоΦ ¢ƘŜ ŎƻƴǘŜƳǇƻǊŀǊȅ ŦŜŀǘǳǊŜǎ ƻŦ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  
management process. 

2/1 Lecture, 

practical 

activities 

5. The organization's management methods 
5.1. The characteristics  of the management decisions.  
5.2. The management decision-making process.  
5.3. The methods of management decision-making. 

2/1 Lecture, 

seminar 

сΦ ¢ƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  ǎǘǊŀǘŜƎƛŎ ƳŀƴŀƎŜƳŜƴǘ 
6.1. The organizational environment of strategic management.  
6.2. The main stages of strategic development.  
6.3 The stages  of the strategy development process. 

2/1 

Test 

тΦ ¢ƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  ŀŎǘƛǾƛǘȅ ǇƭŀƴƴƛƴƎ  
7.1. Characteristics and organization of the planning process.  
7.2. The strategy of planning.  
7.3. The peculiarities and specifics of strategic planning. 

2/1 Lecture, 

practical 

activities 



 
 

 
 

 

8. A manager in the organization's management system 
уΦмΦ /ƘŀǊŀŎǘŜǊƛǎǘƛŎǎ  ƻŦ ǘƘŜ ƳŀƴŀƎŜǊΩǎ ŀŎǘƛǾƛǘƛŜǎΦ  
8.2. The organizational ǇǊƛƴŎƛǇƭŜǎ  ƻŦ ǘƘŜ ƳŀƴŀƎŜǊΩǎ ŀŎǘƛǾƛǘȅΦ 
уΦоΦ ¢ƘŜ ǉǳŀƭƛǘȅ ƳƻŘŜƭ  ƻŦ ǘƘŜ ƳŀƴŀƎŜǊΩǎ ŀŎǘƛǾƛǘƛŜǎΦ  

2/1 

Lecture, 

seminar 

9. The personnel in the organization's management system 
9.1. The factors influencing the personnel management.  
9.2. The personnel selection, assessment and control.  
9.3. Communication and the communication system organization 
management. 

2/1 Lecture, 

practical 

activities 

10. The control process and the controlling system in the  
ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ƳŀƴŀƎŜƳŜƴǘ 
10.1. The concept and  performance criteria of the control process. 
10.2. The essence and objectives of controlling.  
10.3.  Controlling  activity areas. 

2/1 Lecture, 

practical 

activities 

11. Leadership in the organization's management system. 
ммΦмΦ ¢ƘŜ ƭŜŀŘŜǊΩǎ ǊƻƭŜ ŀƴŘ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  
management process.  
11.2. Leader's authority as an impact  factor.  
11.3. The Code of Business Conduct.  

2/1 Lecture 

12. The types of power   and management styles in the 
ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  management process. 
12.1. The types of power  as the awareness  of the management 
process and its implementation.  
12.2. Management styles and business ethics.  
мнΦоΦ ¢ƘŜ ōŜƘŀǾƛƻǳǊ ŜƭŜƳŜƴǘǎ ƛƴ ǘƘŜ  ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  ƳŀƴŀƎŜƳŜƴǘ 
process. 

2/1 Lecture 

13. Conflict and stress management in the organization 
13.1. The causes of conflicts and  their types.  
13.2. Conflict resolution methods.  
13.3. Stressors and stress showing in the organization's 
management process. 

2/1 

Lecture 

14. A business strategy in the ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  ƳŀƴŀƎŜƳŜƴǘ ǇǊƻŎŜǎǎ 
14.1. Development of the organization's strategic policy.  
мпΦнΦ ¢ƘŜ ƳƻŘŜƭǎ ŀƴŘ άǎŎƘƻƻƭǎέ ƻŦ ǎǘǊŀǘŜƎƛŎ ǇƻƭƛŎȅέΦ  
14.3.  Strategic decision-ƳŀƪƛƴƎ ǎǘȅƭŜǎ ƛƴ ǘƘŜ  ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ 
management process.  

2/1 

Lecture, 

practical 

activities 

15. Risk management in the system of organizations.  
мрΦмΦ wƛǎƪ ŎƭŀǎǎƛŦƛŎŀǘƛƻƴ ŀƴŘ ŀǎǎŜǎǎƳŜƴǘ ƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ 
management process.  
15.2. Risk prevention and neutralization. 
15.3. The methods of quantitative risk analysis.  

2/1 Lecture, 

practical 

activities 

мсΦ vǳŀƭƛǘȅ ƳŀƴŀƎŜƳŜƴǘ ƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ  ƳŀƴŀƎŜƳŜƴǘ 
system.  
16.1. The concept of quality and the management system.  
16.2. Quality management strategy.  
16.3. Standardization  of quality management system. 

2/1 Lecture, 

practical 

activities 

 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 
part time 

Expected result 



 
 

 
 

 

 

Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. X   10 

2. X X  X  20 

3. X X  X  20 

4. X   10 

Exam X    40 

 

άt9w{hb9[[ a!b!D9a9b¢ όн /tύέ 

Total h (1 CP = 40 academic hours) 80 

Lecture h  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies -16,  
Part time studies - 8 

studies 

All themes of the study course 
The  studies  of literature, 
sources and methodological 
resources 

12/28/44 
The  final test 

passed 

1.  Management 
functions and methods 

Test with an assessment mark 8 
Knowledge check 

2. The  types of the  
management models and 
organizations. The 
organizational structure 

To develop the  organizational 
structure alternatives  for their 
newly created company, to 
make choices and to justify 
them.  

10 The  
organizational 
structure of   
their newly 

created 
company.  

3. Controlling To  develop the company's 
controlling system objectives 
and activity areas.  

10 The  project of 
the controlling 

system  

4. The  management 
decisions 

Test with an assessment mark 8 
Knowledge check 

LITERATURE  

Basic literature 1. tǊŀǳŘŜ ±Φ aŜƴŜŘȌƳŜƴǘǎΦ мΦƎǊņƳŀǘŀ ς wơƎŀΥ .ǳǊǘŜƴŜ нлмнΦ - 497 lpp. 
2. tǊŀǳŘŜ ±Φ aŜƴŜŘȌƳŜƴǘǎΦ нΦƎǊņƳŀǘŀ ς wơƎŀΥ Burtene 2012. - 306 lpp. 
3. ˨͊ͺͭ ˾Φ ˸͔͔͔ͤ͒͗ͣͤͭΦ ς ˿ ͊ͤͭ͟-˽͔͔͎ͭͪ͋ͯͪΥ ˽͙͔ͭͪ нлмо ς срс ͫͭͪΦ 

Additional internet 
resources and 
other sources 

1. ¢ŜƳǇƭŜǊǎ wΦ aŜƴŜŘȌƳŜƴǘŀ ƭƛƪǳƳƛΦ ς wơƎŀΥ ½ǾŀƛƎȊƴŜ !./ нллтΦ ς 223 lpp.  
2. Hill Charles W. Strategic Management. An Integrated Approach. ς 

Houghton Mifflin Company, 2008 ς 491 p.   
3. ˴͙͙͚͊ͪͣͤͫ͟ ˢΦ˸Φ ˴͙͎ͦͤͭͪͦͤ͡Φ ς ˸ ͍ͦͫ͊͟Υ ̅ͦͪͯͣ нлмо ς оос ͫͭͪΦ 
4. ˨͔ͪͯͪ͟ ˽Φ ˸͔͔͔ͤ͒͗ͣͤͭΦ ς ˸ ͍ͦͫ͊͟Υ ˤ͙͡ΈΎͣͫ нлмм ς тлп ͫͭͪΦ 



 
 

 
 

 

Individual works 4 

Type of the test Exam 

Course prerequisites - 

Branch/sub-branch of the science Management 

Theme Volume (h)in 
full time/part 
time studies 

Form 
(lectures, 
seminars, 
practical 

activities, tests) 

1 Role of human resources management in organisations  
1.1 Nature and trends of human resources management 
1.2 Policy, strategy and procedures of human resources 
management 
1.3 Fields and functions of human resources management 
1.4 Decision making process 

4/2 

Lecture, 
seminar 

2 Planning of human resources  
2.1 Goals and objectives of human resources planning 
2.2 Necessity of human resources planning 
2.3 Process of human resources planning 
2.4 Informative support of human resources planning  

4/2 

Lecture, 
seminar 

3 Recruitment of human resources, stages of selection 
3.1 Personnel search, its nature and requirements for applicants  
3.2 Methods of personnel attraction and selection, planning of 
competitions for vacancies  
3.3 Evaluation of applicants and their appropriateness 

4/2 

Lecture, 
seminar 

4 Personnel integration in companies, record keeping of human 
resources 
4.1 Adaptation of new employees 
4.2 Administration of human resources records 

4/2 Lecture, 

seminar 

5 Team-building  
5.1 Basic principles of team-building 
5.2 Culture of communication in companies  
рΦо LƳǇǊƻǾŜƳŜƴǘ ƻŦ ŜƳǇƭƻȅŜŜǎΩ ƳƻǘƛǾŀǘƛƻƴ  

4/2 Lecture, 

seminar 

6 Motivation of employees 
6.1 Essence of motivation 
сΦн /ƭŀǎƛŦƛŎŀǘƛƻƴ ƻŦ ƳƻǘƛǾŀǘƛƻƴΩǎ ǘƘŜƻǊƛŜǎ 
сΦо aŀǎƭƻǾΩǎ ǘƘŜƻǊȅ ƻŦ ƴŜŜŘǎ 
6.4 Motivation in practice  

4/2 

Lecture, 
seminar 

7 Control mechanisms in companies and competency base 
approach within human resources management 
7.1 Control mechanisms  
7.2 Competency based approach 
7.3 Evaluation of personnel and their execution of duties  

4/2 

Lecture, 
seminar 

8 Payment system, training and career planning 
8.1 Development of the payment system 
8.2 Planning of training and career development 

4/2 Lecture, 

seminar 

 

INDIVIDUAL WORK OF STUDENTS   

Theme of the individual work Tasks for the individual work Volume (h)in 
full time/ 

Expected result 



 
 

 
 

 

 

Acknowledgement of the acquired study results  

 

 Knowledge Skills Competencies % of the final 
evaluation 

1. X X X 15 

2. X X X 15 

3. X X X 15 

4. X X X 15 

Exam X                40 

part time 
studies 

All themes of the study course 
The  studies  of literature, 
sources and methodological 
resources 

12/28/44 
The  final test 

passed 

1. The cƻƳǇŀƴȅΩǎ όƛƴǎǘƛǘǳǘƛƻƴύ 
personnel management 
policy and strategic activity 
areas 

The cƻƳǇŀƴȅΩǎ όƛƴǎǘƛǘǳǘƛƻƴύ  
ά···έ  ǇŜǊǎƻƴƴŜƭ ƳŀƴŀƎŜƳŜƴǘ 
policy and  strategic activity 
areas 
(Seminar ς paper presentation) 

8 Written 
homework and 
presentation 

2.  The competition  
procedure organization  for 
the  vacant work posts in 
the company (institution)  

 

The competition  procedure 
organization  for the  vacant 
work posts in the company 
όƛƴǎǘƛǘǳǘƛƻƴύ   α···έ (Seminar ς 
paper presentation) 

8 Written 
homework and 
presentation 

3.  The personnel records  
documents preparation 

Test ς analysis of the situation + 
the  personnel records  
documents preparation 

10 Prepared orders, 
refusal letters for 

applicants 

4.  Motivation   Essay "We are all motivated 
and would want to be praised!" 
(CICERO)  

10 Written 
homework 

LITERATURE  

Basic literature 1. ±ƻǊƻƴőǳƪŀ LΦ tŜǊǎƻƴņƭŀ ǾŀŘơōŀΦ wΦΥ WΦwƻȊŜǎ ƎǊņƳŀǘƴơŎŀΣ нллфΦ 
2. ½ơƭơǘŜ [Φ tŜǊǎƻƴņƭŀ ǾŀŘơōŀ ǳƴ ǎƻŎƛƻƴƛƪŀΦ wΦΥ ¢ǳǊơōŀ .ƛȊƴŜǎŀ !ǳƎǎǘǎƪƻƭŀ {L!Σ 

2013. 
3. M͍͙ͦͪ͒ͦͤ ˿Φ ˴Φ ͍͔͙͔̂ͨͪ͊ͤ͡ ͔ͨͪͫͦͤ͊ͦͣ͡Υ ͍͔͔ͫͦͪͣͤͤ͊Ύ ͙͚ͪͦͫͫͫ͊͟Ύ 
͙ͨͪ͊ͭ͊͟͟Υ ͙͔ͨͦͫͦ͋   ͨͦ   ͍͔͙ͤ͊ͨͪ͊ͤ͡Ό   Ϧ˸͔͔͔ͤ͒͗ͣͤͭϦΣ   ˿͔͙ͪΎΥ   
˽͙ͪ͊ͭ͊͟͟   ͔͔͔ͣͤ͒͗ͣͤͭ͊Φ   ˿͊ͤͭ͟   - ˽ ͔͔͎ͭͪ͋ͯͪΣ нлмнΦ ς рлл ͫΦ  

Additional internet 
resources and 
other sources 

1. !ǳǘƻǊǳ ƪƻƭŜƪǘơǾǎ. (Harvard Business Review). 5!w.! [!LY! tL[b±?w¢RD! 
L½a!b¢h~!b!Φ R.:[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллфΦ 

2. !ǳǘƻǊǳ ƪƻƭŜƪǘơǾǎ (Harvard Business Review). Y' Y^¬¢ t!w [R59wLΦ 
R.:[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллуΦ 

3. Autoru ƪƻƭŜƪǘơǾǎ, Y!wW9w!{ ±9L5h~!b!Φ Lessons Learned, Sarunas ar 
ǇŀǎŀǳƭŜǎ ōƛȊƴŜǎŀ ƭơŘŜǊƛŜƳΦ R.:[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллфΦ 

http://www.lid.lv/lv/katalogs?searchq=Autoru%20kolektīvs
http://www.lid.lv/lv/katalogs?searchq=Autoru%20kolektīvs
http://www.lid.lv/lv/katalogs?searchq=Autoru%20kolektīvs


 
 

 
 

 

4. !ǳǘƻǊǳ ƪƻƭŜƪǘơǾǎ. RǎǘŜƴƻǘ ǎǘǊŀǘŢƒƛƧǳ όSarunas ar pasaules biznesa 
ƭơŘŜǊƛŜƳύΦ R.:[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллфΦ 

5. Autoru ƪƻƭŜƪǘơǾǎΦ {ŀǊǳƴǳ ǳƴ ƪƻƴŦƭƛƪǘǳ ǊƛǎƛƴņǑŀƴŀ όHarvard Business 
Review on). 
wΦΥ [ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллтΦ 

6. Belbins R.Meredits. YƻƳŀƴŘǳ ƭƻƳŀǎ ŘŀǊōŀǾƛŜǘņΦ wΦΥ [ƛŜǘƛǑƫņǎ 
LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллфΦ 

7. .ƻƪǳƳǎ ½ΦΣ CƻǊŀƴŘǎ LΦ tŜǊǎƻƴņƭǾŀŘơōŀǎ ǊƻƪŀǎƎǊņƳŀǘŀΦ ς R: Kamene, 
2000. 

8. .ƛǑƻŦŀ !ΦΣ .ƛǑƻŦŀ YΦ {ŜǾƛǎ ƳŜƴŜŘȌƳŜƴǘǎΦ ς R: De Novo, 2003. 
9. 5ǳōƪŢǾƛőǎ [ΦΣ ZŜǎǘŜǊŜ LΦ {ŀǎƪŀǊǎƳŜΦ [ƛŜǘƛǑƫŀ ŜǘƛƫŜǘŜΦ ς R.,2003. 
10. 5ȌŜƧŀ wΦ {ǇƻȌŀ ŘŀǊōŀ ƛƴǘŜǊǾƛƧŀΦ R.: Zvaigzne ABC, 2007. 
11. 9ƛŘŜǊǎ 5ȌΦ Yņ ƛȊŀǳŘȊŢǘ ƭơŘŜǊǳǎΦ wΦΥ [ƛŜǘƛǑƫņǎ ƛƴŦƻǊƳņŎƛƧas dienests, 2008. 
12. 9ŘŜƛǊǎ 5ȌΦΣ [ơŘŜǊơōŀ ǳƴ ƳƻǘƛǾņŎƛƧŀΣ wΦΥ[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ 

2007. 
13. Elearn, ±ŀŘơǘ ƪƻƳŀƴŘŀǎ όManagement Extra), R.:[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ 

dienests, 2009. 
14. 9ǑŜƴǾŀƭŘŜ LΦ tŜǊǎƻƴņƭŀ ŀǘƭŀǎŜ ǳƴ ƴƻǾŢǊǘŢǑŀƴŀΦ wΦΥ {L! αaŜǊƪǹǊƛƧŀ [!¢έΣ 

2007. 
15. 9ǑŜƴǾŀƭŘŜ LΦ tŜǊǎƻƴņƭŀ ǇǊŀƪǘƛǎƪņ ǾŀŘơōŀΦ ς wΥ aŜǊƪǹǊƛƧǎ [!¢Σ нллрΦ 
16. 9ȊŜǊŀ LΦ [ƛŜǘƛǑƫņ ƪƻƳǳƴƛƪņŎƛƧŀΣ Multineo SIA, 2007. 
17. CƻǊŀƴŘǎ LΦ tŀƭơƎǎ ǇŜǊǎƻƴņƭŀ ǎǇŜŎƛņƭƛǎǘŀƳΦ wΦΥ [ŀǘǾƛƧŀǎ LȊƎƭơǘơōŀǎ ŦƻƴŘǎΣ 

2007. 
18. CŢƭŀǾǎ 9ΦDΦ YƻƴŦƭƛƪǘƛ ŘŀǊōņΥ ŀǘǇŀȊơǘΣ ǊƛǎƛƴņǘΣ ƴƻǾŢǊǎǘΦ ς R: De Novo, 2003. 
19. DŀǊƭŜƧŀ wΦ /ƛƭǾŢƪǇƻǘŜƴŎƛņƭǎ ǎƻŎƛņƭǾƛŘŢΦ ς wơƎŀΣ wΥ wŀYŀΣ нллоΦ 
20. DŀǊƭŜƧŀ wΦΣ ±ƛŘƴŜǊŜ aΦ tǎƛƘƻƭƻƒƛƧŀǎ ǳƴ ǎƻŎƛņƭņǎ ǳȊǾŜŘơōŀǎ ŀǎǇŜƪǘǎ 
ŜƪƻƴƻƳƛƪņΦ ς R.: RaKa, 2000. 

21. DŀǊƭŜƧŀ !Φ 5ŀǊōǎΣ ƻǊƎŀƴƛȊņŎƛƧŀ ǳƴ ǇǎƛƘƻƭƻƒƛƧŀΦ wΦΥ ǊŀƪŀΣ нллоΦ  
22. Geiselharts R.R., Hofmane-.ǳǊƪŀǊǘŀ YΦ {ǘǊŜǎŀ ƳŜƴŜŘȌƳŜƴǘǎΦ ς R: De 

Novo, 2003. 
23. DǊŀǘƻƴŜ [Φ /ƛƭǾŢƪǊŜǎǳǊǎǳ ǎǘǊŀǘŢƒƛƧŀΦ .ƛǊƻƧŀ ǎŢǊƛƧŀΦ wΦΥ WǳƳŀǾŀΣ нллпΦ 
24. DƻǳƭƳŜƴǎ 5Φ ¢ŀǾŀ ŜƳƻŎƛƻƴņƭņ ƛƴǘŜƭƛƒŜƴŎŜΦ wΦΥ WǳƳŀǾŀΣ нллмΦ 
25. IŜƭŜǊǎ wΦ ±ŀŘơōȊƛƴơōŀǎ ǊƻƪŀǎƎǊņƳŀǘŀΦ ς R.: Zvaigzne ABC, 2004. 
26. IŜƴŘƛƧǎ 2Φ ±ŜƛƪǎƳơƎǎ ŘŀǊōǎ ƻǊƎŀƴƛȊņŎƛƧņǎΦ R.: Zvaigzne ABC, 2009. 
27. IŜǎƪŜ ¦Φ 5ŀǊōǎ ƪƻƳŀƴŘņΦ wΦΥ ½ǾŀƛƎȊƴŜ !./Σ нллтΦ 
28. IƻŘȌǎƻƴŜ {Φ [ƛŜƭƛǎƪŀǎ ŀǘōƛƭŘŜǎ ǳȊ ǎŀǊŜȌƒơǘƛŜƳ ŘŀǊōŀ ƛƴǘŜǊǾƛƧŀǎ 
ƧŀǳǘņƧǳƳƛŜƳΦ R.: Zvaigzne ABC, 2009. 

29. WǹǎŜƭŀ ¢ΦΣ [ƛƭƭƛŀ ¢ΦΣ wƛƴƴŜ WΦ όнллрύ MenǘƻǊƛƴƎŀ ŘŀǳŘȊņǎ ǎŜƧŀǎΦ wơƎŀΥ 
[ƛŜǘƛǑƫņǎ ƛƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΦ 

30. YŜƘǊŜ aΦ tŜǊǎƻƴņƭƳŜƴŜŘȌƳŜƴǘǎ ǳȊƸŢƳǳƳņΦ wΦΥ .ƛȊƴŜǎŀ ŀǳƎǎǘǎƪƻƭŀ 
α¢ǳǊơōŀέΣ нллпΦ 

31. Kembels D. Wŀ Ŝǎ ŜǎƳǳ ǇǊƛŜƪǑƴƛŜƪǎΣ ƪņǇŢŎ ǘŀŘ Ǿƛǎƛ ǎƳŜƧŀǎΚ wơƎŀΥ ½ƛƴņǘƴŜΣ 
1997. 

32. [ŀǘƛǑŜǾǎ ±Φ [ƛŜǘƛǑƫŀǎ ǎŀǊǳƴŀǎ ǳƴ ƭƛŜǘƛǑƫƛŜ ƪƻƴǘŀƪǘƛΦ wΦΣ мффпΦ 
33. Leiblings M. bƻƪŀƛǘƛƴņƧŀΚόYņ ǎŀǇǊŀǎǘƛŜǎ ŀǊ ŘŀȌņŘŀ ǊŀƪǎǘǳǊŀ ŎƛƭǾŢƪƛŜƳύ. 
wΦΥ [ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллтΦ 

34. [ŜƛŜƴŘŜƪŜǊǎ !Φ YƻƴŦƭƛƪǘǳ ǾŀŘơōŀΦ wΦ WΦ[Φ±Φ LȊŘŜǾƴƛŜŎơōŀΣ нлмсΦ όнлл ƭǇǇΦύ 
35. Losons K. tǊŀǎƳŜ ǎŀŘŀǊōƻǘƛŜǎ ŀǊ ǎŀǊŜȌƒơǘŀ ǊŀƪǎǘǳǊŀ ŎƛƭǾŢƪƛŜƳΣ wΦΥ 

Zvaigzne ABC, 2010. 
36. bơǾŜǊǎ wΦΣ ½ŜƛŦŜǊǘǎ aΦ aƻǘƛǾņŎƛƧŀΦ ς R: De Novo, 2006. 
37. hƳņǊƻǾŀ {Φ /ƛƭǾŢƪǎ Ǌǳƴņ ŀǊ ŎƛƭǾŢƪǳΣ wΦΥ Kamene SIA, 2009. 
38. hƳņǊƻǾŀ {Φ /ƛƭǾŢƪǎ ŘȊơǾƻ ƎǊǳǇņΦ wΦΥ YŀƳŜƴŜΣ нллнΦ 



 
 

 
 

 

39. tƛƪŜǊƛƴƎŀ tΦ {ǘǊơŘƛΣ ƴŜǎŀǎƪŀƸŀǎΣ ƪƻƴŦƭƛƪǘƛΦ wΦΥ WΦwƻȊŜǎ ŀǇƎņŘǎΣ нлллΦ 
40. tƛƪŜǊƛƴƎŀ tΦ tŜǊǎƻƴņƭŀ ǾŀŘơōŀΥ ƪņ ǇǊŀǎƳơƎƛ ƳƻǘƛǾŢǘ ŘŀǊōƛƴƛŜƪǳǎ ǳƴ 
Ǉŀƴņƪǘ ǾŢƭŀƳƻ ǊŜȊǳƭǘņǘǳΦ ς wΥ WņƸŀ wƻȊŜǎ ŀǇƎņŘǎΣ нллнΦ 

41. tǊŀǳŘŜ ±Φ aŜƴŜŘȌƳŜƴǘǎ мΦDǊņƳŀǘŀΣ wΥ .ǳǊǘŜƴŜΣ нлмнΦ  
42. tǊŀǳŘŜ ±Φ aŜƴŜŘȌƳŜƴǘǎ нΦ DǊņƳŀǘŀΣ wΥ .ǳǊǘŜƴŜΣ нлмнΦ  
43. tǊŀǳŘŜ ±ΦΣ .ŜưőƛƪƻǾǎ WΦ aŜƴŜŘȌƳŜƴǘǎΦ ¢ŜƻǊƛƧŀ ǳƴ ǇǊŀƪǎŜΦ wΦΥ ±ŀƛŘŜƭƻǘŜΣ 

1996. 
44. wŜƸƒŜ ±Φ hǊƎŀƴƛȊņŎƛƧǳ ǇǎƛƘƻƭƻƒƛƧŀΦ wΦΥ ½ǾŀƛƎȊƴŜ !./Σ нллрΦ 
45. wŜƴƒŜ ±Φ aǹǎŘƛŜƴǳ ƻǊƎŀƴƛȊņŎƛƧǳ ǇǎƛƘƻƭƻƒƛƧŀΦ ς wơƎŀΣ wΥ ½ǾŀƛƎȊƴŜ !./, 

2007. 
46. wŜƴƒŜ ±Φ tŜǊǎƻƴơōŀǎ ǇǎƛƘƻƭƻƒƛƧŀΦ ς wơƎŀΣ wΥ ½ǾŀƛƎȊƴŜ !./Σ нлллΦ 
47. {ǇŜƴǎŜǊǎ [Φ 5ŀǊōŀ ƪƻƳǇŜǘŜƴŎŜǎΦ LȊŎƛƭŀ ŘŀǊōŀ ǎƴƛŜƎǳƳŀ ǾŜƛŘƻǑŀƴŀΦ wΦΥ {L! 
α9ƛǊƻ tŜǊǎƻƴņƭǎέΣ нлммΦ  

48. {ǇǳƭƭŜ !Φ tǊŀƪǘƛǎƪŀƛǎ ǇŜǊǎƻƴņƭƳŜƴŜŘȌƳŜƴǘǎΦ ς wΥ .ƛȊƴŜǎŀ ǎƪƻƭŀ ¢ǳǊơōŀΣ 
2004. 

49. Starlings DΦ ±ŀƭǎǘǎ ǎŜƪǘƻǊŀ ǇņǊǾŀƭŘŜΦ ±!{Σ мфффΦ 
50. ¢ŀŦƛƴŘŜǊǎ tƭŜŀŘŜǊΦ LƴǘŜƴǎơǾŀƛǎ ƭơŘŜǊǾŀŘơōŀǎ ƪǳǊǎǎΦ ς wΥ tŢǘŜǊƎŀƛƭƛǎΣ нллпΦ 
51. ¢ŜƻōŀƭŘǎ ¢ΦΣ YǹǇŜǊǎ YΦ Apklusti un klausies!( tŀǘƛŜǎơōŀ ǇŀǊ ǘƻΣ ƪņŘŀƛ Ƨņōǹǘ 
ǎŀǎƪŀǊǎƳŜƛ ŘŀǊōŀǾƛŜǘņύΦ R.:[ƛŜǘƛǑƫņǎ LƴŦƻǊƳņŎƛƧŀǎ ŘƛŜƴŜǎǘǎΣ нллуΦ 

52. ±ơƪǎƴŀ !Φ tŜǊǎƻƴņƭŀ ǾŀŘơōŀΦ wΦΥ WǳƳŀǾŀΣ мфффΦ 
53. M. Armstrong. A. Handbook of employee reward management and 

practice. 2th ed. ς London. Kogan Page. 2007. 
54. Dictionary of Human Resources and Personnel Management. 3rd ed. 

London. Peter Collin Publishing.2006. 
55. Haslam, S. Alexander. Psychology in organizations: The Social Identity 

Approach. London. Sage Publications.2004. 
56. 5ŀǊōŀ ƭƛƪǳƳǎΣ ǎŜƪǳƴŘņǊƛŜ ƴƻǊƳŀǘơǾƛŜ ŀƪǘƛΣ ƴƻȊŀǊǳ ƳƛƴƛǎǘǊƛƧǳ ƳņƧŀǎ ƭŀǇŀǎ 
όǇņǊǎƪŀǘƛΣ ǇǳōƭƛƪņŎƛƧŀǎ ǳǘǘΦΣ www.likumi.lv; www.lm.gov.lv u.c.) 

57. ˢ͔ͪͫͤΈ͔͍ ̑Φ˹Φ ͍͔͙͔̂ͨͪ͊ͤ͡ ͔ͨͪͫͦͤ͊ͦͣ͡Φ ˸͔͙ͦ͒͡ ͍͔͙ͯͨͪ͊ͤ͡ΎΦ ς 
˸͍ͦͫ͊͟Υ ˥˾ˮ̅ ̂˸˻ ˾̅Σ нллрΦ 

58. ˣ͍͙͚͊ͫͦͫ͟ ˶Φ˩Φ ˸͔͔͔ͤ͒͗ͣͤͭΥ ̂;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Φ ˸͍ͦͫ͊͟Υ ˮ˹̅˾ˢ-˸Σ 
2007.   

59. ˣ͍ͦͪͦͤͦ͊  ˥Φ̆ΦΣ  ˽͍ͪͯͫͦ͊  ˹ΦˤΦ  ˽͙ͫͻ͎͙ͦͦ͡Ύ  ͭͪͯ͒͊Φ  ˴͔ͦͤͫͨͭ͟  ͔͟͡ͼ͙͚Φ  
˸͍ͦͫ͊͟Υ  ̏ͫͣͦ͟Σ нллуΦ  

60. ˨͊ͺͪ ˾Φ ͙̂ͪͦ͟ ͙͔͍͒ͪͫͭ͊͡Φ ˸͍ͦͫ͊͟Φ ̏ͫͣͦ͟Σ нллсΦ - пул ͫΦ  
61. ˨͗ͦͪ͒͗  ˨ΦΣ  ˨͗ͦͯͤͫ  ˥Φ  ˻͎͙ͪ͊ͤ͊͘ͼ͙͔ͦͤͤͦ  ͍͔͔͙͔ͨͦ͒ͤΦ  ˻͍ͫͤͦ·  
͍͔͙ͯͨͪ͊ͤ͡ΎΥ ̂;͔͋Φ ͙͔ͨͦͫͦ͋Φ - ˸ ͍ͦͫ͊͟Υ ̑˹ˮ́ˮΣ 2013. - ппт ͫΦ  

62. ˨͔ͪͯͪ͟ ˽Φ ̅Φ ̏ͺͺ͔͙͍ͭͤ͟·͚ ͍͙͔ͪͯͦͦ͒ͭ͟͡Έ ώ͔ͨͪΦ ͫ ͎͊ͤ͡ΦϐΦ ˸͍ͦͫ͊͟Υ OO˻  
ˮ͔͒͊ͭ͘͡Έ͍ͫͭͦ ζ̏ͫͣͦ͟ηΣ нлмн Φ τ пр ͫΦ  

63. ˮ͍͊ͤͼ͔͍͙; ˨ΦˬΦ ˻͍ͫͤͦ· ͍͔͙ͯͨͪ͊ͤ͡Ύ ͔ͨͪͫͦͤ͊ͦͣ͡Φ ς ˸ ͍ͦͫ͊͟Σ нлллΦ 
64. ˮ͡Έ͙ͤ ˩Φ˽Φ ˸͙͍ͦͭ͊ͼ͙Ύ ͙ ͙͍ͣͦͭ·Φ ˿˽͋ΦΥ ˽͙͔ͭͪΣ нлммΦ ς мтм ͫΦ   
65. ˴͍͊ͪͨͦ ˢΦˤΦ ˽͙ͫͻ͎͙ͦͦ͡Ύ ͔͔͔ͣͤ͒͗ͣͤͭ͊Φ ˸ΦΥ ˥͙͙͊ͪ͒͊ͪ͟Σ нллпΦ 
66. ˴͙ͤ͊ͤ ˴Φ ̏ͺͺ͔͙͍ͭͤ͊͟Ύ ͙͍ͣͦͭ͊ͼ͙ΎΦ ˸͍ͦͫ͊͟Υ ̏ͫͣͦ͟Σ нллуΦ ς мл ͫΦ  
67. ˴͔ͦͪͤͦ͘͟    ˹ΦˮΦΣ    ˭͙ͦ͋ͤͤ͊    ˸Φ˩Φ    ̏ͺͺ͔͙͍ͭͤ͟·͔    ͔ͣͭͦ͒·    
͙͍ͣͦͭ͊ͼ͙͙    ͙ ͙͙͍͙ͫͭͣͯͪͦ͊ͤ͡Ύ   ͔ͨͪͫͦͤ͊͊͡Φ   ˤ͔͙ͫͭͤ͟   
͔̉͡Ύ͙͎͋ͤͫͦͦ͟   ͎͍͔͎ͦͫͯ͒͊ͪͫͭͤͤͦͦ   ͙͍͔͙͔ͯͤͪͫͭͭ͊Φ ͍͔͙͔̂ͨͪ͊ͤ͡Φ Ѕ тΣ 
нлмн ˿Φ сс-69.  

68. ˴͔ͦͭͪ͡Σ ͙͙̅ͨ͡Φ  ˸͔͙͎͊ͪͭͤ͟  ͔͔͔ͣͤ͒͗ͣͤͭ  ώ͔ͨͪΦ ͫ  ͎͊ͤ͡Φ  ˿Φ  
ˬ͙͡Έͼ͍ͦ͊Σ  ˸Φ  ˬ͙͡Έͼ͍ͦ͊Σ  ˨Φ ˾͔͍͚͊ͫͦ͟Τ ͤ͊ͯ;Φ ͔ͪ͒Φ ˢΦ ˸Φ ˹͔ͣ;͙ͤΣ ˤΦ 
ˢΦ ˨͍ͯ͋ͦ͊ͦ͘͡ϐΦ мн-͔ ͙͒͘Φ ˸͍ͦͫ͊͟Υ ˽͙͔ͭͪΣ нлмнΦ ς  умс ͫΦ   

69. ˴ͯ͡·͎͙ͤ͊  ˮ ΦˢΦΣ  ˴͊΄͙͙ͪͤ  ˹ΦˢΦΣ  ˽͙͔͍ͣͤͦ  ˨Φ̑Φ  ͍͔͙͔̂ͨͪ͊ͤ͡  
͔ͨͪͫͦͤ͊ͦͣ͡Υ  ͯ;͔͔͋ͤͦ ͙͔ͨͦͫͦ͋Φ н-͔ ͙͒͘ΦΣ ͙ͫͨͪΦ ͔̉͡Ύ͙͋ͤͫ͟Υ ˮ͒͘-͍ͦ 

http://www.likumi.lv/
http://www.lm.gov.lv/


 
 

 
 

 

 

ά[hDL{¢L/{ όн /tύέ 

Total h (1 CP = 40 academic hours) 80 

Lecture h  Full time studies - 16,  
Part time studies - 8 

Seminars and practical activities  Full time studies -16,  
Part time studies - 8 

Individual works 4 

Type of the test Exam 

Course prerequisites Organization management 

Branch/sub-branch of the science Management 

Theme Volume (h)in Form 

̑̂ͪ˥̂Σ нллтΦ ς млс ͫΦ  
70. ˶͊ͭͺ͙ͯͤ͡͡ ˥Φ˨ΦΣ ˹͙͙͙ͭͤ͟ ˢΦ˿ΦΣ ˿͔͔͔͙͍ͪ͋ͪͤͤͦ͟ ˿Φ˿Φ ͔͙́ͦͪΎ 
͔͔͔ͣͤ͒͗ͣͤͭ͊Υ ̂;͔͙͋ͤ͟ ͒͡Ύ ͍͍ͯͦ͘Φ 2-͔ͦ ͙͙͔͒͊ͤ͘Φ ˿͊ͤͭ͟-˽͔͔͎ͭͪ͋ͯͪ: 
˽͙͔ͭͪΣ нлмпΦ ς псп ͫΦ  

71. ˸͎͊ͯͪ͊ ˸ΦΣ ˴͍ͯͪ͋͊ͭͦ͊ ˸Φ ˿͔͔ͦ͒ͪ͗͊ͭ͡Έͤ·͔ ͔͙͙ͭͦͪ ͙͍ͣͦͭ͊ͼ͙͙ κκ 
͍͔͙͔̂ͨͪ͊ͤ͡ ͔ͨͪͫͦͤ͊ͦͣ͡Φ ˸͍ͦͫ͊͟Υ ˾ˣˢΣ нллтΦ ς сро ͫΦ  

72. ˸͚͊͘͟͡Σ ̏ΦΣ Σ ̆Φ ̆Ήͤ͒ͺ͙͒͡-˨͗ͦͤͫΣ ̏Φ ͔̏ͫͪͦ͒͟͡ ˤ͚ͦͤ͊ ͊͘ ͭ͊͊ͤͭ͡·Φ ς 
˸͍ͦͫ͊͟ΦΥ ˸͊ͤͤΣ ˮ͍͍͊ͤͦ ͙ ͔͔̅ͪ͋ͪΣ нлммΦ ς нул ͫΦ  

73. ˸͍͔͊ͫ͟͡͡ ˨Φ нм ͔͍͔͙ͤͦͨͪͦͪ͗ͣ·͚ ͊ͦͤ͘͟ ͙͔͍͒ͪͫͭ͊͡Φ - ˸ ͙ͤͫ͟Υ 
˽͙ͦͨͯͪͪΣ нллнΦ 

74. ˸͙͊ͫͣ͟ͼ͍ͦ  ˸Φ˸ΦΣ  ˮ͎ͤ͊ͭΈ͔͍͊  ˢΦˤΦ  ˸͔͔͔ͤ͒͗ͣͤͭΦ  ˣ͙͊ͤ͟  ͙  ͙͙͋ͪ͗Φ  
˸͍ͦͫ͊͟Υ ̑˹ˮ́ˮΣ нлмпΦ ς орф ͫΦ  

75. ˸͍͊ͫͦ͡ ˩ΦˤΦ ˸͙͍ͦͭ͊ͼ͙Ύ  ͙ ͙͙͍͙͔ͫͭͣͯͪͦ͊ͤ͡ ͔ͨͪͫͦͤ͊͊͡Φ  ˸͍ͦͫ͊͟Υ 
˥ͪͦͫͫ˸͔͙͒͊Σ нллрΦ  

76. M͍͊ͫͦ͡ ˩ΦˤΦ ͍͔͙͔̂ͨͪ͊ͤ͡ ͔ͨͪͫͦͤ͊ͦͣ͡ ͔͙ͨͪ͒ͨͪΎ͙ͭΎΦ ˸͍ͦͫ͊͟Υ ˮ˹̅˾ˢ-
˸Τ ˹͍͙͙ͦͦͫ͋ͪͫ͟Υ ˹˥ˢ͙̏̂Σ нллмΦ ς нтр ͫΦ  

77. ˸͔͔͎͔͙ͤͭͭ ˢΦ ˽͙ͫͻ͎͙ͦͦ͡Ύ ͙͔͒ͪ͊͡Φ ς ˸ ͍ͦͫ͊͟Υ ˹˹ˣ̅ 
ζ˻͙ͤͭͦͨͫͻ͎͙ͦͦ͡ΎηΣ нллнΦ 

78. ˸Φ ˸͔ͫͦͤ͟Σ ˸Φ ˢ͡Έ͔͋ͪͭΣ ̅Φ ͔͙̆͒ͦͯͪΦ ˻͍ͫͤͦ· ͔͔͔ͣͤ͒͗ͣͤͭ͊Φ ˸͍ͦͫ͊͟Υ 
˨͔ͦ͡Σ мффнΦ  

79. ˽͊ͪ͊ͻ͙ͤ͊  ˤΦ˹Φ  ˻͍ͫͤͦ·  ͔͙͙ͭͦͪ  ͍͔͙ͯͨͪ͊ͤ͡ΎΦ  н-͔  ͙͒͘ΦΣ  ͒ͦͨΦ  -  ˸ ΦΥ  
͙̅ͤ͊ͤͫ·  ͙ ͙͙ͫͭ͊ͭͫͭ͊͟Σ нллрΦ олп ͫΦ  

80. ͍͙́ͪ͊ͤ ˤΦˤΦΣ ˨Ύ͍ͭͦ͡ ˤΦˢΦ ˸͔͔͔ͤ͒͗ͣͤͭ ͔ͨͪͫͦͤ͊͊͡ ͔͙ͨͪ͒ͨͪΎ͙ͭΎΦ 
˸͍ͦͫ͊͟Υ ˨͔ͦ͡Σ нлллΦ  

81. ͙̂ͭͣͦͪ ˨͗Φ Coaching ς ͤ ͍ͦ·͚ ͙ͫͭ͡Έ ͔͔͔ͣͤ͒͗ͣͤͭ͊ ͙ ͍͔͙ͯͨͪ͊ͤ͡Ύ 
͔ͨͪͫͦͤ͊ͦͣ͡Υ ͙ͨͪ͊ͭ͟;͔͔ͫͦ͟ ͙͔ͨͦͫͦ͋Φ ς ˸ ͍ͦͫ͊͟Σ нлллΦ 

82. ͍͙̂ͪ͋͊ͤͦ;  ˢΦˢΦ  ˽͙ͫͻ͎͙ͦͦ͡Ύ  ͍͔͙ͯͨͪ͊ͤ͡ΎΦ  ̂;͔͔͋ͤͦ  ͙͔ͨͦͫͦ͋Φ-  ˸ ͤΦΥ  
͍͔̆͊ͪͭΣ нлмоΦ ͍͔͍̇ͭͦ͟ ˢΦ˹Φ ˸͔͔͔ͤ͒͗ͣͤͭΥ ώ͔͙ͭͦͪΎ ͙ ͙ͨͪ͊ͭ͊͟͟ϐΦ ˿͊ͤͭ͟-
˽͔͔͎ͭͪ͋ͯͪΥ ˿˽͋˥ˮ̏̂Σ нллфΦ ς мтс ͫΦ  

83. ͙̊͊ͨͪͦ ˿ΦˢΦ ˸͙͍ͦͭ͊ͼ͙Ύ ͙ ͙͙͍͙͔ͫͭͣͯͪͦ͊ͤ͡ ͔ͨͪͫͦͤ͊͊͡Φ ˸͍ͦͫ͊͟Υ 
˥ͪͦͫͫ˸͔͙͒͊Σ нллуΦ  

84. ͔̊͟΄ͤΎ    ˿ΦˤΦ    ˿͍͔͔ͦͪͣͤͤ·͔    ͔ͣͭͦ͒·    ͍͔͙ͯͨͪ͊ͤ͡Ύ    ͔ͨͪͫͦͤ͊ͦͣ͡    
͍    ͍͔͔͚ͫͦͪͣͤͤͦ ͎͙ͦͪ͊ͤ͊͘ͼ͙͙Φ ˸͍ͦͫ͊͟Υ ˣ͙͔ͤͫ͘-΄ͦ͊͟͡ Ϧˮ͔ͤͭ͡-
˿͙͔ͤͭ͘ϦΣ нлмнΦ ς осу ͫΦ 

85. ͎͍̒ͯͤͦ͊        ˹ΦˢΦ        ˹͙͔͎͙͚͗ͦͪͦ͒ͫ͟        ͎͍͔ͦͫͯ͒͊ͪͫͭͤͤ·͚        
͙͍͔͙͔ͯͤͪͫͭͭΦ ˿͍͔ͦͪ΄͔͍͍͙͔ͤͫͭͦ͊ͤ    ͙͔ͫͫͭͣ·    ͦͼ͔͙ͤ͟    
͔͒Ύ͔ͭ͡Έ͙ͤͦͫͭ    ͔ͨͪͫͦͤ͊͊͡    ͤ͊    ͨͪͦͣ·΄͔ͤͤ͡·ͻ ͔͙ͨͪ͒ͨͪΎ͙ͭΎͻΦ 
˨͙͔ͫͫͪͭ͊ͼ͙ΎΦ нллпΦ мум ͫΦ 


